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1

Introduction

1.1 Context

The Whole of Government Accounts (WGA) are prepared by HM Treasury in accordance with the Government
Resources and Accounts Act 2000.

These financial statements consolidate more than 10,000 plus entities that appear to HM Treasury to exercise
functions of a public nature or to be entirely or substantially funded from public money and as such includes
central government departments, non-departmental public bodies, public corporations, local authorities, the
National Health Service, and the devolved administrations.

This guidance is for those within local government that participate in the production of Whole Government
Accounts.

Data is collected from entities using the OSCAR system.

The external auditors of a local government entity have a statutory responsibility to review and report on the
Whole of Government Accounts return if the entity is above the audit threshold limit.

1.2 OSCAR - Key Points

Organisations can run the counterparty Matches Report themselves and are able to see live published
data from other organisations for easier rectification of counterparty transactions.

Restatements Analysis Worksheet requires single input that will feed into the relevant proforma tabs.
More than one person can work on the submission at the same time on near real time data.

SCOA codes will be available on the OSCAR and on GOV.UK

All CGO forms can be downloaded from OSCAR.

Historic DCTs for 2023-24 can be viewed and downloaded to excel from OSCAR as well as the facility
to toggle between 2023-24 and 2024-25 financial years. They can also be downloaded to Excel by
each individual tab (see section 7.3.6).

Ability to download the individual tabs of the DCT instead of the Audit Report, and run the primary
financial statements report, accessed alongside the Audit Report options. This could be used to

provide the auditors with assurance (see section 7.3).

Less time taken to run Audit Reports due to the facility of being able to limit the number of CPID
transactions processed for your entity (see section 7.3).

Frequently asked questions — see Section 1.8.
IFRS16 input — adoption mandated for Local Government entities from 1 April 2024

Historic Audit Reports
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e Expanded section on clearing validation errors (see section 7.2.5)

1.3 Purpose of this document

The purpose of this document is to provide users with information on the processes related to Whole of
Government Accounts (WGA) which will be performed within OSCAR.

1.4 Related materials

This guidance is to be read in conjunction with the following materials:

e WGA finance guidance including forms and associated guidance (available on GOV.UK -
https://www.gov.uk/government/collections/whole-of-government-accounts)

e (Guidance videos.

1.5 How to use this guidance

The guidance has been divided into sections to meet the reporting requirements of the WGA process. Users
should be able to refer to specific sections to achieve a task e.g., submit counterparty transactions, or to enter
financial information into the proforma tabs.

1.6 Additional support

If you have any issues or queries do not hesitate to get in touch:
If you have any issues or queries do not hesitate to get in touch.

e OSCAR Service Desk (For technical queries relating to OSCAR access and the WGA application):
» Keysource Tel: +44 (0330) 333 4349

» Self-Service Desk Portal : For a quicker response than email, please use the Self-
Service Desk Portal: OSCAR System Support Helpdesk - Jira Service
Management

» Service desk hours: 0800 to 1800 Monday to Friday
« Email address: oscar.support@keysource.co.uk

e For any queries relating to the requirements and definitions for the WGA data please contact
LG_WGAreturns LG_WGAreturns@hmtreasury.gov.uk.

e For devolved administrations, please refer to your devolved administration contacts:
Northern Ireland Bodies contact: wga.afmd@finance-ni.gov.uk

1.7 Key Dates, Deadlines and Thresholds

1.7.1 Key Dates and Deadlines

The WGA deadlines apply to all local government bodies except for the bodies listed below.
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Submissions 29 August 2025 3 October 2025

Data Collection Tool | Unaudited Data DCT (Cycle 1) — as | Audited Data DCT (Cycle 2) — based
soon after draft accounts have been | on audited accounts and / or audited
published DCT if above the audit threshold

Forms & Documents Final CG04 Management Review
Checklist — only on completion of
Cycle 2 DCT Return

Copy of Final Published Accounts Entities should
submit Cycle 1

CGO05 Audit Completion Form data based on
(entities over the Audit Threshold, unaudited
signed and counter-signed) accounts and/or

their DCT Return
(if above the audit threshold) has not been audited. Cycle 2 data should be submitted only when it is based on
audited accounts and their DCT Return (if above the audit threshold) has been audited where applicable.

All entities are required to submit Cycle 1 and Cycle 2 DCTs for each reporting cycle. The Cycle 1 DCT return
should be based on the entity’s unaudited data, while the Cycle 2 DCT return should agree to the entity’s
audited data and published accounts. Entities must not submit their DCT at Step 7 of the Cycle unless their
accounts have been approved and signed off by an independent auditor, and the DCT aligns with their
published accounts.

Once your accounts have been audited and published, you are expected to promptly update your DCT to
reflect the final position.

It is essential that these deadlines are met, so that the overall process and publication of the accounts
are not delayed. Any delays must be notified to the WGA Team at the earliest opportunity.

The timetable above does not apply to local government bodies in Devolved Administrations, who are covered
by separate arrangements.

1.7.2 Thresholds
DCT Audit: A local government entity’s DCT must be audited if it breaches any of the below thresholds:
Any of the below items above £2bn:
+ Total assets excluding PPE.
< Total liabilities less pension liabilities (note — for pension schemes, pension liabilities are included)
% Total income
+« Total expenditure

For entities below the audit threshold, we still require a completed and signed CG-04 Management Review
Checklist. The audit thresholds above do not apply to the devolved administrations and their sponsored bodies.
Please refer to the guidance provided by devolved administrations in relation to these.
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The Comptroller and Auditor General (C&AG) is the group auditor of the WGA in line with Government
Resource and Accounts Act 2000, section 11 (GRAA). In line with the GRAA, a person who acts as auditor for
the purposes of section 10(2)(c) or (8)(c) shall give to the Comptroller and Auditor General such information
and explanations as he may require for the purposes of this section. Under ISA 600, the group auditor has the
right to direct component auditors to conduct specific work to support their audit of the group. The National
Audit Office (NAQO) conduct the work of the C&AG.

The rights and requirements of the NAO can extend beyond the thresholds set by HMT, which do not prejudice
the rights of the NAO. The NAO have informed us that they will need to consider the revised HMT thresholds
alongside HMT's developing analytical review controls to determine whether they require, for their purposes,
any assurances from auditors of components who are below the HMT thresholds. If/where additional work is
required the NAO will contact the relevant component auditor(s) regarding the scope and timing of this work.

Minor Bodies:

Any entity that believes they are exempt from the WGA process due to being a minor body must complete and
submit form CGO03 by 31 August 2025. The minor body thresholds can be found within the CG03 form, which is
published on the Treasury WGA website. For reference, the minor bodies thresholds are as follows:

All these items must be below £30m for 2023-24 and 2024-25 to qualify as a minor body:

+» Gross expenditure for both years

+ Gross income for both years

<+ Gross assets as at 31 March 2024 and 31 March 2025
«» Gross liabilities as at 31 March 2024 and 31 March 2025

Reporting Balances on the CPID Transactions sheet:

There is no threshold, please report all balances with WGA counterparties to the granularity level which you.
have available. In determining the available granularity level, bodies may take a pragmatic approach, with due.
regard to what is material to their own accounts, so that significant amounts of time are not spent recording.
immaterial balances.
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1.8 Frequently asked questions

How do I log on?
This is covered in Section 3.2.
How do | change my password?

Access the login page for OSCAR as follows - https://oscar.okta-emea.com/login/login.htm

OSCAR

Sign In

Username

hmt_andrew

Password

[ Remember me

Need help signing in?

Click on “need help signing in?” and then “forgot password?”.

Enter your OSCAR username and then click on “reset via email” to change your password. You will receive
notification by email.
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OSCAR /

Reset Password

Email or Username

hmt_andrew

Reset via Email

Back to sign in

How do I set myself up on OSCAR?
The user access forms are on One Finance — link as follows: https://gff.civilservice.gov.uk/

From the home page, put Oscar in the search engine, accessing the following page -
https://gff.civilservice.gov.uk/standards-policy-and-procedures/oscar/

Select user forms from the Oscar page.

General OSCAR Il information

What is OSCAR and

OSCAR Il Users & OSCAR Il User Guidance and

what is it used for?

User Authorisers: Forms Information

OSCAR Il Processes: Guidance and further information

Scroll down the screen and select the type of form relevant to your organisation. Follow the instructions
provided.
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How to become an OSCAR User

To become an OSCAR User, you must download and complete the relevant User Forms in the table below, and send a
completed form to your designated User Authoriser.

Process

Cash Management Scheme (CMS)

Forecast OQutturn (MFQ)

PFI

WGA (Central Government only)

WGA (Local Government and Public
Corporations)

WPR

Budgeting (Outturn and Plans)

User Form

B Cash Management User Form
(Word)

B General 0SCAR User Form (Word),

User Authorisers

B User Authorisers (Excel)

B User Authorisers (Excel)

B General OSCAR User Form (Word)

B WGA Ceniral Government OSCAR
User Form (Word)

Bi WGA LG & PC User Form (Excel)

B General 0SCAR User Form (Word)

Bi User Authorisers (Excel)

B User Authorisers (Excel)

& Email the WGA team for approval

Bi User Authorisers (Excel)

B General OSCAR User Form (Word)

Bi User Authorisers (Excel)

If approved your User Authoriser will submit your request to the @& Keysource Service Desk to be processed. Shortly after
this, you will receive a “noreply” activation email from OKTA to set up your OSCAR account. You can find further details in

the OSCAR User guide & .

Guidance for completing a [§ User and User Authoriser form. (Word),

How do I access and run Audit Reports?

This is covered in Section 7.3.

How do I access and run the summary Audit Reports?

This is covered in Section 7.3.

There is no data in the TB output tab on the Audit Report, why is this the case?

This will be due to the Trial Balance input method been chosen (auto-population of the DCT tabs) instead of
the pro-forma method (manual completion of the DCT tabs). On the Audit Report, the DCT input tabs and
posted tabs will be populated with TB data instead.

How do | view Historic DCT data?

This is covered in Section 7.3.6.
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Why won’t pages load within the DCT and why is no data being displayed?

OSCAR data is displayed via a series of web sheets. You may need to clear cookies and the cache within the
browser settings as follows:

Within Google Chrome, select Privacy and Security within the settings option.

@ Settings Q, search settings

You and Google i Your browser is managed by your organisation

You and Google

E Auto-fill
e Privacy and security 2 Person 1 ,
(& Performance

Sync and Google services »
@ Appearance
Q. Search engine Import bookmarks and settings »
B0 Default browser
() On start-up

Then select Clear browsing data and follow the instructions.

Within Microsoft Edge, select Privacy, search, and services within the settings option.

Profiles Always use "Strict” tracking prevention when browsing InPrivate (J
I [ Privacy, search, and services

Appearance

D Sidebar Clear browsing data
[ start, home, and new tabs This includes history, passwords, cookies and more. Only data from this profile will be deleted. Manage your data
& Share, copy and paste
Clear browsing data now Choose what to clear
@@ Cookies and site permissions
£é Default browser Choose what to clear every time you close the browser >

L Downloads

Ar Languages

Then select Clear browsing data now and follow the instructions.
My opening balances are not pulling through correctly, how do I rectify this?

e Balanced DCT Submission for Prior Year (PY): If you submit a balanced DCT for the Prior financial
year, the system will automatically carry forward all closing balances from the DCT into your current
year (CY) opening balances.
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e Failure to Submit a Balanced DCT for Prior Year (PY): If you do not submit a balanced DCT for the PY
financial year, the system will reset all balances on your CY DCT to zero. You will then need to use the
Restatement Analysis tab to populate all your opening balances for the new current year.

In this case, you will need to restate your opening balances. Guidance on this is covered in Section 7.2.4.5.
Why is my CPID data not showing on the Matches Analysis Tool?

You will need to publish your data so that others can see the data. This can be done via the Homepage in
your DCT. Click on “publish”.

Step 2 - Publish CPID transactions

Publish the CPID transaction to matches report.

Hard Soft
Validations Validation:

.

The validations for this step are det:

WGA 2020-21: match relationships on the
CPID Transactions

(Matches will now be visible to counterparties)

If you subsequently update your CPID transactions, you can re-populate the Matches Analysis Tool with the
updated data via the populate button on the CPID transactions tab.

Select to populate the latest data into the Matches Analysis Report

POPULATE

Select "Switch Method™” of Input for CPID Data to switch to "CPID Transaction” SWITCH
Current input method: CPID Transaction METHOD

I have selected the incorrect audit threshold on my DCT, how do I rectify this?

You should contact the WGA Team who will be able to alter this in your workflow status. The alternative is to
reset your DCT to “open” status, but this will clear any data that has been submitted.

Is there a mapping tool for SCOA codes in the DCT?

There is a mapping tool on the WGA website — link as follows:
https://www.gov.uk/government/publications/whole-of-government-accounts-2024-to-2025-guidance-
for-preparers

How do I rectify an invalid CPID code?

This is covered in Section 6.3.3. You should also refer to the tab alongside the Matches Analysis Tool which
has the complete list of CPID codes which are valid. This can be downloaded to excel.
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Matches Analysis

BISADJ

[-] BISCLS

The complete list of SCOAs can also be accessed here (third tab) for each match relationship. Both lists are

CPID List

SCOA List

A..

A..

B...

Bl...

B...

B...

Cl...

DL...

BISADJ -

BISCLS -

ACA084 -

AHCO084 -

BBB084 -

BPA08B4 -

BRCO084 -

CNCO066 -

CNC084 -

COL066 -

COL084 -

DLS084 -

BIS ADJUSTMENT

CLS - DEPT FOR BUSINESS, ENERGY & INDUSTRIAL STRAT

Advisary Conciliation and Arbitration Service ACAS

Arts and Humanities Research Council

British Business Bank PIC

BIS084 - Dept. for Business, Energy & Industrial Strategy

BIS (Postal Services Act 2011) Company Limited

Biotechnology & Biological Sciences Res Council

CIS084 - Comnwall and Isles of Scilly Investments Limited

Civil Nuclear Police Authority and Constabulary_OLD_DEC066

Civil Nuclear Palice Authority and Constabulary

Coal Authority_ OLD_DEC066
Coal Authority

Diamond Light Source Ltd

N-

Return_Required

Adjustment

- Consolidated in Parent Return
- Other (Explain in Notes)

- Consolidated in Parent Return

- Consolidated in Parent Return
- Consolidated in Parent Return
- Consolidated in Parent Return
- Other (Explain in Notes)

- Consolidated in Parent Return
- Other (Explain in Notes)

- Consolidated in Parent Return

- Consolidated in Parent Return

Org Detailed Type

BEIS Group

BEIS Group
BEIS Group
BEIS Group
BEIS Group

BEIS Group

BEIS Group

BEIS Group

BEIS Group

Org LGICG

Central Gov

Central Gov
Central Gov
Central Gov
Central Gov

Central Gov

Central Gov

Central Gov

Central Gov

also published on the WGA website - https://www.gov.uk/government/publications/whole-of-government-
accounts-2024-to-2025-guidance-for-preparers

What do the workflow statuses mean when completing DCT’s?

This is covered in Section 4.2.2.

Why can’t | enter any data into the DCT?

This may be due to the DCT being locked at Cycle 1 or Cycle 2 submission status — locked for audit
acceptance. To unlock the DCT, you will need to re-visit Step 5 on the Homepage and reopen the cycle. You
will then be able to enter data into your DCT.

Steps for Cycle 2

Step 5 - Reopen for Cycle 2 changes

If your return is below the audit threshold, select to reopen DCT for cycle 2 changes.
For audited organisations, unlock to enter auditor agreed revisions.

REOPEN FOR CYCLE 2

CHANGES

Why can’t | view the CPID transactions on the CPID transactions tab?
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You will need to zoom out to see the CPID transactions. This is covered in Section 5.2.7.
Can I re-publish my updated CPID data?
If you subsequently update your CPID transactions, you can re-populate the Matches Analysis Tool with the

updated data via the populate button on the CPID transactions tab and re-publish the data.

Select to populate the latest data into the Matches Analysis Report

POPULATE

Select "Switch Method™” of Input for CPID Data to switch to "CPID Transaction” SWITCH
Current input method: CPID Transaction LEer

How do I download DCT extracts to excel?

Go to the tab you want to download in the DCT. Click on anywhere on the tab screen to reveal the toolbar.

= IBM Planning Analytics with Watson™ {Z] Central Government Andrew Mackay (STG) &

LSS SO T > B @ B S o=@ a &

Landing Page Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Resti

-

Balance Sheetas at Restated Balance Restatement Submitted Balance Sheet
31March 2022  Sheet 31 March 2021 £000 31 March 2021 Comment
£000 £000 £'000

Non-current assets

Property, plant and equipment

Investment property

Investments in associates and joint ventures

Intangible assets

Non-current trade and other receivables

Other non-current financial assets

= BEIEICICIGCIE]
s BRI

o
Cllo| o] @

o

Total non-current assets

>

Current assets

Click on the download button on the toolbar. Select download snapshot to excel.

>

= IBM Planning Analytics with Watson™ E Central Government Andrew Mackay (STG) &
LSS AR 2 I . (o] [EEI S ) O] @
Landing Page Homepage valid Export slice to Excel 5 Validations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Rest:
Consolidated Statement of Fi Export snapshot to Excel I -
31/03/2022

Export to PDF

No Copy/Paste view filter is avi ﬂ
Balance Sheetas at Restated Balance Submitted Balance Sheet
31March2022  Sheet31 March2021  Resiatement 31 March 2021
£000 £000 £000
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Select ok and the file will be downloaded to your desktop.

IBM Planning Analytics with Watson™

E] Central Government

=
&)

B ® EY

Landing Page Homepage valid Export slice to Excel falidations Validations Bulk CPID Input

CPID Transactions

Q

Andrew Mackay (STG) &

@

1. SoCI 2. SoFP 3.Resti >

Consolidated Statement of Fi l

31/03/2022

Export snapshot to Excel v

CG_SoFP v0.2.xlsm
Export to PDF

No Copy/Paste view filter is avi ions to export

D CP-SoFP:organisation_wga:R5C8

Autofit row height

I:‘ Autofit

Number of sheets to export
2
Property, plant and equip!

Investment pro|

nvestments in associates and joint ven
Intangible a Cancel OK
Non-current trade and other receiv:

How do I delete multiple or individual rows from the CPID transactions tab

?

Within the CPID transactions tab, you can either delete single or multiple rows using the functionality shown
below. Note that key rows will not be deleted in their entirety only the CPID data will be deleted (key rows are

where account balances are shown and external balances).

Delete Rows

There are two methods of deleting rows- either select an individual account and a row no. to delete (as well as the option to delete 'All' rows), or selg

Select Account Enter row no. to delete

OR
Enter range of rows to delete
Lowest Row no.

Select Range of Accounts
Lowest Account

Highest Account Highest Row no.

How do I add multiple or individual rows in the CPID transactions tab?

ct a range of accounts and rows to delete.

DELETE ROW

Within the CPID transactions tab, you can add multiple or single rows using the functionality shown below.

If the current input method selected is "Bulk CPID Input" you cannot edit this sheet - to edit this sheet you have to click the "Switch Method" button.

"Switch Method" can be used as often as required. Please note data will be incremented each time you "Refresh CPID Transactions" from the "Bulk|CPID Input” tab.

-

Add Rows Select Account

Enter no. of rows

ADD ROWS

Note that to amend and edit the CPID transactions tab, you must select the switch method and not the bulk
CPID method. You can also copy / paste directly into the tab from a spreadsheet or use the bulk CPID tab to

enter multiple rows.

How do I clear hard and soft validations on the CPID transactions tab?
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Hard validations will need clearing and explanations provided for both hard and soft validations before you can
submit the DCT. In some instances, hard validations can become soft validations if an explanation is provided
— all explanations need to be provided in the “User comment” column of the CPIDs transactions tab.

Total SCOA v o Match Relationship

Filters Account Code

Trial Balance Total External Balance

Account Code Descripfion

Account Code

18414000 CA- LIQUID DEPOSITS 0 0

18511000 CA- DEPOSITS

18531000 CA- SHARES AND EQUITY TYPE INV

Examples of common errors are covered in Section 6.3.3.

When you have cleared the errors — click on validate.

f5] Central Government Andrew Mackay (STG) 2

= IBM Planning Analytics with Watson™

m

LSRR SO T - B e @B o wm oS o= b o
5. Operating Income 6. Operating Cost 74

< Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Restatement Analysis 4, Tax

Select "Switch Method" of Input for CPID Data to switch to "CPID Transaction” I\Sllva'II'-II:I%HD VALIDATE

Current input method: Bulk CPID Input

You should then check on the Homepage the number of errors remaining (published):

tep 2 - Publish CPID transactions

Publish the CPID transaction to matches report.
(Matches will now be visible to counterparties) (
Hard Soft
Validations Validations

O O
The validations for this step are detaile

NGA 2020-21: match relationships on the CPID Transactions tab as
'Publish' validation errors.

You should also check the total validation errors before submitting (also on the Homepage) — these include
CPID transaction errors as well as other DCT validation errors which are shown on the validation report.
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Hard Soft Submission
Validations Validations Deadline

The validations for this step are a total of those shown on tt
Validation Report tab and those detailed on the CPID
iteps for Cycle 2 Transactions tab as 'Submission’ validation errors.

Using the TB input method for my DCT, how do I clear SCOAs not valid errors?

You will need to use valid SCOAs — these are listed on the WGA website. Note you can only use SCOAs that
map across to the DCT. These codes can also be found in the DCT mapping tool on the WGA website.

I have used the TB input method, but the TB hasn’t posted?

You will need to validate the trial balance and then populate the DCT to post the figures. These steps are
carried out on the TB input tab of the Trial Balance Input section of OSCAR. The trial balance will only post if
there are no validation errors.

= IBM Planning Analytics with Watson™ E Trial Balance Inp ... Government Andrew Mackay (STG) &
o ® e S0 T >~ B O® wmS = o @
Homepage SCOA Mapping Trial Balance Input Trial Balance Posted Amount Available SCOA

4.1. Enter number of rows required for your Trial Balance and select "Create Trial Balance Rows" button. 50 CREATE TRIAL
Number of rows created: 50 BALANCE ROWS

4.2. Select "Clear Trial Balance" button if you would like to clear the current data from the input table. CLEAR TRIAL
BALANCE

4.3. Then place your Trial Balance codes in column "Your Code" and the amount in column "Amount £". Ensure all Trial
Balance codes used have been entered and mapped in the SCOA Mapping tab first.

Select "Validate Trial Balance" button to proceed. Check the status and correct any errors identified. Repeat steps 4 and 5 _ VALE%?_I\ENEEIAL
until status on step 5 is Green. After selecting "Validate Trial Balance”, you can view the tab "Trial Balance Posted Amount" to
check the amounts will be posted correctly and if a rounding adjustment has been made.

Select “Populate Input” button to proceed. The values will then be populated into the proforma tabs in the Central Government POPULATE INPUT
workbook. Proceed to the Central Government workbook and check the pro forma tabs to ensure data has been populated as
expected. Some tabs will require additional data to be entered manually.

I 0 C—
Amount £ Status Status Comments / User Action OSCAR Code OSCAR Description

I have completed my DCT but need to reload an updated TB via the TB input method, how do I do this?

You can reload an updated TB at any time of the process using the Trial Balance input section in OSCAR.
Please note that the revised figures will completely overwrite the previous set of figures posted to the DCT and
you will need to go through the DCT proforma tabs to check whether there are any errors. You should also
check opening balances as errors can arise where your opening balance does not match the opening balances
on OSCAR. These may need to be dealt with through the Restatements tab where opening balances can be
restated.
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=  IBM Planning Analytics [Z] Reports and Analysis

Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA / Data Collection

]  Name Location Type Last modified L
[J 8 Central Government Shared/WGA/Data Collection Book 02/05/2025 11:16
D @ Local Government Shared/WGA/Data Collection Book 02/05/2025 11:14

phared/WGA/Data Collection Book 14/04/2025 10:32

[E Trial Balance Input- Central Government phared/WGA/Data Collection Book 21/11/2024 10:49

[ Trial Balance Input- Local Government fhared/WGA/Data Collection Book 06/09/2024 10:33

= IBMPlanningAnalytics | {5 Trial Balance Inp .. Government v Omolola Oyetunbi 2

t By O =% VR | 100% @  Field

Homepage  SCOAMapping  Trial BalanceInput  Trial Balance Posted Amount  Available SCOA

OSCAR Whole of Government Accounts E @

Entity Selection Link to CG Homepage

To start trial balance workflow, please select the button below to be directed to
the central government homepage and select 'Start’ for your selected
organisation. Then use the Trial Balance tabs above to load data and map to
the input tabs. You can then go back to the Central Government tabs for
editing.

CG HOMEPAGE

This is covered in Section 7.2.3 in detail.
How do I clear hard validation errors on the DCT?

Refer to the validation report tab in the DCT for the latest information. To ensure you're viewing the most up-to-
date status, it's good practice to press the validate button. Additionally, our website features an Annex
dedicated to resolving validation errors, complete with worked examples illustrating how to address them
effectively.
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= IBM Planning Analytics with Watson™ E Central Government v Andrew Mackay (STG) &
oo SO T >~ B O® B S = b O @ =
Landing Page Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Resti >
Filter Failed Validations Only E
Total No. of Failed Validations 7

Hard \/alidaﬁonsl 2 Hard validations must be resolved before submission to WGA
Soft Validations 5 Un-resolved soft validations must have a full Explanation added to them before submission to WGA VALIDATE

If you re-run the proforma validations any explanations in the "‘User Explanation’
column will remain- please ensure that these are kept up to date before you lock

Validation Code Validation Category Validation Type 'Validation Description
89910021 Internal Consistency Soft Staff numbers information must be filled in
899M0001 Materiality Soft NIC contributions should be between 6;{;)3%% L%ngélg;tg?mﬁages If they are not, could you please
899N0129 Admin Hard All mandatory questions must be answered. Please check the box at the top of the shest
B899N0130 Admin Hard All mandatory questions must be answered

The number of hard validations is displayed, and these must be cleared prior to submitting the DCT data.
These are also listed in the table below with an explanation for why validations have failed. The validations are
also covered in more detail by clicking the validations tab and scrolling down for individual validation errors.
Please note that the trial balance must balance before your DCT can be submitted. This will often be shown
as a generic hard validation error and will clear when other hard validation errors have been cleared.

When you have cleared a hard validation error, you need to click on the validate button to refresh the errors
and to see whether these have been cleared.

How do I clear soft validation errors on the DCT?

You should refer to the validation report tab of the DCT. It is good practice to press the validate button to
ensure you are looking at the current state of play.

= IBM Planning Analytics with Watson™ E Central Government Andrew Mackay (STG) &
oo SO T - B O® B S = b O @ =
Landing Page Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Resti >
Filter Failed Validations Only E
Total No. of Failed Validations 7

Hard \/alidaﬁonsl 2 Hard validations must be resolved before submission to WGA
Soft Validations 5 Un-resolved soft validations must have a full Explanation added to them before submission to WGA VALIDATE

If you re-run the proforma validations any explanations in the "User Explanation’
column will remain- please ensure that these are kept up to date before you lock

Validation Code Validation Category Validation Type 'Validation Description
89910021 Internal Consistency Soft Staff numbers information must be filled in
899M0001 Materiality Soft NIC contributions should be between 6;{:;]3:21% L%“/;;)glgg%ﬁages If they are not, could you please
899N0129 Admin Hard All mandatory questions must be answered. Please check the box at the top of the shest
B899N0130 Admin Hard All mandatory questions must be answered
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The number of soft validations is displayed and each of these must be given a user explanation, note — most
soft validations will just be consistency checks. Again, details of the validations can be found on the
validations tab, scrolling down to individual validations.

= IBM Planning Analytics with Watson™ E Central Government Andrew Mackay (STG) &
(SRS S0 T - R O ® B S S L@ e =
Landing Page Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Resti >
a
Validation References User Explanation
87222000, 87228000
OCT_Row003/0CT_Col003, OCT_Row003/0CT_Col002, OCT_Row004/0CT_Col003, OCT_Row004/0CT_Gol002
81600901, 81600905

My restatements are not flowing through to the primary statements, what do | do?
You will need to populate your restatements into the primary statements tab. To do this you should check for

any validation errors by clicking on the validate restatements button. No validation errors must be displayed.
Then click on Refresh restatements to populate the primary statements.

Select "Validate Restatements" to proceed. Check the Validation column and correct any hard validation VALIDAT]
2ITors. RESTATEME

OJnce you have cleared all hard validations, select "Refresh Restatements" to update the Primary Statement and Note tabs with data from the below grid. RESR_II_E:_II_‘EE:

EII

How do | remove restatements from the restatements tab?

You can delete individual rows in the restatements tab. Then click on clear restatements (which removes
everything from the primary statements tabs), followed by validate restatements (to check the validity of entries
still there) followed by refresh restatements (which ensures that the remaining entries flow through to the
primary statements tabs).
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= IBM Planning Analytics with Watson™ E Central Government v Andrew Mackay (STG) 2 @
S S0 & =

< ot Decimal Points Validations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Restatement Analysis 4. Tax 5. OperatingIn >

+ this schedule if you have made Prior Period Adjustments, detailing transactions at SCOA level, which affect your Statements. This sheet will auto populate the proforma sheet restatemen

tatements" to delete all restatement data on the Primary Statement and Note tabs. Please note that any restatements will remain on this
nd you can click “refresh restatements” to re-input them into the proformas. RESTATEMENTS

' Statement from the first column.

