[image: ]
	
This is not a mandatory form – Data Subjects may request access in other formats.

This form is for any person who wishes to apply for access to personal data held by HM Passport Office only.  A separate form should be completed for each Data Subject right request.


	
Requests for confirmation of Nationality and Status are processed as a general enquiry and not as a Subject Access Request (SARs), however this form can be completed to request the information.

Please send your completed form and proof of identity to:
Email: DPA.Queries@hmpo.gov.uk 
Alternatively, you can send your completed form and proof of identity to:
Disclosures of Information 
H M Passport Office – Peterborough 
Quay House, 2 East Station Road
Peterborough
PE2 8YY




Section 1 – Details of Data Subject (adult/child) whose information is required.
(A young person can submit their own subject access request from the age of 13)
                  
	Title (please tick one):
	Mr  |_| Mrs  |_| Miss  |_| Ms  |_|    Title (please state):

	Family Name/Surname:
	

	Forenames:
	

	Previous Family Name(s):
	

	Date(s) of name change:
	

	Date of Birth (dd/mm/yyyy):
	……../……./……….                

	Place of Birth:
	

	Current Address:
	

	
	

	Postcode
	

	Email address
	

	Telephone Number
	






Section 2 – Details of person requesting information if different from above – please also complete section 5 if completing this section.
	Title (please tick one):
	Mr  |_| Mrs  |_| Miss  |_| Ms  |_|    Title (please state):

	Family Name
	

	Forenames:
	

	[bookmark: _Hlk99542303]Current Address:
	

	
	

	
	

	
	

	Postcode
	

	Daytime Telephone No:
	

	Email Address:
	




Section 3 – Documents required.

Please indicate below the documentation you are supplying. 

[bookmark: _Hlk99540317]Adult/Child (named in section 1)
Please include a copy of one document.

	Valid Passport/Travel Document
	|_|

	Valid Photo driving licence           
	|_|

	Full Birth Certificate (child)    
	|_|



If you do not hold one of the above you can provide two original utility bills or bank statements dated within the last three months by post.

Requester (named in section 2)
Please include a copy of one document.

Your own identification is not required if you are a Solicitor acting on someone else’s behalf. 
	Valid Passport/Travel Document
	|_|

	Valid Photo driving licence           
	|_|



If you do not hold one of the above you can provide two original utility bills or bank statements dated within the last three months by post.

If requesting information for a child under 16 you also need to include authority and copies of documents 
	Full birth certificate (showing the parents names)
	|_|

	All Court Order(s)
	|_|

	Proof of legal guardianship if you are not a person named on the full birth certificate or named as having parental responsibility on a court order
	|_|



	For a child under 16 years of age please provide photocopies of all court orders. Please tick box if there is none
	|_|



Section 4 – Details of Information Required.
Please use this space to give us any details about the information you are requesting.
	

	

	

	

	

	

	

	

	

	

	

	

	




How do you wish to receive your result? 

Important: You can only choose 1 option. 

Email   |_| 			Post  |_|   


Section 5 – Additional authority required to release information to a Representative named in section 2.

Child:

	Consent signature if child aged 13 or over:

	Date:



Adult:
	I hereby give my authority for the representative named in Section 2 of this form to make a Data Subject Right Request on my behalf under Data Protection Legislation. 

	Consent Signature of Adult (named in section 1):

	Date:



Section 6 – Declaration

The information which I have supplied in this application is correct, and I am the person to whom it relates or a representative acting on his/her behalf. I understand that His Majesty’s Passport Office may need to obtain further information from me/my representative to comply with this request. 
	Signature of Requester (named in section 2):

	Date:
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