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Employer due diligence checklist for T Level industry placements
Company details
	Company name
	 

	Site address
	 
 

	Number of employees based on site
	 

	Company or site telephone number
	 

	Person responsible for the placement and position
	Name:
 
	Position:

	Contact telephone and email
	Telephone:
	Email:
 

	Type of work carried out on this site
	 
 
	


 
Employer liability insurance
	Insurer’s name
	 

	Policy number
	 

	Policy expiry date
	 





Health and safety policy
	Do you have a health and safety policy?	
	 Y/N

	Have you carried out health and safety risk assessments and noted the significant findings?
	  Y/N

	Do you have the current health and safety law poster displayed on site?
	  Y/N



Accidents and first aid
	Do you provide ‘adequate and appropriate’ first aid provision for the level of risk?
	  Y/N

	Do you have a process to record accidents and/or incidents?
	  Y/N

	Do you have a system in place to investigate accidents and take action to prevent recurrence?
	  Y/N


[bookmark: _gjdgxs]  
Fire and emergencies
	Do you have a means of raising the alarm and fire detection in place?
	  Y/N

	Is there an effective means of escape in place including unobstructed routes and exits?
	  Y/N


 


Safe and healthy working environment
	Are the site/premises (structure, fabric, fixtures, and fittings) safe and suitable (maintained and kept clean)?
	  Y/N

	Is the temperature, lighting, space, ventilation, and noise satisfactorily controlled?
	  Y/N

	Does all the equipment on the site meet appropriate legal standards?
	 Y/N

	Do you adequately maintain all work equipment?
	 Y/N

	Have you assessed the risks from the use of work equipment at your site / premises?
	 Y/N

	Are your electrical systems safe and maintained?
	 Y/N


 
Personal protective equipment (PPE) 
	Is appropriate PPE provided, free of charge, to employees/learners?
	 Y/N

	Is training and information on the safe use of PPE provided to all employees/learners?
	 Y/N

	Do you enforce the proper use and storage of PPE?
	 Y/N

	Is your PPE maintained and replaced?
	 Y/N


 
Safeguarding
	Do you have appropriate HR procedures and policies in place for safeguarding?
	 Y/N



Industry placement value
	Do you regard industry placements as a quality and meaningful activity to be undertaken by young people or adults seeking to improve their skills and/or experience in the workplace?
	 Y/N



Employer sign off
By signing on this page, I agree that the information in this document is up to date and factual to the best of my knowledge and that the workplace is adequate to host a work placement in the specified location. 

	Name
	

	Date (dd/mm/yyyy)
	

	Signature

	

	Position in company
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