>te Drop Down" to filter the second column based on the Primary Statement you have selected and select a Note. UPDATE NOTE DROP
hich are not shown on individual tabs will display the following: "N/A - Restatements not shown on individual note tabs".

Taining columns: Restatement Reason, Counter Party Code (if applicable), Debit or Credit and Comment.

Restatements" to proceed. Check the Validation column and correct any hard validation VALIDATE
RESTATEMENTS

sleared all hard validations, select "Refresh Restatements” to update the Primary Statement and Note tabs with data from the below grid. REFRESH
RESTATEMENTS

o 0
<] m
4 A

Why can’t | enter data into most of the cells on the Financial Instruments tab?

Most of the cells on the Financial Instruments are derived from other cells within the DCT (for example, Trade
and Other Payables is populated from the Trade and Other Payables balance on that tab less any balances
internal to WGA on the CPID transactions tab). The Financial instruments tab will only show balances external
to WGA for disclosure purposes.

Most inputs on this tab comprise answering the mandatory questions and providing a further breakdown of
balances by credit rating level etc.

I have cleared validations, but these have not been updated on the DCT, how do | update?

You will need to perform a master validate of the DCT. Go to the Homepage and click on the validate button
and then check the number of validations on the Homepage and the validations report tab.

IBM Planning Analytics with Watson™ E Central Government Andrew Mackay (STG) &
LS O S D & =
Landing Page Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Resti >

5CAR Y7 Whole of Government Accounts 1 1] |2

Where can I find the CG forms?

CGO01 and CGO02 forms can be found on OSCAR. Click on Reports and Analysis to access.
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IBM Planning Analytics with Watson™ Andrew Mackay (STG) 2 ®

'l

Welcome to Planning Analytics with
Watson™

Overview video

Watch how IBM Planning
Analytics can help streamline
planning for your organization.

A Quick Launch
G [l
Applications and Plans Reports and Analysis

Click on WGA.

= IBM Planning Analytics with Watson™ [ Reportsand Analysis Vv Andrew Mackay (STG) 2 ©)

s

Reports and Analysis

Shared Personal Favorites Recents
Q S Y 88 =

] Name Location Type Last modified N2 -
D [ Jay Test Shared Book 19/10/2022 15:24 <

D O ALB Shared Folder 09/05/2022 15:55 v

[] [2 Data Structure Reports Shared Folder 15/09/2021 16:41 <

D [ Reports Shared Folder 06/09/2021 10:40 v

] O wea Shared Folder 02/07/2020 10:38 v

Click on Data collection.
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IBM Planning Analytics with Watson™ m Reports and Analysis Vv Andrew Mackay (STG) & ®

Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA

1 Name Location Type Last modified J

D (B Data Collection CCNO18 Shared/WGA Book 28/03/2022 15:20 v
D O Data Collection Historic Shared/WGA Folder 01/03/2022 18:16 v
D [0 Data Collection Shared/WGA Folder 02/07/2020 10:38 v

Click on CG forms.

= IBM Planning Analytics with Watson™ [@ Reportsand Analysis v Andrew Mackay (STG) 2 ©)

Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA / Data Collection

] Name Location Type Last modified NP

D B central Government Shared/WGA/Data Collection Book 14/12/2022 10:46 <
D (B Process Management Shared/WGA/Data Collection Book 13/12/2022 17:18 <
D B CG Forms Shared/WGA/Data Collection Book 22/11/2022 10:59 <

Then click on CG01 confirmation or CG02 Annex as required. You can pre-populate the CG01 with instigating
and receiving entities. This will populate balances currently held between those entities on OSCAR (published
balances from DCT completion).

=  IBM Planning Analytics with Watson™ f£] CGForms v Andrew Mackay (STG) 28

(o]

LS AR S0 7T > B o © @ @m S o= 1 ®

Ui

CGO1 Confirmation CGO02 Annex

The CG03, CG04 and CGO5 forms can be found on the WGA website — guidance for prepares. These can be
downloaded and completed. Details of these forms are also included in Section 9.

How do I complete the administration section on the DCT?

It is mandatory to complete this section, and you will not be able to submit your DCT until this is completed.
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From the Landing page, navigate to the Homepage and scroll down to the bottom of the page.

o g e S0 T > R o B 4SS o= @ @

o
o

Landing Page Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFpP 3.

ease complete the following details before locking for submission:

Update value Current value
Entity's Contact Name Fred Bloggs
Entity's Contact Telephone Number 01234 567890
Entity's Contact E-mail Address

Auditor's Name

Auditor's Contact Name

Auditor's Contact Telephone Number
Auditor's Contact E-mail Address

Link to published financial statements

UPDATE

Populate the left-hand side (Update value) with all your details. These will be highlighted in green prior to
update. Click on update and the values will be updated and populated under current value.

Are you sure you want to execute the process?

Cancel Continue
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IBM Planning Analytics with Watson™ fZ] Central Government v Andrew Mackay (STG) & ©)
o g e SO0 T o B o® B @S = 4 @ =

Landing Page Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3.Resti >

a

lease complete the following details before locking for submission:

Update value Current value
Entity's Contact Name |F79d Bloggs Fred Bloggs
Entity's Contact Telephone Number 01234 567890 01234 567890

Entity's Contact E-mail Address

Auditor's Name

Auditor's Contact Name

Auditor's Contact Telephone Number
Auditor's Contact E-mail Address

Link to published financial statements

UPDATE

What documentation is available on the WGA website?
The following documents are published on our website:

- Data Collection Tool Central Government User Guidance

- Data Collection Tool Local Government User Guidance

- Counter party identifier (CPID) List (useful for checking CPID codes for agreeing balances)

- List of Standard Chart of Accounts (SCOAs) (useful for checking account codes and their validity)

- Standard chart of accounts to data collection tool cell reference document (useful for resolving DCT
validation cell errors and checking the account code mapping to DCT cells)

- Match relationships list (useful in the balance agreement process)

- CGO02 template for agreement of balances

- CGO03 template (for minor body status)

- CG04 Management checklists (Central and Local Government)

- CGO05 template for notification of audit completion

- Annex- Examples Resolving validation errors

I have completed my DCT submission, what documentation do | need to complete?

Details of the forms required to be submitted are covered in Section 9. Entities should also forward a final
copy of the Audit Report to their auditors, together with a list of adjusted and unadjusted errors (on the CG-05
form).

How can I confirm that my DCT has been submitted, and how do I check its status?

WGA doesn’t send confirmation emails to confirm that entities have submitted their DCT. However, the written
guidance contains a diagram outlining the stages of the DCT, which you can use to check your submission’s
progress. The status shown on your homepage should also indicate the current stage of your DCT as shown
below.
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T 9w Soo H

Landing Page Homepage Validation Report Decimal Points Validation Validations Bulk CPID Input CPID Transactions - FAILED/READ ONLY CPID Transactions A.CI&GE B. I&E NCS Subjective Analysis C. Re-statement C&IE D. Balance Sheet E. Restatemer

OSCAR /4 Whole of Government Accounts .

Entity Selection

organisation_wga

Return Information

Workflow Status Workflow Step Guidance O
Submit For Cycle 1

Firstly select if your organisation is above or below the audit threshold

START submission and is a major or minor body from the dropdown lists provided, then
Workflow Description press 'Start' to commence DCT input
Status: Cycle 1 submitted. \ N \ Publish CPID & ction o match "
; ublis ransaction to matches report.
T \ PUBLISH CPID transactions  \taiches will now be visible to counterparties)
Last Updated User \ \ « If your organisation is below the audit threshold, select this step to
OKT AM—075-08-27 12:12:02 \ LOCK SUBMISSION for pr(l)’ce?td to cyclle11 submission. You will have a chance to review before
5 y submitting cycle
‘2 review/audit acceptance « For audited organisations, select this step to lock your submission for
audit acceptance.
\ \
\ N\
« If your return is below the audit threshold, select to submit the DCT for
cydl
\ wEMIT and close FOR CYCLE - For audited organisations, submit to finalise your cycle 1 WGA retumn
1 and commence the audit process.
\ \ + NOTE: Once submitted, you will not be able to move back to previous #
4
\ N\
\ \
N\
\ \

\
422 Dver\\liew of the WGA process\
\

Below diagram' shows the steps involved int ths WGA submission process:
\

Start Submit for Reopen for Submit and
submission Cycle 1 Cycle 2 complete
! 4 WGA return

\ Publish CPID transactions.

Start This step is to begin the input process

Publish CPID Users can enter counterparty transactions and publish at any point of the input
transactions process before submission

Above audit threshold: This indicates to the WGA team input is ready for audit

.. acceptance
Lock submission for

review/audit acceptance

Below audit threshold: Select once you have completed input and progress to
Cycle 1 submission step

Above audit threshold: Submit to finalise Cycle 1 data and commence the audit
Submit and close for process

Cycle 1 Below audit threshold: Review data and submit for Cycle 1

Reopen for Cycle 2 Above audit threshold: Select reopen to enter any audit revisions

changes Below audit threshold: Select reopen for any Cycle 2 changes

Above audit threshold: Select to lock the submission and generate a final pack
for audit completion

Lock for Cycle 2

Below audit threshold: Select once you have completed any changes and
progress to Cycle 2 submission step

Above audit threshold: Once the audit has completed and changes agreed and
Submit to finalise Cycle processed, submit to finalise the WGA return

2 and complete WGA
Return Below audit threshold: Review data and submit to finalise the WGA return
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2 Roles and Responsibilities

The key deliverables for local government organisations are the DCT, and the resulting entry of statement of
accounts and counterparty data onto OSCAR.

Other forms which may need to be completed to support the completion of the DCT are:

¢ CG-03 - Confirmation of Minor Body status
¢ CG-04 - Management Review Checklist
o CG-05 - Notification of Audit Completion (only for entities above the audit threshold)

Links to these forms can be found on the Local Government ‘Homepage’ for OSCAR. These forms are also
available on the HM Treasury WGA website:

https://www.gov.uk/government/collections/whole-of-government-accounts
For additional guidance on LG forms, please see section 9 in this document.

The Consolidation Officer is the person who signs the Resource Accounts and the final WGA return. This
Consolidation Officer will normally be the Accounting Officer or Financial Controller.
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2.1 Requesting access to OSCAR.

2.1.1 Local Government

To submit a request to become an OSCAR user, you must complete a new user form available on
GOV.UK and send through the completed form to the WGAOSCAR@hmtreasury.gov.uk.

To create an Oscar account, you need to register on One Finance OSCAR (civilservice.gov.uk) and
follow the instructions on the One Finance portal.

https://gff.civilservice.gov.uk/standards-policy-and-procedures/oscar/

When you click on the One Finance portal link below, it will take you to the OSCAR page. Please scroll
down and follow the step-by-step instructions as shown in the screenshot below.

https://gff.civilservice.gov.uk/standards-policy-and-procedures/oscar o

/4

OSCAR | and OSCAR Il Integrated Timetable

The OSCAR Integrated Timetable lists all key dates for all

OSCAR | and OSCAR Il are cross-government financial systems

on planned and actual department expenditur:

OSCAR

e Main and Supplemer

* Whole of Government Ac
o Public Expenditure S

o Public Sector Financ

al Analysis (PESA)

tatistical releases OSCAR Processes

c=

General OSCAR Il information

What is OSCAR and OSCAR Il Users & OSCAR Il User Guidance and
what is it used for? User Authorisers: Forms Information

OSCAR Il Processes: Guidance and further information

Whole of Government Private Finance Initiative Workforce Pay Remit (WPR) Government Major Projects
Accounts (WGA) Preparers (PFI) OSCAR Departmental OSCAR Departmental Portfolio (GMPP)
Guidance Guidance Guidance Guidance

Cash Management Scheme OSCAR I
(CMS) Preparers Guidance Project

Once the WGA team has confirmed your request has been accepted, you should receive an activation
email from noreply@okta.com shortly after this to set up your OSCAR account.
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You can find further details on the OSCAR User Guide at:
https://www.gov.uk/government/collections/the-online-system-for-central-accounting-and-reporting-
oscar-tool.

For clarification purposes, User Authorisers (UAs) are nominated users who are authorised to add new
users, amend existing user access, and remove users from the OSCAR all system.
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3 Accessing OSCAR

3.1 Brief description

This section explains how to obtain access to the OSCAR system and navigate to the WGA area.

3.2 Activities

The activities to carry out this step are as follows:
e Login page
¢ Navigating to WGA.

3.21 Login page

After you have successfully created an account (https://www.gov.uk/government/publications/the-online-
system-for-central-accounting-and-reporting-oscar-user-guide), you will be able to access the login page (you
can also do so by using the link provided in the ‘Welcome to OSCAR’ email).

In the login page, you will find ‘Email authentication,” with your email address partly masked. Email
authentication provides an additional layer of information security and will be required every time you log into
OSCAR. The authentication process includes three steps:

e Generate a single-use authentication code.
o Retrieve the code from your inbox; and

o Enter the code in the login page.

To log into OSCAR, use the link https://oscar.nmt.gov.uk and you will arrive at the log in page to enter your
username and password:

Page 30 of 137


https://oscar.hmt.gov.uk/

OSCAR WGA - Local Government Guidance

To generate the single-use authentication code click on ‘Send me the code’ in the Email Authentication Form.

Verify with Email Authentication

Send a verification code to
J...a@hmtreasury.gov.uk

Send me the code |

Sign Out

Once done, an email will be sent to your inbox, with subject ‘One-time OSCAR verification code.’ In the email
you will find a code, as shown in the example below.

IMPORTANT:

Your code might arrive in your Junk/Spam inbox, please check these folders for email from
OKTA.

Inbox - Brittany.Cooper@hmtreasury.gov.uk - Outlook

Send / Receive Folder View Info Store  {/ Tell me what you want ta do
=l G x Qareply R |y ) Open Current View: - | il Move - p | DBomseGoups |Search People P
a8l x| vl || o communestons | cave Messages) w [42% Address Book
New New  _° Delete Archive L& Reply =" (5 To Manager g RUies Tags Y Fiter Email - Send ta
Email ttems - &fy” Jroward - Add to Favorites Filter View - | il onenote B Heremal OneNote
New Delete Respond Quick Steps ] Info Store Move Groups Find OneNate -
4 Favarites €| [search Current Mailbox 52 | Current Mailbox ~ Mon 29/07/2019 16:54 «
Inbox 1 ANl Unread Mentions o Newest b & 0] Okta <noreply@okta.com> o
Sent ltems anndaTPidannnnnnnnnnnnnnnnnnnnnnnnnn, One-time OSCAR verification code =
Deleted ltems 41 i ok |2 || To @ Cooper, Brcany - HHT ~ X g
i One-time 0SCAR verification code 1654 = ©
4 Inbox 1 - E Hi Brittany, H -
i smsmmnas nums Hi Brittany, 2
min Okta €
Room Bookings Welcome to OSCAR 15:52
Hi Brittany,
Change Management — You are receiving this email because a request was made for a one-time code that can =
@ - OSCAR, P Locke, Daniel - HMT = be used for authentication.
emmunications Survey Monkey results - 6 responses 15:43 ¥
Gow.UK Hi guys The most recent report is .
Weekly Bulletin /Othar(uvaSCAR p yse, Elizabeth - HMT Please enter the following code for verification:
PMO FW: Estimates Data 1:31

FYI - this is the Estimates Data

4 Stakeholder Engagement proveresesaseney
i - @ .
o e OSCAR, P sse, Elizabeth - HMT @ : 262056
RE: Estimates and Budgeting Data T... 11:28 H H
Stakeholder List Hi both, Apologies, | did take an SEEEEEEEsEEEEEE
Team Emails OSCAR, P Locke, Dariel - HMT

RE- Project OSCAR Il - WPR Trainin 1035 If you believe you have received this email in error, please reach out to the OSCAR

o mE eh ... Good morning all, I hape that you Service Desk. -
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In the OSCAR Email Authentication Form, you will find an empty field titled ‘Verification code.” To access the
system, you will need to copy the verification code from the email, paste it into the field (or type it in manually)
and click on the blue ‘Verify’ button.

>

Verify with Email Authentication

Averification code was sent to
J...a@hmtreasury.gov.uk. Check your email and
enter the code below.

Haven't received an email? Send again

Verification code
NN EEsEsEsRsEsEEEssEEsEsEsEsEEEEEEEEEEEE,

I 227545

Sign Out

3.2.2 Navigating to WGA

Once you have successfully logged in using your credentials you will be able to navigate to the WGA area by
the following steps.

In the OSCAR landing page, you will find two options:

Enter data This directs users to the data entry pages
View Reports This directs users to the OSCAR reporting interface

Click the ‘Enter Data’ tile to proceed to the area that contains access to all the processes required for data
submission (including WGA).
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I m Q e App ﬁ

Work

After clicking on the ‘Enter Data’ tile, you will reach a screen titled “IBM Planning Analytics”. This is where you

will find folders which relate to different processes. To proceed to the WGA area, click ‘Reports and Analysis’
followed by ‘WGA'’.

Welcome to Planning Analytics with
Watson™

Overview video

Watch how IBM Planning
Analytics can help streamline
planning for your organization.

Play

A Quick Launch
Qs )

Applications and Plans Reports and Analysis
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Reports and Analysis

Shared Personal Favorites Recents

Q ) Y a8
] Name Location Type Last modified J
D @ Jay Test Shared Book 19/10/2022 15:24 @
] [OOaAB Shared Folder 09/05/2022 15:55 <
] [3 Data Structure Reports Shared Folder 15/09/2021 16:41 <
] 3 Reports Shared Folder 06/09/2021 10:40 <
] [ wca Shared Folder 02/07/2020 10:38 <

Note that the tiles you see depend on your security profile and may be different from what you see in the example.

Selecting WGA Folder will further take you to the ‘Data Collection’ Folder page.

Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA

| Name Location Type Last modified J

D [B Data Collection CCN018 Shared/WGA Book 28/03/2022 15:20 v
['] [ Data Collection Historic Shared/WGA Folder 01/03/2022 18:16 <
] [ DpataCollection Shared/WGA Folder 02/07/2020 10:38 <

After selecting the ‘Data Collection’ folder, you will reach the following landing page where you will find series
of input ‘books’ to allow submission of data for WGA process:
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Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA / Data Collection

O Name Location Type
[J @ Local Government Shared/WGA/Data Collection Book
[J @@ central Government Shared/WGA/Data Collection Book
[J @ process Management Shared/WGA/Data Collection Book
D [B CG Forms Shared/WGA/Data Collection Book

Note that the tiles you see depend on your security profile and their number may be different from what you see in the example.

3.3 Next steps

More detail on what these books are can be found below:
e Local Government Book — Section 7 in this guidance
e Matches Analysis Tool — section 6.2.4

¢ CG Forms — section 9 Annex B.

Last modified

14/12/202212:16

14/12/2022 10:46

13/12/202217:18

22/11/2022 10:59

o
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4 WGA on OSCAR

4.1 Brief description

Data collection for the Whole of Government Accounts return has been organised into ‘books’ for data
providers to enter. This section will outline the ‘books and activities which can be completed in each. Please
note that the screenshots show 2019-20 but equally apply to 2020-21.

4.2 Activities

The activities to carry out this step are as follows:

¢ Introduction to WGA books
e Overview of the WGA process.

4.2.1 Introduction to WGA books

There are several WGA books where you can perform several different tasks:

Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA / Data Collection

[ Name Location Type Last modified N

] 08 Central Government Shared/WGA/Data Collection Book 14/12/2022 10:46 <
] 08 Process Management Shared/WGA/Data Collection Book 13/12/202217:18 <
D 08 CG Forms Shared/WGA/Data Collection Book 22/11/2022 10:59 <
D 8 Process Owner Matches Report Shared/WGA/Data Collection Book 08/09/2022 17:19 <
Local Government Entry and submission of Local Government financial information

Matches Analysis Tool  Dynamic table to view published counter party transactions
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4.2.2 Overview of the WGA process

Below diagram shows the steps involved int the WGA submission process:

NES Lock Submit for Reopen for Lock for
submission submission Cycle 1 Cycle 2 Cycle 2
L)

Publish CPID transactions. ‘

Submit and
complete
WGA return

Start

Publish CPID
transactions

Lock submission for
review/audit acceptance

Submit and close for
Cycle 1

Reopen for Cycle 2
changes

Lock for Cycle 2

Submit to finalise Cycle
2 and complete WGA
Return

4.2.3 Historic DCT’s

This step is to begin the input process

Users can enter counterparty transactions and publish at any point of the input
process before submission

Above audit threshold: This indicates to the WGA team input is ready for audit
acceptance

Below audit threshold: Select once you have completed input and progress to
Cycle 1 submission step

Above audit threshold: Submit to finalise Cycle 1 data and commence the audit
process

Below audit threshold: Review data and submit for Cycle 1

Above audit threshold: Select reopen to enter any audit revisions

Below audit threshold: Select reopen for any Cycle 2 changes

Above audit threshold: Select to lock the submission and generate a final pack
for audit completion

Below audit threshold: Select once you have completed any changes and
progress to Cycle 2 submission step

Above audit threshold: Once the audit has completed and changes agreed and
processed, submit to finalise the WGA return

Below audit threshold: Review data and submit to finalise the WGA return

There is now the facility on OSCAR to view both 2019-20 and 2020-21 DCT’s alongside each other by
toggling.

between the two financial years. These can be accessed as follows by selecting “Data Collection Historic” and
then “Local Government Historic” or “Central Government Historic” sets of books as follows (example shows a

central government organisation but a local government organisation or Public Corporation can be selected):
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Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA

] Name Location Type
D (@ Data Collection CCNO18 Shared/WGA Book
D [ Data Collection Historic Shared/WGA Folder
] [3 DataCollection Shared/WGA Folder

Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA / Data Collection Historic

O Name Location Type

D [ Local Government Historic Shared/WGA/Da...tion Historic Book

] @@ central Government Historic Shared/WGA/Da...tion Historic Book
Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input

organisation_wga

Dept. for Business, Energy & Industrial Strategy
Year Selection

year_wga

202021
Cycle Selection

adjustment_type_wga
Cycle 1 Input

1. Filter for user to choose organisation.
2. Filter for user to choose current year/previous year.
3. Filter for user to choose cycle.

CPID Transactions

Last modified

28/03/2022 15:20

01/03/2022 18:16

02/07/202010:38

Last modified

13/12/2022 17:01

13/12/2022 16:57

1. SoCI

2. SoFP

S v g8 =
N7
<@
<@
<@
S Y 58 =
N2
v
v

3. Restatement Analysis
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4.3 Next Steps

You will be able to select the correct book based on what action you want to perform and understand the
collection cycles. Also, please note that you need to reselect all the options above for the data to refresh and
show correctly.
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5 Step: Data entry features

5.1 Brief description

This section describes the steps for data providers submitting project data to the OSCAR system.

The input screen is the focal point to the WGA book as it allows data providers to enter data for the current
year, forecast data, and view historical data once this has been migrated to the new system.

5.2 Activities

The activities to carry out this step are as follows:

o Select the organisation.

¢ Navigating tabs

e Entering data

e Saving and refreshing data
o Copy / paste input view

e Exporting data.

5.2.1 Selecting the organisation
Click on Data collection within Data entry to access the Local Government set of books for entering DCT data.

Reports and Analysis

Shared Personal Favorites Recents

Shared /| WGA

Q S
] Name Location Type Last modified NP
|:| [B Data Collection CCNO18 Shared/WGA Book 28/03/2022 15:20
|:| (3 Data Collection Historic Shared/WGA Folder 01/03/2022 18:16
|:| 3 Data Collection Shared/WGA Folder 02/07/202010:38
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Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA / Data Collection

Q S
] Name Location Type Last modified J
|:| @ Local Government Shared/WGA/Data Collection Book 14/12/2022 12:16
|:| [E Central Government Shared/WGA/Data Collection Book 14/12/2022 10:46
|:| B Process Management Shared/WGA/Data Collection Book 13/12/2022 17:18

Selecting Local Government takes you to the landing page as follows:

= IBM Planning Analytics with Watson™ ££] Local Government Vv Andrew Mackay (STG) &
(SIS S0 [} =
Landing Page Homepage Validation Report Decimal Points Validation Validations Bulk CPID Input CPID Transactions A.CI&E B. I&E NCS Subjectiv¢ >

OSCAR y/ Whole of Government Accounts

Entity Selection

organisation_wga
Bath & North East Somerset Council

Navigating the Local Government book

Welcome to the Whole of Government Accounts Data Collection Tool for Local Government entities.

This is a new landing page that will take you directly into your DCT input tabs to do your submission. This will facilitate speedier navigation within your DCT.

This landing page will help you navigate the different tabs that are available at the top of the screen.

Note: the Homepage is not required to be opened unless you are wanting to start your submission or change the workflow of your entity. In all other instances, please navigate diret
to the tab you wish to work on.

- Homepage: this tab will allow the entity to start their submission or move through the workflow.

5.2.2 Navigating tabs

The below screenshot shows the areas presented as tabs along the top of each page and are accessible from
any area.

At the top of each screen, you are presented with tabs which lists activities which can be performed as shown
below and you scroll along to display additional tabs using the forward and back buttons:

IBM Planning Analytics with Watson™ E Local Government Vv Andrew Mackay (STG)
LSS D [} =
Landing Page Homepage Validation Report Decimal Points Validation Validations Bulk CPID Input CPID Transactions A. CI&E B. I&E NCS Subjectiv¢ >
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You can navigate from tab to tab by simply clicking on a tab, scrolling to the relevant tab.

The current tab will be highlighted as blue underlined, while hovering over a tab will highlight the tab as shown
below.

IBM Planning Analytics with Watson™ ££] Local Government v Andrew Mackay (STG) &
LSS SO @ =
Landing Page Homepage Validation Report Decimal Points Validation Validations Bulk CPID Input CPID Transactions A. CI&E B. I&E NCS Subjective >
CI&E Account: Net Operating Expenditure and Surplus/Deficit for the year ended Video guidance for completing this proforma can be

https://vimeo.com/governmentfinance/review/44339:
sort=lastUserActionEventDate&direction=desc

31/03/2022 PLEASE NOTE YOU'LL HAVE TO COPY AND PAS
INTO YOUR BROWSER

Spreadsheet View
REBUILD
s U= “
“

Corporate income and expenditure _

Provisions expense (any amount not in NCS)
Trading operation results - Income

Trading operation results - Expense

Other corporate income

o o o o o

Other corporate expense

5.2.3 Entering data

When you enter data and move to a different cell, the recent inputs will turn green. This is to differentiate
between new data entry and data which has already been committed to the database. When you ‘Save’ or
‘Refresh’ the page, entered data will turn to black and be saved into the proforma.

IMPORTANT:

éP/ease note negative numbers are to be entered with a minus sign (-). Using brackets to indicate
inegatives e.g. (1,000) will return an error.

Please be mindful of this when copying and pasting from your own workbook.

In the proforma templates different colour of cells have different functionality:
1. White cells - allow data input and will be saved into the database when you click ‘Save’ or ‘Refresh

2. Light grey cells — these cells represent calculated cells, prior year data, or pull data from other proforma
tabs e.g., restatement data. You may be able to enter data into these cells, however when you click
‘Save’ or ‘Refresh’, entered data disappear and will not save into the database.

3. Dark grey cells — these are not required for data entry. You may be able to enter data into these cells,
however when you click ‘Save’ or ‘Refresh’, entered data disappear and will not save into the database.
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Development Information Ocher software &
Technology software licences
£000 "l

Intangible Assets Cost

Carried forward at 31 March (as shown in last year's accounts) 6,288 0 6,170 14,739 1,772
Adjustment 0 0 0 0 0
Restated balance 6,288 0 e 6,170 14,739 1,772

Balance brought forward at 1 April 0 0

o

o
O

o

Additions 3
Donations g
Impairment losses E
Impairment reversal E
Disposals E
Revaluations g
Reclassifications 2

Transfers tusssssssssssssndbonsnnnsnnnnnnnasfiannnnnnnnnnnnnns

As at 31 March 2020 e

IMPORTANT:

You can enter data into the dark grey cells, and it will impact on any subtotals/totals that are in this
sheet. However, the data will not be saved to the database (and therefore will not count as part of
your return), it may cause validations to fail and will disappear if you refresh the tab.

5.2.4 Saving and refreshing data

Once you have entered data, saving, or refreshing the page will turn the text black and commit the data to the
database.

Clicking the ‘Save’ button will commit data to the database per the screenshot below:

As at 31/03/2020

Spreadsheet View: H
REBUILD =

Input -

VIEW H

by =

Net cost of services
I
Provisions expense (any amount not in NCS) 0
Trading operation resuits - Income ]
Trading operation results - Expense ]
Cther corporate income ]
Other corporate expenss ]
(Following Group Accounts Only)
[SLG ONLY] Police, Fire, SESTRAN & Strathclyde P'ship for Transport 0

You can also click on the refresh button indicated below which will also commit the data to the database and
act as a saving function.
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Refresh your data.

