Annex D.1
[image: ]

COMPACT FOR THE USE OF IN-CELL (In Possession) A2DE EQUIPMENT 

Having considered the application of NAME AND NUMBER for In Cell A2DE equipment, the items listed below will be supplied under the terms of this compact for legal relating to a criminal case only. 

The equipment will consist of: 

1. 1 X A2DE LAPTOP		  		Serial No:     xxxxxxxxxx
2. 1 X MAINS TRANSFORMER
3. 1 X POWER LEAD
4. 1 X LATOP BAG 

Equipment will be provided for in cell use only. The equipment may not be taken on the exercise yard, on association, in any other prisoner’s cell, loan to any co-defendants or when the prisoner is engaging in other activities. This equipment may be taken to Court, Legal Visits/Video Link and used solely by the prisoner for the duration of the legal visits.

The equipment will be provided from the date of: 

This is subject to an initial period of 3 months and then 3 monthly reviews.
 
Prison No :		XXXXXX			Name : 				XXXXXX

LOGIN :		USER				PASSWORD :			XXXXXX

Agrees to abide by the following terms and conditions:
 
1. Will only use the issued equipment for the purpose of viewing legal disclosure.

1. [bookmark: _Hlk137628571]Will not loan or allow access of the A2DE equipment to any other prisoner.

1. You are solely responsible for the items listed above. If you have wilfully damaged the A2DE equipment you will be placed on report for the wilful damage of prison property and may be liable for the cost of the machine. Any tampering or loss of the equipment will be treated as a breach of this compact and as such a formal warning will be issued which could result in the withdrawal of the equipment or a review of the conditions that the equipment may be viewed in (secure conditions).

1. Accidental damage to A2DE equipment must be reported to the houseblock staff and you must also send notice in writing to the A2DE department informing them of the accidental damage within 24 hours.   Failure to do so will be treated as a breach of this compact and as such a formal warning will be issued which could result in the withdrawal of the equipment or a review of the conditions that the equipment may be viewed in (secure conditions).

1. Will immediately bring to the attention of the A2DE Coordinator or prison staff any operating difficulties encountered.

1. Any files that are deleted accidentally or otherwise modified will not be recoverable by the establishment.

1. You are not permitted to make changes to the file structure, copy, and move, rename, or create any new files. All information contained on the equipment must have been submitted by the CPS/SOLICITOR/POLICE as disclosure.

· Disclosure material will have files loaded to the designated section of the equipment.

· Will not access or make any attempt to access the operating system or operating system partition.


· Will not install or attempt to install any programmes or applications on the equipment. Failure to comply may result in the removal of the equipment.

· Will comply with the rules regarding prisoner communications and will not circumvent or attempt to circumvent the procedures.

· Will allow the A2DE Coordinator to take the equipment away without notice to load new evidence and to routinely scan the hard drive of the equipment for any inappropriate material or viruses at any time.

· Will not have in possession any evidential disks that contain any computer data, illicit or inappropriate material.

· Will not share (physical or audio) or let any other prisoner use the equipment issued above.

· Will not play any audio or video containing audio at a level that can be deemed as too loud by staff.

· Will not remove the equipment from your accommodation unless it is for the purpose of a booked legal consultation, video link appearance or court appearance.

· [bookmark: _Hlk135226550]Will hand over the A2DE equipment to staff if getting transferred to another prison or getting released.

· Will immediately hand over any and all A2DE equipment upon request by a member of staff.

· Has been made aware of the health and safety issues relevant to the use of IT equipment (see below). 

Monitor: The monitor/screen should be positioned about 18 to 20 inches from your eyes and the top of the screen should be at eye level or lower. Ensure the monitor/screen is positioned to prevent reflected glare from windows or lights.
 
Posture: Sit with your back relaxed and your hips and knees at an approximate 90º angle to your chair’s seat and your thighs roughly parallel to the floor.  Keep your feet flat on the floor.
  
Mouse: If using a mouse, move your entire arm instead of just bending your wrist. Ensure the mouse is positioned for ease of movement.
 
Breaks: If working for long periods, take regular breaks.  Get up from your chair, stretch and loosen your wrists with gentle exercise. Do not sit in one position for long periods.

· Failure to comply with the conditions outlined in this compact (as per PSI 2/2001) or any local policy may result in withdrawal of the IT facility or restricted use of A2DE equipment.

· The Hard drive will be purged when a prisoner has been acquitted/ convicted and sentenced or has signed the Annex H

· [bookmark: _Hlk124509066]If headphones are required for use, these should be purchased by the prisoner in line with local facilities policy (Exceptions overriding such policy on approval from The Governor)

· [bookmark: _Hlk124509054]I accept these items on loan from the prison service and will comply with all regulations appertaining to the use of the equipment. 

· Once the judge has passed sentence, you have been acquitted or you have signed the Annex H the equipment will immediately be removed, your A2DE application will be closed, and the equipment purged.

Signed………………………	  	Name…………………….…   		Date…………………
Prisoner

Signed……………………...		 Name……………………….  		Date…………………
Establishment

This compact supersedes all previously signed compact
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