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ANNEX 7

	[bookmark: _METAL_DETECTING_PORTALS_1]METAL DETECTING PORTALS / ARCHWAY DETECTORS


[bookmark: _SEARCH_PROCEURE_14]
Metal Detecting Portals are used in many establishments as an aid to the searching process. Follow local arrangements in place to investigate and deal with suspicious items identified by this process.

All alarms must be explored, and the source of the alarm must be identified wherever possible. If an item is identified and can be removed the person must be rescanned through the archway metal detector to ensure no other metal is present. If the alarm doesn’t activate on the rescan then no further action is required. If the metal cannot be removed (for example, due to internal plates/pins, underwired bra or a disability that requires the use of aids that contain metal etc.) and the person is able to declare why the alarm has activated, the person must be subject to a rub-down search and use of the hand-held metal detector to identify the potential item and to ensure no other metal is present. Where the source of the alarm cannot be identified, a dynamic risk assessment by a manager must be undertaken to determine what action should be taken. 

If a visitor refuses the search or their personal belongings, the Duty Governor will determine the most suitable way forward. If a staff member refuses, the Duty Governor will decide if they are to be refused entry and subjected to a conduct and discipline investigation. However, in some instances, the staff member may be detained and subject to arrest under the Police and Criminal Evidence Act 1984 (PACE).

The procedure set out below must be followed:
[bookmark: _SEARCH_PROCEDURE_11][bookmark: _FULL_SEARCH_FEMALE_1][bookmark: _FULL_SEARCH_MALE][bookmark: _SEARCH_PROCEDURE_12][bookmark: _X-Ray_Machines]
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Ask the person to empty pockets, remove belts, watches and all other metallic items and place into a provided tray.
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All tray items will pass through the baggage scanner or undergo a visual search where no baggage scanner is present. 
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Warning light or alarm sounds, ask the person to provide an explanation and check for any metal items. Ask them to pass back through the portal .


Seek advice from a manager if any concerns remain. 


Remove all outer clothing, coats, jackets and hats etc.


All persons will walk through the archway metal detector and follow instructions given by the operator.


Local procedures will dictate levels of rub down searching where required.


Warning light or alarm continues to sound, carry out a Level A Rub Down Search with Hand-Held Metal Detector for prisoners. For staff and visitors, local procedures and any intel will dictate levels of rub down searching where required.


If the handheld metal detector indicates below the knee level, shoes will be removed and X-rayed. 
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