Local Government w

+ Homepage Validation Report Decimal Points Validation Validations Bulk CPID Input CPID Transactions A. CI&E

Please note that if you do not ‘Save’ or ‘Refresh’ your tab and navigate away, or close the web page, entered
data will be lost.

NN NN N RN RN R RN RN RN N R RN RN RN NN RN N RN RN NN N N N RN RN NN RN RN RN N A N RN RN R E AN RN E RN AN AR NN AN AN AN NN ERANA AN ANENNEERENEAEAEREEREEREEEEEEE .
. .

IMPORTANT:

bo Not Use the Refresh button on your web browser but the Refresh/Save buttons on your
worksheet.

—:: Welcome X | o oscar - My Applications X @ IBM Planning Analytics X +

Central Government v (@ Jasmine Spandzeva  (2)

) + Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions 1. SoCl 2. SoFP 3. Restatement Analysis 4 Tax 5. Operating Income 6. Operating Cost

7. Fin Cost 8. PPE 9 IFA 10. T&OR 11. T&OP 12. Other Fin Assets 13. Other Fin Liabilities 14_Fin Instruments 15. Cash & Inventories 16. Provisions 17. Pensions 18. Reserves
———
19. Contingent Liabilities 20. Assocs & JVs 21. Add Information

5.2.5 Copy / paste input view

Some proforma tabs which have multiple tables can select a copy and paste spreadsheet view. This will allow
you to easily copy and paste blocks of data from your own workbook directly into OSCAR.

The relevant tabs will have the below drop-down menu, where you can select Copy/Paste and then ‘Rebuild
view’ to change the sheet view.

Spreadsheet View:

I_ REBUILD
Input
terest Receivable &
Copy/Paste Payable

201819
£'000

Interest receivable and similar income

You will find guidance on enabling copy and paste here:

https://www.gov.uk/government/publications/the-online-system-for-central-accounting-and-reporting-oscar-
user-guide
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5.2.6 Exporting data

Users can export the current proforma tab into an excel document.
Click on anywhere within the tab to reveal the full toolbar as follows and select export:

=  IBM Planning Analytics

Edit v o2 g S0 & m 3 = [Base] | 100% @  Fie
LandingPage  Homepage  ValidationReport  Deg Validations ~ BulkCPIDInput  CPID Transactions - FAILED/READ ONLY  CPIDTransactions ~ 1.SoCI  2.50FP  3.RestatementAnalysis  4.Tax  5.OperatingIncome 6. Operal
= Publish
Select "Switch Method™ of Input for CPID Data to switch to "CPID Transaction” Hard Validation Errors: [
METHOD
Current input method: CPID Transaction Soft Validation Errors: 1]

If the current input method selected is "Bulk CPID Input™ you cannot edit this sheet - fo edit this sheet you have to click the "Swiich Method™ button.
“Switch Method" can be used as often as required. Pleasa note data will be incremented each time you "Refresh CPID Transactions® from the “Bulk| CPID Input” tab

Add Rows Select Account M Enter no. of rows, ROWS

i

Delete Rows

There are two methads of deleling rows- aither select an individual account and a row no. 1o delate (as well as the oplion to deleta Al rows), o seléct a range of accounts and rows to delete

Select Account *l Enter row no. to delete DELETE ROW
OR
Sslect Range of Accounts Enter range of raws to delete
Lowest Account " Lowest Row no e
Highest Account ’ Highest Row no
Filters Account Code Total SCOA - er ionship  All Mateh i

IBM Planning Analytics

it B v & < SO0 BT - » B @w T = [Base] | 100% @ Fields &8
LandingPage  Homepage  ValidationReport  Decimal P Export slice to Excel BulkCPIDInput  CPID ions - FAIL Y  cPp 1.S0CI  2.SoFP  3.RestatementAnalysis  4.Tax 5. OperatingIncome  6.Operatin >
= Publish ]
Select “Switch Method" of Input for CPID Data to switch to “CPID Tra Hard Validation Errors: 0

METHOD
Current input method: CPID Transaction Export to PDF Soft Validation Errors: 0

If the current input method selected is “Bulk CPID Input” you cannot edit this sheet - to edit this sheet you have to click the "Switch Method" button.

“"Switch Method" can be used as often as required. Please note data will be incremented each time you "Refresh CPID Transactions” from the “Butk CPID Input” tab.

Add Rows Select Account ) Enter no. of rows, ADD ROWS

Delete Rows.
Export  CPID Transactions &
There are two methods of deleting rows- either select an individual account and a row no. to delete (as well as the option to delete ‘A
Title dimensions to export

[ 10 Transactioniscoa:azrca

Select Account by Enter rc
OR [ c#10 Transaction:match_relationship_wga:R27¢8
Select Range of Accounts Enter range of rows  [_] CPID Transaction:organisation_wga:R27¢17
Lowest Account - L
Autofit row height
Highest Account ] H
[ Awtofit
Filters Account Code. Total SCOA v o Mal;  Number of sheets to export
2
RowNo Aot Cokd Account Cods Description MR TislOsencs  TowlE atiating Enthy Description Countes Party Desciiption TP g,

1 1110910 IFRS 16 (ROU) PPE - LAND - COST - CUMLTV CATCHUP. 2 261013

1111010

IFRS 16 (ROU) PPE - LAND - COST - AL

1 MI2010  IFRS 16 (ROU) PPE - LAND - COST - ADDITIONS

2 ) 0
2910 IFRS 16 (ROU) PPE - LAND - COST - CAPITALISED PROVISIONS ] 0 0 0
2 0 [}

1 RLLEN ) IFRS 16 (ROU) PPE - LAND - COST - DONATIONS 0
:
1 11115010 IFRS 16 (ROU) PPE - LAND - COST - IMPAIRMENTS REVERSAL @ L L o
:
1 1117010 IFRS 16 (ROU) PPE - LAND - COST - DISPOSALS Q 0 o o

Click on export snapshot to excel and follow the instructions to download the excel file to your desktop.
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Please note that no formulas will be downloaded when you export the document.

5.2.7 Zoom Function

You can use the zoom functionality to be able to zoom in / out to view data within the tabs on the screen.
There is a zoom button to the far right of the toolbar as follows:

IBM Planning Analytics with Watson™ E Central Government v Andrew Mackay (STG) &
LSS SO T > B W w S = O =
< alidations Valicdations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Restatement Analysis 4. Tax 5. Operating Income 6. Operating| >

Clicking on this will give you options to zoom in / out. Select the relevant option you require.

= IBM Planning Analytics with Watson™ E Central Government v Andrew Mackay (STG)
LSRN SO T - B O w®w @B o w S o= O aQ =B
< alidations Validations Bulk CPID Input CPID Transactions 1. SoCI 2.SoFP 3. Restatement Analysis 4. Tax 5. Operating 1  Fit to width
Fit to page
Select to populate the latest data into the Matches Analysis Report 200%
100% v
75%
50%

= IBM Planning Analytics with Watson™ f£] Central Government v Andrew Mackay (STG) &
<% S0 T >~ B W @ S o= © Q@ =
< alidations Validations Bulk CPID Input CPID Transactions 1. So0CI 2. SoFP 3. Restatement Analysis 4. Tax 5. Operating] Fit to width
Fit to page
Select to populate the latest data into the Matches Analysis Report
200%
POPULATE
150%
100%
- - 75% v
Select "Switch Method" of Input for CPID Data to switch to "CPID Transaction”
METHOD
Current input method: Bulk GPID Input
50%

If the current inout mathod selactad is. "Rulk CPIN Inout” vou cannot adit this. shest 1o adit this. sheat vou have ta click tha "Switch Mathod" button
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Scroll down the screen to view transactions as follows:

= IBM Planning Analytics with Watson™ {Z] Central Government v Andrew Mackay (STG) 2 Q)

oo S0 a =

< alidations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Restatement Analysis 4, Tax 5. Operating Income 6. Operating| >
i . "
Current input methed: Bulk GPID Input a
If the current input methed selected is "Bulk CPID Input” you cannot edit this sheet - to edit this sheet you have to click the "Switch Method" button.

"Switch Method" can be used as often as required. Please note data will be incremented each time you "Refresh CPID Transactions" from the "Bulk CPID Input" tab.

Add Rows Select Account ~ Enter no. of rows ADD ROWS

Delete Rows

There are two methods of deleting rows- either select an individual account and @ row no. to delete (as well as the option to delete "All rows), or select a range of accounts and rows to delete

Select Account hd o Enter row no. to delete DELETE ROW

Select Range of Accounts Enter range of rows to delete
Lowest Account ~ Lowest Row no E
Highest Account ~ Highest Row no
Filters Account Code Total SCOA “or Match Relationship Al Match Relationships ~ REBUILD VIEW|
Row No Account Code Account Code Description MR Trial Balance  Total External Balance |"SU0300g Entity - Coutier Barty CPID Amount
14912000 1A - EMISSIONS ALLOWANCES - COST - ADDITIONS =

- e [ EMSSINS FLLORMIGES - CosT-esposits _—_l

16151000 NCA- TAXATION AND DUTIES DUE

- PG PREPRIVENTS NN P _—_l

5.3 Next steps

You will now be aware of the features found within the data input books to navigate, enter data effectively,
save, and export data.
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6 Step: Counter party transactions

6.1 Brief description

Once you have clicked ‘Start’ on the Homepage you will be able to input counter party data. There are two
options for entering counterparty transactions, either via the CPID transactions method, or bulk CPID input
method. If you have few counterparty transactions you may want to use ‘CPID transactions,’ else if you have a
significant amount of counterparty transactions you may want to use ‘Bulk CPID input.’

6.2 Mismatches - overview

Mismatches occur when there are differences between what you are pointing to another WGA organisation
and what the corresponding organisation is pointing back.

This chapter will cover some broad categories of mismatch. It should be noted that there are many more
individual reasons why data may not match which would require investigation on a case-by-case basis.

A mismatch analysis tool, or the mismatch report generated using this tool, can be made available to you on
request. This will show your mismatches with other entities based on the current dataset available in OSCAR
on that date. Alternatively, you may be sent a mismatch report by the WGA team when a mismatch is being
investigated. If this is before Cycle 2, then data can be amended within the DCT to resolve the mismatch. If the
involved party’s data has already been submitted, this may require a manual journal by the WGA team
(therefore we would want to pick up on mismatches to prevent or correct them at an early stage).

Difference in amounts
This mismatch type occurs when the entities record the transaction to each other at differing amounts.

The balance agreement process should minimise the occasions when this occurs within central government for
significant balances and ensure that evidence is recorded via the CG forms when significant mismatches do
still exist.

Difference in counterparty allocation

One counterparty may have omitted to point to the other counterparty. This can be corrected within that parties
CPID transactions sheet if picked up before the Cycle 2 stage.

This can also occur where there is confusion as to the correct counterparty due to an agency relationship. The
resolution to such an issue would need to ensure that all balances internal to WGA are eliminated. Ideally the
solution is agreed between all the parties to the transaction so that each step in the transaction is recorded in a
way that aligns.

If one party reports a balance of say £900k, and the other doesn’t due to materiality, the other party should
report an equal amount in a similar MR to eliminate the balances.

Error in positive/negative signage

If you are allocating part of a negative signage amount to an entity on the CPID transactions sheet, you will
need to ensure your allocation uses negative signage. If you use the opposite signage to what is expected, and
the other party uses the correct signage, this causes a mismatch of double the value of the balance.

Please be alert to the warning messages within the CPID transactions tab which appear if unexpected signage
is used.
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Different match relationships

Agreement on use of match relationships forms part of the balance agreement process, so we would expect
that occurrence of this issue on significant balances within central government would be limited.

The issue would occur when counterparties are classifying the balance differently, for instance one party
treating an amount as a loan, while the other party records a trade receivable. The two sides of the transaction
would then fall into different match relationships (which are designed to group together similar transaction
types) and this causes a mismatch.

Resolution of this issue would require agreement of how the balance should be treated and corresponding
amendment of the data in one parties DCT.

6.3 Activities

e CPID transactions

e Central government data

e Bulk CPID input

e Counterparty validation errors

o Matches analysis.

6.3.1 CPID transactions

If you have chosen to enter your Counterparty Transactions via CPID Transaction method, please follow the
steps below:

1. Under ‘Add Rows’, select the account code that you wish to enter CPID transactions.

Select "Switch Method” of Input for CPID Data to switch to "CPID Transaction™
Current input method: GPID Transaction
Ifthe current input method selected is "Bulk GPID IRpUE" you cannot edit this sheat - to edi this sheet you have to alck the "Switch Method” butt

‘Switch Mothod" can be used as ofien as required. Please note ata will be incremented cach time you "Refresh GPID Transactions” from the "t
GPID Input” tab.

eda Rows Select Accofihi '
H

Delete Rows  Select Account -

Filters Account Cade = o
- @ 14012000

Row No Account Code MR Trial Bala
© 14917000

1 14912000 & | g 2 133
H € 16151000 -

2 szauns NP H 2

: H
1 14017000 w © 16156000 : = D

1 16151000 § | . 12 0
H © 16157000

1 16155000 * | 10 0
= € 16158000

i totseot0 = | PR 10 10163

1 (R

2. Enter the number of rows / transactions for the selected account code and select ‘Add rows.
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- [
Select "Switch Method"” of Input for CPID Data to switch to "CPID Transaction” SWITCH
Current input method: CPID Transaction BEIHOL

If the current input method selected is "Bulk CPID Input”™ you cannot edit this sheet - to edit this sheet you have to click the "Switch Method” button.
"Switch Method" can be used as often as required. Please note data will be incremented each fime you "Refresh CPID Transacfions” from the "Bulk
CPID Input” tab.

Add Rows Select Account - Enter no. of rows ADD ROWS

3. Under the Instigating Entity Code, enter in the organisation codes.
4. After selecting the instigating entity, select the organisation ID for the Counter party Code.

5. When you have the list of instigating and counterparty organisations you can enter the values of the
transactions between the organisations that make up the TB amount, in the CPID Amount column.

Total External Balance '"’ﬁgac‘iD":eE"ﬁt’ c"“"ct;'d:““’ CPID Amount Instigating Entity Description Counter Party Description T:Li:D
4,744 P cason BIS084 100 Cabinet Office peet for Busines si;rw&'"dusmal 4817
4777
0 0 0
- ©. 0| © o
0 EE 0 0
10,163 0 0
: 0
e 0
6. Mach Relationship Code will be presented in the ‘MR’ column.
7. You can make comments in the ‘User Comments’ column, if needed
[P
MR Trial Balance User Comment Auditor Comment CPID Input Latest User and Timestamp
E 2 g 0
E 2 E 0
é 12 E 0
G § 10 E 0 a
é 10 ; 0
§ 10 E 0
é 11 g 0
§ 10 : o

8. Select validate when you have completed your data entry.
9. Your validation errors will appear in the ‘Publish’ and ‘Submission’ columns.
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Publish Submission

VALIDATE e Hard Validation Errors: 281 o 281
H H Soft Validation Errors: 0 0

Please make sure that all ‘Hard Validation Errors’ are resolved and for all ‘Soft Validation Errors ‘, comments
are provided. You will not be able to Publish counter party transaction if there are Hard Validation Errors.

Publish validation errors prevent you from being able to share CPID transactions (e.g., incorrect CPID code)
for other organisations to view, while submission validation errors prevent you from progressing in the workflow
steps (e.g., entering a negative where a positive value is expected).

?Please note:

iThe total amount for the CPID transactions that make up the Trial Balance Account Balance will be

iautomatically populated on the top row of the data set for that transaction. This will allow you to :
icompare the total value of your CPID transactions, particularly if there are numerous transactions for :
that CPID, against the Trial Balance Value. :

6.3.2 Central government data
WGA has collected data for some of the main central government bodies. This data is stored on Oscar.

Please use this data for the allocation of transactions on the CPID Transaction tab in the first instance, before
contacting the relevant central government entity.

To access the data, please follow the steps below:
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@ Draft W [ Imported From I [ Imported @ New Q Bing I Your Al-poweres &y Copilot ole of Governme... ¥ Sign in ole of Gove.. ) oscarokta-emea. B Whole of Governme... @ iod
OSCAR Q, Search your apps
A My Apps < My Apps Sort ~
Work Work
Add section ®
A Notifications 3
g (% e o 4,
o L IS IS LR
Upload to y " ,
Access Workspace Workspace Enter Data (TST, View Reports (TST) View Reports (STG! Enter Data (STG)
[, (ot
Enter Data View Reports
@ Add section
_ast sign in: a few seconds ago
Srivacy
28 D DraftWGAVer 1 [ Imported From [E [ Imported @ NewTab  Q Bing |y Your Al-powered C: 0y Copilot Whole of Governme... 88 Sign in - Civil Ser oscarokta-emeaco.. [ Whole of Governme.. @ iod [ All Bookn

IEM Planning Analytics Omolola Oyetunbi 2

Welcome to Planning Analytics

Overview video

Watch how IBM Planning
mline

A Quick Launch

= H

Applications and Plans Reports and Analysis

Manage and contribute to planning processes and Build reperts and dashboards to analyze and
other applications communicate your results

Your Applications Recents Favarites
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¢ ¢ @ % pawoscarhmigev.uk/7perspective=pa-reports ax O ¥ e i

hole of Governme... @ iod

B @ Draft WGAVer1 [ Imported FromIE [J Imported @ NewTab @ Bing | ole of Governme...  #¥ Sign in -

@ Reports and Analy: Omolola Oyetunbi

Reports and Analysis

Shared Personal Favorites Recents

O Name Location Type Last modified J y
O [ Homepage Submit Draft.xlsm Shared Websheet 15/08/2025 13:38 < :
O @ wea_validation_reporting LG.xlsm Shared Jebsheet 08/08/2025 16:30 [V
O o vo2s Shared Folder 07/08/2025 12:15 (VA
[0 03 Reports Shared Folder 05/10/2021 17:51 (VAR
[1 D wea Shared Folder 03/07/2020 11:34 (VAR
v
€« C [ 2 paw.oscarhmtgov.uk/7perspective=pa-reports&location= =%3Fshared%2FWGA Q nl = @

a8 @ Draft WGAVer1 [ Imported From [E [ Imported @ NewTsb @ Bing Iy Your Al-powere Ty Copilot ole of Governme... ¥ Sign in - Civil Servic.. g le of Gove.. () oscarokta-emeaco.. [ Whole of Governme... @ iod

IBM Planning Analytics

Reports and Analysis

Shared Personal Favorites Recents

Shared [ WGA

-
O Name Location Type Last modified 4
ollection Historic Shared/ Folder 06/04/2022 14:04 @ H
[0 [ patacCollection Shared/WGA Folder 03/07/2020 11:34 <@
v
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Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA [ Data Collection

Q a v 8 =
a
O Name Location Type Last modified )
[ [8 Trial Balance Input- Local Government Shared/WGA/Data Collection Book 14/08/2025 10:50 <
D B Trial Balance Input- Central Government Shared/WGA/Data Collection Book 14/08/2025 10:07 (v
[0 (8 central Government Shared/WGA/Data Collection Book 13/08/2025 18:36 V]
[0 [ Local Government Shared/WGA/Data Collection Folder 29/07/2025 10:15 <@
[] [@ Process Owner Matches Report Shared/WGA/Data Collection Book 03/07/2025 16:51 <Q
O [B Process Management Shared/WGA/Data Collection Book 06/02/2025 11:34 (vl
[] @ matches Analysis Tool Shared/WGA/Data Collection Book 18/01/2025 18:19 Q0
D [B Process Management - NI Shared/WGA/Data Collection Book 18/01/2025 17:27 (vl
[0 [ 3ournal Report Shared/WGA/Data Collection Book 18/01/2025 15:10 Q
v
<« C @ % paw.oscarhmtgov.uk/?perspective=pa-reportsélocation=shared@folder=%2Fshared%2FWGA%2FData%20Callection%2FLocal%20Gavernment Q % 0 s @
28 @ Draft WGAVer 1 [ Imported From [E [ Imported @ NewTab Q Bing Iy Your Al-powered Co... 4 Copilot hole of Governme... 88 Signin - Civil Servic...  § PAC: Whole of Gove.. Q) .okta-emeaco.. B Whole of Governme.. & iod [ All Bookmarks

IEM Planning Analytics @ Reporis and Analysis Vv Omolola Oyetunbi

Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA / Data Collection / Local Government

Q el N 38 =
O Name Location Type Last modified J ‘
[0 [ ¢6 Transactional Data Shared/WGA/Data Coll...ion/Local Government Folder 29/07/2025 10:15 ¥
[0 [@ Local Government Shared/WGA/Data Coll...ion/Local Government Book 30/05/202517:31 <@

6.3.3 Bulk CPID input

If you do have multiple CPID transactions to enter at once, you can use ‘Bulk CPID Input’ method. You should
only use the Bulk input data once and then edit it via the CPID transaction tab. Users need to navigate
to the CPID Transactions tab to delete or correct the initial entry made on the BULK CPID input tab.
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= IBMPlanning Analytics

100% @  Field

]

Landing Paj

fect

Current input method:

If the cument input method selected is “CPID

You should only use the Bulk iny

o L e SO0 B

3. Restatement Analysis  4.Tax___ 5.OperatingIncome 6. Operating |

2. SofP

1. SoCl

CPID Tral

CPID Transactions - FAILED/READ ONLY

Validations Bulk CPID Input
CPID transaction tab. Users need to navigate to the CPID Transactions tab to delete or correct the initial entry made on the BULK CPID input tab.

SWITCH METHOD

Decimal Points Validations

Homey Validation Report

ut data once and then edit it v

Bulk CAID Input

L CaDnot et this chaat o et thic cheat un Baus 40 Click the =Suitch Mathod Bugton

“Switch Method” can be used as often as requireq§ Please note data will be incremented each fime you "Refresh CPID Transactions”.

Enler number of rows required for your CPID Input and select "Add CPID
o I T 1-301 &0 ADD CPID ROWS

Rows" bution. Please enter a posiive whole number between 1-3000

Select "Cloar Data” to remove all data in the input grd

Please fill out columns "Account Gode”, “Instigating Entity Code”, ‘Counter Party Code”, "CPID Amount £000s"™ and “User Comment (Oplional)”.
The remaining columns are formulas based on the data you select

Onco you have entared the “Account Cods? “Instigating Entity Codo’, “Counter Party Code”, | NSRS
INPUT

“CPID Amount £000s" and "User Comment (Optianal]” if desired, for each of your lines then
press "Validate CPID Input® to validate data

The calls in grey for GPID Input rows will atito complate if your dala is valid. Check the Complate columin and correct any efors

Once you have completed your Bulk CPID data you can press "Refresh CPID Transactions” o transfer this to the CPID Transactions tab. REFRESH CPID
TRANSACTIONS

You must leave all your data on this sheel as it refreshes in full. You can leave blank lines or pul multiple transactions to the same CPID per
account code - however please note you are imited to a meximum of 3000 lines of data o keep the size of the tab down.

Description

Counter Party Code.

Instigating Entity Cods

If there is already data in this worksheet, that you would like to clear, select ‘Clear data.’

CLEAR DATA H

Select "Clear Data” to remove all data in the input grid.

T

Please make sure your current input method is ‘Bulk CPID Input’ before entering data on this
worksheet.

Andrew Mackay (STG)

IBM Planning Analytics with Watson™ £] Local Government
o R o SO T ) w S o= e e B
< idation Report Decimal Points Validation Validations Bulk CPID Input CPID Transactions A.CI&E B. I&E NCS Subjective Analysis C. Re-statement C&IE >

s

Select "Switch Method" of Input for CPID Data to switch to "Bulk CPID Input" method. a
SWITCH METHOD

Current input method: |Bufk CPID Input

If the current input method selected is "CPID Transaction" you cannot edit this sheet - to edit this sheet you have to click the "Switch Method" button.
"Switch Method" can be used as often as required. Please note data will be incremented each time you "Refresh CPID Transactions".

3. Select the number of Counter Party Transactions and select ‘Add CPID Rows’
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Enter number of rows required for your CPID Input and select "Add CPIDE

: : Hl ADD CPID ROWS
Rows” button. Please enter a positive whole number between 1-3000. = 50 H H -

4. Once you have entered (or used copy and paste) the "Account Code", "Instigating Entity Code",
"Counter Party Code", "CPID Amount £000s" and "User Comment (Optional)" if desired, for each of
your lines then press "Validate CPID Input" to validate data.

VALIDATE CPID

&) INPUT

Account Code Intigating EntyCode~ CounferParty Code ~ CPID Amount £000s

14912000 BIS034 CPse 30 Dept. for Business, Energy & Indusirial Strategy ‘The Crown Prosecufion Service |4 - EMISSIONS ALLOWANCES - COST - ADDITIONS

5. Any Validation errors will appear in this section.’

6. Once you have completed and validated your ‘CPID INPUT,’ select ‘Refresh CPID Transactions.’
Please note data entered and refreshed will also appear in the ‘CPID Transactions’ worksheet.

0 Sl REFRESH CPID
TRANSACTIONS

6.3.4 Counterparty validation errors

Please be aware of counterparty validation errors listed below which will prevent your ability to ‘Publish’
counterparty transaction:

¢ Incomplete data fields

e Account code does not exist.

¢ |Instigating Entity does not exist.

e Counter Party does not exist.

o Entity CPID was entered in lowercase (e.g., "afs902") instead of uppercase ("AFS902").

e The amount allocated to counterparties must not exceed the amount on the Trial balance (TB).

¢ The CPID amount must have the same signage as the TB.

e The column CPID Amount £000 contains a decimal place. Please remove the decimal place
e This SCOA must be 100% Allocated.

o Ifthe TB amount is zero, there should be no CPID amount.

o Please delete the Instigator or CPID from the row

o Please delete the Instigator/CPID as there is no CPID value.

e Invalid CPID Entity in column Counter Party Code

e Invalid Instigator Entity. The counter party is in your group.
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e Your chosen CPID is within your Instigator group.
o Incomplete CPID entities provided.

o The Counterparty code has been entered more than once for the same SCOA. Please aggregate the
amounts and report as one line entry.

Please ensure these issues are resolved to allow you to ‘Publish’ your counterparty transactions.

In the context of the Whole of Government Accounts the terms "instigator" and "counterparty” are used to
describe the parties involved in transactions between different government entities.

o Instigator: This is the entity that initiates a transaction. In the WGA, this would typically be the
government department or public sector body that is responsible for starting a financial transaction or
event, such as making a payment or transferring an asset.

¢ Counterparty: This is the entity on the other side of the transaction. In the WGA, the counterparty is
the government department or public sector body that is involved in the transaction initiated by the
instigator, such as receiving a payment or asset.

6.3.5 Matches Analysis Tool

You are able to run the Matches Analysis tool where you are able to view other organisations published
counterparty transactions. This can be run at any time and is dependant on organisations inputting and
publishing counterparty transactions via the Homepage.

This is one of the most significant changes to OSCAR compared to the previous way of collecting data. The
ability to create a matches report and review mismatches before you make your cycle 1 submission should
reduce the number of adjustments needed between cycle 1 and cycle 2. For local government users we
recommend focussing on mismatches between local government bodies, as there will be timing and
accounting treatment differences between Central Government and local governemnt.

To navigate to the Matches Analysis Tool, return to the WGA landing page and select Matches Analysis Tool
as highlighted below:

Reports and Analysis

010 O 0O O OO
d
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This will open the below tab with multiple filters, which will generate a report of counterparty transactions based
on selections to identify counterparty mismatches:

o M w0 Dd -~

MR — filter for specific match relationships

Account filter — for specific SCOA codes

Organisaton — filter for Organisations

Org LG/CG —filter for Local or Central Government bodies

Org Detailed Type — filter for a specific organisation types within the organisational hierachy e.g.
Departmental Group, or England Central government

CPID — filter for a specific counterparty
CPID LG/CG —filter for the counterparty Local or Central Government bodies

CPID Detailed type — filter for a counterparty organisational type within the organisational hierachy e.g.
Departmental Group, or England Central government

You can select the number of transactions to display in the drop-down list and select the ‘Refresh’
button to update the view of transactions.

The Matches tool is flexible enough to allow you to select up to five sets of filters based on selections for
specific matches to view:

MR Account Organisation Org LG/ICG Org Detailed Type CPID CPID LG/CG CPID Detailed Type Display TOP
HMT087 10

Mismaiches by

Absolute Value

4 4 4 4 4
4 4 4 4 4
4 4 4 4 4

Absolute Value CPID Status
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7 Step: Local Government Data Entry

7.1 Brief description

In this section you will be able to enter and submit your financial data.

7.2 Activities

e Selecting your organisation and starting your submission
o Homepage and Submission cycles

e Proformas

e Restatements

e Validations.

7.21 Selecting your organisation and starting your submission

By selecting Central Government Book, you will be presented with the following ‘Homepage’ screen, which is
the start point for the data collection, following access to the landing page, navigate to the Homepage screen.

You will be able to select your organisation for which to submit data for in the Entity selection drop down box.
Once selected here, the organisation will be applied to all other input tabs.

A summary of the workflow steps is also shown here for reference.

