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Prisoner notification of recovery of monies
Establishment …………………….		
Prisoner’s Name ……………………………..
Prisoner’s Number …………………………..
Adjudication Charge Number ………………..
1.	Following the finding of guilt at adjudication charge number ……………. an award was made to recover £…………….. for the damage that you caused to the prison and/or prison property.
2.	Following an assessment of your circumstances it has been determined that you will be left with £……….. per week after deductions for damage are taken. 
3.	I am arranging for £…………. to be deducted from your accounts (£…….from Private Cash, £……..from Savings and £….…, from Spends) at this stage. The balance of the debt will be recovered as and when any monies above the minimum stated in paragraph 2 above become available.
4.	The outstanding debt will last for a maximum of 2 years or until you have reached your Sentence Expiry Date, whichever occurs first.
5.	If you wish to appeal this decision, which is not part of the adjudication process, it is open to you to raise a request/complaint.
Staff Signature ………………………..
Date ……………………………………
cc:  Prison Finance Department
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