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Dear Police Constabulary
Officer *********** is a full-time member of staff at HMP ***********, he / she / they is travelling to HMP **************, for a period of detached duty.

As part of these duties he / she / they are required to take with them their Prison Service issued baton, rigid cuffs and cut down tool (big fish knife).
These items should be locked in the boot of the car they are travelling in when in transit, HMP ********** will provide secure storage within the establishment upon their arrival.

If you require any further information, please contact my Head of Security in the first instance on:

Email

Tel No.

I thank you for your understanding in this.

Regards
Mr / Mrs ***********

Governing Governor

HMP ***********