IBM Planning Analytics with Watson™ E Local Government v Andrew Mackay (STG) & ©)
(S VA2 & =

Landing Page Homepage Validation Report Decimal Points Validation Validations Bulk CPID Input CPID Transactions A.CI&E B. I&E NCS Subjectiv¢ >

4@ 4
LG PROFORMA GUIDANCE OTHER GUIDANCE VIDEOS
T VALIDATE

Entity Selection

-

@ organisation_wga
Bath & North East Somerset Council
Return Information

Workflow Status Workflow Step Guidance

Open
P Firstly select if your organisation is above or below the audit thresh
START submission and is a major or minor body from the dropdown lists provided, thet
Workflow Description press 'Start’ to commence DCT input.

Status: Open. Please select Start to begin return. [ . Publish CPID transaction to matches report.
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7.2.2 Homepage and submission cycles

Step 1 — start submission.

To start inputting data, you will need to select:

If your organisation is a Minor body Yes/No.
If your organisation is above or below your audit threshold

If you are below the minor bodies’ threshold, you will need to complete a CG03 form. OSCAR provides
a link to this form.

The status of the DCT process starts as ‘Open’.

Select ‘no’ to the minor body question if your entity is above the minimum threshold for completing a
WGA return.

Indicate whether your organization is above or below the audit threshold.

Provide an alternative email contact by entering it into the update value box and clicking "update”.
Click "START" to begin your return.

Once started, the Workflow Status under 'Return Information' will change to Draft.

After initiating your DCT process, input the data across the different tabs. Step 2 follows once you've
completed the data input, including the CPID entry. There's no need to revert to Open.

The status will change when you move your DCT to the next stage. You cannot go back on previous
steps on the DCT.

Steps for Cycle 1

Step 1 - Start submission

Press 'Start' to commence DCT Input.

Is your organisation a minor body?

Select

Are you above or below the audit threshold?

Select

Pleasze provide an alternative contact, this can be a line manager, colleague or senior member of the finance team.
This will allow us to keep in touch if you move on or are not available.

Current value Update value
Alternate Email testi@email.com

UPDATE

WGA 2018-19 form: CG-03 template for minor body exemption from completing WGA returns

An alternative contact can be provided and saved in the form. You will find the OSCAR General Data
Protection Regulation (GDPR) policy at https://www.gov.uk/government/collections/the-online-system-for-
central-accounting-and-reporting-oscar-tool.

Step 2 — Publish CPID transactions.

Once you have started the submission you are able to enter counterparty transactions in either the Bulk CPID
Input or CPID Transaction input forms (Section 6.2.1 and 6.2.2).
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When you have completed entering CPID data, click ‘Publish’ on the Homepage for all other counterparties to
view.

This will enable organisations to work with other organisations to resolve counterparty balances at any point
before Cycle 2 submission.

Step 2 - Publish CPID transactions

Publish the CPID transaction to matches report.

(Matches will now be visible to counterparties) Hard Soft
Validations Validations

o |

The validations for this step are detailed
on the

. y " CPID Transactions
WGA 2018-19: counter-party identifier (CPID) list tab as 'Publish’ validation errors.

WGA 2018-19: match relationships

YMPORTANT:

§You will only be able to Publish if there are no Hard validation errors, therefore all these need to be
resolved before publishing counterparty data.

There are links which allow you to download useful document such as the match relationships, list of
counterparty identifiers, and the CG-templates.

Step 3 — Lock submission for review/audit acceptance

Once you have completed the proformas you can ‘Lock submission’ which will indicate the submission is ready
for the auditors to review.

For organisations below audit threshold, you will be able to lock and progress to Cycle 1 submission.

Step 3 - Lock submission for review/audit acceptance

If your organisation is below the audit threshold, select this step to proceed to cycle 1 submission. You will have a chance to review before submitting cycle 1.

For audited organisations, select this step to lock your submission for audit acceptance.
UBMISSION BACK TO STEP 2
LOCK'S IS PUBLISH CPID

You can run the Audit report and share with auditors to ensure they are content to commence the audit.
Instructions for running the Audit report can be found at ‘7.3 Audit report’.

Step 4 — Submit and close Cycle 1
To complete Cycle 1, click the ‘Submit for Cycle 1’ button which also allows the audit process to begin.

For organisations below audit threshold, you will be able to submit for Cycle 1 after locking the submission.

Please note you will not be able to submit if there are hard validation errors and once submitted you will not be
able to amend your submission until Cycle 2.

Page 61 of 137



OSCAR WGA - Local Government Guidance

For organisations above the audit threshold, you can run the Audit report at this point. Instructions for running
the Audit report can be found at ‘7.3 Audit report’.

Step 4 - Submit and close Cycle 1
If your return is below the audit threshold, select to submit the DCT for cycle 1.
For audited organisations, submit to finalise your cycle 1 WGA return and commence the audit process.

NOTE: Once submitted, you will not be able to move back to previous workflow step without Central WGA team's unlock request.

Hard Soft Submission
Validations Validations Deadline

i REFRESH
SUBMIT FOR CYCLE 1 LET B 0 0 01-01-2019

The validations for this step are a total of those shown
on the Validation Report tab and those detailed on the
CPID Transactions tab as 'Submission’ validation errors.

Step 5 - Reopen for Cycle 2 changes.

Following audit review, you can reopen the submission to make any changes agreed with your auditor to your
data.

For organisations below audit threshold, you will be able to reopen your submission for Cycle 2 after you have
submitted Cycle 1.

Steps for Cycle 2
Step 5 - Reopen for Cycle 2 changes

If your return is below the audit threshold, select to reopen DCT for cycle 2 changes.
For audited organisations, unlock to enter auditor agreed revisions.

REOPEN FOR CYCLE 2
CHANGES

Step 6 — Lock for Cycle 2
To complete Cycle 2, click the ‘Lock for Cycle 2’ button.

There are also links which download the CG-04 management review checklist and CG-05 template for the
notification of audit completion.

For organisations below audit threshold, you will be able to submit for Cycle 2 after locking the submission.
Please note you will not be able to submit if there are hard validation errors.
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Step 6 - Lock for Cycle 2

If you are above the audit threshold, please click to lock for cycle 2 and provide the updated auditor
report to your auditors. If they confirm they are happy with the final numbers, please proceed

to step 7. If not, please make changes as agreed with your auditors before proceeding to step 7. Hard Soft Submission
Validations Validations Deadline
If your return is below the audit threshold, select to lock for cycle 2. O O 01-04-2019

You will have the chance to review before submitting.

The validations for this step are a total of those shown
| LOCK BACK TO STEP 5 on the Validation Report tab and those detailed on the
FOR CYCLE 2 REOPEN FOR CYCLE 2 CPID Transactions tab as 'Submission' validation errors.

WGA 2018-19 form: CG-04 management review checklist for central government

WGA 2018-19 form: CG-05 template for the notification of audit completion

You can also run the Audit report at this point. Instructions for running the Audit report can be found at ‘7.3
Audit report’.

Step 7 — Submit to finalise Cycle 2 and complete WGA return.
Finalising Your Submission

To complete the WGA process, enter your organisation’s contact details and auditor information before clicking
‘Submit to finalise WGA return.’

You should only lock the Cycle 2 submission once your audit is complete, and you have received confirmation
from the auditors.

Please note that after submitting the final return, no further changes can be made to the data. If
modifications are required, contact the WGA team at LG_WGAreturns@hmtreasury.gov.uk.

There is no confirmation email following final submission. However, you can verify your submission on your
Homepage—the workflow status should reflect this.

Submission at Step 7 is only allowed if your accounts have been published online and your DCT agrees with
your entity’s published accounts.

Step 7 - Submit to finalise Cycle 2 and complete WGA return

If your return is below the audit threshold, submit to finalise your WGA return.

For entities with DCT above the audit threshold and audited, click to submit to finalise your WGA return once the audit is
completed and changes are agreed and processed.

NOTE: Once submitted, you will not be able to move back to previous workflow steps. Your DCT return will be complete.

ONLY SUBMIT AT STEP 7 IF YOUR ANNUAL STATUTORY ACCOUNTS HAVE BEEN SIGNED AND APPROVED BY AN INDEPENDENT
AUDITOR and your published accounts agree with your Cycle 2.

On behalf of Academies 4
I understand that | should only submit a Cycle 2 DCT if my entity’s accounts have been audited and appro'
| can confirm my entity's Annual Accounts have been audited and approved by an independent auditor ar
| can also confirm that my entity's DCT at Step 7 agrees to the entity’s published Audited Accounts.

Enter a Y in the box to confirm that you have read the above text and agreed to the conditions for Step ?I:|
E—

SUBMIT TO FINALISE
WGA RETURN
v
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7.2.3 Trial balance method

The Trial Balance functionality is used to automatically post your TB values to the Proformas depending on the
mappings you provide.

To enter your Trial Balance, select your Trial Balance Input Book:

Reports and Analysis m

Shared Person;

Shared / WGA / Data Collection
Q S v (0] =

O Name Location Type Last modified €

[0 [ central Government Shared/WGA/Data Collection Book 02/05/2025 11:16 <

[0 M@ Local Government Shared/WGA/Data Collection Book 02/05/2025 11:14 ]

O m M: t Dat 14 14/04/2025 10:32 <

[0 M Trial Balance Input- Central Governmen Shared/WGA/Data Collection Book 21/11/2024 10:49 <

(] O Trial Balance Input- Local Government Shared/WGA/Data Collection Book 06/09/2024 10:33 V]

= IBM Planning Analytics with Watson™ E Trial Balance Inp ... Government v Andrew Mackay (STG)

Homepage SCOA Mapping Trial Balance Input Trial Balance Posted Amount Available SCOA

Trial Balance entry steps outlined:

3. Enter Trial .
S(gdinrt:; yo;::' s 2. Validate and Balance input 4. Validate and Bsa'lgr?fg;’-orgta;d
against Og%AgR Submit' your amounts to be cIick'PopuIate Amounts for
mappings mappings mappigégSSCOA input amounts posted

To input your Trial Balance data, you must first map your TB codes to the OSCAR Standard Chart of Accounts
(SCOA) codes.

Follow the steps as outlined in the SCOA Mapping Tab:

1. Select "Clear Mapping" button if you would like to clear the current mappings from the input table.
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2. Enter the number of accounts that you would like to map against available SCOA and select create
mapping rows. The system supports 3,000 rows, to allow for mass population.

3. Input your Trial Balance codes in column "Your Code" and the OSCAR codes to be mapped in column
"OSCAR Code.” Reference to “Your Code’ is your organisational account code (sometimes referred to
as ‘Local Chart of Accounts (LCOA).” The system can accommodate account codes made up of letters,
numbers, or combination of both. Once you have completed your mapping move to step 4. You can find
a list of OSCAR Standard Chart of Accounts (SCOA) available for use in Trial Balance mapping on the
"Available SCOA" tab. Some entities use the OSCAR chart of accounts for their own local account
codes. You will still need to map these codes, but it should be as straightforward as having the same
data in the ‘your code’ and ‘OSCAR code’ columns.

Your Code OSCAR Code OSCAR Description Status Status Comments/User Action

e H 12345 11111000 & PPE - LAND (OWNED) - COST - O/BAL [[NNNGI Passed
A c

H vaupame °
H  MAPPING :

5. Only account codes mapped to existing OSCAR SCOA’S can be validated. Validation checks exist on
this page to ensure this. Please Validate and Submit mapping.

If there are any incorrect or incomplete mappings, you will see that the ‘Status’ box will turn red. You will be
notified of the lines that need to be corrected in the Status Comments box. You will also see that the individual
mappings have their own status and comments, which will guide you in how to rectify any errors.
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The following steps are for inputting the mapping for your TB

Steps
1 1.1 Enter number of rows required for your TB mapping and select "Create Mapping Rows™ 50 CREATE MAPPING
button ROWS
Number of rows created. 50
1.2. Select "Clear Mapping” button if you would like to clear the current mappings from the input CLEAR MAPPING
table.

1.3. Then place your Trial Balance codes in column "Your Code” and the OSCAR codes to be
mapped in column "OSCAR Code”. Once completed move to step 2.

You can find a list of OSCAR Standard Chart of Accounts (SCOA) available for use in Trial
Balance mapping on the "Available SCOA" tab

2 Select "Validate Mapping" button to proceed. Check the status and correct any errors H VALIDATE 1
identified. Repeat steps 1 and 2 until status on step 2 is Green H MAPPING h
3 Select "Submit Mapping” button to proceed when all validation errors have been corrected and
input your Trial Balance on the "Trial Balance Input” tab. SUBMIT MAPPING

95001 41514000 inc - sPIRTs puTiES [N Passed
999002 41513000 e - ar Passencer ouTies G - Passed
999003 11212800 PPE - BUILDINGS (OWNED) - COST - cAPTALISED PROY [N - Passed
999004 11317000 PPE - DWELLINGS (OWNED) - cosT - DisposaL |G - Passed
999005 11829000 epe - sume (owneD) - Der - TRansFeRS G . Passed
589005 14419000 14 - DEVELOPMENT ExPENDITURE - cosT - TransFers [N : Passed
5 H
999007 14129000 1A - INFORMATION TECHNOLOGY - AMOR - TRaNsFERS [N = Passed
999008 14527000 1A - 170 - amorTisaTION - DisposALs (G - Passed
999009 26512000 ci-rinanciaL cuaranTeeS NG - Passed
988010 26522000 cv-oerivative’s G Passed
999011 26544000 CL - CURRENT DEBT SECURITIER, Passed
999013 26592000 CL - OTHER CURRENT FINANCIAL LIA| Passed

4567 789 Incorrect OSCAR code used

7.2.3.1 Trial balance input

After you have mapped and submitted your mapping on your chart of accounts against available SCOA, the
next step would be to input or copy and paste your trial balance and your codes will be mapped to SCOAs.

This is a change from the Excel Based DCT. In that, it was possible to place validations on each proforma tab
meaning that decimal places could not be entered. The OSCAR platform does not have this functionality. This
means that users can enter decimal places, but this validation prevents them from being written to the
database.

1. On the Trial Balance Input worksheet, enter the number of rows required for your Trial Balance and
select ‘Create Trial Balance Rows’

Steps
4 41 Enter number of rows required for your Trial Balance and select "Create Trial Balance Rows" button

Number of rows created: 50

42 Select "Clear Trial Balance" button if you would like to clear the current data fram the input table CLEAR TRIAL
BALANCE

4.3. Then place your Trial Balance codes in column "Your Code" and the amount in column "Amount £". Ensure all Trial
Balance codes used have been entered and mapped in the SCOA Mapping tab first.

2. Select "Validate Trial Balance" button to proceed. Check the status and correct any errors identified.
Repeat steps 3 and 4 until status on step 5 is Green.

3. Select "Populate Input" button to copy these values to the relevant proformas.
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Steps

4 4.1. Enter number of rows required for your Trial Balance and select "Create Trial Balance Rows" button. 613 CREATE TRIAL
Number of rows created: 613 BALANCE ROWS
4.2. Select "Clear Trial Balance™ button If you would like to clear the current data from the input table CLEAR TRIAL
BALANCE

4.3. Then place your Trial Balance codes in column "Your Code" and the amount in column "Amount £". Ensure all Trial
Balance codes used have been entered and mapped in the SCOA Mapping tab first.

- -

5 Select "Validate Trial Balance” button to proceed. Check the status and correct any errors identified. Repeat steps 4 and 5 _ E VALIDATE TRIAL H
until status on step 5 is Green. After selecting "Validate Trial Balance", you can view the tab "Trial Balance Posted Amount” to H BALANCE H

= -

check the amounts will be posted correctly and if a rounding adjustment has been made.

o -
: :

6 Select "Populate Input” button to proceed then complete additional schedules i.e. CPID, etc H POPULATE INPUT H e
: :

Your Code Amount £ Status Comments / User Action '0SCAR Code OSCAR Description

1 999001 1,000 Passed 41514000 INC - SPIRITS DUTIES
2 955002 2,000 _ Passed 41518000 INC - AIR PASSENGER DUTIES
3 299003 3,000 _ Passed 11212900 PPE - BUILDINGS (OWNED) - COST - CAPITALISED PROV
4 999004 4,000 _ Passed 11317000 PPE - DWELLINGS (OWNED) - COST - DISPOSALS
5 999005 5,000 _ Passed 11829000 PPE - SUME (OWNED) - DEP - TRANSFERS
6 999008 s.000 [ Passed 14419000 1A - DEVELOPMENT EXPENDITURE - COST - TRANSFERS
7 999007 oo [ Passed 14129000 1A - INFORMATION TECHNOLOGY - AMOR - TRANSFERS
8 955008 3,000 _ Passed 14527000 1A - LTAO - AMORTISATION - DISPOSALS
9 999009 s.000 [ Passed 26512000 CL - FINANCIAL GUARANTEES
10 999010 so.000 [ Passed 26522000 CL - DERIVATIVES
1 299011 11,000 Passed 26544000 CL - CURRENT DEBT SECURITIES
12 995013 12,000 - Passed 26592000 CL - OTHER CURRENT FINANCIAL LIAB

When you have entered your trial balance tab and validated your trial balance select ‘Populate Input’ and your
posted amount should appear in the Trial balance Posted Amount tab and on all relevant proforma worksheets.

On the Trial Balance Posted Amount select ‘Refresh Posted TB Data.’

4. Ensure that the amounts posted in the Trial Balance Input tab are visible in the Trial balance Posted
amount tab, after refreshing Posted TB data.

Homepage SCOA Mapping Trial Balance Input Trial Balance Posted Amount Available SCOA

I —
REFRESH POSTED TB
DATA

Rounding Adjustment added to 52242000 (3)

. OSCAR Code OSCAR Description P“s“’g 3)';”““‘
41514000 INC - SPIRITS DUTIES 1
41518000 INC - AIR PASSENGER DUTIES 2
52242000 EXP - OTHER EXPENSES (3)

5. After verifying the amounts, go back to the Homepage tab and select ‘LG Homepage’ to be directed to
the Local Government Homepage.
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= IBM Planning Analytics with Watson™ E Trial Balance Inp ... Government W Andrew Mackay (STG) &
LS IR VA ?) =
Homepage SCOA Mapping Trial Balance Input Trial Balance Posted Amount Available SCOA
L]
OSCAR y/ Whole of Government Accounts 1 I ?
Entity Selection Link to LG Homepage

To start trial balance workflow, please select the button below to be

@ organisation_wga
Bath & North East Somerset Council )
directed to the local government homepage and select 'Start' for your

selected organisation. Then use the Trial Balance tabs above to load data

and map to the input tabs. You can then go back to the Local Government
tabs for editing.

Please note:
Please Note the default rows on the ‘SCOA Mapping’ and ‘Trial Balance Input’ worksheet is 50.

This means if you input more 50 rows on these worksheets, on the subsequent login to OSCAR Trial
Balance, you will be able to see only 50 rows. :

Your Trial balance mapping and posted amount will remain the same as previously posted and you
will be able to see all posted rows by increasing the number of rows in create rows sections.

The next step in your DCT is to go through the worksheets tabs proformas and input any additional data that is
required by the DCT, but not provided by your TB, for example statistical data such as staff numbers.

7.2.4 Proformas

Before you start entering data in your DCT navigate to the Balance Sheet tab and check that your opening
balances have populated correctly by checking to last year’s closing balances. Opening balances provided will
be based on prior year submitted data. If, for example, you did not submit a cycle 2 submission in the prior
year then you may have data that does not agree to your published financial statements. If you are unsure how
to proceed, please contact the WGA team at LG_WGAreturns@hmtreasury.gov.uk.

From 2025-26, entities will only be able to upload data using the TB input method, as the Proforma
method will no longer be available.

This guidance provides a detailed, step-by-step guide on how to upload data using the TB input
method.
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7.2.41 CI&E - Comprehensive Income & Expenditure Statement: Net Operating Expenditure and Surplus/Deficit
for the year.

The C | & E worksheet collects income and expenditure information, including grant and taxationincome.

1. The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data.

2. Select ‘Rebuild View’ if you have changed your spreadsheet view.

3. Enter any comments that you may have.
4. Select ‘Save’.

As at 31/03/2020 0 °
Spreadshest View:

. .
: pooh | resui :
B e R R R R R AR AR REREA AR AR AEAEAEARAREAmAmMEMEMEMEMEEEEEEEEEEEEEEE i VIEW :
ATETTTTRANENY mosssnsnnnns "

Net cost of services 113642

o ome i e I

Provisions expense (any amount not in NCS) 7,899

Trading operation resuits - Income 10,000

Trading operation results - Expense 79,909

.
.
.
H
Other corporate income 10 H
.
Other corporate expense 9,999 .
.
.
.

(Following Group Accounts Only)

[SLG OMNLY] Police, Fire, SESTRAN & Strathclyde P'ship for Transport 10

Share of Surplus/Deficit of assoc & JVs (not recognised within NC5, net of tax) 399,999
Taxafion payable of subsidiaries 10

Minority interest share of profits or losses of subsidiaries 10

Corporate income and expenditure 507,846

v spng gt I
Levies (not included in service lines) 4

Net gainsflosses on disposal of PPE 630

Net gainsfosses on disposal of intangibles 400

Net gains/losses on disposal of assets held for sale 300

[ELG, WLG ONLY] Local (Parish Council) Precepis 200

[ELG, WLG OMNLY] Amounts payable to Housing Capital Receipts Pool 6,777

Other operating expenditure 8,361

[Financing and investment income and expenditure _

For IFRS 16 entries, amounts relating to interest on lease liabilities should be entered in the following table:
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LSS SO0 > @B o ® @ m g o= © S}
< tion Report Decimal Points Validation Validations Bulk CPID Input CPID Transactions Data Collection A. CI&E B. I&E NCS Subjective Analysis C.R

Levies (not included in service lines)

Net gains/losses on disposal of PPE

Net gains/losses on disposal of intangibles

Net gains/losses on disposal of assets held for sale

[ELG, WLG ONLY] Local (Parish Council) Precepts

[ELG, WLG ONLY] Amounts payable to Housing Capital Receipts Pool
Other operating expenditure

Financing and investment income and expenditure _

Interest payable and similar charges

© o o © o o o

Interest element of on-balance sheet PFI contract 0
Interest on Lease Liabilities (ROU) 400

Finance charges for finance leases (non-PFl)
Impairment losses - debtors

Impairment losses on other financial instrumts in the loan & receivables (less debtor impmt shown separately above) & available-for-sale assets categories

o o o o

Losses arising on the derecognition of financial instruments

For other entries (non IFRS 16), these would be recorded against the other lines in the above table.

For IFRS 16 entries relating to rental charges and income from sub-leasing of Right of Use assets (as lessor) —
these should be entered in the following table:

LS SO0 T > B o B mS = O &

< tion Report Decimal Points Validation Validations Bulk CPID Input CPID Transactions Data Collection A. CI&E B. I&E NCS Subjective Analysis

Net interest on the net detined benefit liability {asset) U
Premeasurements of the net defined benefit liability (asset) recognised in the pensions reserve 0
Interest and investment income 0

Income & exp in relation to investment properties and changes in their fair value

Rental Income from investment properties 0

IFRS 16 - Rentals under non-PF| Lease Liabilities - Land 40
IFRS 16 - Rentals under non-PFI Lease Liabilities - Buildings 40
IFRS 16 - Rentals under non-PF| Lease Liabilities - P&M 40
IFRS 16 - Rentals under non-PF| Lease Liabilities - Other 40
IFRS 16 - Rentals under PF| Lease Liabilities - Land 40

IFRS 16 - Rentals under PFI Lease Liabilities - Buildings 40
IFRS 16 - Rentals under PFI Lease Liabilities - P&M 40

IFRS 16 - Rentals under PF| Lease Liabiliies - Other 40

IFRS 16 - Rentals under PFI Lease Liabilities - Off balance sheet exp 40
IFRS 16 - Service element of PF| Leases 40

Income of Sub-Leasing ROU assets 0

The categories are split between land, buildings, plant & machinery and other.

7.2.4.2 |&E NCS Subjective Analysis

This tab collects income and expenditure information according to your net cost of services, with pensions and
staff data feeding from the applicable tabs. Please only use the miscellaneous income category as a last
resort.

Enter your Net Cost of Services in the categories provided:
1. Select Input option, if you would like to manually enter data select Copy/Paste option and press

2. ‘Rebuild View’ if you want to copy paste the data
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3. There is an additional analysis section at the bottom of the page, to input any other purchases of goods and
services. Please complete this section and specify the category.

4. Select ‘Save’.

Comprehensive Income and Expenditure Accounts: Net Cost of Services
As at 31/03/2020 a

B S e
. Input

Net Cost of Services

Direct employee expenses

Salaries & wages
Employers NICs
14519 defined benefit pension costs
Employers pension current service costs
Employers pension past service cosls
Recognition of gainfloss on settlement of pensien liability
Pension contributions defined contribufion plans and other
external schemes (includes Teachers Pension Scheme)
Agency staff
Employee expenses
Apprenticeship levy (should be approx 0.5% of staff costs)

Indirect employee expenses
Other employee expenses
Employee-related provisions expense
Debits resulting from soft loans to staff
Total Employee Costs

Business rates

Premises related provisions sxpense
Other premises related expenditure
Total Premises Costs

|....|.... oo e o oo o ..|

Additional Analysis

Category £000

Category 12 §
Category 25 i
Category 33 P
Category 45 é
Category 55 5
Category GE E
Category TE e 5
Category 85 E
Category QE g
Category 10 ]
Category 113 i
Category 123 ]
Category 135 9
Category 145 9
Category 15 9

Totals 0
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Please note.

There is an additional analysis section at the bottom of the page to allow for a more detailed
: breakdown of ‘other’ expenditure and other operating income.

Please note that categories in this section can be overwritten e.g., label ‘Category 1’, however after
: selecting ‘Save’, these will return to their original description. Please ensure you write in the areas
i highlighted above.

7.2.4.3 Re-Statement CI&E

The aim of this sheet is to align the CI&E data with the prior year statutory accounts. Restatements and
restatement reasons are captured separately on the ‘Restatement Analysis’ tab and prepopulated into the
below table.

1. The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data.

Select ‘Rebuild View’ if you have changed your spreadsheet view.
Restatements entered on the ‘Restatement Analysis’ tab are prepopulated here.

Enter any comments that you may have.
Select ‘Save’.

ok ©0 DN

Prior Year Comprehensive Income & Expenditure Statement - Restated
As at 31/03/2019

Spreadshest View: 0 e
A R N N RN N R T VIEW

Cells shaded in dark grey will not be loaded to the database.

Adjustments o alignprior  Total Restatement (excl . : -

Total Comprehensive Income and Expenditure - as reported in year with final Statutory Statutory Account mafnm H o
WGA (prior year DCT) Account Alignment) E"Wm" : ]
£000 £000 H =

Restatements:
Council tax 0 E IJE 0
Nafional non-domestic raes 0 E UE 0
Revenue from sales of goods and services 0 E IJE 0
Other revenue 0 E IJE 0
Staff costs 0 0 0 o
Purchase of goods and services 0 E IJE e 0
Grants and subsidies 0 E IJE 0
Depreciation and impairment charges 0 E IJE 0
Provision expense 0 E IJE 0
Other expenses 0 g IJE 0
Total restatements 0 E IJE 0
e g e e E R .

Page 72 of 137



OSCAR WGA - Local Government Guidance

7.2.4.4 Balance Sheet

Please check if your opening balances are correct.

Any restatement entries can be made on the ‘Restatement Analysis’ worksheet that will automatically populate
Restatement column on this worksheet. Additional comments for each restatement that can be included in the
‘Comment’ column.

Select ‘SAVE’

|Opeﬂg Balance Sheet - Including Restatements

As at 21/03/2020
Balance Shectasat 3! Restated Balance Sheet 31 Subitied Balance Sheet :
asat 3 st ince ince .
Please complete the form in order of the steps shown March 2020 March 2019 Tol nﬂ:;;,m o 31 March 2019 H
£000 £000 £000 .
Praperty plant and equipment 2828903 2,828,903 0 2828903 E
Investment properties 243251 249251 0 249251 .
Intangible assefs 1,572 11,572 0 11,572 E
Long-term investments 0 51,862 0 51,862 :
Net assetliabs in associates and joint ventures (can be negafive) 0 0 0 0 E
Long-term dsblors 0 1762 0 1762 H
Total Long-Term Assets 3,089,726 3,143,350 0 3,143,350 E
N :
Short-ferm investments 0 49,082 0 49,082 .
Assels held for sale 1539 1539 0 1539 E
Landiill allowance stock {should be zero) 0 0 0 0 H
inventries 1312 1872 0 1872 :
Shori-ferm debtors 46,212 8288 0 2942 H
(Cash and cash equivalents 0 29,355 0 29,355 E
Total Current Assets 42,861 164,790 0 164,790 E
T T P TP TP TP TP TP P Y,

There is now a line in the Balance Sheet for Right of Use (ROU) assets for entities following IFRS 16.

