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Radiation Protection Supervisor Appointment

· Ensure that work with ionising radiation at HMP XXXX is carried out in accordance with the requirements of the Ionising Radiation Regulations 2017 
· take all reasonable steps to ensure that the local rules are available and adhered to; 
· maintain an  inventory of  x-ray  equipment  on  the  premises  and  to update  the  RPA  of  any changes in the equipment inventory.
· Act as a liaison with local personnel and the RPA to exchange information necessary to enable work with ionising radiation to be carried out in a planned manner so as to minimise the risk of individual exposure; 
· liaise with maintenance personal for any defaults, faulty equipment and maintenance visits and hold copies of all maintenance/service reports
· Ensure that all persons likely to be affected by radiological safety arrangements have read the relevant documents and are able to refer to them (e.g. local rules, site records and signage); 
· Ensure arrangements are made for the appropriate operational training of all staff who work with the equipment;
· Ensure that arrangements have been made for the supervision of contractors, visitors and other persons who may come into contact with the X-ray body scanning equipment.
· Ensure  daily  operator  checks  are  made  before  use  and  recorded in  the  Radiation  Protection Book for audit purposes.
· Ensure that the weekly checks on the correct operation of the safety features (warning lights, emergency stop buttons) are carried out and the findings recorded in the Radiation Protection Book for audit purposes.
· Maintain the RPA Radiation Protection Book. 
· Maintain the signed register of X-ray body scan operators confirming they have read, undertook and will adhere to the Local Rules. 
· Ensuring that remedial action required as the result of an RPA safety inspection is completed and recorded in good time.
· On behalf  of  the  prison  Governor  to  ensure  that  action  is  taken  to  address  any  concerns  or recommendations made by the RPA during a safety inspection.
· Ensure that contingency arrangements are in place and that anyone likely to be affected has read and understood them; 
· Ensure that radiation dosimetry, EPDs and TLDs are issued appropriately and used in accordance with the local rules; and
· Attend appropriate refresher training every 5 years.

Authorising Senior Officer Name: ____________________________________________________

Signature: 							Date:

Please sign below to indicate that you accept this appointment. 


I accept this appoint as an RPS in HMPPS. Name: _______________________________________

Signature: 							Date:

Please keep one copy for your own records and return a signed copy to your line manager. 



OFFICIAL
image1.png
HM Prison &
Probation Service




