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5

Does the 

application 

relate to 

working with 

Adults or 

Children?

Is it reasonable to believe that the 

information is relevant to 

considerations of risk that this 

individual may pose to children,  

adults or both, for this specific 

application?

See Guidance Notes

Record your rationale, stating 

how/why you reached your conclusion.

Propose ‘Do Not Disclose’ – information that fails any of the tests of Relevance (2,3), Substantiation (4), Third Party Access (5) 

or Proportionality (6) cannot reasonably be considered for disclosure

Now go to 

MP7b
Consider the route 

by which this 

information is to be 

disclosed or 

consider the risks in 

offering reps 

3

1

4

QAF v10 Issue Date: 

September 2025

Having reviewed the information (and your 

rationales for 2, 3, 4, 5 if applicable) do you believe 

that it is disproportionate to consider this 

information further ?
 

You only need record an AT3 Section 2 

Box 6 rationale if you conclude that it is 

disproportionate to propose that a piece 

of  information should be considered further. 

Record how/why you reached your 

conclusion to discard

A disclosure must be meticulous

and not exceed its purpose. 

 (See Guidance)

No

If the information relates to a third party, 

is it reasonable to believe that the third party 

may gain relevant access to the relevant 

vulnerable group(s)

through the nature of the applicants role?

Record your rationale, stating 

how/why you reached your conclusion.

6

S

T

A

R

T

Yes or 

Unsure

1,3,4,5,6

“No” - 

Information discarded

Previous decision logs will have identified information about an applicant, or third party. This process will help you determine 

whether it is reasonable to believe that the information should be considered further.

Yes

No or

Unsure

5
No

Yes or 

Unsure

or the

information

does not 

relate to a

Third Party

This Method Product process does not need to be followed in strict numerical order - you need to decide which ‘route’ best suits the information that you are assessing. 

Although answering all relevant questions will produce the same end result, if you believe information is likely to be discarded you can reduce the amount of work (audit 

recording) required to reach your conclusion by beginning at the Box that relates to the weakest aspect of the information – if your information fails any  test at Box (2), 3, 

4, (5) or 6,it is likely that disclosure will not be possible (you cannot disclose what is not relevant/might not be true/cannot be substantiated or is not proportionate).

Yes or 

Unsure

1,4,3,5,6

Yes

Is it reasonable to believe that the 

information is relevant to 

considerations of risk for this 

specific application ?

Record your rationale, stating 

how/why you reached your conclusion.

2

Yes
Yes or

Unsure

Is it reasonable to believe the information 

to be true?

See Guidance Notes

Record your rationale, stating 

how/why you reached your conclusion.
 Yes or

 Unsure 

Consider the information 

and your Box rationales:

Do you need to offer 

representations? 

See Guidance Notes

Whether ‘Yes’ or ‘No’,

 record your rationale, 

stating how/why you 

reached your conclusion.

No or 

Not

Considered

Yet

7

Go to XXX (See Note 1 below)
After recording your rationale (if appropriate at this stage), 

commence the reps process 

Yes

“No” -

Information discarded
“No” - 

Information discarded

Note 1 

XXX – the location 

used for recording 

reps in your DU
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Consider disclosure of the 

‘safe subset’ as Approved 

Information 

Could some or all of 

the remaining 

information 

(i.e. not the ‘safe 

subset’) be disclosed 

directly to the 

employer?

Could disclosure of any 

of the information to the 

Applicant  prejudice a 

police operation or, 

potentially, cause a 

crime to be committed?

4
Could a ‘safe subset’ of the 

information be disclosed to 

the Applicant without 

prejudicing a police 

operation or potentially 

causing a crime 

to be committed?

(see Note 1)

Does the risk to a police 

operation or the risk of a 

crime being committed 

outweigh the risk from not 

disclosing the remaining 

information?

1 2

Unsure. 

Refer to line management or 

contact SCU for guidance.

Consider:

In your judgement will 

the Applicant already 

know all of the 

information from 

Section 2.2 that you are 

considering for 

disclosure?

3

Consider disclosure as Approved Information

No

Yes

or

Unsure

Yes

No or

Unsure

Consider ‘pressing need’ disclosure, direct to the 

employer, using police powers 

Yes

5

Consider

no disclosure

Yes – the risks, from

Disclosing, 

outweigh 

the risks to

the contact groups 

No -the risks to 

the contact groups, 

from not 

Disclosing, 

outweigh 

all other risks

Unsure

Unsure

MP7b - Disclosure Method Consideration (page 2 of 6)MP7b - Disclosure Method Consideration (page 2 of 6)

This process relates to AT3 Section 2.3 and asks that you consider the most appropriate method of disclosure for the 

information that has passed all previous tests.

MP7b also applies to your considerations of the potential risks from disclosing information within the Representations 

process – the term ‘Applicant’ may also relate to a Third Party.

START

No

Have you considered 

offering 

Representations for 

the ‘safe subset’? 

What was your 

conclusion?

Record your rationale 

stating how/why you 

reached your conclusion

QAF v10 Issue Date: September 

2025

Have you considered offering Representations?

What was your conclusion?

Yes/No

or

Unsure

Record your rationale, stating how/why you reached your 

conclusion

Note 1

‘Safe subset’ - a portion of relevant information that may be 

safely disclosed if extracted from the whole.

Box 6 – Record what information will/will not be included 

within the approved text together with reasons for 

inclusion and omission 

Box 6 – Record what information will/will not be included 

within the approved text together with reasons for 

inclusion and omission 
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