LSS SO @

< Bulk CPID Input CPID Transactions Data Collection A.CI&E B. I&E NCS Subjective Analysis C. Re-statement C&IE D. Balance Sheet E. Restatemel

Statement of Financial Position as at
31/03/2021

SAVE

Balance Sheet as at 31 Restated Balance Sheet 31 Submitted Balance Sheet
Please complete the form in order of the steps shown March 2021 March 2020 e R e 31 March 2020

LONG-TERM ASSETS

Property plant and equipment

Right of use assets

Investment properties

Intangible assets

Long-term investments

Net asset/liabs in associates and joint ventures (can be negative)
Long-term debtors

Total Long-Term Assets 276,761 276,766

CURRENT ASSETS

o

276,766
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7.2.4.5 Restatement Analysis

To those familiar with the previous Excel DCT, this is the largest change in the process. In the past, users
would have to manually enter restatements into this tab, into the individual proformas and again into the
primary statements. In OSCAR, users will only need to enter restatement information here, and it will then
populate the Re-statement CI&E, and relevant proformas, which in turn will populate the relevant primary
statements.

To ‘undo’ a re-statement that has been validated, a reverse re-statement needs to be added. Please
do not amend or delete the re-statement and instead add a reverse re-statement.

N

Select Primary Statement from the drop-down list in the first column.

2. Select "Update Note Drop Down" to filter the second column based on the Primary Statement you have
selected and select a Note. The list of note level codes here will not be filtered to the relevant primary
statement, so please take care to make sure you select the appropriate primary and note level code.

Restatements which are not shown on individual tabs will display the following: "N/A - Restatements not
shown on individual note tabs.

3. Select your restatement reason from the drop-down list please note the examples of when the restatement
reasons should be used below:

o Entity Specific Accounting Policy Change & Errors - for example if there is a prior period error that is
corrected, or a change in accounting policy that only affects your organisation.

e Global Accounting Policy Change - implementation of new IFRS, for example IFRS 16 and 17

e Other Machinery of Government Change - if you are receiving or giving balances to another WGA
body.

e Aligning Opening Balance to Last Year’s Closing Balance - if the balances played back to you do not
align to the opening balances in your own financial statements

e Other - anything else

H
<

Entity Specific Accounting Policy Change & Errors
Global Accounting Policy Change
Other Machinery of Government Change

Aligning Opening Balance to Last ears Closing Balance

Other
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4. Then enter the debits and credits into the schedule with (-) sign where appropriate.
5. Validate and refresh data and then check if it has been brought through to the Balance Sheet tab or the
CI&E tab (depending on whether it is a Balance sheet or I&E restatement)

Restatement Analysis

Please complete this schedule if you have made Prior Period Adjustments, detailing transactions at SCOA level, which affect your Statements. This sheet will auto populate the proforma sheet restatements.

Select a Primary Statement from the first column.

Click "Update Note Drop Down" to filter the second column based on the Primary Statement you have selected and select a Note. UPDATE NOTE DROP
Restatements which are not shown on individual tabs will display the following: "N/A - Restatements not shown on individual note tabs" DOWN
Sasnsssnsnsssnnnns

Complete the remaining columns: Restatement Reason, Counter Party Code (if applicable), Debit or Credit and Comment.

Select "Validate Re-Statements” to proceed. Check the Validation column and correct any hard validation _
errors.

Onee you have cleared all hard validations, select "Refrash Re-statements” to update the Primary Statement and Note tabs with data from the below grid.

Primary Statement

Please select from drop down Please select from drop down

VALIDATE RE-
STATEMENTS

Primary Statement  Note Submitted
Submitted Balance  Balance as at 31 Restatement Reason
asat3iMarch2019  March 2019

H c prp— 0
{ CP-S0FP - Ot nan-curent inancial 255215 - == p.0 Fin Assets - Deposits - B1651284 : ; B . count y Change

- H
CP-S07F - Curr * and ofher payables - 28 0. 740 - Other bormowings - 62612264 5 (175098 . = Giobal Accounting Palky Change H T 1m0 5 (iTsse
T T Tt LET EXTREFEEE R RN TR R ] - T T T .

6. If Debits and Credits do not match, the following Validation error will occur:

Debits and credits do not match - DO NOT SUBMIT.

Correct the validation errors, if any, and ‘Validate’ and select ‘Refresh Re-statement’.

7.2.4.6 PPE & Invest Prop — Property, Plant & Equipment, and Investment Properties.

This tab collects data on Property plant and Investments. Please note that we require land to be split out
separately from buildings. Please also remember to fill out the cash flow information section at the bottom of
the tab.

1. The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data.

2. Select ‘Rebuild View’ if you have changed your spreadsheet view. The below screen shows the ‘Input
view.’

3. Enter your data as per the categories provided in the white cells of the table.

4. Select ‘Save.’
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Property, Plan & Equij Properties
As at 31/03/2020 0

oSS Vi

"
CEE L PTTTTTTTTTICLOPPPPTPPPTTITICCOCOPPRIIRRIERY] RESULD —
L ) | VEW

Cells shaded in dark grey will not be loaded to the database.

Note the additional cash flow requirements at the bottom of this sheet

[Note that PFl assets should be included in the appropriate asset class. The
additional column for movement on PFl assets included in the PP&E CODE
[Guidance Notes is not required for WGA]

Carred forward al 31 March 2019
Adusiment
Restated

Opening balance at 1 April

Impaitment revers:
Reclassilications (Includes reclass to assefs held for sale and heritage asse!
Revaluai

Other movement

As at 31 March 2020

1691452 559,456 0 65,595 IR 8715 2429 377
0 0 0 0 0 0 0 0

33,124 8715

H

H

H

H

0 0 0 0 0 0 0 ﬁ:

0 0 0 0 0 0 0 L)

:

0 0 0 0 0 0 0 0=
oo
8715 42429 317

1691452 559,456 0 68,695 A2

The below shows the Copy/Paste view,

as you can see some of the calculated or reference rows have been

removed from the screen for easier input:

Property, Plan & and Properties
As at 31/03/2019

REBUILD
VIEW

Copy

Cells shaded in dark grey will not be loaded to the database.

Note the additional cash flow requirements at the bottom of this sheet

[Note that PFl assets should be included in the appropriate asset class. The
additional column for movement on PFl assets included in the PP&E CODE
Guidance Notes is not required for WGA]

MPORTANT:

:Data entered in the dark grey cells will not be saved.

Fadadusunininindh
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§Please note:

To copy and paste your data, you may wish to download this worksheet in excel by selecting the blue

.box below:

fSelect the export icon.

fSelect ‘Export snapshot to Excel.’

CISC@?@%

S ¢ B 8B O

w

Export

Export slice to Excel
: Export snapshot to Excel

j Exporl to PDF I

< H oW

§Once you have exported the worksheet you will be able to enter your data in excel and copy and

fpaste, back in the worksheet.

5. Complete any cash flow information in this section.

Cost

Additions

Transfers

Additional cash flow information

Carried forward at 31 March (closing balance from last year's WGA Pack)

Met gainsfosses from fair value adjustments

Investment Properties
£000

249,251
Adjustment 0

Restated 249,251

Opening balance at 1 April 249,251
Purchases il

Construction 0

Subsequent expenditure 0
Disposals 0

0

Toffrom Inventories o

Toifrom property. plant and equipment 0
Cther movements 0

Closing balance at 31 March 2020 249,251

Purchases of PPE and Investment Properties § o
Sales of PPE and Investment Properties 5 o

.
Total net cash flowy o
------------------------ -

Complete Cash Flow
information in this section
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7.2.4.7 Right of Use (ROU) assets

The implementation of IFRS 16 from 1 April 2022 brings in ROU assets (1 April 2024 for Local
Government entities). The new tab for data input is after the PPE tab on the toolbar as follows:

= IBM Planning Analytics with Watson™ @ Local Government Andrew Mackay (STG) 2
LS P2 @ ]

< 'A.CI&E B. I&E NCS Subjective Analysis C. Re-statement C&IE D. Balance Sheet E. Restatement Analysis F. PPE & Invest Prop G.ROU H. Intangibles

The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data.

Select ‘Rebuild View’ if you have changed your spreadsheet view.

Right of Use Assets as at

31/03/2021
Spreadsheet View:
REBUILD
Input VIEW SAVE
Cells shaded in dark grey will not be loaded to the database.
The below screen shows the ‘Input view’:

< A.CI&E B. I&E NCS Subjective Analysis C. Re-statement C&IE D. Balance Sheet E. Restatement Analysis F. PPE & Invest Prop G.ROU H. Intangibles

Vehicles, Plant, Furniture, |
i Othel

Dwellings Buildings =
£'000 £'000

Land
= Equipment &
£000 T

N

Impairment losses
Impairment reversals
Reclassifications (Includes reclass to assets held for sale and heritage assets)

Revaluation

Carried forward at 31 March 2020 0 0 0 0
Adjustment 0 0 0 0

Restated 0 0 0 0

Opening balance at 1 April 0 0 [} 1]
Cumulative Catch Up E 0 0 0
Additions 0 0 0

Donations 0 0 0

Disposals 0 0 0

0 0 0

0 0 0

0 0 0

0 0 0

0 0 0

© © ©o ©o © o o o

Other movements
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The below shows the Copy/Paste view, as you can see some of the calculated or reference rows have been
removed from the screen for easier input:

Data for first time adoption should be entered on the cumulative catch-up line not as an adjustment on
the opening balances line.

Spreadsheet View REBUILD
Copy/Paste VIEW SAVE

Cells shaded in dark grey will not be loaded fo the database.

Vehicles, Plant, Furniture,

e e Exonges oo
Cumulative Catch Up 0 0 0 0
Additions E 0 0 0
Donations 0 0 0 0
Disposals 0 1] 0 0
Impairment losses 0 1] 0 0
Impairment reversals 0 0 0 0
Reclassifications (Includes reclass to assets held for sale and heritage assets) 0 0 0 0
Revaluation o 0 ) 0

Please note:

To copy and paste your data, you may wish to download this worksheet in excel by selecting the
export option below:

Select the export icon.

= IBM Planning Analytics with Watson™ E Local Government Andrew Mackay (STG) &

(S SO T > B @ &8 mS o= Lo & =

< A.CI&E B. I&E NCS Subjective A Export slice to Excel [E D. Balance Sheet E. Restatement Analysis F. PPE & Invest Prop G.ROU H. Intangibles | >
31/03/2021 Export snapshot to Excel

Spreadsheet View. Export to PDF REBUILD
VIEW SAVE

Cells shaded in dark grey will not be loaded to the database.

Vehicles, Plant, Furniture,

Dvég‘lil‘i,lans Bglg‘l,lans Equipmelnt & Other In
Cumulative Catch Up 0 Q 0 0
I | A ~ ~ ~

Select ‘Export snapshot to Excel.’
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You will also need to enter data into the Asset Financing cells, analysing the split of the ROU net book value
totals.

Carrying Amount at 31 March 2021 [1] 0 0 0

Opening Carrying Amount at 1 April 2020 [1] 0 0 0

== A e — _

Leased 0 0 0 0

PFI On-balance sheet E 0 0 0

PFI Residual interest ) 0 0 0

Carrying Amount at 31 March 2021 0 0 0 0

You will also need to enter any CPID data relating to ROU assets where you have any transactions relating to
other government bodies (including any lease liabilities (in other creditors), lease receivables (in trade and
other receivables as lessor), lessor income and lessee expenditure (interest)).

Navigate to bulk CPID input and input your CPID data or use the CPID transactions tab to add lines for your
CPID data. See screen shots below.

Bulk CPID input:

< Validations Bulk CPID Input CPID Transactions Data Collection 1. SoCT 2. SoFP 3. Restatement Analysis 4. Tax 5. Operating Income 6. Operating Cost 7. Fin Cost 8.PPE 9.ROU 10.1FA 11. T&OR 12. T&OP.
Select "Switch Method" of Input for CPID Data to switch to "Bulk CPID Input” method.
SWI HOD
Current input method: CPID Transaction

If the current input method selected is "CPID Transaction” you cannot edit this sheet - to edit this sheet you have to click the "Switch Method” button
“Switch Method” can be used as often as required. Please note data will be incremented each time you "Refresh CPID Transactions™

Enter number of rows required for your CPID Input and select "Add CPID
Rows" button. Please enter a positive whole number between 1-3000. 50 ADD CPID ROWS

Select "Clear Data” to remove all data in the input grid CLEAR DATA |

Please fill out columns "Account Code”, "Instigating Entity Code”, 'Counter Party Code”. "CPID Amount £000s" and "User Comment (Optional)"
The remaining columns are formulas based on the data you select

Once you have entered the “Account Cade", “Insiigating Entity Code”,"Counter Party Code”, | NCHEiGstonE oS VALIDATE CPID
INPUT

"CPID Amount £000s” and "User Comment (Optional)” if desired. for each of your lines then
press "Validate CPID Input” to validate data.

The cells in grey for CPID Input rows will auto complete if your data is valid. Check the Complete column and correct any errors.

Once you have completed your Bulk CPID data you can press "Refresh CPID Transactions” to transfer this to the CPID Transactions tab REFRESH CPID
TRANSACTIONS

You must leave all your data on this sheet as it refreshes in full. You can leave blank lines or put multiple transactions to the same CPID per
account code - however please note you are limited to a maximum of 3000 lines of data to keep the size of the tab down
Account Code Instigating Entity Code Counter Party Code CPID Amount £000s Instigating Entity Description Counter Party Deseription Deseription
1311010 ACWOS0 100 Arts Council of Wales. Dept. for Business, Energy & Industrial Strategy  IFRS 16 (ROU) PPE - DWELLINGS - COST - O/BAL
IFRS 16 (ROU) PPE - DWELLINGS - COST - CUMLTY

11310910 Dept. for Business, Energy & Indusirial Sirategy CATCHUP

1312010 » Energy & Industrial Strategy IFRS 16 (ROU) PPE - DWELLINGS - COST - ADDITIONS.

CPID transactions input:
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s e P P SRS = R O B 3 =] | asel © 1O @) rieas ==
< Validations Bulk CPID Input CPID Transactions Data Collection 1. SoCI 2. SoFP 3. Restatement Analysis 4. Tax 5. Operating Income 6. Operating Cost 7. Fin Cost 8. PPE 9. ROU 10.1FF >
-
=
Select "Switch Method" of Input for CPID Data to switch to "CPID Transaction" SWITCH VALIDATE Hard Validation Errors:
METHOD
Current input method: CPID Transaction Soft Validation Errors:

If the current input method selected is "Bulk CPID Input” you cannot edit this sheet - to edit this sheet you have to click the "Switch Method" button
"Switch Method" can be used as often as required. Please note data will be incremented each time you "Refresh CPID Transactions” from the "Bulk|CPID Input” tab

Add Rows Select Account; M Enter ne. of rows| ADD ROWS

Delete Rows
There are two methods of deleting rows- either select an individual account and a row no. to delete (as well as the option to delete 'All' rows), or seléct a range of accounts and rows to delete.

Select Account hd Enter row no. to delete| DELETE ROW

OR

Select Range of Accounts Enter range of rows to delefe

Lowest Account hd Lowest Row no.
Highest Account; M Highest Row no.|
Filters Account Code. Total SCOA v oor Match Relationship. _All Match Relationships ~ REBUILD VIEW
RowNo Account Code Account Code Description MR Trial Balance  Total External Balance | "NSti9ating Entity - Counter Party CPID Amount Instigating Entity Description Counter Party Description el
1 11110910 IFRS 16 (ROU) PPE - LAND - COST - CUMLTV CATCHUP 42 149 3 ACW090 BIS084 148 Arts Council of Wales EIpLiET B“s'“eéfé‘%g?{’gy El 1
2 11110810 IFRS 16 (ROU) PPE - LAND - COST - CUMLTV CATCHUP 42 ACWOg0 DwPo22 2 Arte Council of Wales Department for Work and Pensions
3 11110810 IFRS 16 (ROU) PPE - LAND - COST - CUMLTV CATCHUP 42 ACWOg0 ONRE32 2 Arte Council of Wales Office for Nuclear Regulation

Dept. for Business, Energy & Industrial

acwnan AisnRa 147

7.2.4.8 Intangibles- Intangible Assets

This tab collects data on intangible assets. Please note that heritage assets have been designed so that they
cannot be depreciated. If you need to depreciate an intangible heritage asset, this will need to be entered in
the other movement line.

1. The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data.

2. Select ‘Rebuild View’ if you have changed your spreadsheet view. The below screen shows the ‘Input
view.’

3. Enter your data as per the categories provided in the white cells of the table.

4. Select ‘Save.’
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Intangible Assets
As at 31/03/2020

Cells shaded in dark grey will not be loaded fo the database.

Note the additional cash flow requirements at the botfom of this sheet.

Class of Intangible assets - As stated in the IFRS standards Development Expenditure  Goodwill (Group Accounts
IAS 38 definition. The CODE states that an autherity shall €000 (Group Accounts only) ony)
disclose the details below for each class of intangible asset A

Cared forward 2t 31 March 2019 24,160 0 0 0 0 24,460
Adustment 0 0 0 0 0 0
Restated 24,160 0 0 0 0 24,160
Opening balance at 1 April 24160 0 0 0 0 24160
sdions " : FELL TR e TR Ly EEE T EE P EE LR PR SLLLITLILLELTT 5
Donstons = 0 0 0 0 _ 0
Disposals E 0 0 0 0 e [ 0
Impairment losses w 0 0 [ [ é 0
Impairment reversals E 0 0 0 0 CE 0
Reclassifications (Includes reclass fo assets held for sale and heritage assels) E 0 0 0 0 CE 0
Revalualion = 0 0 0 0 [3 0
Ol movements & 0 0 ) ) ) [ 0
Asat HMArch 2020 i mwmwwmmsn 2416bnnnnnnnnnnnsbannnnnsnnnsnduansnsnnnnnsadennnnnnnnsnnndusnnnnnnnnnnndannnnnnnnnnnal 244680
(Amortisation
Carred forward 2t 31 March 2019 12588 0 0 I 0 0 12588
Adusiment 0 0 0 g 0 0 0
Restated 12588 0 0 | 0 0 12588

The below shows the Copy/Paste view, as you can see some of the calculated or reference rows have been
removed from the screen for easier input:

‘Irltangi ble Assets
As at 31/03/2019

Spreadsheel View
REBUILD
Copy/Paste
VIEW

Cells shaded in dark grey will nof be loaded to the database.

Note the additional cash flow requirements st the botfom of this sheet.

Class of Intangible assets - As stated in the IFRS standards
IAS 38 definition. The CODE states that an authority shall
disclose the details below for each class of intangible asset

Additians

5 e e e e e B s
I I I )

|lh‘ldi.9.iilh‘l|-9

Other moven

IMPORTANT:
Data entered in the dark grey cells will not be saved.
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§Please note:

ETO copy and paste your data, you may wish to download this worksheet in excel by selecting the blueg
‘box below: :

Select the export icon. >~ Oﬁ C H % O H w
: -
o9 ¢ B 8 O w

ESelect ‘Export snapshot to Excel.’ Export

Export slice to Excel
P T "

SN NS EEEEEEEEEEEEEEEE L]
j Export to PDF I

gOnce you have exported the worksheet you will be able

5. Complete any cash flow information in this section.

Additional Cash Flow Information

C-ash from purchases of intangible assels DlPurchases posilive value (+)
Cash from sales of infangible assets 0 Sales negative value (-)
Total net cash flow 0

7.24.9 Inv, JVs & Assoc Investments, Joint Ventures, and Associates.

We have incorporated changes made to IFRS 9. The public sector will apply retrospective application without
restatement of comparatives.

We collect short term and long-term investment totals and then ask you to split these between amounts with
WGA counterparties (“internal” amounts) and amounts with external parties. Please ensure this split is in line
with the counterparty allocations you plan to make on the CPID transactions tab later.

For the other financial assets table, there are three implemented categories. The categories are now
“amortised cost,” “Fair value through profit or loss” and “Fair value through OCI.”

External balance will be brought through from the earlier tables and split out manually. You also need to
categorise the assets for current deposits and current loans as either “Fair value through profit or loss” or “Fair
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value through OCI.” If you do not have external balances for current loans or current deposits, please do not
complete this tab.

1. The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data.

2. Select ‘Rebuild View’ if you have changed your spreadsheet view.
3. Select ‘Save'.

Investments, Joint Ventures and Associates

As at 31/03/2020 0 e

Cells shaded in dark grey will not be loaded fo the database.
Note the additional cash flow requirements at the bottom of this sheet.

Joint Ventures and Associates: this could potentially be a large net liability balance
We expect that the equity method is applied, so only your share of the balance is recorded in your accounts

Share of post tax results of associates and joint ventures “ “
I

Closing balance as at 31 March 2019 (closing balance from last years WGA return)

Adjustments

Restated balance as at 1 April 2019

Share of net assets/liabilities at 1 April 2019

Share of post tax results

Dividends

Impairments

Acquisitions

Disposals

Revaluations

Reclassifications

Share of net assets/liabilities at 31 March 2020

Share of post tax results of associates and joint ventures

Total assets

Total lizbilities and shareholders' equity

o o 0 0 0000000000 a0

Net total (should be same as above)

Investments

The Investment section has four questions around collecting short term and long-term investment totals, then
splitting them between balances internal to the WGA boundary (internal) and balances held with the
counterparties outside the WGA boundaries (external), entering details of the valuation basis for external
balances and their categorisation.

Please ensure this split in question 2 is in line with the counterparty allocations you plan to make on the CPID
transactions tab later.
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==

Guidance Note
The format below is required for WGA. It differs from the format set out in the CODE. The data is collected from in three steps. At Step 2, you are asked to split your balances between balances internal to the WGA
boundary (internal) and balances held with counterparties outside the WGA boundary (external). Valuation information at Step 3 is then only requested for your external balances. This ensures consistency between
the primary statements and the notes, as we only wish to report on balances held with external counterparties.

| Step 1) Enter total short term and long term investments as per your resource accounts (this will include balances that are outside and inside the WGA boundary) |

Balance as at 31 March  Restated Balance as at 31 ‘Submited Balance as at 31
March 2019 Adosiment March 2019

Shares and equity type investments 0 0 0 0
Deposits 0 49,082 0 49,082

Loans 0 0 0 0

Other 0 0 0 0
As at 31 March 2020 0 49,082 0 49,082
I
Shares and equity type investments 0 51,862 0 51,862
Deposits 0 0 0 0
Loans 0 0 0 0
Other 0 0 0 0
As at 31 March 2020 0 51,862 0 51,862

Step 2) Split the balances disclosed in Step 1 between external balances (outside the WGA boundary) and internal balances (within the WGA boundary). The balances disclosed as internal must agree with the total
counterparty balances recorded on the CPID Transactions sheet. Please re-check this tab after you complete the CPID Transactions sheet to ensure this agrees. Bodies that are within the WGA boundary are listed on
the CPID list which can be downloaded from the link on the Homepage. For example, deposits with the Debt Management Account (DMAB88) are with an entity within the WGA boundary since it appears on the CPID
list. However, deposits with a commercial bank are with an entity outside the WGA boundary.

If you do not have external balances for current loans or current deposits, please do not complete this table.

| Step 3) Enter details of the valuation basis for your external balances only

AL EXTERNAL | ‘Valve Through Profit
SonZ o spitbotween  AMOrtSeaCosts1Marcn O LS DRIREC i ves Tarough 001
3 220 2

TOTA from Falr
= o T3
2000 000 000 £000

Shares and equ n o 1]

Other " o 1]

&s at 31 March 2020 E 10 1] [] 0
[
Shares and equily type i = au [ o [ [

o u .

L . ronoeo [ o w000

Other o o o 0 1]

Aw 8t 31 March 2020 Ll 100.000 o 1] 100.000

Note: Data entered in the dark grey cells will not be saved.

Step 4) Please the below isation of assets table for your external Current Loans and Current Deposits held at FVPL or FVOCI from Step 3 ONLY. If you do not have external |

balances for Current Loans or Current Deposits, do not complete this table.

Additional cash flow information

Proceeds from sal

ec o oo o o
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7.2.4.10 Current Assets & AHFS - Current Assets (Including long-term debtors) & Assets Held for Sale.
This tab collects data on inventories, debtors, cash holdings and assets held for sale.
Please follow the guidelines outlined in red on the worksheet.

1. Select your spreadsheet view. The ‘Input’ option if you would like to manually enter data. Select Copy/Paste
option if you would like to copy and paste your data.
2. Select ‘Rebuild View’ if you want to copy paste the data

3.Select ‘Save’.

Current Assets (including long-term debtors) & Assets Held for Sale

As at 31/03/2020 G e e

REBULD o

b ‘! m

e T T T T

Cells shaded in dark grey will not be loaded to the database

Inventories
T £000 £000 £000
Camid forward at 31 March 2019 (closing bal from last year's WGA) 18712 0 0 1872
Adjustments 0 0 0 0
Restated balance at the beginning of the year 1812 0 0 1812
Opening balance at 1 April 1812 0 0 1812
Addtions (purchases) 0 0 0 0
Reclassfficafionsfransfers 0 0 0 0
Revaluafions 0 0 0 0
Disposals (recognised as an expense in the year) 0 0 0 0
Written-off balances/Ampaiments 0 0 0 0
As at 31 March 2020 1872 0 0 1872
Debtors
IMPORTANT: Loan and Deposit investments should be included in the B""“’;];;“ —=3 R“miﬂ:g;’ 3 Adjustment s"h'""k:.::lhzxmnﬂ
Investments sheet £000 £000 £000 £000
Contract Recelvables (FRS15) """ """t TS 0 0 0
Contract Assets (IFR515) = 0= 0 0 o
[ELG, WLG, SLG ONLY] Council Tax debtor (between preceptor/billing authority) E g 0 0 0
[ELG ONLY] NMDR retained income debtor (between preceptoribilling authority) H 0z 0 0 0
[ELG, WLG, SLG ONLY] NMDR. (debtor for prior everpayments due back from MHCLG or CG for ; 0 E 0 0 0
WLG) & .
[ELG, WLG, SLG OMLY] Counci Tax receivable from taxpayers E DE 11,540 0 11,540
[ELG. WLG, SLG ONLY] Non domestic rates from taxpay H DE 4,092 0 4,092
[ELG, SLG OMLY] Business Rate Supplement debtor (between levying/illing authority) E ] E 0 0 o
Trade deblors g 0 E 11,429 o 11,429
Other debtors - please analyse in table below 2 O 102,153 0 102,153
Prepayments & accrued income g 0 g 0 0 0
Provision for bad debts (short term - from table below) . 46,272 46,272 0 46,272
Total Debtors falling due within one year = -46,272 H 82,942 0 82,942

Debtors falling due after more than one year:

Trade debfors (long term) § 0 E 0 0 0

Other long term debtors (including fransferred debt) - please analyse in table below g 0 E 1,762 0 1,762
Prepayments & accrued income (long term) H 0 0 0 0

Provision for bad debts (long term - from table below) E o E 0 0 o

Contract Receivables (IFRS15) & 0 E 0 0 0

Confract Assets (IFRS15) E 0 E 0 0 o

Total Debtors falling due after more than one year i"""""""""gi 1,762 0 1,762
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Cash Holdings

Only the adjustment to last year's balance and the closing balance this year are collected in this table. Short
term deposits with building societies and other entities within the WGA boundary should be shown under short
term / liquid deposits.

Cash in cumrent bank accounts
Camied forward at 31 March 2019 (closing bal from last years WGA)
Adjustment
balance at the of the year

As at 31 March 2020
Total cash holdings

T R

e e e a a

Camied forward at 31 March 2019 (closing bal from last years WGA) 269
Adjustment 0

Restated balance at the begi of the year 269

As at 31 March 2020 0

Total cash holdings 269

Shor o oo —

Camied forward at 31 March 2019 (closing bal from last years WGA) 29,086
Adjustment 0

Restated balance at the begi of the year 29,086

As at 31 March 2020 0

Total cash holdings 29,086

Assets Held for Sale and Assets in Disposal Groups

The value of assets should be shown gross in this table. Any liabilities in disposal groups should be shown in
the table below. "Assets held for Sale" is limited to property or disposal groups that are expected to be sold in
the next 12 months. All these balances are allocated to current assets and liabilities on the balance sheet.

PPSE
Camied forward at 31 March 2013 (closing bal from last year's WGA) 1,539
Adjustment 1]
Restated balance at the beginning of the year 1,539
Opening balance at 1 April 1,539
NEV of assets held for sale at end of year 1,539

irargies e e —

Camied forward at 31 March 2019 (closing bal from last year's WGA)
Adjustment

Restated balance at the beginning of the year

Opening balance at 1 April

o o o o o

NBV of assets held for sale at end of year

Toa ]

Camied forward at 31 March 2019 (closing bal from last year's WGA) 1,539
Adjustment 0

Restated balance at the beginning of the year 1,539

Opening balance at 1 April 1,539

NBV of assets held for sale at end of year 1,539
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Liabilities in disposal groups

Only the adjustment to last year's balance and the closing balance this year are collected in this table (see
"Asset Held for Sale and Assets in Disposal Groups" above).

As at 31 March 2020 ]
0
0
0
o

Significant changes in the contract assets and the contract liabilities
balance during the period are as follows

Contract assets at the beginning of the period
Contract assets at the end of the peried
Liabilit
Contract liabilities at the beginning of the period
Contract liabilities at the end of the period

Additional Analysis

Additional analysis of other debtors falling due within one year
Category 1 E
Category 2
Category 3 E
Category 4 E
Category 5 E
Category 6 E

Category 7 E

0
0
0
0
0
0
0
Category 8 E 0 E
Category 9 0
Category 10 E 0
Category 11 E 0
Category 12 E 0
Category 13 E 0
Category 14 E 0
Category 15 E 0

Please note:

There is an additional analysis section at the bottom of the page to input other debtors falling due
within one year.

