Official Sensitive Complete (or security marking as deemed applicable)
Combined AT2/AT3 



AT3 - Section 1 - Decision Rationale                                        Home Based Occupation


	Application Reference No:
	

	Application Type
	 Application*                                       Update Service Pseudo**                         




	Applicant Name:
	

	Workforce(s)  Applied For 
	           Adult’s                             Children’s                          Other  





	Date AT Created and Created By:
	 




*Application - results in the issue of a physical certificate 
** Update Service Pseudo – results may change US Subscription Status (no physical certificate issued)

1. Hit Relevance Table
Complete a row on the Hit Relevance Table for:
· Each Hit on your local systems where the outcome reached using the appropriate Method Product was classified as ‘FURTHER CONSIDERATION’ (where Identity is established, and information is Relevant)

NB.  For each Hit that relates to a Third Party you should clearly differentiate between applicant and Third Party.  If information relates to more than one individual (a Third Party, for example) you should clearly differentiate between each of them. Ensure that it is clear which ‘hit’ belongs to which individual.

The rows in this table will expand (in height) to fit your text. You may add more rows if necessary.
If you prefer to complete a blank printed paper copy, adjust the row height and column width to suit prior to printing. When printing, print on both sides of the paper whenever possible.

	Local Ref
 (the unique reference from your system or file) 
	 Hit Ref
 a simple number used to refer to the unique Hit Ref
	Notes - 
(Optional) – Information or notes which might be helpful/useful. 


	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





Section 1a: Interaction Summary (optional)
This section is optional, for use where the Disclosure Unit records any interaction with other Police Force, other Disclosure Units. 
For NPCC guidance on when to contact other forces please see GD14
	Please record contact details where appropriate:

	



Section 1b: Information Summary (optional)

	




Section 2 - Disclosure Decision Rationale

	Section 2 completed by:
	




Representations

**Representations may be required to satisfactorily answer some of the MP7a questions and reach reasonable ‘Discard’ / ‘Do Not Discard’ decisions – if this is the case, the structure of your Disclosure Unit will determine who undertakes to offer representations. 


2.1 Record of Hits to be Discarded
The following hits were recorded on the AT2 but are being discarded.
They have failed one or more of the MP7a tests: Box 2, Box 3, Box 4, Box 5 or Box 6
.
They are not being considered for disclosure.

The rows in this table will expand (in height) to fit your text – insert more rows if required.
 If you prefer to complete a blank printed paper copy, adjust the row height to suit prior to printing.

	Hit Ref Number from AT2
	Discarded at Box(es)
(from MP7a)
	Rationale for discarding

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




	All information Discarded
	
	For all remaining information go to Section 2.2
	



If the ‘All information Discarded’ box is ticked, please do not continue - your part in the audit trail is now complete. *Your manager may still require this case for QA or Review purposes

2.2 Record of Hits that are not being discarded
The following Hits were recorded on the AT2 and are not being discarded. 
I reasonably believe that the information may be relevant to this application; reasonably believe it to be true and ought to be considered further for disclosure. Please see guidance notes for a description of the questions asked in Boxes 1 to 5

Representations - Ensure that your representations considerations are recorded and stored with this AT3.
**Representations may be required to satisfactorily answer some of the MP7a questions and reach reasonable ‘Discard’ / ‘Do Not Discard’ decisions – if this is the case, the structure of your Disclosure Unit will determine who undertakes to offer representations.


	Box
No.
	MP7a box description
	Hit
No.
	Rationale for not discarding

	1
	Record which workforce the application relates to (Include specific post for the Other Workforce)
	
	

	2
	Record how/why you conclude that it is reasonable to believe that the information is relevant to considerations of risk, for this specific application
	
	[This question refers specifically to applications for positions which do not involve work with the vulnerable. ‘Other Workforce’ on the application form]

	3
	Record how/why you conclude that it is reasonable to believe that the information is relevant to considerations of risk that this individual may pose to children, adults or both, for this specific application
	





	

	4
	Record how/why you conclude that it is reasonable to believe the information to be true 
	



	





	5
	Record how/why you conclude that it is reasonable to believe that the 3rd party may gain relevant access to relevant group(s), through the nature of the applicant’s role 
	
	

This question only requires answering when you have information relating to a 3rd Party 



	NB. Please see guidance notes for a more detail for the questions asked in Boxes 1 to 5











2.3 Disclosure Proposal Decision 
Record your answers to MP7b questions, below, in relation to the information rationalised in Section 2.2:
	BOX 1
	In your judgement will the Applicant already know all of the information from Section 2.2 that you are considering for disclosure? 

