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ROTL APPLICATION FORM



Overview of form:
	
Section
	
Decision required?
	
Who completes the section

	1.
	No. The child’s details only.
	The resettlement practitioner/caseworker

	2.
	Yes, the child’s eligibility.
	The resettlement practitioner/caseworker

	3.
	Yes, whether there is a suitable ROTL activity and any concerns to be explored in full risk assessment stage.
	The home/host YJS case manager and the resettlement practitioner/caseworker.

	4.
	Yes, after ROTL stage 1 meeting* decide whether to progress to full assessment.
Note: Where the RP/CW and home YJS case manager are in agreement on the proposed ROTL activities and no concerns have been identified that require panel consideration, a ROTL Stage 1 meeting is not required but must be clearly recorded.
	The resettlement practitioner/caseworker.

	5.
	Yes, the child’s recommended ROTL activities.
	The home/host YJS case manager and or the resettlement practitioner/caseworker.

	6.
	Yes, risk assessment. 
	This is to be collated by resettlement practitioner/caseworker.

	7.
	Yes, risk assessment from other relevant stakeholders.
	This is to be collated by the resettlement practitioner/caseworker.

	8.
	Yes, what additional relevant documents are required?
	This is to be collated by the resettlement practitioner/caseworker.

	9.
	Yes.
	Governor/SCH Manager/STC Director/SS Principal - sign off.

	10.
	Yes, review by different stakeholders.
	The resettlement practitioner/caseworker must lead on this.

	11.
	Yes.
	Governor/SCH Manager/STC Director/SS Principal - review and sign off.





SECTION 1: Child’s Details 
This is to be completed by the resettlement practitioner/caseworker

	Name:

	
	Secure site:
	

	DOB:
	
	Gender:
	


	Ethnicity:
	

	YJS:
	

	Disability:
	
	Offence:
	

	Home address: 

	
	Sentence Term: 
Note: Transition date if applicable:
	

	Sentence type:
	

	ROTL eligibility date: 
Note: Not applicable when the application for SPL
	


	Date of sentence:
	
	Parole eligibility date if applicable:
	

	Earliest date of release (ERD):
	
	
	





SECTION 2: Child’s Eligibility

This is to be completed by the resettlement practitioner/caseworker

	Does the child meet the eligibility criteria?
|_| Yes    |_| No  



	Note: Children are not eligible to apply for ROTL (including SPL) if they are:
· a remanded or unsentenced child
· a sentenced child who is currently on remand for outstanding offence
· a child who is serving an Indeterminate Sentence (life sentence or Detention for Public Protection)



SECTION 3: Preparation for ROTL stage 1 meeting (for SPL applications go to section 5)

This section must be completed by the home YJS case manager and the resettlement practitioner/caseworker

	A meeting between the home YJS case manager and on-site resettlement practitioner/caseworker must take place to assess suitability of activities for ROTL[footnoteRef:1]. They must provide a recommendation to the ROTL stage 1 meeting.  [1:  The home youth justice service (YJS) case manager and the secure setting resettlement practitioner/caseworker must meet (in person or virtually) to discuss whether the child is suitable for ROTL whether they would be able to successfully complete a proposed activity. This discussion should happen two months before the child’s eligibility date and before ROTL Meeting Stage 1 is scheduled.] 


	Date of pre-ROTL stage 1 discussion:


	Name of attendees and job titles:





	ROTL activities (reference paragraph 1.10 and 4.48 in the Framework)
Resettlement practitioner/caseworker to list here the ROTL activities being proposed, the benefits to the child and what extra support that will be needed.


	Suitability

The home YJS case manager to comment here on suitability of these activities including the plan for mitigating risks identified.
Child’s voice

The secure setting resettlement practitioner/casework and the home YJS case manager to note here what the child thinks about the ROTL activities.


	Note: The risk assessment (section 6) is completed when there is a decision from the ROTL stage 1 meeting (section 4) to proceed.