Please note that categories in this section can be overwritten e.g., label ‘Category 1’, however
after selecting ‘Save’, these will return to their original description.

For IFRS 16 entries relating to lease receivables as lessor, these should be entered into the following table on
the current and non-current lease receivables lines:
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LSS 70 & B
< | D.Balance Sheet E. Restatement Analysis F. PPE & Invest Prop G.ROU H. Intangibles L. Inv, JVs & Assoc J. Current Assets & AHFS K. Liab & Provs |
IMPORTANT: Loan and Deposit investments should be included in the e R Adjustment T e Cor e
Investments sheet £000 £'000 £'000
e
Current Lease Receivables 500,000

Contract Receivables (IFRS15)
Contract Assets (IFRS15)
[ELG, WLG, SLG ONLY] Council Tax debtor (between preceptor/billing authority)

[ELG ONLY] NNDR retained income debtor (between preceptor/billing authority)

[ELG, WLG, SLG ONLY] NNDR (debtor for prior overpayments due back from MHCLG or C\E\S”t%r‘
[ELG, WLG, SLG ONLY] Council Tax receivable from taxpayers

[ELG, WLG, SLG ONLY] Non domestic rates receivable from taxpayers

[ELG, SLG ONLY] Business Rate Supplement debtor (between levying/billing authority)

Trade debtors

=3
a
N

Other debtors - please analyse in table below

=}

Prepayments & accrued income

o © © 0o 0o © © o © o o

Provision for bad debts (short term - from table below) 1]
Total Debtors falling due within one year 500,000 4 [} 4,0
I
Trade debtors (long term} 0

Non-Current Lease Receivables 500,000

2
3

7.2.4.11 Liab & Provs — Liabilities and Provisions

This worksheet collects data on long- and short-term creditor balances, long and short-term receipts in
advance, provisions, and donated assets. Note that certain short-term creditor cells are linked to the Collection
Fund tab. There are additional analysis sections to further split out “other” short term and long-term creditor
balances.

Note that certain short-term creditor cells are linked to the Collection Fund tab. There are additional analysis
sections to further split out “other” short term and long-term creditor balances. Please also note the ‘Additional
Analysis’ table at the bottom of the page:

1. The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data.

2. Select ‘Rebuild View’ if you have changed your spreadsheet view.

3. Select ‘Save.’
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Liabilities & Provisicns
As at 31/03/2020

Spreadsheet View: °

ai y.b;r:f!. ot be loaded t

Ci

Creditors

Balance as at 31 March Restated balance at the Submitted Balance as at 31
2020 beginning of the year 2019 March 2019
£000 £000

Short term creditors

Contract Payables (IFRS15) 0 o o o
Short term borrowing (from local government) 0 o 0 o
Bank overdraft (cash & cash equivalents liability) 0 -21,958 o -21,958
Short term borrowing (from the PWLE only) 0 0 o o
Short term borrowing (other extemnal - including from pension fund) 0 0 0 0
Interest payable (includes interest payable to the PWLE) 0 -1,261 0 -1,261
Trade creditors 0 115,433 0 115,433
Payables to the EU 0 0 0 o
Payables in respect of replacement for EU funding 0 o o o
[ELG, WLG, SLG OMLY] Council Tax crediter (between preceptor/billing authority) 0 o 0 o
[ELG CNLY] NDR retained income creditor (between preceptor/billing autherity) 0 0 o o
[ELG OHNLY] Business Rate Supplement creditor (between levying/billing authority) 0 0 o o
[ELG, WLG ONLY] NDR taxpayer receipts not yet paid to Govemment 0 -1,030 0 -1,030
[ELG, WLG, SLG ONLY] Council Tax refundable to faxpayers 0 -3,795 0 -3,795
[ELG ONLY] Mon domestic rates refundable to faxpayers 0 0 0 0
Other tax and social security payable 0 0 0 0
Other creditors - please analyse in below table 0 o o o
[ELG. NILG OMLY] Former meticounty transferred debt 0 o 0 o
PFI finance lease liability (short term):
Short term part of finance lease liability on balance sheet PFI contracts 0 -134,382 0 -134,382

Short Term Receipts in advance (Deferred Income)

From Government Revenue From Government Capital Non-Government
Grants Grants (in shortterm)  contributions {short term)
£000 £000

Carried forward at 31 March 2019 (closing bal from last year's WGA) 0 -23,818 3739 -20,079
Adjustments 0 0 0 0
Restated balance at the beginning of the year 0 -23,818 3,738 -20,079
Opening balance at 1 April 0 -23.818 3739 -20,079
Other addifions 0 0 0 1]
[ELG OMNLY] Police Grant 0 1]
[ELG, WLG ONLY] PFI Special Grant 0 1]
[ELG ONLY] Dedicated Schools Grant 0 0
[ELG ONLY] GLA Transport Grant 0 0
Transferred from long term (below) 0 1]
Released to CIZE (in NCS) 0 1]
Released to CIAE (outside NCS) 0 1]
Repaid (conditions not met) 0 1]
Total 0 23,818 3739 -20,079

Note: Data entered in the dark grey cells will not be saved.
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ILong Term Capital Grants & Other Receipts in Advance (Deferred Income) I
Government Capital Grants  Non-Govt Confributions

£000
Carried forward at 31 March 2019 (closing bal from last year's WGA) 0 -14,500 -14,500
Adjustments 0 0 0
Restated bal at the beginning of the year 0 -14,500 -14,500
Opening balance at 1 April 0 -14,500 -14,500
Additions ] ] 0
Transfemred to short term receipts in advance 0 0 0
Released to CI&E (in NCS) ] ] 0
Released to CIAE (outside NCS) 0 0 0
Repaid (conditions not met) ] 0 0
Total 0 14,500 14,500

Note: Last year’s balances will be automatically populated

Please enter any provisions in this section:

Provisions

Provisions in respect of
iabilties fo the EU
£000

Legal Claims Early Departure Provision  Untaken Staff Leave B""""‘)"“{“"‘“”‘ Replacement of EU funding
rovision

£000 £000 £000 £000
£000

Carried forward at 31 March 2019 (closing bal from last year's WGA) = 0 0 0 26913 0 0 4522

Adjustments E 0 0 0 0 0 0 [}

Restated balance at the beginning of the year & 0 0 0 N3 0 0 4522

Opening balance f 1 Aprl 2019 E 0 0 0 26913 0 0 4522

Additional provisions ¢ 0 0 0 0 0 0 0

Provision uised inyear & 0 0 0 0 0 0 0

Unused amounts reversed in year E 0 0 ] 0 0 ] ]

Unwinding of discount  § 0 0 0 0 0 0 0

Transfers in-year 0 0 0 0 0 0 0

As at 31 March 2020 H 0 0 0 26913 o o 4522

Split between short & long term E

Short term component of provisions balance & 0 0 0 0 0 0 0 H
Long term component of provisions balance E 0 0 0 26, 913_ 4522 AT
Total % 0 0 ] 26913 [} ] 4522 4%
Break down into expected timing of discounted cash flows: H E
Due within 1 year (popuiated from short term balance) E 0 0 0 0 0 0 0 o
Due between 1 and Syears  § 0 0 0 0 0 0 0 05
More than 5 years E 0 0 0 0 0 0 0 [H
Total future payments (shouid balance to Net liabiity above) = 0 0 0 0 0 0 [] [H
R AR AR AR AR AR AR AR AR AR AR

Note: Data entered in the dark grey cells will not be saved.

This section is designated for donated assets, please enter any information that you may have on donated
assets in this section:

Donated Asset Account
L T

Canied forward at 31 March 2019 (closing bal from last year's WGA)E I

Adjustments =

Opening balance at 1 April E

Restated balance at the beginning of the year g

As at 31 March 20202

e e e a o
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Additional analysis

Addifional analysis of other short term creditors

Category 1
Category 2
Category 3
I Category dl

Category 5
Category 6
Category 7
Category 8
Category 9
Category 10
Category 11
Category 12
Category 13
Category 14
Category 15
Total

ditvoral ey of ovorong o s I

Please note:

§
i
I;

I..-..-.-.-.-

Please note that categories in this section can be overwritten e.qg., label ‘Category 1’, however after
selecting ‘Save’, these will return to their original description.

For IFRS 16 entries relating to current and non-current lease liabilities, these should be entered on the “other payables”
lines in the following tables:

< 5 I. Inv, JVs & Assoc J. Current Assets & AHFS K. Liab & Provs L. Fin Inst M. Collection Fund N. IAS 19 Pension Liability 0. Reserves P. No

Short term creditors

Contract Payables (IFRS15)
Short term borrowing (from local government)

Bank overdraft (cash & cash equivalents liability)
Short term borrowing (from the PWLB only)

Short term borrowing (other external - including from pension fund)

Interest payable (includes interest payable to the PWLB)

o

Trade creditors -19,513

Payables to the EU

19,513

Payables in respect of replacement for EU funding

[ELG, WLG, SLG ONLY] Council Tax creditor (between preceptor/billing authority)
[ELG ONLY] NDR retained income creditor (between preceptor/billing authority)
[ELG ONLY] Business Rate Supplement creditor (between levying/billing authority)
[ELG, WLG ONLY] NDR taxpayer receipts not yet paid to Government

[ELG, WLG, SLG ONLY] Councll Tax refundable to taxpayers

1,085 1,085
973

4
£
5
£

4,643 4,643

[ELG ONLY] Non domestic rates refundable to taxpayers
Other tax and social security payable
Other creditors - please analyse in below table
| Other Payables (IFRS 16)|
[ELG, NILG ONLY] Former met/county transferred debt

O 0 0 0 0 00 0000000000 0o
c|lo o|lo
)
]
~
)

(=]
\

oy
]
’Y
2
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5 I. Inv, JVs & Assoc J. Current Assets & AHFS K. Liab & Provs L. Fin Inst M. Collection Fund N. IAS 19 Pension Liability 0. Reserves P. Non Curre

Less: PF| Prepayment (short term)

Total PFI finance lease liability (short term)

Obligations under finance leases and hire purchase contracts (non-PFl)

Total short term creditors -46,412 0 -46,412
N
Contract Payables (IFRS13)

Long term borrowing (from local government)

0 0

s o o o

=1

10,049
203,960
20,858 -20,858

10,049

=3
o
2
©
3

Long term borrowing (fram the PWLB only)

Long term borrowing (other external - including from pension fund)
Trade creditors

Payables to the EU

Payables in respect of replacement for EU funding

[ELG ONLY] Former met/county transferred debt

Other creditors - please analyse in below table

Other Payables (IFRS 18)

PFI finance lease liability (long term):

o o 0 o0 o o0 o0 o oo

=) o
.
L
=
w
3
o

Long term part of finance lease liability on balance sheet PFI contracts 0 m
Total PFI finance lease liability (long term) 0 (1] ) 0

Obligations under finance leases and hire purchase contracts (non-PFI) Dm
Total long term creditors 0 246245 0 -246,245

Other creditors need to be analysed in the table below (a breakdown must be provided):

o= SN T - B oA 8 m 9 o= b e Q
< ' D.Balance Sheet E. Restatement Analysis F. PPE & Invest Prop G.ROU H. Intangibles I. Inv, JVs & Assoc J. Current Assets & AHFS K. Liab & Prov:

Additional analysis

Additional analysis of other short term creditors

Category 1

Category £000

Category 2
Category 3
Category 4
Category 5
Category 6
Category 7
Category 8
Category 9
Category 10
Category 11
Category 12
Category 13
Category 14
Category 15
Total

Additional analysis of other long term creditors

Category 1

7.2.4.12 Financial Instruments

If you have a material risk in particular areas, such as credit risk, additional information will also be required on
the tab. In the fair values section, we ask you to confirm the amount of the balance, which is held with WGA
counterparties, and then only disclose the fair value of the remaining, externally held amount.

In the expected credit loss section, you need to identify expected credit loss impacting financial assets held at
amortised costs, split between the categories for Stage 1, 2, 3 or simplified impairment rule & paragraph 5.5.15
rule (trade receivables, contract assets or lease receivables for which the loss allowances are measured in
accordance with paragraph 5.5.15 of IFRS 9).
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The financial instruments tab will contain data fed through from the Investments, JVs, and Associates tabs, as

well as from trade and other payables and trade and other receivables. Therefore, please ensure you have
entered data into those tabs before beginning financial instruments.

Where the loss allowance has been calculated based on this method, it should be entered into the appropriate
cell for 12 months expected credit losses.

You need to identify expected credit loss impacting financial assets held at amortised costs, split between the
categories for Stage 1, 2 and 3 or the simplified impairment rule & paragraph 5.5.15 of IFRS 9 (trade

receivable, contract assets or lease receivables for which the loss allowances are measured in accordance
with paragraph 5.5.15).

1. Select your answers from the drop-down list in the Questions list

2. Select ‘Save’ when you have completed the relevant data entry sections.

Financial Instruments
31/03/2020

Spreadsheet View. REBUILD JH S e
Input VIEW . o
. 3

Instructions for completing this tab:

Some cells auto-populate with data brought through from other tabs. Therefore please ensure you complete LP-Inv JVs & Assoc, LP-Current Assets & AHFS, and LP-Liabilities & Provs before completing this tab.

All entities who have financial instruments will need to complete the "income, expense, gains and losses” table and the "fair values” tables

There are some additional fables on the tab which only some entities need to complete. Please answer the questions below, your answers will indicate which of the additional tables you will need to complete.

QM AN NN NSNS EE NS NSNS EEEEEEEEEEREREEER
Were your total assets or total financial liabilities at the year end greater than £50m, and G § Select Yes or No on dropdown ;
1) did you need to disclose Credit Risk as a material risk in your accounts? g Yes If YES, oog
2) did you need to disclose Liquidity Risk as a material risk in your accounts? § Select If YES, OO;
3) did you need to disclose Interest Rate Risk as a material nisk in your accounts? § Select If YES, ooé

L —————————— :

Please complete the Credit Risk Table only if you have answered Yes to the Credit Risk question at the top of
the worksheet.

If you have a material risk area, such as credit risk, additional information will also be required on the tab.

In the expected credit loss section, you need to identify expected credit loss impacting financial assets held at

amortised costs, split between the categories for Stage 1, 2, 3 or simplified impairment rule & paragraph 5.5.15
rule.

[ CREDIT RISK SECTION Oy complets thase fahies 1 you anewered Yes 1o ine Credi Fiek quesiion = ihe 1op of e 5. ]

Guidance Note for completion of

I Assets by credit rating and by geopraphic area fables
amounts held with externs] counterparties under esch category are atically brought through from the LP-Inv. JV/ & Associates tab. except for Cash and Cash Holdings whers the figure
totais by oredit rating in the first table and by geographic area in the secend table.

needs to be manually enterad. Pleass then spiit out these extemal balancs |

s by credit rating st ysar end {Defars coliatsral neid or ofmar cradit

eurs by cradit rating at year snd_ Infarmation

e Ll B “ “

T S ——
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Liquidity Risk Table and Interest Rate Risk Table is required only if you have selected ‘Yes’ to the Liquidity
Risk Question and Interest Rate Risk Question respectively at the top of the tab.

| LIQUIDITY RISK SECTION - Only this table if you answered Yes to the Liquidity Risk question at the top of the fab

Contractual maturtty for financlal liabllities Maturity anaiyais for Ainancial iabilities _

0 12 months 1fn 2 years 2o 5 years shllylm wmpn ]ﬂludﬂlnm
£000 £000 £000

Total short term and lang term financial kabilifes 0 ] [] 1]

| INTEREST RATE RISK SECTION - Only complete these tables if you answered Yes to the Interest Rate Risk question at the top of the tab |

Interest Rate Profile

————" - “

.
A3 at 31 March 2020 0 ] [} Q

Financial Liabiities - Analysiz of sensitivify to movemeants in inferest rates 6.9
Impact of 1% change In Intersst rats on operating balzneainat worth As per CODE
puigancs p734, butless detall required

Informafion ehould be entered for external date only —
on provision of ssrvicas :.':
£0e

Note: Data entered in the dark grey cells will not be saved.

7.2.4.13 Collection Fund

The collection fund tab will not be visible to Welsh, Scottish or Northern Irish local authorities. Only English
local authorities will complete this. This worksheet is used to record the breakdown of the Collection Fund
Adjustment Account balance as at year end.

This tab is used for both preceptor and billing authority. So, depending on which one you are will depend on
how you fill in this spreadsheet. The worksheet is divided into two sections — the top section is for Council Tax
and the bottom section is for Business Rates.

Data is required on any line not marked “Leave row blank.”

Where the WGA preparer is a Billing Authority — the Council Tax section will disclose the name of the Billing
Authority and its Major Preceptors, and the Business Rates section will disclose the name of the Billing
Authority and its Major Preceptors and Central Government.

Where the WGA preparer is a County Council or Fire Authority — the Council Tax and Business Rates sections
will disclose the names of each Billing Authority.

Where the WGA preparer is a Police and Crime Commissioner — the Council Tax section will disclose the
name of each Billing Authority, but the Business rates section shows the message “leave row blank.”

Where the WGA preparer is a body that does not receive Council Tax or Business Rates, then both sections
will be marked “leave row blank.”

Last year’s brought forward balances are included. Any changes to these must be made in the re-statement
analysis tab. Closing balances are shown gross of impairment allowance, these allowances are summarised.
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1. Select ‘Save’ to commit data to the database.

Collection Fund Account Information - Council Tax and Business Rates
As at 31/03/2020

1. Enter amounts as £000 ( whole numbers only); H H
2. Enter credit amounts as negative values; : : e

3. Enter debit amounts as positive numbers

Council Tax

Council Tax Collection
Fund yfe balance Council Tax Amears

Allowance for doubtful  Council Tax overpayments: Debit amounts (Balancing Credit amounts (Balancing

Balancing item (cash)  Control Total (must equal

debis & Prepayments Cash item) Cash item)
Eepsiiie o 0 0 £ =3 £o0 ) o ,
1 0 0 0 0 0 0 0 0
2 0 0 0 0 0 0 0 0
3 0 0 0 0 0 0 0 0
4 0 0 0 0 0 0 0 0
5 0 0 0 0 0 0 0 0
13 1,100 6 0 1100 0 6 0 0 Control total not equal fo zerc
7 100 106 -108 0 0 100 0 0 Control total not equal to zerc
8 100 6 0 0 0 106 0 0 Control total not equal to zerc
9 100 100 0 0 0 200 0 0 Control total not equal to zerc
10 100 100 0 0 0 200 0 0 Control total not equal to zerc
1 100 100 0 0 0 200 0 0 Conirol fotal not equal fo zerc
12 100 100 0 0 0 pill] 0 0 Conirol fotal not equal fo zerc
13 100 13 0 0 0 106 0 0 Conirol fotal not equal to zerc
14 100 100 0 0 0 0 0 0 Conirol fotal not equal to zerc
15 100 100 0 0 0 0 0 0 Conirol fotal not equal to zerc
16 100 100 0 0 0 200 0 0 Control total not equal to zerc
17 100 100 0 0 0 200 0 0 Control total not equal to zerc
18 100 6 0 0 0 106 0 0 Control total not equal to zerc
19 100 6 0 0 0 106 0 0 Control total not equal to zerc
i 100 6 0 0 0 108 0 0 Cantrol fotal not eaual to zerc

7.2.4.14 1AS 19 Pension liabilities

This tab collects information on your scheme assets and liabilities, as well as additional disclosure and
analysis information. Please provide the additional information if it is available to you in your actuarial report.
The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data.

1. The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data.

Select ‘Rebuild View’ if you have changed your spreadsheet view.

3. Select ‘Save.’
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IAS 19 Pension Liability
As at 31/03/2019

Spreadsheet View: G

H .
B NN AN AN N NN NN AN NN AN NS AN N AENEEENNEENEEEAENEAEEEAEEEREEEREEREEEEEEE

Disclosures - YOUR ACTUARIES MAY NOT PROVIDE ALL THE INFORMATION BELOW - PLEASE COMPLETE IF AVAILABLE. ADD COMMENTS TO
VALIDATION SHEETS IF NECESSARY.

Although disclosures are expressed in percentages please record numbers only. For example; 2.5% should be shown as 2.5. Please round the
numbers to one decimal point. For example; 2.45 should be shown as 2.5.

Schemes
(Funded/Unfunded) Comment
201819
£000
Scheme liabilties
Funded schemes
Camied forward (clesing balance from last year's WGA return) at 31 March 20138 -313,854
Adjustmenis 0
Restated liabilities at the beginning of the year -813,854
Opening balance at 1 April -813,854
Current service cost ]
Interest cost (unwinding of discount) 0
Conftribufions by scheme participanis 0
Benefits paid 0
Past service cost 0
Entity combinations ]
Settlements & curtailments 0
Experience gains & losses on scheme liabilities 0
Premeasurement - Acfuarial (gains) and losses 0
Closing balance of liabilities at 31 March 2019 -513,854
scheme I
Unfunded schemes : :
HHS {UK) 0:
I Teachers {UK) 0:
: Civil Service 0:
:  Ammed Forces 0:
: Police 0
: Royal Mail 0
: Fire 0
:  Other unfunded 650 :
: Total unfunded 650 :
Funded schemes H
: Local government I
Other funded 0:
i Total funded 0:
Total : 650 :
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Note: Please make sure the total of ‘other unfunded’ schemes do match with the additional analysis of
other schemes table below, or validation errors will be triggered.

Additional analysis of other scheme invested

Category 15 A Other Unfunded Assets 50 E
Category 25 E. Other Unfunded Assets 300 E
Category 35 C. Other Unfunded Assets 300 E
Category ‘t-

Category E'
Category E-
Category 7§
Category &
Category 9-:
Category 1EE
Category 115
Category 125
Category 11:
Category 14
Category 155

Please note:

Categories in this section can be overwritten e.g., label ‘Category 1°, however after selecting ‘Save’,
i these will return to their original description.

7.2.4.15 Reserves
This tab is divided into two tables - General fund table and Revaluation & Reserves Table.

Please note that pensions are now no longer separated out from reserves. These are included within the
general reserve. An accounting test has been added to maintain oversight of pension balances in reserves and
the income statement.

When completing your reserves data, if you cannot locate a column for a particular usable reserve, please note
there is an “other reserves” column available.

1. The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data.
2. Select ‘Rebuild View’ if you have changed your spreadsheet view.

3. Select ‘Save.’
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Reserves

As at 31/03/2020 e
P
K Input
dasnsssssssssEssEssEssEEsEEsEEsEEEsEEsEEsanEEnnnnnnn

Cells shaded in dark grey will not be loaded to the database.
USABLE RESERVES

[ELG, WLG, SLG ONLY] [ELG, WLG ONLY] Major
General or County Fund  HRA Balance (incl. Housing  Capital Recelph Reserve  Repairs Reserve / WLG]
£000

Repairs Account) Schools Reserve £000 £'000 £000

0 0 0 0
0 0 0 0
0 0 0 0
0 0 0 0

Capital Grants Unappiied

Other Earmarked Reserves  Total Usable Reserves
Account

£000 £000

Carried forward at 31 March 2019 (closing bal from last year's WGA)
Adjustments

Restated balance at the beginning of the year

Opening balance at 1 April

o e o e
o o 0 o o

(Surplus) or deficit on provision of services

Other Comprehensive Income and Expenditure

Revaluations - gains and losses - langible PPE or financial instruments

Revaluations - gains and losses - intangible assels only

losses to resenve)
Amounts recycled (AFS Reserve) fo the ISE Account aler impairment or derecognition

Premeasurements of the net defined benefit iability (asset) recognised in the pensions
reserve

Group Accounts:
[SLG ONLY] Polics. Fire. SESTRAN & Strathclyde Pshp for Tsport

Total Comprehensive Incoms and Expencitur: [ SSESSESSESSTESGTESESTSESTSESTSESTSESTSESTSESTSESTSESTSESTSESTE ST E S E TSR

|JADJUSTMENT S BETWEEN ACCOUNTING BASIS & FUNDING BA SIS UNDER
REGULATIONS

1 assels

Difference between HRA deprwalmn and qu Repm Allowance _ _ 0

Note: Data entered in the dark grey cells will not be saved.

7.2.4.16 Non-Current Assets- Additional Information

The NCA Additional Information tab is used to identify material assets not consolidated into WGA, such as
voluntary aided schools or shared ownership assets.

In case, you do not have any interest in a shared ownership asset, select No from the dropdown and complete
School Assets Table only.

The level of detail is a little different for the two sections. For Shared Ownership Assets, please complete one
row for each asset, providing as much detail as possible to enable the assets to be identified with disclosures
provided by other public sector bodies. For School Assets, please complete the required fields for each
category of school.
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1. Select Yes / No in Q1 below if you have an interest in a shared ownership asset.
2. Please complete the information on shared ownership in the table

3. Select ‘Save’ when you have completed the data entry.

Q1. Do you have an interest in a shared ownership asset? E Yes E Complete table (i) only e

(i) Shared Ownership Assets . H
Please complete one row for each shared ownership asset E “ H

Capital Value (if known)  What is your percentage  Are they on your balance

£000 interest in the asset? sheet? [Yes or No]

@ N @ e o

10
"
12
13
14
15

0
0
0
0
0
0
0
0
9 = 0
0
0
0
0
0
0
Total ]

7.2.4.17 Additional data — Additional Disclosures

This worksheet collects data on Leases (IFRS 16 — 1(a)), finance and operating leases, PF| contracts, financial
commitments, post balance sheet events, staff numbers (including exit packages) and NNDR / Council Tax
data.

IMPORTANT:
Please note that staff numbers must be entered as whole numbers (not £000’s).

1. The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data.

2. Select ‘Rebuild View’ if you have changed your spreadsheet view

3. Select ‘Save’ when you have finished entering data.

Leases data input is split into two parts — 1(a) covers IFRS 16 disclosures (i.e., entities who are following implementation
of the IFRS 16 standard), 1(b) covers non IFRS 16 disclosures (i.e., entities who are still following the old IAS 17 leasing
standard). Entities should complete EITHER the tables in 1(a) or 1(b), but not both. DO NOT COMPLETE BOTH SETS
OF TABLES.

For IFRS 16 compliant entities, the tables in 1(a) need to be completed together with prior year data if early
adoption was chosen. Data can be manually entered into the additional information tab of the DCT into the
following tables:

Page 100 of 137



OSCAR WGA - Local Government Guidance

(1a) IFRS 16

Maturity profile of lease commitments (non-PFl)

2020-21 2020-21
Othet

Future minimum lease payments under non-cancellable operating leases comprise:
(Please split the land and buildings leases into seperate elements)

Maturity profile of lease commitments (non-PFl) - entity as LESSEE

r
£000

Payments due within 1 year 0 0 0

Payments due between 1 and 5 years 0 0 0

Payments due after 5 years 0 0 )

Total operating leases as a lessor commitment 0 0 (]
Lease Liabilities - R

Total future lease payments under leases are given in the table below: m I
Infrastructure
Payments due within 1 year 0 4] 0
Payments due between 1 and 5 years 0 ] 0
Payments due after 5 years 0 0 0
Subtotal Infrastructure 0 0 0
Less Interest Element 0 0 0
Present Value Obligation 0 0 0
Land and Buildings
Payments due within 1 year 0 0 0
Payments due between 1 and 5 years 0 0 0
Payments due after 5 years 0 ] 0
Subtotal Land and Buildings 0 0 0
Less Interest Element 0 0 0
Present Value Obligation 0 0 0

Other

Entities will also need to complete a table as follows for the impact of first-time adoption (if adopted for the first
time in the current year):

Impact on Financial Statements

On transition to IFRS 16, the group recognised an additional right of use assets and lease liabilities, recognising the difference in 31 March
the general fund account. £000

Operating lease commitment at 31 March (]
Discounted using discount rates )
Finance Lease liabilities at 31 March 0

Exemptions for
Short terms leases 0

Leases of low value assets 0

o

Intangible assets

Extensions and termination options reasonably certain to be exercised
Variable lease payments on an index or a rate

Residual values guarantees

Advance payments

Excluding previous included non lease components

Impacts of restatements for Operating Lease and Finance Lease

Re-assessment for IFRS16

e o0 o 0o oo

Lease Liabilities recognised at 1 April

For non IFRS 16 compliant entities, the tables in 1(b) need to be completed. Data can be manually entered into
the additional information tab of the DCT into the following tables. Note — these have been removed for 2024-
25.:
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(1b) Non IFRS 16

Maturity profile of lease commitments (non-PFl)

Future minimum lease payments under non-cancellable leases comprise: 2?_"::1'51 Buildings Zg"{ﬂf,'
(Please split the land and buildings leases into seperate elements) £'000 £000

Ovortngeases v £7) e

Payments due within 1 year

Payments due between 1 and 5 yearsE

0
0
Payments due after 5 years 0 o]
0

e o o o

Total operating leases as a lessor commitment
]
Payments due within 1 year
Payments due between 1 and 5 years
Payments due after 5 years

Total payments
Less: interest element

© o © © o o
© o @ o o o
e o e o o o

Total Finance Lease Commitment

Please enter any details on Private Finance Initiative in this section.

