


QAF – GD9 AT3 Section 3 Guidance Document
Section 3 of the AT3 is used to review and quality assure the considerations and QAF compliance addressing the Interaction Summary, QAF MP7a and MP7b questions, Representations and the Proposed Disclosure Text that have been recorded in Sections 1a, 2.1, 2.2, 2.3 & 2.4
In addition, Section 3 allows the Reviewer to make a different disclosure proposal to the one made at Section 2 which can result in discarded information at Section 2 being proposed for disclosure at Section 3 and information being proposed for disclosure at Section 2 being discarded at Section 3.
This section of the AT3 should be completed by a senior member of staff to that of the Decision Maker who has completed Section 2.  i.e. Supervisor/DUM.
Section 3 should not be completed by the same individual who has completed either Sections 2 or 4.  If your DU structure does not accommodate a reviewer then Section 3 should be left blank.  If your DU structure does not accommodate a Section 3 reviewer, this function should be performed by the Chief Officer/Delegate at Section 4 of the AT3.
Completing Section 3
The first question is to confirm that the Reviewer has reviewed Section 1a (and 1b where applicable), this is to ensure that all interactions* have been recorded accurately. If the Reviewer is satisfied that Section 1a has been completely correctly enter ‘Yes’ in the ‘Yes, No or N/A’ field and continue to the next question.
If the Reviewer concludes that Section 1a has not been completed correctly, please refer to your force’s internal QA policy e.g. return for correction to the Decision Maker
*Please see GD14 – NPCC Collaboration Guidance for further advice

	
	Yes, No or N/A
	Resulting Action

	I confirm that Section 1a has been completed correctly
	
	Provide rationale to support or address omissions in Section 1a record these in 3.2.
If you agree, please continue below



The second question is to confirm that the Reviewer has reviewed Section 2.1 and ensured that QAF has been applied correctly to the discarded information.  Please note, that this could result in discarded information being retained and proposed for disclosure at Section 3.  This question is only used to confirm that Section 2.1 has been completed correctly by the Decision Maker and if the Reviewer is satisfied that Section 2.1 has been completed correctly, but disagrees with the discard decision/s, the Reviewer will use the ‘Disagree’ question described later in this document.
[bookmark: _Hlk162273206]If you believe Section 2.1 has been completed correctly; enter ‘Yes’ in the ‘Yes, No or N/A’ field and continue to the next question.
	
	Yes, No or N/A
	Resulting Action

	I confirm that Section 2.1 has been completed and answers the required MP7a Box questions correctly.
	
	Provide rationale to support or address omissions in Section 2.1 record these in 3.2.
If you agree, please continue below



The third question is to confirm that the Reviewer has reviewed Section 2.2 and ensured that QAF has been applied correctly to the retained information.  Please note, that this could result in retained information being discarded at Section 3.  This question is only used to confirm that Section 2.2 has been completed correctly by the Decision Maker and if the Reviewer is satisfied that Section 2.2 has been completed correctly, but disagrees with the disclosure proposal decision, the Reviewer will use the ‘Disagree’ question described later in this document.
If you believe Section 2.2 has been completed correctly; enter ‘Yes’ in the ‘Yes, No or N/A’ field and continue to the next question.
	
	Yes, No or N/A
	Resulting Action

	I confirm that Section 2.2 has been completed and answers the required MP7a Box questions correctly.
	
	Provide rationale to support or address omissions in Section 2.2 record these in 3.2.
If you agree with the rationales provided, please continue below



The fourth question is to confirm that the Reviewer has reviewed Section 2.3 and ensured that QAF has been applied correctly to the retained information.  Please note; the Reviewer is required to ensure that the Decision Maker has addressed any prevention & detection of crime concerns, the applicant’s awareness of the information and whether the Decision Maker has recorded all of their applicable GD2 considerations.
	
	Yes, No or N/A
	Resulting Action

	I confirm that Section 2.3 has been completed and answers the required MP7b Box questions correctly.
	
	Provide rationale to support or address omissions in Section 2.3 record these in 3.2.
If you agree with the rationales provided, please continue below



The fifth question is to confirm that the Reviewer has reviewed Section 2.4 and ensured that GD2 has been applied correctly to the retained information.  Please note that the Reviewer is required to confirm that content of the text is accurate and includes all of the information concluded as relevant and safe to disclose at Section 2.3.
	
	Yes, No or N/A
	Resulting Action

	I confirm that the text in Section 2.4 is accurate, balanced, and fair and follows the QAF GD2 guidance. 
	
	Provide rationale to support or address omissions in Section 2.4 record these in 3.2.
If you agree with the rationales provided please continue below



The sixth question is to confirm that any representations considerations that have been made at Section 2 have been applied to the Section 2 decision making process and that any applicable amendments to the text have been made.  Please note that if Representations is not considered at Section 2 due to your Disclosure Unit’s structure, the Reviewer can confirm this in their Section 3.2 rationale.
	
	Yes, No or N/A
	Resulting Action

	I agree with the Representations considerations made at Section 2.
	
	Provide rationale to support or address omissions in Section 2 record these in 3.2.
If you agree with the rationales provided, please continue below




	
The seventh question is to confirm that the Reviewer disagrees with the Section 2 disclosure proposal, either fully or in part.  This includes any information discarded at Section 2.1.  The overturn rationale is recorded in Section 3.2 and if any discarded information is being retained for disclosure, the Section 3.2 rationale must answer any applicable MP7a & b questions when rationalising why this information is being proposed for disclosure.  
Please note that if the Reviewer concludes that QAF has not been applied correctly at Section 2, the Reviewer can return the AT3 to the Decision Maker or provide remedial training once Section 3 has been completed.
	
	Yes, No or N/A
	Resulting Action

	
I disagree with the Section 2 disclosure proposal (this includes information proposed for non-disclosure).

	
	Record your rationale in Section 3.2 and draft your proposed disclosure text (where applicable) in Section 3.3.
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