SECTION 4 - ROTL stage 1 meeting 
This is to be completed by the secure setting resettlement practitioner/caseworker and home/host YJS case manager.

Note: Where the RP/CW and home YJS case manager are in agreement on the proposed ROTL activities and no concerns have been identified that require panel consideration, a ROTL Stage 1 meeting is not required but must be clearly recorded.

Date of ROTL stage 1 meeting: 

If ROTL stage 1 meeting was later than outlined process, please note reason(s):

Proceed with full ROTL application?
	

	Yes/No
	Explanation/Reason for this – please indicate if there is disagreement between the site and YJS in assessment of suitable ROTL activities 

	Proceed
	
	Set out any issues to be addressed in full risk assessment at next stage.


	Pause
	
	Explain why, need to pause and review again at another ROTL stage 1 meeting. What actions need to be completed to make the activities suitable and progress to full assessment?

	Not appropriate 
	
	Why proposed ROTL activities are ‘not appropriate’? What actions need to be completed for ROTL to be considered again in the future?

	
	
	Provide/list of any suggestive alternative activities to be considered in the next application.





The decision must be recorded on YJAF.










SECTION 5: Activities proposal

This is to be completed home/host YJS case manager and/or the resettlement practitioner/caseworker

	Section 5.1 Activity Proposals (reference paragraph 1.10 and 4.48 in the Framework) 

	Activity name, type, and address of venue
	Distance from secure setting
	Time and Duration
	Dates
	Level of Supervision

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




SECTION 6: Risk assessment

See Annex B - Guidance for resettlement practitioner and home YJS case manager when undertaking a ROTL risk assessment.
The resettlement practitioner/caseworker must complete an assessment to cover all the activities being proposed.

	Activities


	


	Is the activity/activities linked to any of the following pathways? State which of the following are linked to the proposed activity/activities (can be more than one)
Case Management and Transitions
Accommodation
Education, Training and Employment (ETE)
Health
Substance Misuse
Family, Relationships and Support
Finance, Benefits and Debt
Citizenship and other child-centred activities


	Linked pathway/pathways:





	How will the activity/activities support the child to develop a pro-social identity, build on their strengths, prepare for release and/or reduce their risk of further offending? Consider the child’s formulation, how the activity/activities address factors for/against desistence and how it is linked to their sentence/resettlement plan


	Supporting the child’s identity, strengths and preparation for release:





	What are the benefits of engaging in this activity/activities at this point in their sentence? Provide a summary of the child’s progress and their readiness to engage in this activity/activities. 

	Benefits of activity/activities:





	Assessment of the risks posed during the activity/activities

Avoid general statements about risk and focus on how the risk(s) may present during the activity/activities. Consider the likelihood and impact if the risk event were to take place, triggers, who would be affected and the context in which the risk event may occur. Risk judgements should be informed by multiple sources of information including YJS case manager assessments, healthcare, security, and safeguarding departments and supported by evidence. 

Concerns about risks happening in the community should be weighed more heavily than behaviour in custody, which has not also been a problem in the community. For example, the child’s incentive level or adjudication history should not override the home YJS case manager assessment of risk of serious harm that the child poses to others in the community during the proposed activity/activities. A child that has been criminally exploited in the community may be at risk of harm from others and benefit from being accompanied on ROTL in their home area.

ROTL should not be used as a reward for positive behaviour or withheld as a sanction for poor behaviour. The assessment should focus on whether the activity/activities can be safely managed. Each case should be judged on its own merits and the risk assessment should include, but are not limited to, the following:

· Reoffending 
· Serious harm to others
· Serious harm to self 
· Harm to the child from others
· Absconding 
· Other known risk(s) 

Note: Asset Plus definitions of ‘risk of serious harm’ (low, medium, high or very high) must be applied.

