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Annex D – Specification template for opening new schools under the invitation process 
Summary
This document provides a template that local authorities can use to set out a specification for a new school that they wish to be established through the invitation process, as laid out in the opening new schools guidance. This document is designed to be used alongside Annex E (proposal template) and Annex F (model assessment criteria), and each of the headings matches to those documents. 
Local authorities may adapt much of this template, but should consider that this may make the assessment process less straightforward if any changes do not match the assessment criteria. Essential elements of the template that must be included, in line with The School Organisation (Establishment and Discontinuance of Schools) Regulations 2013 as amended by The School Organisation (Establishment and Discontinuance of Schools) (Amendment) Regulations 2026 are indicated with the word ‘must’.
Who this publication is for
[bookmark: _Toc338167832][bookmark: _Toc361136405][bookmark: _Toc364235710][bookmark: _Toc364235754][bookmark: _Toc364235836][bookmark: _Toc364840101][bookmark: _Toc364864311]This guidance is for: 
· Local authorities


Introduction
[insert name of local authority] has identified the need to establish a new [insert type/phase of school] in [insert area] to open in [insert month, year]. In accordance with section 7 of the Education and Inspections Act 2006, the local authority is therefore inviting proposals for a new school to meet this need.
[Insert relevant background on why proposals are being sought, and the evidence supporting the local authority’s view that a new school should be established. This must include:
· A statement explaining the reason why the new school should be established (for example due to a new housing development). 
· A summary of the local authority’s strategy for children with special educational needs and disabilities (SEND) and how the establishment of the school is compatible with that strategy.
· A statement describing the geographical area where the majority of the children who are likely to be admitted to the school reside. This statement could include performance data, data on eligibility for free school meals, ethnicity, SEND, key stage 2 and key stage 4 outcomes.
· The funding that will be made available for the establishment of the school, including the funding that will be made available prior to the opening of the school.
It could also include any relevant information from the consultation.]
Information about the equalities impact assessment undertaken in relation to this new school is included at the end of this specification.
The application process will follow the ‘invitation process’ described in the ‘opening new schools guidance’: https://www.gov.uk/government/publications/opening-new-schools
[Insert description of the specific process for this school. This must include the opening and closing dates for submission of proposals and should also include:
· Opening and closing dates for submission of proposals
· Expected timelines for the rest of the application process
· How to apply (including a link to the proposal form and the email address for submissions)
· Any elements of the proposal template that the local authority wants to draw attention to/emphasise
· Process the local authority will follow when assessing proposals and the criteria that will be used, for example, using the model criteria
· How proposers will be notified of the outcome]
If you would like further information or wish to discuss your application, please contact [insert local authority contact details]
Section A: Essential Information
[bookmark: _Toc357771640][bookmark: _Toc346793418]In this section you must set out information on:
· Type of school - whether the school should be a mainstream school, special school or alternative provision school.
· Location of the proposed site or sites including, where possible, the postal address or addresses.
The current ownership and tenure (freehold or leasehold) on which the site will be held, and if the site will be held on a lease, details of the proposed lease.
A short statement setting out the ethos which the school should have. If there is a particular religious character which the local authority desires the school to have or a particular philosophy the school should adhere to, this must be set out in the statement, however local authorities are encouraged to consider a wide range of proposals and this statement should not be used to rule out proposals for schools with a particular religious character or philosophy, nor should it be used to express a desire for a school without a religious character.
· The age range and sex of pupils for whom provision should be made at the school, including whether the school should include provision for pupils below compulsory school age and whether the school should provide sixth form education.
· The maximum number of pupils for whom provision should be made at the school.
· The expected admission number(s) for the school year in which the school is to open.
· The expected annual increase in the number of pupils for whom provision is to be made at the school.
· The expected arrangements for travel of pupils to the school.
· The expected opening date of the school.
· Whether the school’s facilities should be made available for community use.
· For mainstream schools, whether the school should have provision that is recognised by the local authority as reserved for children with special educational needs and if so, the type of special educational needs.
In addition to the above, the following details must be included in the specifications for special schools:
· The type or types of special educational needs or disabilities for which the school should make provision.
· The number of places for pupils with special educational needs which are expected to be commissioned by local authorities and the local authorities by whom places are expected to be commissioned.
In addition to the above details for all schools, the following details must be included in the specifications for alternative provision:
· The arrangements which the alternative provision school should have for:
· the referral of pupils to the school; and
· the transition of pupils from the school to a mainstream school or, in the case of pupils who have reached the end of key stage 4, to education destinations, apprenticeships, employment or other destinations.
· The type or types of placements which the alternative provision school should offer, including whether the placements should be full time or part time and whether they should be long term or short term.
· The support which the alternative provision school’s management committee or academy trust should provide to pupils and staff at mainstream schools.
Section B: vision
[Set out a short statement with your expectations of what you want a proposers’ vision for the school to be like. This could include expectations in relation to:
· A strong educational vision that includes all pupils
· The deliverability and affordability of that vision
· Engagement with parents and the community]
Details of the expectations for this section can be found [either in Annex F of the opening new schools guidance OR below (if the local authority wants to set out their own criteria)]
Section C: plan for education
[Set out a short statement with your expectations of proposers in relation to the school’s plan for education. This could include expectations in relation to:
· Inclusivity
· Curriculum and teaching
· Measuring performance 
· Staffing]
Details of the expectations for this section can be found [either in Annex F of the opening new schools guidance OR below (if the local authority wants to set out their own criteria)]
Section D: capacity and capability
[Set out a short statement with your expectations of the capability and capacity of proposers. This could include expectations in relation to:
· Structures and personnel
· Their educational track record
Details of the expectations for this section can be found [either in Annex F of the opening new schools guidance OR below (if the local authority wants to set out their own criteria)]
Section E: finance
[Set out a short statement with your expectations of proposers in relation to finance]
Details of the expectations for this section can be found [either in Annex F of the opening new schools guidance OR below (if the local authority wants to set out their own criteria)]
Equalities impact assessment
[Set out details of the equalities impact assessment for the new school]
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