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	Authority to excavate human remains for archaeological purposes 
– application form


  
Please read the Guidance Notes at the end of this form.
The purpose of this form is to provide the Ministry of Justice with information to enable a decision to be taken on the issue of an excavation licence and any conditions to be attached to it regarding the treatment of the remains during and after excavation.
Section A is to establish who the applicant is and how to make contact.
Section B is to clarify the nature of the archaeological site, the legislation which applies to it, the purpose of the excavation, and who is to take responsibility for post-excavation and archive deposition and/or reburial. Section C seeks information regarding the expected age, nature and number of the human remains. Section D seeks information about any known or likely objections to the proposed excavation and study. Section E asks what is to happen to the human remains after excavation.
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A. Applicant’s details

	1.
Name
	     


	2.
Telephone number
	     


	3.
Organisation (if applicable)
	     


	4.
Position (if applicable)
	     


	5.
Address
	     


	6.
Email address
	     


7.
Do you observe a recognised code of practice on the treatment of human remains?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	If Yes, which one?
	


	If No, please give the title of your own code if you have one
	

	
	


B. Site details
	8.
Name of site (if it has one)
	     


	9.
Address or location of site
	


	10a.
Please give a brief summary of the site archaeology and research questions
	


10b.
Is the excavation necessitated by development?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	11.
Name and address of the land owner
	


Is the site owned by a religious organisation?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	If Yes, which one?
	


12.
Has the land owner given permission for the remains to be excavated?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	If No, explain why not
	


13.
Has the proposed excavation been developed in response to a brief or agreed 
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
written scheme of investigation from the appropriate curatorial archaeologist?

14.
Is the site subject to Church of England faculty jurisdiction or the Care of
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
Cathedrals Measure?

If Yes, has approval been given?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
15.
Is the site a burial ground in current use?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

If No, has the site been put to other use?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

16.
If the site has been put to other use, has the site been built over (including roads)?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

17.
If the site has been put to other use, has the site been put to agricultural use
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
or become open land?
18.
Has the site been acquired commercially/by agreement?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 N/A

19.
Has the site been acquired by Compulsory Purchase Order?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 N/A

20.
Has Planning Permission been obtained?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 N/A

21.
Is the site a scheduled monument?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

If Yes, has scheduled monument consent been obtained for the excavation?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
22.
Is the excavation of human remains from the site subject to any specific
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
Act of Parliament?

	If Yes, which Act?
	


23.
If the proposed excavation is not being carried out under planning conditions or scheduled monument consent, please give brief details of the planned programme of excavations, the relevant experience and qualification of the applicants the source(s) of funding and whether resources are in place to cover post-evaluation assessment, analysis, dissemination and archive deposition/reburial.
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24.
Do you/your organisation accept responsibility for ensuring that post-excavation
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
study and archive deposition/reburial are completed?

	If No, explain why not
	


	25.
Expected project start date
	
	End date
	


26.
Dates for excavation of human remains (if different from above):

	Start date
	
	End date
	


C. Human remains

27.
Expected date range of the remains:

	From
	
	To
	


	28.
Expected number of buried individuals (or, if unknown, estimated range)
	


29.
Expected type of remains
 FORMCHECKBOX 
 Skeletal
 FORMCHECKBOX 
 Soft tissue
 FORMCHECKBOX 
 Cremated
 FORMCHECKBOX 
 Not known

30.
If some or all of the human remains are likely to be in sealed coffins or in a crypt, or to include preserved soft tissue, or to be less than 100 years old, please provide the contact details for the Environmental Health Officer (EHO) for the district.
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31.
Has the EHO already been notified that excavation will take place at the site?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
32.
Are the remains known to be of a particular religion or faith?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	If Yes, which religion/faith?
	


If Yes, are representatives of that religion/faith aware of the excavations?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

D. Objections

 
33.
Are there any known or likely objections to the removal, study and/or retention
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
of the remains?

	If Yes, state who is objecting or likely to object 
and their reasons 
	


E. What would happen to the remains?
 
34.
Is it the intention to excavate and remove some or all of the human remains?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
If Yes, please proceed to question E35–40
Is it the intention to uncover the remains, leave them in situ and rebury them?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

If Yes, you do not need to complete questions E35–40.
35.
If the human remains are to be examined, please outline the reasons:

	


36. If remains less than 100 years old are expected to be found, and will be examined, please outline how you intend to comply with the conditions of the Human Tissue Act 2004.

 
	


37.
After excavation, what do you expect will happen to the remains?
 
 FORMCHECKBOX 
 a. Assessed and studied as necessary, and then reburied
 FORMCHECKBOX 
 b. Studied and then deposited in a museum or similar institution
 FORMCHECKBOX 
 c. Not yet known
38.
If for question 37 you selected a:
	i.
Please provide the name and address of the location where the remains are to be reburied.
	


	ii.
Who will be responsible for taking care of the remains until reburial occurs?
	


	iii.
When will the remains be reburied?
	
	

	
	
	


Is appropriate funding in place?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
39.
If for question 37 you selected b:
	i.
When and where will the remains be examined?
	


	ii.
Who will make the decision about the retention of the remains?
	

	
	


	iii.
When will the decision be made?
	
	

	
	
	


iv.
Has a museum or comparable institution agreed to take the remains?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	v.
What is the museum or comparable institution’s name and address?
	


vi.
Is it an accredited museum?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	vii.
Who will be responsible for taking care of the remains until this happens?
	

	
	


viii.
Is appropriate funding in place?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

40.
If for question 37 you selected c:
	i.
When is a decision likely to be known?
	
	

	
	
	


	ii.
Who will make this decision?
	

