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Programme document template
Version: [DATE]


This document establishes the required format for the applicant to prepare a programme document during the pre-application stage. 
A template has been developed by the Planning Inspectorate to establish consistency and reliability in the way applicant programming is recorded, analysed and delivered against across an extensive portfolio of pre-application projects.
If the applicant proposes to provide different or additional information in the programme document template, this should be discussed and agreed with the Inspectorate’s project team at the inception meeting.
The purpose of the programme document, including the expected interactions around its content, is set out in the Pre-application Prospectus.
Please delete this page before you provide your completed programme document to the Inspectorate and publish on your website.















APPLICANT COVER SHEET

The cover sheet should include: 
· project name
· applicant name
· Planning Inspectorate case reference 
· version number and publication date
· applicant document reference
· applicant/ project branding
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[bookmark: _Toc209429602]1. Introduction
This section should include: 
· an introduction to the programme document explaining its purpose and audience, signposting as appropriate to the Planning Inspectorate’s Pre-application Prospectus 
· an explanation of the structure of the programme document 
[bookmark: _Toc209429603]2. Background to the project
This section should include:
· a brief overview of who the applicant is with signposting as appropriate to further details
· a brief overview of the project, including a simple plan(s), with appropriate signposting to further details
· a brief explanation of the Planning Act 2008 process and why the applicant is required to apply for development consent through this process, or signposting to this information on the applicant’s website
· brief details of any licenses or non-planning consents required which are not included in the draft development consent order, or signposting to this information on the applicant’s website
· a brief summary of the policy context for the application, or signposting to this information on the applicant’s website
[bookmark: _Toc209429604]3. The Planning Inspectorate’s pre-application service
This section should include:
· a statement reflecting the pre-application tier service that the applicant has subscribed to, with justification as required, signposting as appropriate to the Planning Inspectorate’s Pre-application Prospectus
· where applicable, a statement identifying which supplementary components listed in the annex to the Pre-application Prospectus the applicant intends to develop  
· where applicable, a statement that the applicant is seeking a fast-track procedure and a summary of the additional steps the applicant will take to satisfy the quality standard 
[bookmark: _Toc209429605]4. The pre-application programme
This section should include:
· a detailed timeline of pre-application activities including:
· details of all interactions requested between the applicant and the Planning Inspectorate including project update meetings, environmental impact assessment scoping and, where applicable, multiparty meetings and draft documents review
· details of all planned interactions between the applicant and relevant statutory bodies, including local authorities
· the programme of activities relating to statutory and non-statutory consultation, including preparation of the statement of community consultation and the adequacy of consultation milestone statement
· the programme of activities relating to the development of key application documents, including the draft development consent order
· the programme of activities associated with the carrying out of the environmental impact assessment
· the programme of activities to support the intended design approach
· where applicable, the programme of activities associated with the assembly of the order lands
· where applicable, the programme of activities associated with the evidence plan process
· where applicable, the programme of activities associated with the preparation of an ‘information to inform habitats regulations assessment report’
· where applicable, the programme of activities associated with seeking any licences or non-planning consents required which are not included in the draft development consent order  
· an accompanying visual representation(s) of the pre-application timeline
· confirmation of the date on which the applicant expects to submit the application – the expected date of submission must identify a specific month and not be generalised to a calendar/ financial quarter or season
· any additional content required to support or explain the activities in the pre-application timeline 
[bookmark: _Toc209429606]5. Main issues for resolution
This section should include:
· a summary of the main issues emerging during the pre-application stage, identifying which party or parties raised the issues and the steps the applicant is taking to resolve or mitigate them – these issues will be drawn from the ongoing issue tracker being maintained for the project
· a statement that the applicant will be producing a ‘potential main issues for examination’ document for submission with the application
[bookmark: _Toc209429607]6. Engaging with statutory bodies
This section should include:
· a list of the main statutory bodies affected by the application
· a summary of how the applicant is engaging with those statutory bodies, including details of any recurring meetings and/ or working groups
· a statement reflecting which statutory bodies the applicant expects will produce pre-application ‘principal areas of disagreement summary statements’
· an indication of the degree to which the applicant expects for specific issues raised by a statutory body to be resolved before the application is submitted
[bookmark: _Toc209429608]7. Engaging with local authorities
This section should include:
· a list of the main local authorities affected by the application
· a summary of how the applicant is engaging with those local authorities, including details of any recurring meetings and/ or working groups
· a statement reflecting which local authorities the applicant expects will produce pre-application ‘principal areas of disagreement summary statements’
· a statement reflecting whether the applicant will enter into a planning performance agreement with any affected local authorities
· an indication of the degree to which the applicant expects for specific issues raised by a local authority to be resolved before the application is submitted
[bookmark: _Toc209429609]8. Pre-application risks
This section should include:
· a record of the key pre-application risks identified by the applicant and an explanation of how they are being tracked and managed
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