AT1 – Local Information Search Rationale
RESTRICTED ONCE COMPLETE (or security marking as deemed applicable) 

AT1 – Local Information Search Rationale

Section 1 – The following searches should be undertaken in respect of the applicant

Section 1.1 – System searches (record of systems to be searched)

	No
	Information Source
	Search Criteria Used
	When Searched

	

	
	
	

	

	
	
	

	
	
	
	


	
	
	
	





Section 1.2 - Where additional information is required in support of potentially relevant traces found in respect of the Applicant

	No
	Information Source
	Search Criteria Used
	When Searched

	

	
	
	

	

	
	
	

	
	
	
	


	
	
	
	






Section 2 – The following searches should be undertaken for applications where third party considerations are required.

Section 2.1 – System searches

	No
	Information Source
	Search Criteria Used
	When Searched

	

	
	
	

	

	
	
	

	
	
	
	


	
	
	
	





Section 2.2 – Where additional information is required in support of the potentially relevant traces found in respect of Third Parties

	No
	Information Source
	Search Criteria Used
	When Searched

	

	
	
	

	

	
	
	

	
	
	
	


	
	
	
	





Section 3 – Force Specific Policies 

This section should be used to record policies specific to your force. Your chief officer must have risk assessed and authorised all such policies. 
It is advisable to retain a written record of the chief officer’s authorisation. Should there be a change in your chief officer, the new chief officer should review these policies and authorise them again, in their name, if they are to continue to be force policy.

	Policy Exception number
	Description
	Date implemented

	1
	
	

	2
	
	

	3
	
	

	4
	
	






Section 4 – the following searches should be undertaken in respect of the Referred Individual

If searches are conducted as per Section 1 for disclosure, then leave this Section blank. If you conduct additional searches for barring referrals, please record them here.

Section 4.1 – System searches (record of systems to be searched)

	No
	Information Source
	Search Criteria Used
	When Searched

	4.1.1
	
	
	



Section 4.2 – Additional information required in support of potentially relevant traces in respect of the Referred Individual

	No
	Information Source
	Search Criteria Used
	When searched

	4.2.1
	
	
	





Section 4.3 – Force Specific Policies, Procedures, Restrictions

This section should be used to record anything that may either:
· Impact the type/level of information the force can supply or 
· May delay the time taken to supply it.  

Please address the following:

1. Disclosure authority level (e.g. CO, PDU Manager) and indicate if this routinely requires a minimum of xx days. 
2. Any information the Chief Officer has decided will not routinely be disclosed:
· MG5 or extract or summary of investigation and availability (e.g. no MG5 if case closed NFA); 
· MG15 (suspect interview) or extract or summary and availability;  
· MG11 (witness statement) or extract or summary and availability; 
· System reports, extract or summary.  
3. Method of disclosure of MG documents (where applicable):
· Electronic transmission of transcribed document;
· PDU to arrange internal transcription and indicate if this routinely takes a minimum of xx days;
· Hardcopy or disc.
4. Redaction - and indicate under what circumstances this is undertaken at force (e.g. redact x document only when case NOT proceeded to court)
5. Witness consent - and indicate under what circumstances force will seek consent before disclosure to DBS
6. Any other information which may impact the ability to provide the requested information or cause delays in the information being provided, for example:
· Requirement of relevant person to witness the breaking of seals on evidence boxes;
· Process for obtaining paper case files from storage;
· Process for obtaining information from Microfiche.


	No
	Description of Policy/Procedure 
	Rationale for decision
	Date Implemented

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Guidance Notes:

Section 4.1 and 4.2 requires you to record the searches undertaken in the processing of a request from DBS for information in relation to a referred individual. You can also record here any further information gathering undertaken
If your searches are the same as that for a disclosure application, then you may leave this section blank 
Section 4.3 should be used to record your local policies in relation to the provision of information to DBS for barring purposes 
For Example, if your force will not provide copies of the MG5 please state this here and ask your Chief Officer to provide the rationale for this decision







Section 5 – Version Control

	Version No
	Amendments Made
	Date
	Authorisation
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