	Assessment of risk:





	Victim 

The home YJS case manager must be informed of the outcome of the ROTL stage 1 meeting. The home YJS case manager should report relevant information about the location of any identified victims and whether the victim or victim’s family are participating in the victim contact scheme. If so, they must be given the opportunity to make representations about the licence conditions for any temporary release and any representations must be put before the ROTL meeting. 


	Victim considerations:





	Mitigation of risks

Explain what steps will be taken to mitigate the risk(s) identified, protect victims, and allow the activity to take place safely. Where the child will be accompanied, consider who is best placed to do this, what their role will be and how the child will travel to and from the activity/activities.


	Mitigation: 



	YJS comments on site’s risk assessment:








SECTION 7: Views/information from other relevant stakeholders 

This is to be collated by the resettlement practitioner/caseworker

	The Child 

	



	MAPPA

	



	Healthcare  

	 

  

	Education 

	 
 

 

	Interventions 

	 
 
  

	Security 

	 
 

 

	Safeguarding 

	




	Any other relevant on-site stakeholder(s) 

	 
  

 

	Parent/Carer/Guardian/Social Worker 

	 
 
 


	Victim Liaison Officer

		





	Police 

	 



	Any other relevant community stakeholder(s) 

	 
 
 



SECTION 8: ROTL stage 2 meeting 

This is to be collated by the resettlement practitioner/caseworker

	Relevant documents required for the ROTL stage 2 meeting 
· Sections 1 to 7 fully completed
·  An up-to-date formulation summary
·  Home Circumstance Report (if the proposed ROTL is a home visit)   
·  Full address of venue/location
·  Latest PSR  
·  MAPPA reports if applicable 
·  Parole meeting reports if applicable 
·  Summary of case notes including positive entries and incident reports    


	Meeting Attendance (list names):


	Date of Meeting:

	

	If ROTL stage 2 meeting later than outlined process, please note reason(s):


	Meeting’s comments:



	Recommendation to the Governor/SCH Manager / STC Director/Principal Director/Head of Secure School:



	Reasons for recommendation:




SECTION 9: Final sign off

	Governor/SCH Manager / STC Director/SS Principal Name:



	Approved: |_|

	Not Approved:  |_|

	Comments (including reasons):



	Signature: 


	Date: 









	Safeguarding the child (see paragraph 4.6 in the Framework) 

	Professional or volunteer accompanying the child must have an enhanced disclosure and barring service check.




SECTION 10: Formal Local Review of ROTL activity (not relevant to SPL applications)

The resettlement practitioner/caseworker must lead on this and include the child.

	ROTL activity should be reviewed every three months or following a change in circumstances or if the ROTL plan has been disrupted or suspended due to incident or risk. If it is a new activity, then a new assessment is to be completed. 


	Reason for the review
If due to an incident, full details of the incident to be documented. 

	






	Review from the resettlement practitioner/caseworker and recommendation 


	






	Review from the home YJS case manager and recommendation 
Include any info from VLO, changes in risk levels, comments from family or significant others

	






	[If applicable] Review from other relevant stakeholders and recommendation


	









	Relevant documents required for review meeting

	· |_| Home Circumstance Report (if the proposed ROTL is a home visit)  
· |_| An up-to-date formulation summary 
· |_| Full address of venue/location
· |_| Latest PSR    
· |_| MAPPA reports if applicable 
· |_| Parole Meeting reports if applicable 
· |_| Confirmation of number of incidents (Reports to accompany these)    
· |_| Panel attendance (list names)
 

	Review Meeting’s comments: 








	Review Meeting’s recommendation to Governor/SCH Manager/STC Director/SS Principal:









Section 11: Review sign off

	Governor/SCH Manager/STC Director/SS Principal name:


	Continue as planned |_|

	Postpone  |_|
	Cancel  |_|

	Comments: 







	Signature: 

	Date: 



2

image1.png
2% Youth
HM Prison & v Custody
Probation Service Service