	
	


	iii.
Who will be responsible for taking care of the remains until this happens?
	

	
	


Declaration

 
I confirm that the information given is true and correct to the best of my knowledge.

	Name
	


	Date
	
	


When completed, please email this form to: coroners@justice.gov.uk
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	Authority to excavate human remains for archaeological purposes 
– guidance


Applications will be considered on their individual merits, balancing, amongst other things, the case for the removal, examination and retention of the remains in the interests of archaeological research against any countervailing factors, such as any public known concerns about the proposals or any risk to public confidence in the decent and respectful treatment of human remains in any particular instance.

An application for a licence should be made whether buried human remains are to be removed from the ground or intended to be left in situ (since excavation is likely to disturb them).

The following notes are intended to help applicants in completion of the form. Please ring 020 3334 3555 for any further assistance.

	Q A5
	Please give address of organisation unless applying as an individual, in which case give applicant’s address.

	Q A7
	If you observe no code of practice, it is suggested that you adopt one.


	Q B9
	If there is no satisfactory address which will identify the site, please give the National Grid Reference or attach a plan of the site.

	Q B10
	Please explain why the excavation is required (e.g. because the site is to be developed, or for research purposes).

	Q B11
	The purpose of the supplementary questions about religious ownership is to enable any religious concerns there may be to be taken into account.

	Q B12
	It is expected that the site owner has given permission for excavation; if this is not the case, an explanation should be given.

	Q B14
	If the site is a Church of England burial ground and subject to ecclesiastical faculty jurisdiction, a faculty will be required in addition to a licence. However, a licence will not be needed if the remains are to be reburied within consecrated ground. If the site is within a cathedral precinct and subject to the Care of Cathedrals Measure, then formal approval for the works will also be required from either the Cathedrals Fabric Commission for England or, on occasion, the cathedral’s own Fabric Advisory Committee. A copy of correspondence confirming this approval has been granted should be provided.

	Q B15-19
	The intention is to identify the specific legislation which governs the removal or disturbance of human remains buried on the site (e.g. the Burial Act 1857, the Disused Burial Grounds (Amendment) Act 1981, or the Town & Country (Churches, Places of Religious Worship, and Burial Grounds) Regulations 1950 and 1990).

	Q B22
	Large infrastructure projects are often subjected to a specific Act; if this is the case, the name of the Act should be given.

	Q B23
	This information is not required for sites excavated under scheduled monument consent or as a condition of planning consent, as the relevant regimes require good reason for excavation and appropriate planning and provision, and so these can be assumed to be in place already.

	Q B24
	In some emergency situations, funding for post-excavation and archive deposition may not be in place. If so, the circumstances should be explained.


	Q C27 and C28
	These may be unknown at the time of excavation; it would be helpful to provide any available information or estimate, and it is accepted that what is found may be unexpected. Disarticulated remains should not be included in the estimate of the number of buried individuals. For example: “100–150 burials and some disarticulated human remains”.

	Q C29
	Please tick all that apply.

	Q C30 and C31
	It would normally be expected that an excavator should contact the EHO if soft tissue survival is likely, or if human remains less than 100 years old or sealed coffins or crypts are likely to be excavated.

	Q C32
	When remains are of known religion or faith, it may be appropriate to contact representatives of that religion, but this is not required. It is accepted that religion or faith are usually uncertain for pre-Mediaeval human remains.


	Q D33
	Applicants are not expected to research the existence of objections, simply to report if any such objections have come to their attention. Objections will be considered and balanced against the need for and benefits of excavation and study.


	Q E34
	If you tick Yes to the intention to uncover the remains, leave them in situ and rebury them, you do not need to complete questions E35–40. If, however, circumstances then change and it becomes necessary to remove any of the remains, you would need to apply to vary your licence, and would then need to answer these questions.

	Q E36
	If this applies, additional information may be required before consideration will be given to issuing a licence.

	Q E37a
	Please tick this option if it is expected that some or all of the remains will be assessed, studied as necessary as part of the site’s post-excavation analysis, and buried once this is completed. Please complete all questions at E38.

	Q E37b
	Please tick this option if, after study as part of the site’s post-excavation analysis, the intention is to retain some or all of the remains in a museum or comparable institution so that they are available for further study. Please complete all questions at E39.

	Q E37c
	Please tick this option if, at the time of application, no decision has been taken on what will happen to the remains, or if no decision can be taken until the remains have been examined. Please complete all questions at E40.

	Q E38 (ii), E39(vii) and E40(iii)
	If the application is made on behalf of an organisation, it will be assumed that if the individual who is named leaves the organisation, the responsibility remains with the organisation. A licence condition is likely to be attached requiring the remains to be under the control of a competent member of staff or the holder of the stated position. Please indicate if such a licence condition would be inappropriate.

	Q E39(ii) and E39(iii)
	These questions are to clarify when a decision on the future of the remains is likely to be taken and who will be involved in the decision-taking process (for example, the local authority archaeologist and local museum). Where these arrangements are clear, a licence may be issued to allow retention/curation of the remains subject to compliance with the specified timescale and process.

	Q E39(iv), E39(v) and E39(vi)
	The purpose of these questions is to ensure that deposited human remains will be treated appropriately. If the place of deposition is not an accredited museum, please provide information to show that it can and will provide appropriate care.

	Q E40
	Where the decision about the remains is unknown, it may be necessary to issue a licence with a re-burial condition only pending an alternative decision. An application to vary the licence would then need to be made at a later date.
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