


[image: EU logo][image: Defra_582_SML_AW_NG]
Countryside Stewardship facilitation fund
Equipment purchase request form
Use this form to provide us with the details of equipment you would like to buy. 
We will assess your request and if we agree to fund it, we will confirm it on your change log and send you an updated facilitation plan as a record. When you submit your claim for the equipment, you will need to confirm the make, model, serial number and send photos of the item in situ showing the serial number or other unique identifier. 
You must keep an asset register on site. The grant claim and progress form on GOV.UK has more information on this.
[bookmark: FGN]Facilitation group name:      
[bookmark: FGRN]Facilitation group reference number:      
[bookmark: FPSD]Facilitation plan start date:      
Enter details about the equipment you intend to buy and why it is needed to achieve your group’s objectives. 
Change log request (line number) 
[bookmark: Line_No]     
Which of your group objectives and CS priorities will the equipment help you achieve?
[bookmark: Which_group]    
Intended use
[bookmark: Int_use]     
Physical location (address)
[bookmark: Physical_add]     
Make
[bookmark: Make]     
Model
[bookmark: Model]     
Purchase price
[bookmark: Purchase_price]     
Is the equipment you intend to buy, secondhand?
[bookmark: Yes2nd][bookmark: No2nd]Yes |_|	No |_|
Intended date of purchase (so we can add it to your facilitation plan)
[bookmark: DOP]     
For purchases £1,500 or less, two quotes or references to two catalogue listings, including online suppliers must be provided, or three for purchases between £1,500.01 to £10,000. 
[bookmark: Yes_quotes]Please tick to confirm these are included with your request. |_|
Send your Agreement change log request and this form to: ruralpayments@defra.gov.uk using the verified email address you set up in the Rural Payments service.  
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