. 2019-20
[petais or i conwacts I

PFl on balance

Number of schemes

PFI contracts worth >£500 million 0
Full totals for PFI schemes committed to, including those above & any others 0
Total [

PFI off balance
Number of schemes

PFI contracts worth >£500 million

Full fotals for PFI schemes committed to, including those above & any others

Total

Total estimated capital value

PFI contracts worth >£500 million

Full totals for PFI schemes committed to, including those above & any others

Total

eseoeo0eo oo

All PF1 - Charges to the I&E during the year
Total amount charged to the ISE during the year for ofi-balance sheet PFI coniracis plus the service element of on-balance sheet PFI transactions.
Total 0

B

All PF1 - Total future payments.

Total future payments to which the Authority is committed, analysed on a cash flow basis. Includes all PFI contracts, not just those included in the o
major schemes above.
PFl on balance sheet

On balance sheet PFI capital element
Payments due within 1 year
Payments due between 1and 5 years
Payments due afler 5 years
Total future payments in relation to PFl contracts
On balance shest PFl imputad interest charges

e e o a

o

Payments due within 1 year
Payments due between 1and 5 years 0

Please enter any other financial commitments that you may have in this section.

Other financial commitments
1) Capital commitments.
Total under capital in £000s at date

2) Other non-cancellable confracts (excluding capital) that are not leases or PFl confracts _

(Committed as at 31 March

Enter the total payments committed, in £000s, analysed on a cash flow basis
Payments due within 1 year

Payments due between 2 and 5 years

Payments due after 5 years

e o o

Total payments
Comparative committed as at 31 March
Enter the fofal payments commitied, in £000s, analysed on a cash flow basis
Payments due within 1 year
Payments due between 2 and 5 years
Payments dus after 5 years

o e o o

Total payments
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Please enter your post balance sheet events and staff numbers in this section.

|Post balance sheet events- Part 1 YesiNo

NB - If you have post balance sheet events that are significant for WGA we will approach you for further details.

‘Year End Date

Post balance sheet events- Part 2
Please enter your Year End date as a number - using the format ddmmyy - & g 310320

Staff Numbers
Suggest sourcing from the ONS Quarterly Public Sector Employment Survey (QPSES) [if you are required to complete it] 2019-20
Otherwise can be sourced from your HR system. Whole numbers only
Ervrees |
Whole numbers only
Opening Full time equivalents (FTEs) as at 31 March 2020 0
Closing Full time equivalents (FTEs) as at 31 March 2020 0
Average number of Full time equivalent (FTE) persons employed during the year 0
sgeneysa I
\Whole numbers only
Opening Full time equivalents (FTEs) as al 31 March 2020 0
Closing Full time equivalents (FTEs) as at 31 March 2020 0
0

Average number of Full time equivalent (FTE) persons employed during the year

Exit Costs F\lmmmm For exit packages costing | For exit packages costing | For exit packages costing
<540,000 (Nnber
For the period 1 April 2019 to 31 March 2020 e "“’”‘”““""’")‘"" "“-“;m"l"‘“ et
o
0

Humer of compuisory redun

Humber of omer exi patkages agreed

Costofexitpackages  Costofexitpeckages  Costofexitpackages  Costof exit packages
costing < £40,000 costing £40.000- 860.000  costing £60,000 - £100,000  costing £100,000+
£on £000 £000

“Total ool of exil packages. in £000s

_

Incame fiom business ratepayers

(Cost of Collection Alowance:

Debis writen off and movement in bad debt provision
Eayment fo Mafiona Fosl

Debis writen off and movement in bad debt provision

7.2.5 Validation Report

Validations can be viewed on the ‘Validations Report’ worksheet on OSCAR.
1. Select if you would like to view all validations — ‘Select All’ or ‘Failed Validations Only.’

2. Select ‘Refresh’ to adjust your worksheet view accordlng to the applled filter in Step 1
3. Total number of Validations will appear in this section.
4. Select ‘Validate’ to reflect on recent changes made.
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Total No. of Failed Validationsl 15

H Hard Validations 13 = Hard validations must be rescived before submission o WGA H H
H Soft Validations 2 = Un-resolved soft validations must have  full Explanation added to them before submission to WGA H H
S esnsssssssssEsEssEsEssEsEsEssEsEEsEsEssEsEssEsEsEmsnnEnnnnd : H :

........................

5. In the Validation Report output section, you will find the following details:

o Validation Code — automated code allocated to each validation error, for internal purposes.
o Validation Category — internal consistency, materiality, numerical accuracy

e Validation Type — Soft/Hard. Hard validation failures will need to be resolved before submission
and on all soft validations, comments must be provided. DCT can still be validated with soft
validation failures if you provide comments. You can still proceed with comments on soft
validations.

o Validation Description - details and guidance on each validation error for example:

NIC contributions should be between 6% and 12% of gross wages. If they are not, could you
please provide an explanation.

o Status — used to describe the status for example FAIL, please provide cometary/PASS.

If you re-run the proforma validations any explanations in the 'User Explanation’
column will remain- please ensure that these are kept up to date before you lock

Validation Category Validation Type ‘Validation Description Status
Internal Consistency Soft Staff numbers information must be filled in. FAIL, Please check or provide commentary

Materiality Soft NIC contributions should be between 6% and 12% of gross wages. If they are not, could you FAIL, Please check or provide commentary
MNumerical Accuracy Hard The top half of the SOFP must equal the bottom half of the SOFP (i.e.-the SOFP must FAIL
Mumerical Accuracy Hard Curment OFA total balances must equal the sum of the intemnal and external balances FAIL

reported
Humerical Accuracy Hard The external asset type breakdown fotal must equal the external OFA current balance on the FAIL
maovement table

MNumerical Accuracy Hard Where a financial asset type has a camying value, a fair value must also be recognised FAIL
Mumerical Accuracy Hard In the step 3 table. make sure that your amortised cost + FWPL + FVOCI amount for each FAIL

line, tallies to the fotal extemal balance as shown in the left hand column
In the valuation hierarchy table, make sure that the total you have split out between levels 1, FAIL

Internal Consistency Hard :
2 and 3, tallies back to the total at FVPL andfor FVOCI available to be categorised as shown

e Value Returned — the value of the validation error
e Validation Message — details on why validation has failed for example ‘values do not balance’
e Used In — location of the validation error for exaple ‘Financial Instruments ‘ worksheet

e Validation References — account codes and other internal reference code concerned with
specific validation error

e User Explanations — any comments enterd on the validation errors.
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Mo Reference, Mo Reference

Validation References User Explanafion
.

OFA_Row004/0FA_Col003, OFA_Row020/OFA_Col008

87883012, 87883011, 7833010, 87583087, 87883086, 87383085

81600901, 31600905

87000008, 87924250
C0201203
C1802000
C1001202

C1101202

IMPORTANT:

§Where you have soft validation errors, you must enter a comment more than fifteen characters to
ipass the validation.

You must clear all hard validation errors on the validation report and provide explanations for soft validations
before you can submit the DCT Return. The same also applies to CPID validations.

To run the validation report, navigate to the validation report tab as follows on the DCT.

LS oo BT o> B O ® B owm S o= 1 © aQ =B
< Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions Data Collection 1. SoCI 2. SoFP 3. Restatement Anal
Filter] Select Al |
Total No. of Failed Validations 10
Hard Validations 5

Hard validations must be resolved before submission to WGA
Soft Validations 5 Un-resolved soft validations must have a full Explanation added to them before submission to WGA REFRESH VALIDATE

If you re-run the proforma validations any explanations in the '‘User Explanation’
column will remain- please ensure that these are kept up to date before you lock

Validation Code Validation Category Validation Type

Validation Description

899N0030 Numerical Atcuracy Hard e external habill ype breakdown (T;D” Etihg]ru“S[}Vee?;Ignt t:bc‘grren external alance disclose
899N0031 Numerical Accuracy Hard The external liability type breg&fgowgegmuﬂ R:s:ﬂ%%ﬂg:‘?‘zﬁzma\ QOFA non current balance
899N0032 Numerical Accuracy Hard The opening balance adjustm[eer;tt;::ee\ﬁ;?]{l nceet"I;‘Fo’%%hrg uSS.DtFegua\ the sum of the 'reason for
899N0033 Numerical Accuracy Hard The restated opening balance must equal the balance at the 1st April

899N0034 Numerical Accuracy Hard

The restated opening balance must equal the balance at the 1st April

As you can see above, in this example, there are 5 hard validation errors and 5 soft validation errors. You can
filter on failed validations only as follows (select failed validations and click on refresh to display).
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> <€ e SO BT o> B O® wm S o= b e @ E

{ Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions Data Collection 1. SoCI 2. SoFP 3. Restatement Anal
Filter] Failed Validations Only |

Total No. of Failed Validations 10

Hard Validations 5 Hard validations must be resolved before submission to WGA
Soft Validations 5 Un-resolved soft validations must have a full Explanation added to them before submission to WGA VALIDATE

If you re-run the proforma validations any explanations in the '‘User Explanation’
column will remain- please ensure that these are kept up to date before you lock

Validation Code Validation Category Validation Type Validation Desci
89910021 Internal Consistency Soft Staff numbers information must be filled in.
899M0001 Materiality Soft NIC contributions should be between (?)"::)m(; L%"/;)(c;lg;%s“sonwages If they are not, could you please
899N0026 Numerical Accuracy Hard Current OFL total balances must equal the sum of the internal and external balances reported
899N0055 Numerical Accuracy Hard Gen fund restated opening balance must equal the balance at the 1st April
899N0126 Internal Gonsistency Hard In the step 2 table, make sure for each line that the total classed as external + the total classed as

internal, matches back to the total balance for that class of C/NC liability

899N0129 Admin Hard All mandatory questions must be answered. Please check the box at the top of the sheet.

To validate the DCT Return at any stage — just click on the validate button as follows:

Are you sure you want to run this validation process?

Continue

Click on continue and the process will run.
We will now clear one of the validations as an example, let us take the fourth validation on the list as follows:

Filter Failed Validations Only
Total No. of Failed Validations 10
Hard Validations 5 Hard validations must be resolved before submission o WGA
Soft Validations 5 Un-resolved soft validations must have a full Explanation added to them before submission to WGA EALRAIE

If you re-run the proforma validations any explanations in the 'User Explanation'
column will remain- please ensure that these are kept up to date before you lock

Validation Code Validation Category Validation Type Ve ation Description Status
89910021 Internal Consistency Soft Staff numbers information must be filled in. FAIL, Please check or provide commentary
899M0001 Materialty soft NIC contributions should be between spa;zj';lx‘r&: ;%96;)%2'1‘1;5”5;’:@995 If they are not, could you please FAIL, Please check or provide commentary
B99N0026 Numerical Accuracy Hard Current OF L total balances must equal the sum of the internal and external balances reported FAIL
‘B99N0D055 Numerical Accuracy Hard Gen fund restated opening balance must equal the balance at the 1st April FAIL
stz e Consstency e s o s o i 2%

89ON0129 Admin Hard All mandatory questions must be answered. Please check the box at the top of the sheet. FAIL
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Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions Data Collection 1. SoCI 2. SoFP 3. Restatement Analysis 4. Tax 5. Operating Income 6. Operating Cost | >
\Value Returned \Validation Message Used In Validation References
4 No staff number information Operating Cost 87222000, 87228000
0 Provide expianation wny NIC contributions are not within expected boundaries Operating Cost OCT_Row03/0CT_Cal003, 0CT_Row003/0CT_Col002, OCT_Rowd04/QCT_Coloo:
-864000000 Total current financial liabilties must equal the sum of infernal and external balances neted Other Fin Lighlities OFL_Row004/OFL_Col004, OFL_Row004/OFL_Col003, CT1
| -854000000 Restated balances must equal the balance as at 1 April Reserves 31521000, 31511000, 31111000, C1401200
2 Step 2 - The sum of the internal and external balances for each line must eaual the totals from Sten 1 Other Fin Liabilitiss OFL Row00S/OFL Col004. OFL Row00S/OFL CoI003. OFL Rewd0/OFL Col0nd

Looking at the above, the report detail tells us the validation category, validation type (hard or soft error),
validation description (in this case the issue is with general fund opening balances), status (in this case FAIL),
value returned (£864 billion — the value of the error), validation message (what should be the case, in this
example, restated balances must equal balances at 1 April), Used in (area of the accounts in the DCT — here it
is reserves), validation reference (account codes on the DCT).

To clear the validation, Oscar needs a restated opening balance of £864 billion to match the opening balance
on the reserves tab. This is currently showing as zero on the DCT — see below tab:

< T&OP 13. Other Fin Assets 14. Other Fin Liabilities 15. Fin Instruments 16. Cash & Inventories 17. Provisions 18. Pensions 19. Reserves 20.1

Spreaasneet view REBUILD
Input VIEW SAVE

Cells shaded in dark grey will not be loaded to the database.

General fund includes the donated asset and government grant reserves combined less any revaluations where they were previously shown separately |

General Fund

Accumulated Income & Expenditure Reserve, the Income & @ -
Expenditure Reserves of Funded and Unfunded Pension Schemes, - Comment
Donated Assets Reserve, Government Grant Reserve

Carried forward at 31 March (as shown in last year's accounts) 0
SOCI prior year adjustments (auto feed from SOCI) 0
General fund - adjustments 0
Funded pension scheme - adjustments 0
Unfunded pension scheme - adjustments 0

Restated balance at 1 April 2023
Balance brought forward at 1 April - General Fund 864,000,000
Balance brought forward at 1 April - funded pension scheme 0
Balance brought forward at 1 April - unfunded pension scheme 0
Retained (Surplus)/Deficit for year 0

This requires two entries on the restatements tab — debiting reserves and crediting other financial liabilities with
£864 billion to clear.

Navigate to the restatements tab and enter the two entries, equal and opposite. Remember that debit entries
are positive numbers and credit entries are preceded with “- “as negative numbers and always work in £°000s.
Validate and refresh to populate the DCT Return.
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1. SeCI 2. SoFP 3. Restatement Analysis 4. Tax 5. Operating Income 6. Operating Cost 7. Fin Cost 8. PPE 9.ROU 10.IFA 11. T&OR 12. T&OP 13. Other Fin Assets
LTITUL VOIS 18NS STTSITIST TS 10 PrUUEGU. DTTSUR 115 VUG GUILI I € 0 UUIIDUL EEy 1IE YaRnuaon
ertors oo RESTATEMENTS
Once you have cleared all hard validations, select "Refresh Restatements" to update the Primary Statement and Note tabs with data from the below grid REFRESH
RESTATEMENTS

Credi

14. Other Fin Liab

(864,000,000)

Credit
£

. Primary Statement  Note Submitted .
Primary Statement Note - 000 Primary Statement
Please select from drop down Please select from drop down A B e CounE Dty Code) Pleaseenter  Restated Balance

negative values

1 GF. S0P - General fung accumlated ncome & CP-Reserues - General und - austments Aligning Opening Balance to Last Years Closing Balance 864,000,000
2 F:S0FP - Other curtent fnancil bies - CP-0-Fin Liab - Financial abits fo e EU - Aligning Opening Balance to Last Years Closing Balance (864,000,000

3

1

~

5

B
8

Navigate back to the reserves tab and you will see that the balances align.

oo e S0 B
"
< 3. O0ther Fin Assets Ml Enter full screen  : 15. Fin Instruments 16. Cash & Inventories 17. Provisions 18. Pensions 19. Reserves

Spreaasneet view REBUILD
Input VIEW SANE

Cells shaded in dark grey will not be loaded to the database.

Note Statement
Restated Balance

20. Contingent |

General fund includes the donated asset and government grant reserves combined less any revaluations where they were previously shown separately

General Fund

Accumulated Income & Expenditure Reserve, the Income &

Expenditure Reserves of Funded and Unfunded Pension Schemes, ) Comment
Donated Assets Reserve, Government Grant Reserve
Carried forward at 31 March (as shown in last year's accounts) 0
SOCI prior year adjustments (auto feed from SOCI) 0
General fund - adjustments 864,000,000
Funded pension scheme - adjustments 0
Unfunded pension scheme - adjustments 0
Restated balance at 1 April 2023
Balance brought forward at 1 April - General Fund 864,000,000
Balance brought forward at 1 April - funded pension scheme 0
Balance brought forward at 1 April - unfunded pension scheme 0
Retained (Surplus)/Deficit for year 0

Navigate back to the validation report tab. Click on refresh and then validate. When asked to continue, click on

continue. Filter on all validations. You should see that the validation is now showing as a Pass.

Number of hard validations has now reduced to 4.
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U o v Voo e = =

< nepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions Data Collection 1. SoCI 2. SoFP 3.Rest >

[

Filter Failed Validations Only

Total No. of Failed Validations

9
Hard Validations 4 Hard validations must be resolved before submission to WGA
Soft Validations 5 Un-resolved soft validations must have a full Explanation added to them before submission to WGA VALIDATH

If you re-run the proforma validations any explanations in the 'User Explanation’
column will remain- please ensure that these are kept up to date before you lock

Validation Code Validation Category Validation Type Validation Description
89910021 Internal Consistency Soft Staff numbers information must be filled in
NIC contributions should be between 6% and 12% of gross wages. If they are not, could you please
899M0001 Materiality Soft provide an explanation.
B899N0026 Numerical Accuracy Hard Current OFL total balances must equal the sum of the internal and external balances reported
" In the step 2 table, make sure for each line that the total classed as external + the total classed as
899N0126 Internal Consistency Hard internal, matches back to the total balance for that class of C/NC liability
899N0129 Admin Hard All mandatory questions must be answered. Please check the box at the top of the sheet.
Hard T T v reason fof restatement cells on the SoFP PASS
Hard Gen fund restated opening balance must equal the balance at the 1st April PASS
Hard Other reserves restated opening balance must equal the balance at the 1st April PASS

Note: all soft validation errors must have a user explanation before you can submit. Users must manually enter
this.

CPID validations are cleared in a comparable way.

To view the number of CPID transaction errors, navigate to the Homepage and scroll down to view.

LS S0 B Q

neo

< 3Page Homepage View synchronization groups EUCIIEAENLENTIH Validations Bulk CPID Input CPID Transactions Data Collection 1. SoCI 2.S0

e g

udited organisations, submit to finalise your cycle 1 WGA return and commence the audit process.
E: Once submitted, you will not be able to move back to previous workflow step.

Hard Soft Validations Submission
Validations Deadline

The validations for this step are a total of those shown on the
Validation Report tab and those detailed on the CPID
Ps for Cycle 2 Transactions tab as 'Submission’ validation errors.

- Reopen for Cycle 2 changes

wr return is below the audit threshold, select to reopen DCT for cycle 2 changes.
audited organisations, unlock to enter auditor agreed revisions.

The above includes all validation errors — all those on the validation report plus any errors on the CPID
transactions tab.

To clear CPID transaction validation errors, navigate to the CPID transactions tab as follows:
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LS S 0 BT >~ B @ B S o= O @ 8

< 3Page Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions Data Collection 1. SoCI 2.S0

Select "Switch Method" of Input for CPID Data to switch to "CPID Transaction” SWITCH
METHOD
Current input method: |CF’JD Transaction I

If the current input method selected is "Bulk CPID Input” you cannot edit this sheet - to edit this sheet you have to click the "Switch Method" button.
"Switch Method" can be used as often as required. Please note data will be incremented each time you "Refresh CPID Transactions" from the "Bulk|CPID Input" tab.

Add Rows Select Account v Enter no. of rows ADD ROWS

Delete Rows

There are two methods of deleting rows- either select an individual account and a row no. to delete (as well as the option to delete "All' rows), or select a range of accounts and rows fo delete.

Select Account e Enter row no. to delete
OR
Select Range of Accounts Enter range of rows to delete
Lowest Account v Lowest Row no. DELETE
Highest Account M Highest Row no. (et
Filters Account Code Total SCOA v or Match Relationship! All Match Relationships ~ REBUILD VIEW

Scroll down to see the individual lines.

o IIE

L SO BMOT - B o® B ow S o= b e
< 3Page Homepage rt Decimal Points Validations Validations Bulk CPID Input CPID Transactions Data Collection 1. SoCI 2.S0

Total CPID
Balance

Trial Balance Total External Balance Instigacii’r:’geEnﬁty Courgg;: arty CPID Amount Instigating Entity Description Counter Party Description

Scroll down to see any lines with a Red RAG status. These validation errors must be cleared before you
submit. Follow the instructions provided in the error message. The most common error is that tax balances
must be 100% allocated to HMRC Taxes CPID code (IRT813). Clear the hard validation errors and then click
on Validate. Some of the validation errors just require a user explanation — this should be manually entered.
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(SAIRE I SO0 BT >~ B e @ & & o= Lo &
< 3Page Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions Data Collection 1. SoCI 2.¢
Publi
SWITCH Hard Validation Errors: 0
METHOD
Soft Validation Errors: 0

xdit this sheet you have to click the "Switch Method" button.

1 each time you "Refresh CPID Transactions" from the "Bulk CPID Input" tab.

Enter no. of rows ADD ROWS

A tn dalata [ac wall ac tha anticn ta dalata 'AI rewsie) ar calact a ranna of accaiinte and rawe ta dalate

-

7.2.6 Validations

This worksheet is designed to provide more detail on validation errors across the Data Collection Tool.

Here you can view on which account code the validation has failed and more details on the validation errors.

Selection Criteria in the Validation Report:

Please refer to video guidance on Validation Report for more details on this worksheet.

E @ measure 6 - ‘E @ messue
il measure 3
String ' @ e Sting
(== B validation_code wga E3 validation_ = | & validation_code_wga & valdaiion_counier_wa [ = [ validabon code wga | | & vaidabon counter_wga il = metric_vaiiiation_wga
= =v Selection = Selection = | =7 selection = foyel0dt = | v Sckcton " eyl = Selection
|1 4 el = =| L — = CellRefere..  Scoa | RACRow| ;o
{ | @ Sels | <
© Sets gssiooot ! Sg00001 1 So0a 56613000 @ sefs
893) Ed 2 | @ Levels : -
= 8iels
= wga_populate_wga_pro o . level000 2 So0a 58611000
) level000
2 woga_populate_wga_pro... | o p level001 3 S0 44821000 level000
= Leaflevel 4 S0 31115000 Leaflevel
= wga_populate_wga_pro = 5 Lf
= wga_populate_wga_pro... AC 89910002 ! § RAC 5C1_Rond
@ levels I ? 4 33810002 1 5008 56216000
89s| ico: 4 Scoa 58214000 ) -
level000 2 3003 58211000 f
evel 108 5 Scoa 56215000 ———————————
4 Sooa 58214000
4 Sco: 8 Scoa 58219000

Page 111 of 137



OSCAR WGA - Local Government Guidance

== measure
= | © S
=

E = vsilli:':ft;infcodefwga EE vsilli:;arl:t;illfcounlerfwga DD EE gl:ler'i‘;:fa:alidalionfwga
Cell Refere... Scoa RAC Row R...|RAC Col R... |Dataltems ... TestAction |LowerLimi...
893510001 1 Scoa 58613000 + =
2 Scoa 58611000 +
3 Scoa 44821000 +
4 Scoa 31115000 +
5 RAC SCI_Row013 | SCI_Col001 +
89810002 1 Scoa 58216000 + =
2 Scoa 58211000 +
4 Scoa 58214000 +
5 Scoa 58215000 +
8 Scoa 58219000 +
9 Scoa 58221000 +
1 Scoa 58224000 +
12 Scoa 58229000 +
13 RAC Prov_Row006 | Prov_Col009 | +
14 RAC Prov_Row010 | Prov_Col009 | +
15 Scoa 11212900 +
16 Scoa 11112900 +
17 Scoa 11812900 +

7.2.7 Decimal Points Validation

This worksheet is designated for errors on decimal points. If you have entered decimal points across the DCT,
these will display as errors on this tab.

Please note, no decimal points entry should be made, all entries should be rounded to the nearest whole
number.

Make sure all errors are corrected as per the information provided in this worksheet and select ‘Refresh.’

This is a change from the Excel Based DCT. In that, it was possible to place validations on each proforma tab
meaning that decimal places could not be entered. The OSCAR platform does not have this functionality. This
means that users can enter decimal places, but this validation prevents them from being written to the
database.

=
'SCOA Code: Usedin Description Valuie
BB CP-PPAE Payments on account & 2ssefs under consiruction-Cost
B83MBF CP-O-Fin-Assets omer
83387000 CP-TAOR Increasesigacreases due o cash recened/paid

83333000 CP-TAOR

AR AR

83339000 CP-TAOR
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7.3 Main Audit report

The Audit Report provides a view of all data submitted on the proforma tabs for the current year's WGA
return. This report can be downloaded and shared with auditors to aid their review of your organisation’s
return. It is applicable only to organisations above the audit threshold.

Please note that the Audit Report can take some time to run, depending on the number of CPID transactions.

The CPID Transactions will return a row for every SCOA regardless of whether there is data on that row or
not. You will have to scroll down to find the data on the report that has been entered against the relevant
SCOAs.

In some cases, it may be more appropriate to download the individual tabs of the DCT and run the new
primary financial statements report, which can be accessed alongside the Audit Report options.

The Primary financial statements Audit report provides a header sheet with headline details, a Statement of
Comprehensive Income, a Statement of Financial Position, and Reserves. This report can also be used to
provide assurance to auditors.

7.3.1 Accessing the Local Government — CPID Transaction Report Only (No Previous Year Data) Audit
report

To access and view reports in OSCAR, select ‘View Reports’:

My Apps Sort ~

@ Work

> ‘.,"\
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Select content via the top left hand corner of the screen.

Y ——— PN e G | © G 6 | 6 G B || 6 T 6 || € (reee B || € e B ~ 8 x
C R % cosachmtgovukibmeognos/bi/Zperspective=heme * O & 2
E 1BM Cognos Analytics
@ Home
New
Lo e } with the Assistant
@ Recent > s

pwn word sight:

Select WGA.

Select Audit Reports. To see WGA, you need to be under ‘Team Content’ as screenshot below.

My content Team content

Archive @ Audit Reports ] ncT ] Historic Audit Reports ] Packages / Data

Select the type of report from the list.
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1BM Cognos Analytics
[ Audit Reports
My content

Team content

Team content / WGA / Audit Reports

Archive

Last Modified 9/20/2024,12:35 PM

Central Government — CPID <

Audit Reperts including IFR...

Last Medified 9/19/2023, 5:20 PM

Central Government — Non

Favorites

Central Government CLS —

Central Government CLS —

Central Government Primary

<

Local Government — CPID

transaction report only (No CPID transaction report (No CPID transaction report only Non CPID transaction report Statements transaction report only (No
Previous Year Data) Previous Year Data) (No Previous Year Data) (No Previous Year Data) Previous Year Data)
Last Modified | . ) Last Modified ed Last Modified | Last Modified
9/20/2024, 9:48 AM /20/2024, 9:49 AM /20/2024,10:00 AM . 10:10 AM 9/20/2024, 10:42 AM 9/20/2024,10:43 AM
Local Government — Non v Local Government Primary <o
CPID transaction report (No Statements
Previous Year Data)
Last Modifie
il 9/20/2024, 10:48 AM i)

Tick the report and click on the three dots.

t Reports ©

Favorites

I

Team content Sampll

J WGA / Audit Reports

Audit Reports including IFR...

9/20/2024,12:35 PM i Last Modified 9/19/2023, 5:20 PM
rernment — CPID v Central Government — Non <@ Central Government CLS - < Central Government CLS — v Central Government Primary <@ Local Government — CPID
report only (No CPID transaction report (No CPID transaction report only Non CPID transaction report Statements transaction report only (No

:ar Data) Previous Year Data) (No Previous Year Data) (No Previous Year Data) Previous Year Data)

Last Modified 1] Last M

ified E Last Modified
9/20/2024, 9:49 AM 9/20/2024,10:00 AM

9/20/2023,10:42 AM

48 AM it

Last Modified B

Last Modified
9/20/2024, 10110 AM ] 9/20/2024, 10:43 AM ]

rnment — Non v Local Government Primary <@
action report (No Statements
:ar Data)
Last Mod
%46 AM ) 9/20/2024, 10:48 AM ]

Click on run as and select excel, click on run.
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v @ RedBox News - Home x | © MyApps Dastboard oscar X Content x Home x
“« C A % “hmt.gov.uk/ibmcognos/bi/?perspective= =teamCo Ider=iA35DD87B13E94004B 1FEBS327EDBT768
v
[ Audit Reports
My content Team content Samples Favorites
Team content / WGA / Audit Reports
Archive v Audit Reports including IFRS1... v
st Moo 12:35PM o ast Modified 9/19/2023, 5:20 PM
Central Government — CPID V] Central Government — Non v Central Government C M
transaction report only (No CPID transaction report (No CPID transaction report only
Previous Year Data) Previous Year Data) (No Previous Year Data)
Local Government ~ Non CPID 0 Local Government Primary o

Statements

transaction report (No Previous

Year Data)

Central Government CLS - Non
CPID transaction report (No

Previous Year Data)

<@

Central Government Primary

Statements

9/20/2024,

< Local Government

Runas
transaction report

Previous Year Datef] Edit report
Create report view

View versions

Copy to

Ad

shortcut
Add to favorites

Details

Run as

B Runin background
@@ Fromptme

You will be prompted for input before the report runs.