	BOX 2
	Could disclosure of any of the information to the Applicant prejudice a police operation or, potentially, cause a crime to be committed?

	BOX 3
	Could a ‘safe subset’ of the information be disclosed to the Applicant
without prejudicing a police operation or potentially causing a crime to be committed?

	BOX 4
	Could some or all of the remaining information 
(I.e. not the ‘safe subset’) be disclosed directly to the employer?

	BOX 5
	Does the risk to a police operation or the risk of a crime being committed outweigh the risk from not disclosing the remaining information?

	BOX 6
	Record what information will not be included within the approved text, together with reasons for omission.


Record your consideration towards the above questions within Section 2.3b
Representations
**Representations may be required (see MP7b) before this application can proceed further – if this is the case, the structure of your Disclosure Unit will determine who undertakes to offer reps. 

A rationale for your decision (to offer reps or not) should be by attached to/stored with this AT3


2.3b Disclosure Text Content Rationale

	
Record your rationale towards the MP7b questions and in conjunction with the applicable guidance documents e.g. GD2, GD3, GD12 etc.











Based on the above (and after representations have been considered & your rationale recorded (if applicable at this stage within your Disclosure Unit) tick all applicable boxes below 
	Do Not Disclose Anything
	
	Disclose as ‘Approved’ 
	
	Police Powers Disclosure
	








2.4 Proposed disclosure text or Rationale for a Do Not Disclose proposal
* If you propose “Disclose as part Approved and Police Powers”, clearly separate both texts
	




Section 3 – Disclosure Proposal Review Table
	Section 3 completed by:
	



3.1 I have reviewed AT3. The following represents my conclusion.
**Representations may be required (see MP7b) before this application can proceed further – if this is the case, the structure of your Disclosure Unit will determine who undertakes to offer reps. 

A rationale for your decision (to offer reps or not) should be by attached to/stored with this AT3



3.1 Having reviewed this AT3. The following represents my conclusion.
	
	Yes, No or N/A
	Resulting Action

	I confirm that Section 2.1 has been completed and answers the required MP7a Box questions correctly.
	
	Provide rationale to support or address omissions in Section 2.1 record these in 3.2.
If you agree, please continue below

	I confirm that Section 2.2 has been completed and answers the required MP7a Box questions correctly.
	
	Provide rationale to support or address omissions in Section 2.2 record these in 3.2.
If you agree, please continue below

	I confirm that Section 2.3 has been completed and answers the required MP7b Box questions correctly.
	
	Provide rationale to support or address omissions in Section 2.3 record these in 3.2.
If you agree, please continue below

	I confirm that the text in Section 2.4 is accurate, balanced, and fair and follows the QAF GD2 guidance. 
	
	Provide rationale to support or address omissions in Section 2.4 record these in 3.2.
If you agree, please continue below

	I agree with the Representations considerations made at Section 2.
	
	Provide rationale to support or address omissions in Section 2 record these in 3.2.
If you agree, please continue below

	
I disagree with the Section 2 disclosure proposal (this includes information proposed for non-disclosure).

	
	Record your rationale in Section 3.2 and draft your proposed disclosure text (where applicable) in Section 3.3.
















3.2 Review Rationale
	Replace all guidance text in this box with your rationale for the conclusions made in Section 3.1. If your role requires it please address the proportionality considerations. 

NB – if you are overturning a ‘Do Not Disclose’ decision, you must ensure all information that is now proposed for disclosure has been tested against the MP7a & MP7b questions before continuing further and provide supporting rationale for your conclusion. 







3.3 Disclosure Text 
	See the ‘GD2_Disclosure Text Good Practice Guidance’ provided with this framework.
If you have proposed “Disclose as part Approved and Police Powers” clearly identify the two separate texts.




Section 4 – Chief Officer / Chief Officer Delegate Decision 

**Ensure that due consideration has been given to whether or not representations are required for this application. If you believe that it has not, or if there is no record that representations have been considered, please address this in your rationale and take appropriate action.

A rationale for the decision (to offer reps or not) should be attached to/stored with this AT3


I have reviewed all parts of Sections 1, 2.1, 2.2, 2.3, 2.4, 3.1, 3.2 & 3.3 (where applicable) of this Audit Trail document. 
              

