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High Needs Students Due Diligence Annex 3 – Commissioning Local Authority Details Form
Local Authority Information
	Local Authority name:
	             

	Address:
	          

	Postcode:
	             

	Institution named in High Needs Place Change Workbook:
	          


Primary Contact at Local Authority 
	Title:
	             

	First name:

	          

	Surname
	          

	Direct Telephone Number:
	          

	Business Email Address:
	          

	LA representative to attend External Expert site visit.
	☐ Yes                    ☐ No       

	If yes, please pleaseprovide 
LA contact details.
	          

	If no, please provide reason 
for non-attendence.
	          






Proposed Student Cohort and Provision
	[bookmark: _Hlk175054179]
How many students will you commission at the institution:

			
          

	
How many of these students will hold an EHC plan:

		
          

	
What is the age range of these students?
	☐ Pre-16 
	☐ 16-18 
	☐ 19-24




	Has the institution been named on each of the student's education, health and care plans?
☐ Yes                    ☐ No

	Please provide a statement to evidence the rationale for placing students at the institution.



	Please provide details on the amount of top up funding you have agreed to allocate to the institution.  

	Has the institution traded for at least three months and can provide management accounts? If full financial statements aren't available, management accounts must show actual trading and include forecasts totalling at least 12 months.
☐ Yes                    ☐ No


Terms and Conditions 
	I can confirm that the information provided is correct
Signed:           
Print name:           
Date:           




Please email this completed form to: HNSDueDiligence@education.gov.uk

	
Published: November 2025
© Crown copyright 2025	
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