Q  Find

Format

QD Use default format
QO HTML
O ExcelData

O roF
O csv

Accessibility

[J Enable accessibility support

[OE

Summary

Format

Excel

Delivery
Save s a report view (Name: Report view of
Central Government CLS — CPID transaction report
only (No Previous Year Data), Location: My

content)

Languages

English (United States)

Reset defaults )

Cancel

Select the Organisation and Cycle
Click Display
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~ @ RedBox News - Home x | € Myapps Dashboard | ascar x Local Govemment - CRID trans X Local Government - CPID tran: % Haime x |+ = o x

« C R % caoscarhmtgov.uk/ibmcognos/bif7p

spective=authoring&id=iEEBETSCS6F604ADTBFOBAGFCITEDI255&0bjRef=iEEBET5CS6F6D4ADTBF0GAGF CITEDY:

558action =rundformat=spreadsheetML&cmPropStr="%678"id %3 A" EEBE7 SCS6F6D4ADTBFOGABFCOTEDI2S5 %2C"... & £} £

18M Cognos Analyt

a» it

Number of CPID Transactions
I @ Aberdeen City Council I @ Cycle 1 Input * O 100

- T O Cycle 2 Input O 200
O Adur District Council O Late Submission O 500
O Amber Valley Borough Gounc O Very Late Submission O 1000
O Angus Council O 1500
O Antrim and Newtownabbey Bc O 2000
v 0 3000 <

Please select an organisation and click Display’ to show the required number of CPID transactions to select in the prompt above,
PLEASE NOTE:

After Selecting Organisation this report can take upwards of 30minutes to run. Please do not try refreshing or rerunning while the report is working.

The system will display the number of CPID transactions. Select the appropriate number of CPID
transactions and click “Finish.”

IBM Cognos Analytics | [J] Central Governmen ... Year Data)

P Edit

*

O Academies - @ Cycle 1 Input

@ Armed Forces Retired Pay Pe O Cycle 2 Input

() Arts Council of Wales () Late Submission

(O Arts Council of Wales Lottery (O  Very Late Submission

(O Bank of England

(O Bank of England Altemative L

A e Deselect all

CLS Group

CLS - Department for Science
CLS - CABINET OFFICE

- DEPARTMENT FOR LE\
CLS - DEPARTMENT FOR CUI

CLS - DEPARTMENT FOR EDLU

20 00 OO0
o
7

CLS - DEPARTMENT FOR TR/ ¥
»

Deselect all
Number of CPID Transar .ons Required

Armed Forces Retired Pay Pensions 100

PLEASE NOTE:
After Selecting Organisation this report will take upwards of 30minutes to run. Please do not try refreshing or rerunning while the report is working.

The report will start running as shown.
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v &% RedBox News - Home % | © My Apps Dashboard | oscar x Local Government = CPID trans X Home x |+

< € @ % caoscarhmtgovuk/ibmeognos/bi/?perspective=authoringd=iEE

E7SCS6F6D4ADTEFOBAGFCI7EDI255&objRel=IEEBET SC56F6D4ADTBFOBABFCITEDI255 action=rundformat =spreadsheetMLEcmPropStr=3%7B"id"%3A" EEBETSC56FED4ADTBFOGAGF CITEDI2S5" %2 ...

1BM Cognos Analytics Local Government ... Year Data) v

* @ Aberdeen City Counc @® Cycle 1 Input "® 100
O Aberdeenshire Council O Cycle 2 Input O 200
O Adur District Council O Late Submission O 500
O Amber Valley Borough Counc O VeryLate Submission O 1000
O Angus Counci O 1500
O Antrim and Newtownabbey B¢ _ O 2000

Deselect all T 3000

Organisatic 1 lsactions Required

Aberdeen City CRui

After Selecting Organisation this report can take upwards of 30minutes to run. Please do not try refreshing or rerunning while the report is working.

Once it is complete, it will download to your desktop.

This will populate all the tabs based on your submission, use the arrows to scroll through the tabs.

7.3.2 Accessing the Local Government — Non CPID Transaction Report Only (No Previous Year Data)
Audit report

To access and view reports in OSCAR, select ‘View Reports’:

€ @ @ % oscarokta-emea.com/app/UserHome?session_hint=AUTHENTICATED - 4 in) b 2

- Omolola
OSCAR / Q

oscar
& My Apps.
My Apps Sort
Work
@ Work
Add section @
& notifications (2)
" FCyy N O
*» % (i
Upload ta
Access Workspace Workspace Enter Data View Reports

Select “Content” and then “Team Content.”
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© Recent > -

nore confident decisions.

Select WGA.

Select Audit Reports.

v @ RedBox News - Home % | @ My Apps Dashboard | oscar x Content x Home x4+ o X
« ¢ @ = caoscarhmtgovuk/ibmeognos/bi/?perspective=content&tab=teamContent&dolder =iEB207313E86643CISACCEI5ICEFA145, i jn] &
= IBMCognos Analytics [ Content ~
[ WGA o ow
K ten Team content Samy
v T Q 8 -
A @ Audit Report: @ cT @ Historic Audit Reports v Pack: @
15 AM o M ] 1 /212023, 5:15 AM o " 7/1/2024, 212 P11 [as] o

Select the type of report from the list.
Tick the report and click on the three dots.
Click on run as and select excel, click on run.
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~ @ RedBox News - Home x| € My Apps Dashboard | escar x Content x Local Government - Non CFID X Local Government - CPID tran: X Home x |+ = o

&« C A %% caoscarhmtgov.uk/ibmcognos/bif?perspective=c team(: ler=iA350D87B13E94004B1FERS32TEDBTT6R

BM Cognos Analytics

[ Audit Reports

My content Team cantent Samples Favarites

ent / WGA | Audit Reports

Archive o Audit Reports including IFRS1.. @
4,12:35 PM [} Last Modified 9/19/2023, 5:20 PM
Central Government - CPID ] Central Government - Non < Central Government CLS v Central Government CLS - Non V] Central Government Primary M Local Government - CPID <
transaction report only (No CPID transaction report (No CPID transaction repart only CPID transaction report (No Statements transaction report only (No
Previous Year Data) Previous Year Data) (No Previous Year Data) Previaus Year Data) Previous Year Data)
- Last Modified - Last Mot - - Last Modified - o
: 912012004, 9:49 AM ] 2024, 10:00 A i i 9720/2024, 10:42 AM : 2024, 1043 A
Local Government - Non CPID —imary v
transaction report (No Previou Run as
Vear Data) Edit report
Create report view
View versions B
Copy to

Add shortcut

Add to favorites

Details
Run as *
QP Runin background Summary
@ Promptme Format
You will be prompted for input befere the report runs. Exeel
Delivery
Q  Find Save as arepart view (Name: Report view of

Central Government CLS — CPID transaction report

only (No Previous Year Data), My
content
Format Languages
English (United States)
QD Use default format n
Q wmaL O roF (®) Excel Reset defaults )
(O ExcelData O csv [OE
Accessibility
[ Enable accessibility support
~
Cancel

Select the Organisation and Cycle, Finish
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v @b Rediox News - Home x| © My Apps Dashoosed | osca

< @ @ % caoscarhmigovukiibme

1BM Coginos Analytics

2 cdit
Cycle
® Cyde 1Input
» Q  Cycle 2 Input
O Adur District Gouncil ©  Late Submission
) Amber Valley Borough Counc: Q) Very Late Submission
O Angus Councl
s

(O Antrim and Newlownabbey Bc

PLEASE NOTE:

After Selecting Organisation this report can take upwards of 30minutes to run. Please do not try refreshing or rerunning while the report is working.

The report will start running as shown.

v @ RedBoxNews - Home x| O My Apps Dashboard | oscar x Local Government - Non CPID X Local Government - CPID tran: X Home x |+

< ¢ @ 25 caoscarhmtgov.uk/ibmcognos/bi/?perspective=authoring&id=iB8 DCEBFET0B04DTBS0EA5 1 7F 348! 148:0bjRef=i88DCEBFET0B04DTBE0GAS17F34B93494&action=run&prompt=trueBicmPropStr=9%7B"id" %3A"i8BDCEBF ET0B04D7BE06AS 17F 34893494 %62C type %63A™r.. ¥ n] &

IBM Cognos Analytics | Local Government ... Year Data)

* @ Aberdeen City Council @ Cycle 1Input
(O Aberdeenshire Counci O Cyde 2 Input
O Adur District Council O Late Submission
©  Amber Valley Borough Counc Q Very Late Submission
©  Angus Council
© Antrim and Newtownabbey Bc
Deselect all
Finish

After Selecting Organisation this report can take upwards of + di not try refreshing or rerunning while the report is working.

Once it is complete, it will download to your desktop.
This will populate all the tabs based on your submission, use the arrows to scroll through the tabs.

Follow the Steps above to run the Local Government Primary Statement Audit report.

7.3.3 Proforma tabs in the Audit report

Proforma tabs from the data input screens are replicated in the Audit report. There are some added items
to be aware of on the Audit report as described below:

1. On the proforma tabs there are SCOA codes included for reference
2. To scroll through the page, you can use the ‘Page up’ and ‘Page down’ buttons highlighted.

3. Auditor comments can be captured.
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IMPORTANT:

The Auditor report should be run and shared with your auditors at ‘Step 4 — Submit and close
Cycle 1’ and again at ‘Step 6 — Lock for Cycle 2’.

7.3.4 Additional tabs in the Audit report

There are some addition tabs on the Audit report which are presented in a different format or not included
on the data input screen.

Front Page

This page shows key information including validations, contact details, and timestamps for the key
workflow stages. A report generation date is included to ensure version control is preserved.

[ C Local Government 06/07 v

1/1 Alerts (@ What's New To read about what's new in Reporting, click More Info.

Q @ Prompts Front Page SCOA_Mapping TB_Posted TB_Input Available SCOA Variance Analysis Validation Report CPID_Transactions_CY CPID_Transactions_PY

Administrative Information

@®

« Name of Entity : Bristol City Council
Report Generated by : Vijay Sima
@ Report Generated Date : Jul 6, 2020 6:02:03 PM

alidation Status
PL-I Hard Validations Remaining :
Soft Validations Remaining :
"(@ Above/Below Threshold Below

ontact Details
Entities Contact Name :
Entities Contact Telephone Number :
Entities Contact E-mail Address
Auditors Name :
Auditors Contact Name :
Auditors Contact Telephone Number :
Auditors Contact E-mail Address :

orkflow Status
Submission started 2020-06-09 15:05:07
Publish
Locked for Audit
Reopened For Cycle 2
" Locked For Cycle 2

Variance Analysis
This shows the difference in data from Cycle 1 to Cycle 2.
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> - C)J Local Government  ~

(@ What's New To read about what's new in Reporting, click More Info.

o o

Q @ Prompts Front Page SCOA_Mapping TB_Posted TB_Input Available SCOA Variance Analysis Validation Report CPID_Transactions_CY CPID_Transactions_PY

m jvari

Variance Analysis between Cycle 1and Cycle 2 returns
® This tab shows differences at a total SCOA level between cycle 1and cycle 2 submissions. This will not idenfity differences between CPID allocations within the same SCOA

=@ Cycle1 Cycle2 Varlance
11211000 633,436 633,436

11221000 2281 -32811
11311000 1,864,774 1664,774

@ 11321000 -8,309 -8,309
1151000 64,984 64,984
11521000 -31953 -31953
11711000 19,038 19,038
11911000 297,286 297,286
11921000 -35,848 -35,848
12411000 8,266 8,266
12421000 -166 -166
12511000 42,041 42,041
12521000 -259 -259
12611000 201,094 201,094
12621000 208 208
14211000 20,464 20,464

CPID_Transaction_PY
This shows the prior year CPID transactions data.
_:: m - z >~ C Local Government 06/07 v

1/1 Alerts (@ What's New To read about what's new in Reporting, click More Info.

@ o
om
Q @ Prompts Front Page SCOA_Mapping TB_Posted TB_Input Available SCOA Variance Analysis Validation Report CPID_Transactions_CY CPID_Transactions_PY

PID Transactions Prior Year

O @ Account Code  Status Status Comment
[E 11111000 G This code cannot be used for CPID input
11112000 G This code cannot be used for CPID input.
|Z| 11112900 G This code cannot be used for CPID input.
11113000 G This code cannot be used for CPID input
® 11114000 G This code cannot be used for CPID input.
11115000 G This code cannot be used for CPID input.
11116000 G This code cannot be used for CPID input.
1117000 G This code cannot be used for CPID input
11118000 G This code cannot be used for CPID input.
11119000 G This code cannot be used for CPID input.
11211000 G This code cannot be used for CPID input
11212000 G This code cannot be used for CPID input.
11212900 G This code cannot be used for CPID input.
11213000 G This code cannot be used for CPID input.
11214000 G This code cannot be used for CPID input
11215000 G This code cannot be used for CPID input.
—— 11216000 G This code cannot be used for CPID input.

7.3.5 Exporting the Audit report

You can export the Audit report in multiple formats to share with your auditors for review:

1. Select your preferred option from the drop-down list to run or export the report indicated by the
‘play’ button.

2. ltis advised to export the report in excel, please select ‘Run Excel.’
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- d . s Local Government 06/07

1/1 Alerts (D What's Ne Run HTML E Reporting, click More Info.
D & :
om : F® Run PDF H
Q @ Prompts ¢ ) Run Excel 'E TB_Posted TB_Input Available SCOA Variance Analysis Validation Report CPID_Transactions_(
= }
P SRR * | —
® Name of Entity : = [ Run Excel data Birmingham City Council
Report Generated by Vijay Sima

Report Generated Dz [ run csv Jul 68,2020 12:58:18 PM

falidation Status
Hard Validations Hem ) Run XML
Soft Validations Rem:

(© Above/Below Threshold Above

ontact Details
Entities Contact Name :
Entities Contact Telephone Number :
Entities Contact E-mail Address

3. The following screen will be presented to indicate the report is being downloaded and can be saved
to your device.

>~ G Local Government 06/07
(@ What's New To read about what's new in Reporting, click More Info.
@ ok
o
Q Downloading as Excel
@®
® (, working

7.3.6 Historic Audit Reports

Historic Audit Reports can be run for the prior year. These can be accessed as follows in Cognos
Analytics on Oscar.

Select “View Reports” from the Homepage on Oscar.
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OSCAR Q_ Search your apps

A MyApps

My Apps
Work

® Work
Add section @

e eee see

A Notifications (1) @4}3 Hﬁ?@% lp'

Enter Data (STG) View Reports (STG) Access Workspace

@ Add section

Select “Content” and then “Team Content.”

= IBM Cognos Analytics with Watson Q

@ Home lew: To read about what's new in Getting Started, click More Info. Dismiss More Info

+ New
[ Content Cognos Analytics with
O® Recent >
wers users with AI-driven self-service
breparation, data discovery and visualizations
Select “WGA.”
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= IBM Cognos Analytics with Watson [ Content W
Content
My content Team content
rri SeLUlily 1eSLINE
Last Accessed 2/23/2023,12:11 PM [ Last Accessed 2/23/2023,12:11 PM
WGA WPR OSCAR I and OSCAR II Reconcili...
Last Accessed 6/29/2023, 2:46 PM [hm} Last Accessed 2/23/2023,12:11 PM

Then select “Historic Audit Reports.”
(3 WGA

My content Team content

Team content / WGA

Archive

Last Accessed 6/29/2023, 2:46 PM [}
DCT

Last Accessed 2/23/2023,12:11 PM [}

Audit Reports

Last Accessed 5/10/2023, 6:28 PM

Historic Audit Reports

Last Accessed 7/13/2023, 11:32 AM

estg

Last Accessed 2/23/2023,12:11 PM

WPR Reports

Last Accessed 2/23/2023,12:11 PM

Consolidation

Last Accessed 2/23/2023,12:11 PM

Packages

Last Accessed 2/23/2023,12:11 PM

Right click on the Audit Report type you want to run (top right-hand corner — three dots)
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v @) RedBox News - Home % | © My Apps Dashboard | oscar x Content x Local Govemment - CPID tran: X Local Government - Non CPID X Local Govemment - CPID tran: X Home x | + = (=] X

€« 3> Ccoaa

1BM Cognos Analytics [ Content ~ Q

[ Historic Audit Reports ®

2% ca.oscarhmt.gov.uk/ibmcognos/bi/?perspective=content&tab=teamContent8dolder=iABD7795104AB40AFB27B6B2 14A43AFEC

Team content Samples
Team content /| WGA / Historic Audit Reports.
v n G - =
Historic Audit Reports includi... Packages <
Last Modified 7/1/20: oM Last Modified 7/10/2023, 4:23 PM [au ]
Historic Central Government Historic Central Government < Histaric Local Government V] Historic Local Government V]
Audit Report Primary Statements Audit Report Primary Statements
) 2 =4
Click on run as and select excel.
X
Run as
= = = : Excel
You will be prompted for input before the report runs. -
Delivery
Q  Find Save as a report view (Name: Report view of
Historic Central Government Audit Report,
Location: My content)
Languages
Format
English (United States)
O Use default format
Reset defaults D
O HTML O PDF (® Excel
(O Excel Data O csv O xmL
Accessibility
e A A T P S S i

Cancel Run

Click on “run.”
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v B RedBox News - Home % | € MyAppsDashboard [oscar X Historic Local Gover

x Local Gavernment - CPID tran: % Local Government - Non CPID X Local Government - CPID trans X Home x |+

€ C @ % caoscarhmtgov.uk/ibmeognos/bi/Tperspective=autharing&id =AIATT S55ADT43949EAD9ISAED 143550 &objRef=MA3ATTS55ADTA3949EA935AE01 43559 & action=rundiprompt=trueBiemPropStr =378 "id "%3A MAIATT S55AD T43949EA093SAED 143550 %2 type... T n & 2

1BM Cognos Analytics stol Audit Report v

QB Edit

Number of CPID Transactions

@® Aberdsen City Council I @ Cycle 1 Input I O 100

O Aberdsenshire Counci

© Cycle 2 Input O 200
O Adur District Council © Late Submission O 500
O Amber Valley Borough Counc ©  Very Late Submission O 1000
O Angus Council O 1500
'] Amrmnamvsmw:r.\manhe»yaxv O 2000

» Deselect all ) 3000

Display

Please select an organisation and click 'Display’ to show the required number of CPID transactions to select in the prompt above.
PLEASE NOTE:

After Selecting Organisation this report can take upwards of 30minutes to run. Please do not try refreshing or rerunning while the report is working.

Select Cycle 1 or Cycle 2

Click on Display

The system will tell you show you the number of CPID transactions.

Tick the relevant number of CPID transactions and click finish.

Click ‘Finish’ to run the report. This will download to your desktop in excel.

This will populate all the tabs based on your submission, use the arrows to scroll through the tabs.

~ @ RedBox News - Home % | € My Apps Dashboard |oscar X Histaric L

nment Aud X Local Government - CPID tran: % Local Government - Non CPID X Local Government - CPID trans X Home x|+

€« ¢ R % caoscarhmt.gov.uk/ibmcognos/bi/?perspective=authoring&id =i4A3A 5AD743949EAI935AED1435598i0bjRef=i4A3ATT555ADT43949EAI935AE0 1435598 action=rundiprompt=trueBcmPropStr=%7B"id %3 A I4A3ATT555ADT43040EAQ935AED 143559 2 type... ¥ o L T

| s o ... Audit Report

* *

@ Aberdeen Cly Counc @ Cycle 1 Input @® 100

©  Aberdeenshire Council O Cycle 2 Input O 200

O Adur District Council O Late Submission QO 500

O Amber Valiey Borough Counc O Very Late Submission QO 1000

O Angus Gouncil Q1500

O Antrim and Newtownaboey B¢ Q2000
O Deselect ail ) 3000

[sactions R« quired

After Selecting Organisation this report can take upwards of 38 utes to run. Please dgsfot try refreshing or rerunning while the report is working.

The report will run and be downloaded to Excel on your desktop. This process typically takes between 8-10
minutes, but it can take up to 15-20 minutes.

The layout of the Historic Audit Report is identical to the Audit Report layout and includes all the tabs of the
submitted DCT.
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7.4 Next steps

After completing the proformas and passed all validations, you would have successfully submitted the WGA
return.
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8 Annex A - Proforma tabs

Worksheet

Comments

Action

Description
CI&E

Comprehensive
Income & Expenditure
Accounts: Net
Operating Expenditure
and Surplus/Deficit for

The C | & E tab collects income and expenditure information,
including grant and taxation income.

the year
Restatement CI&E Prior Year If you have any restatements for prior year comprehensive
Comprehensive income and expenditure, enter the adjustment amount to align

Income & Expenditure
Statement - Restated

to last year’s CI&E figure. Any necessary restatements
according to the income or expenditure type (such as staff
costs, or grants and subsidies), and reason for the adjustment
(such as accounting policy changes, or changes to your
authority’s structure etc.) will be populated from the
Restatement Analysis tab.

Balance Sheet

Balance Sheet —
Including
Restatements

The balance sheet is populated from the other proforma
sheets within the OSCAR. Last year’s opening balances will
be automatically pre-populated.

Restatement Analysis

Restatement Analysis

The aim of this sheet is to provide details of any prior period
restatements, which will feed through to the primary
statements and relevant tabs of the DCT.

Any entity who has made a prior period adjustment must
complete this tab. Please select the primary statement, note
(SCOA will automatically complete), and restatement reason.
Then enter the debits and credits into the schedule.
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Liabilities & Provs

Liabilities & Provisions

This tab collects data on long- and short-term creditor
balances, long and short-term receipts in advance,
provisions, and donated assets. Note that certain short-
term creditor cells are linked to the Collection Fund tab.
There are additional analysis sections to further split out
“other” short term and long-term creditor balances.

Fin Inst

Financial Instruments

If you have a material risk in particular areas, such as
credit risk, additional information will also be required on
the tab. In the fair values section, we ask you to confirm the
amount of the balance, which is held with WGA
counterparties, and then only disclose the fair value of the
remaining, externally held amount.

In the expected credit loss section, you need to identify
expected credit loss impacting financial assets held at
amortised costs, split between the categories for Stage 1,
2, 3 or simplified impairment rule & paragraph 5.5.15 rule
(trade receivables, contract assets or lease receivables for
which the loss allowances are measured in accordance
with paragraph 5.5.15 of IFRS 9)

The financial instruments tab will contain data fed through
from the Investments, JVs, and Associates tabs, as well as
from trade and other payables and trade and other
receivables. Therefore, please ensure you have entered
data into those tabs before beginning financial instruments.

Non-Curr Assets —
Add Info

Non-Current Assets —
Additional Information

The NCA Additional Information tab is used to identify
material assets not consolidated into WGA, such as
voluntary aided schools or shared ownership assets

PP&E & Invest Prop

Property, Plant &
Equipment, and
Investment Properties

For PP&E, please note that we require land to be split out
separately from buildings. Please also remember to fill out
the cash flow information section at the bottom of the tab.

ROU

Right of Use Assets

IFRS 16 introduces Right of use assets effective from 1
April 2022. Entities should record leased asset data here if
adopting IFRS 16. Otherwise, leased asset data for non
IFRS 16 compliant entities should be recorded in the usual
way in the PPE and IFA tabs. You must also provide
opening balance data on first time adoption as well as
asset financing data.

Intangibles

Intangible Assets

One point to note is that heritage assets have been
designed so that they cannot be depreciated. If you need to
depreciate an intangible heritage asset, this will need to be
entered in the other movement line.
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Inv, JVs & Assoc

Joint Ventures &
Associates and
Investments

We have incorporated changes made to IFRS 9. The public
sector will apply retrospective application without
restatement of comparatives from 1 April 2018. We collect
short term and long-term investment totals and then ask
you to split these between amounts with WGA
counterparties (“internal” amounts) and amounts with
external parties. Please ensure this split is in line with the
counterparty allocations you plan to make on the CPID
transactions tab later. For the other financial assets table,
there are three new implemented categories. The
categories are now “amortised cost”, “Fair value through
profit or loss” and “Fair value through OCI”. External
balance will be brought through from the earlier tables and
split out manually. You also need to categorise the assets
for current deposits and current loans as either “Fair value
through profit or loss” or “Fair value through OCI”. If you do
not have external balances for current loans or current
deposits, please do not complete this table.

Current Assets &
AHFS

Current Assets
(including long-term
debtors) & Assets Held
for Sale

This tab collects data on inventories, debtors, cash
holdings and assets held for sale.
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CollFund

Collection Fund

The collection fund tab will not be visible to Welsh, Scottish
or Northern Irish local authorities. Only English local
authorities will complete this. This worksheet is used to
record the breakdown of the Collection Fund Adjustment
Account balance as at year end.

This tab is used for both preceptor and billing authority. So,
depending on which one you are will depend on how you
fill in this spreadsheet. The worksheet is divided into two
sections — the top section is for Council Tax and the bottom
section is for Business Rates.

Data is required on any line not marked “Leave row blank”.

Where the WGA preparer is a Billing Authority — the
Council Tax section will disclose the name of the Billing
Authority and its Major Preceptors, and the Business Rates
section will disclose the name of the Billing Authority and
its Major Preceptors and Central Government.

Where the WGA preparer is a County Council or Fire
Authority — the Council Tax and Business Rates sections
will disclose the names of each Billing Authority.

Where the WGA preparer is a Police and Crime
Commissioner — the Council Tax section will disclose the
name of each Billing Authority, but the Business rates
section shows the message “leave row blank”.

Where the WGA preparer is a body that does not receive
Council Tax or Business Rates, then both sections will be
marked “leave row blank”.

IAS 19 Pensions

IAS 19 Pension

This tab collects information on your scheme assets and

Liability liabilities, as well as additional disclosure and analysis
information. Please provide the additional information if it is
available to you in your actuarial report.

Reserves Reserves When completing your reserves data, if you cannot locate a

column for a particular usable reserve, please note there is
an “other earmarked reserves” column available

I&E NCS Subjective
Analysis

Comprehensive
Income and
Expenditure Accounts:
Net Cost of Services

This tab collects income and expenditure information
according to your net cost of services, with pensions and
staff data feeding from the applicable tabs. Please only use
the miscellaneous income category as a last resort.
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Additional Data

Additional Disclosures

This tab looks at your finance and operating leases (non
IFRS 16) and leases (IFRS 16), and PFI contracts. Please
note that staff numbers must be entered as whole numbers

(not £000’s).

Add Info transferred
debt

Additional Disclosure:
transferred debt

This tab is only relevant for English local government, who
should complete this tab if they are holding transferred debt
as a balance sheet liability.
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9 Annex B -CG forms
9.1 CG-03- Confirmation of Minor Body status

This form is to confirm minor body status. Consolidation Managers of minor bodies should complete the form.

Completed forms should be sent to the Treasury WGA Team at LG_WGAreturns@hmtreasury.gov.uk

9.2 CG-04 -Management Review Checklist

All entities that submit a WGA return must complete a CG-04 form. There is no longer a requirement for
CEO’s to lock the OSCAR submission prior to submission.

This form is to document management’s review of the WGA submission.

The Management Review Checklist provides assurance that proper procedures are in place for providing WGA
data in line with the entity’s accounts and that the quality of WGA data is of the standard required for a true and
fair audit opinion. This checklist informs and records the management processes of preparation, review, and
validation of WGA submissions.

9.3 CG-05 - Notification of Audit Completion

This form is completed at the end of the DCT audit process and signed off by the Consolidation Manager. This
should then be forwarded to the auditors, who will provide it to Treasury along with the version of the Auditor
Report that they signed off on.
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10 Annex C - Acronyms and jargon (A-2)

Acronym Description
% Percentage
£ Pounds sterling
£k Thousands, pounds sterling
ALB Arm’s length body
CG Central Government
CLOS Clear line of sight
CPID Counter party identification
CR Credit
Cycle Collection year
DCT Data collection tool
DR Debit
FinCost Financial costs
FReM Financial Reporting Manual
FvOCI Fair Value through Other Comprehensive Income
FVPL Fair value through profit or loss
FX Foreign exchange

Hard validation

Will show a warning which will prevent a user from moving onto the next
step i.e., submit

HMT Her Majesty’s Treasury
I1&E Income and Expenditure
IAS International Accounting Standard
IFA Intangible fixed asset
IFRS International Financial Reporting Standard
JvV Joint Venture
JV&A Joint venture and associates
LG Local Government
MOG Machinery of Government
MR Match relationship
N/A Not applicable
NAO National Audit Office
NCA Non-current asset
NDPB Non departmental public body
O-Fin-Assets Other financial assets
O-Fin-Liab Other financial liabilities
OSCAR Online System for Central Accounting and Reporting
PFI Private Finance Initiative
PFl team Private Finance Initiative team
PPE Property, Plant, and Equipment
PPP Public Private Partnerships
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Acronym Description

SCOA Standard chart of account
SOcCI Statement of Comprehensive Income
SOFP Statement of Financial Position
Soft validation Will show a warning that the value entered may need to be checked
however will not prevent a user from progressing to the next step
T&OP Trade and other payable
T&OR Trade and other receivable
B Trial balance
WF Workflow
WGA Whole of Government Accounts
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