                   I Agree with the decisions and disclosure text (where present) at Section 3 (go to 4.2)


                   I Do Not Agree with the decisions and/or disclosure text at Section 3 (go to 4.1)


4.1 If you Do Not Agree with all or part of the recommendation, please record your rationale and actions here:
	




Continued
Section 4.2 – Chief Officer / Chief Officer Delegate Declaration for disclosure of information
In undertaking my statutory obligation as Chief Officer under Part V of the Police Act, I have reviewed Sections 1, 2 and 3 of this document and I am satisfied that the decision rationale is accurate, cogent and sufficiently comprehensive. I reasonably believe the information to be relevant for the purpose described and in my opinion it ought to be disclosed. I present my rationale for this conclusion below*.

I attest to the following and provide a rationale to support my conclusion below: 
· I reasonably believe the information to be true
· I reasonably believe the information to be relevant to anyone with responsibility for considering the risk that this individual may pose, having regard to the specifics of this application
· I believe the disclosure is reasonable and proportionate
· I believe the disclosure to be accurate, balanced and fair
· Where information relates to a 3rd party, I believe that it is reasonable to consider that the 3rd party may have relevant access to children or vulnerable adults through the nature of the applicant’s role
· The Human Rights of all relevant parties have been duly considered and a record of these considerations has been made 
· I have considered offering representations and, where representations have been made, I have taken them into account. 
A rationale supporting how and why the above conclusions has been made below:

Your attention is drawn to the statutory guidance to Chief Officers of police on providing information for inclusion in Enhanced Disclosure and Barring Service Certificates, issued by the Secretary of State.

	* Use this box to record your rationale for disclosure/non-disclosure of information. Your rationale should cover all of the considerations described above that are applicable to this particular application. 
Your rationale should clearly record the thought process engaged during your decision-making - how/why you reached your conclusions and how/why you reached your final decision:


	
Final Disclosure Text 
Do not complete this section if your Final Decision Reached is ‘Do Not Disclose’.
This section is to record the text that the Chief Officer/Delegate has decided to disclose as Approved Information, on the face of the Disclosure Certificate, relevant to the workforce(s) applied for.
Any information that is to be disclosed via the police powers route should be clearly marked and separated from the Approved Information that will be provided to the DBS Disclosure Arm.

	[Insert name of Force] holds the following information which is believed to be relevant to the application of [Insert full name], born [insert date of birth], for [insert post & workforce].
“[insert name of force] hold no relevant information concerning [insert applicant name] however we do hold information concerning [insert 3rd Party name and connection/relationship to applicant], which is believed relevant to the application as they [insert brief details of their access.
or
“[insert name of force] also hold information concerning [insert 3rd Party name and connection/relationship to applicant], [insert brief details of their access.
You need to clearly state their relationship or link to the applicant; state why you believe the 3rd Party will have relevant access to the vulnerable.
“The information held by police [insert clear and concise details of the relevant information that you hold]”
Provide dates; state the nature of the information so that the reader is in no doubt (allegation/background to a conviction/background to professional misconduct that was not dealt with by police etc.)
Describe the incident/relevant behaviour - be clear and concise
Provide all (and only) relevant, proportionate and additive information/names/details
Be neutral and balanced 
State how relevant individuals were involved
                     Any explanations for jargon/technical terms where applicable

“After careful consideration, we conclude that this information is relevant and ought to be disclosed to an employer, in this instance, because: [refer to the relevant behaviour/circumstances] and [give reasons why the information is relevant within the context of the application] ….  
The interference with the human rights of those concerned has been considered and it has been determined that, in this instance, disclosure is proportionate and necessary. 




· Optional DBS barring decision paragraph:
“[Applicant] has informed [name of force] that they have not been included on the [regulated activity groups(s)] barred list under paragraph 3 of Schedule 3 to the Safeguarding of Vulnerable Groups Act 2006. Inclusion on a barred list requires the DBS to be satisfied that: the person has engaged in relevant conduct; the person is, has been or might be engaged in regulated activity; and it is appropriate to include the person in the list. The decision whether to include an individual on a barred list is not the same as the nuanced consideration and balancing of risk expected of any registered person / employer in receipt to this ECRC.” 


· Optional professional body finding paragraph: 
“[name of force] are aware that the [insert name of professional body] concluded that [insert outcome of investigation e.g. Fit to practice. Insert date of professional body conclusion if available]. The decision of the professional body not to exclude someone from their profession is not the same as the nuanced consideration and balancing of risk expected of any registered person / employer in receipt to this ECRC.”








Print Name:					Signature:

Post:     Chief Officer / Chief Officer Delegate (delete as applicable)

Date:
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