BP4 Order for service by an alternative method or at an alternative place
[bookmark: OLE_LINK1][bookmark: OLE_LINK2][Claim no.]
IN THE HIGH COURT OF JUSTICE
BUSINESS AND PROPERTY DIVISION
[                                ] LIST, ROLLS BUILDING, LONDON

Master [name]
[Day, month, year]

B E T W E E N :
[NAME]
Claimant
-and-

(1) [NAME]
(2) [NAME]
Defendants
_________________________________________

ORDER
_________________________________________

UPON the claim by Part 7 claim form dated [date]

AND UPON the Claimant’s application by notice dated [date]

AND UPON reading the [1st] witness statement of [name] dated [date]

AND UPON it appearing to the Court that there is good reason to authorise service of the Claim Form and Particulars of Claim by a method or at a place not otherwise permitted by Part 6 of the Civil Procedure Rules 1998

IT IS ORDERED that

1. The Claimant has permission to serve the Claim Form, Particulars of Claim, Response Pack and this order (together “the claim documents”), by the following alternative methods and to the following alternative places:

(1) by first class post to [address] [in an envelope marked for forwarding to the Defendants];

(2) by first class post to [ABC Solicitors [address]];

(3) by email to [ABC Solicitors at the address: [email address]]

(4) by SMS or instant messaging (“IM”) message sent to mobile number [number] and email sent to [address(es)]:

(i) stating that proceedings have been issued;

(ii) stating that the claim documents will be available for collection from [Claimant’s solicitors] [address] between the hours of 09:30 to 17:30 Monday to Friday (and then leaving those documents for collection as advised in the SMS, IM message and/or email);

(iii) attaching digital copies of the claim documents to the IM message and email. 

2. Service in accordance with each sub-paragraph of paragraph 1 above, shall be deemed to be good and sufficient service of the Claim Form and Particulars of Claim on the date which is [2] days after the last act of service.

3. Each Defendant has 14 days after service on them of the Claim Form and Particulars of Claim in which to respond by either
(1) filing or serving an admission;
(2) filing and serving a Defence; or
(3) filing an acknowledgment of service;
and, if a Defendant files an acknowledgment of service, they have a further 14 days in which to file and serve their Defence.

4. Costs reserved.

5. [This order having been made without a hearing, each Defendant may apply to set aside or vary the order, such application to be made within 7 days of service of the order.]

OR[footnoteRef:1] [1:  If the order also gives permission to serve out of the jurisdiction] 


6. [This order having been made without a hearing, the Defendants[footnoteRef:2] may apply to have any part of it set aside or varied provided such application is made: [2:  Or identify the defendant who is out of the jurisdiction] 

(1) if jurisdiction is challenged in the acknowledgement of service, at the same time as an application is made under CPR Part 11, or the time for making that application expires, whichever is the earlier;
(2) if jurisdiction is not challenged, within [ ][footnoteRef:3] days of service of this order] [3:  This should be the same deadline as for the acknowledgement of service] 


7. The Claimant shall serve this order on the Defendants.

Service of the order
The court has provided a sealed copy of this order to the serving party: [name of solicitors], [address] [reference]
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