GD13 MP4 Guidance Notes.
Using your AT1 as a starting point search your systems as documented in Sections 1 and 3. 
Check your local policies to determine when to consider Third Party information for disclosure.
When considering a Third Party, you may approach the question of potential risk (to the vulnerable group in question) from one of two different ways:
·  Does the relationship between the applicant and the Third Party provide them with relevant access to the vulnerable?
·  Does the Third Party have intelligence or a conviction history that demonstrates that they may pose a significant risk to the vulnerable?

A Third Party that has no relevant access to the vulnerable cannot be relevant to the application and, therefore, cannot pose a risk. 
Conversely, where there exists no information to suggest that the Third Party may pose a risk to the vulnerable, the access that they may have is immaterial (and if you have not yet established their access, you would have no need to do so). 

Therefore, you may begin Third Party considerations from either angle: 
MP4a – the relationship/link between the applicant and the Third Party (relevant access to the vulnerable)
 If you cannot establish a relevant connection between the Third Party and the applicant it cannot reasonably concluded that they would pose a risk to the vulnerable through the applicant’s role. If there is nothing to indicate that the Third Party has relevant access to the vulnerable you may decide to discard the Third Party at this point.
or
MP4b - assessment of the intelligence or conviction information that you have about the Third Party
If there is no intelligence or conviction information that indicates that they pose a risk, do you need to establish whether they may have relevant access? 

If the application is for a Home-Based Occupation, it should have been referred to you as such. However, there may be roles, within any particular workforce/sector, for which you may consider a Third Party as a potential risk. Information that you hold, in the records of your force and within the DBS application details themselves, may help determine whether it is reasonable for you to consider disclosure of Third-Party information.
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