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ASYE Completion Declaration and Funding Return (Local Authority)
Purpose: To confirm that each Newly Qualified Social Worker (NQSW) has successfully completed the Assessed and Supported Year in Employment (ASYE) in line with the national framework, and to request the associated grant payment. This form captures the employer’s assurance and the information required for grant assurance.
Local authority and primary contact

	Local authority
	

	Department / team
	

	Primary contact name and job role
	

	Email
	

	Phone number
	

	Finance contact (for remittance)
	


NQSW details (one row per NQSW)
Please ensure NQSW details are captured as completed in the ASYE application spreadsheet.   
Completion criteria – employer assurance checklist 
Confirm all statements are true for each NQSW listed.
	The ASYE has been delivered and assessed against the national ASYE framework (child & family). 
	[Answer yes or no]

	Final assessment decision has been reached through the organisation’s moderation/QA process and is recorded (Pass/Fail/Defer). 
	[Answer yes or no]

	Direct observations, critical reflection(s), work products and feedback from people supported/other professionals are evidenced in the employer-held portfolio. 
	[Answer yes or no]



	

	The NQSW’s Professional Capabilities Framework (PCF) / Post-Qualifying Standards (Knowledge and Skills Statements) mapping is completed and confirms required capability at ASYE level. 
	[Answer yes or no]

	All local HR/probation requirements are met and the NQSW remains registered with Social Work England at the completion date. 
	[Answer yes or no]

	A certificate has been issued following completion of the programme. 
	[Answer yes or no]


Grant claim summary
	Funding year/round
	

	Number of eligible completions claimed:
	

	Total amount claimed (£)
	


Data accuracy and compliance 
The information provided is accurate and may be used for funding assurance and national monitoring. 
Evidence supporting this claim is retained by the employer and will be provided on request for audit and assurance. 
Personal data has been processed in line with UK GDPR and the organisation’s records retention policy.
Authorisations
	ASYE coordinator or manager
	
	Date:
	

	Finance approver
	
	Date:
	

	Director (or delegated senior officer)
	
	Date:
	


Submission and attachments (if required) 
Submit this form to: CFASYE.QUERIES@education.gov.uk  
Retain the employer-held evidence portfolio and internal QA, moderation records for audit purposes.
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