

ANNEX 2 
Path to First Aid Needs Assessment in Sphera  
Sphera/ Risk assessment/Create New Risk Assessment/ First Aid Needs Assessment

Assessment – Section 1
	First Aid Needs Assessment Facility 
	

	Date Created 
	

	Lead Assessor
	



First Aid Needs Assessment - Section 2:
	#
	Assessment Factor
	Day
	Night
	Comments

	1
	Usual Staff Numbers
	
	
	

	2
	Usual Resident Numbers
	
	
	

	3
	Usual 3rd Party employee numbers
	
	
	

	4
	Usual visitor numbers
	
	
	

	5
	Activity risk level (high/ medium/ low)
	
	
	

	6
	Occupant Risk (HML)
	
	
	

	7
	Residential / sleeping
	
	
	

	8
	Remoteness / Lone work Risk (HML)
	
	
	

	9
	Does layout or size impact on needs
	
	
	

	10
	Max Response time to casualty by 1st Aider (mins)
	
	
	

	11
	Max time to notify AP of casualty (mins)
	
	
	

	12
	Emergency vehicle access OK
	
	
	

	13
	Very high risk hazard(s)
	
	
	

	14
	Do staff drive HMPPS vehicles?
	
	
	

	15
	Service provider self-provision (Night)
	
	
	




First Aid Needs Assessment - Section 3:
	#
	HMPPS Staff Needs Assessment
	Day
	Night
	Current No.
	Difference +/-
	Comments

	16
	Appointed Person (min. statutory requirement)
	
	
	
	
	

	17
	Minimum number of emergency aiders per shift
	
	
	
	
	

	17.5
	Total number required to be trained to ensure that there are a sufficient number of emergency aiders on duty at any one time
	
	
	
	
	

	18
	First Aiders (Minimum policy requirement on site at all times)
	
	
	
	
	

	18.5
	Total number required to be trained to ensure that the minimum policy requirement is met at all times
	
	
	
	
	

	19
	First Aid Kits (min. statutory requirement x1 kit)
	
	
	
	

	20
	Defibrillators
	
	
	
	
	

	21
	First Aid Room
	
	
	
	
	

	22
	Special Treatment Eqpt/Skills
	
	
	
	
	



First Aid Needs Assessment - Section 4:

	#
	Prisoners/ 3rd party Needs Assessment-only where Additional to above
	Day
	Night
	Current No.
	Difference +/-
	Comments

	23
	Appointed Person (min. statutory requirement)
	
	
	
	
	

	24
	Minimum number of emergency aiders per shift
	
	
	
	
	

	24.5
	Total number required to be trained to ensure that there are a sufficient number of emergency aiders on duty at any one time
	
	
	
	
	

	25
	First Aiders (Minimum policy requirement on site at all times) 
	
	
	
	
	

	25.5
	Total number required to be trained to ensure that the minimum policy requirement is met at all times
	
	
	
	
	

	26
	First Aid Kits (min. statutory requirement x1 kit )
	
	
	
	
	

	27
	Defibrillators
	
	
	
	
	

	28
	First Aid Room
	
	
	
	
	

	29
	Special Treatment Eqpt/Skills
	
	
	
	
	

	30
	On site Healthcare for 24/7 emergency response for prisoners  (Y/N)
	
	
	



First Aid Needs Assessment - Section 5:
	#
	Consideration
	Comment

	1
	Usual Staff Numbers
	How many HMPPS employees are usually present in the location being assessed?

	2
	Usual Resident Numbers
	How many prisoners or community based offenders are present in the location being assessed?

	3
	Usual 3rd Party Numbers
	How many employees of other organisations e.g. healthcare, education, FM etc. are usually present in the location being assessed?

	4
	Usual visitor numbers
	How many visitors are likely to be present?

	5
	Activity Risk (HML)
	This is an assessment of the likelihood of the need for emergency treatment arising from the general activities on site.

	6
	Occupant Risk (HML)
	This is an assessment of the overall contribution of the building occupants to the likelihood of the need for emergency treatment. Age, known behaviour, offences will be factors. This should also consider the presence of mother and baby units where in place due to residency of children under two years old and expectant mothers within a prison establishment.  

	7
	Residential / sleeping
	This is to focus assessors where sleeping accommodation is in use the arrangements for casualty detection and response may require additional attention due to staffing and security levels

	8
	Remoteness / Lone work Risk (HML)
	This is to focus assessors on situations where there is a substantial level of isolation or distance which would impact on casualty detection and response time

	9
	Does layout or size impact on needs (Y/N)
	This is to focus assessors on situation where complex or very large spaces, multiple levels, access restriction might impact on casualty response time

	10
	Max Response time to casualty by 1st Aider (m)
	This is to focus assessors on the likely response time to a given location and should be considered in association with the maximum casualty notification time below. There is no defined max response time, however an emergency response to a casualty should be achieved as quickly as reasonably practicable without risk to safety. 

	11
	Max time to notify AP* of casualty (m)
	This is to focus assessors on the communication systems and equipment available within the site or to various groups to notify the AP of a casualty. Ensuring all the relevant details i.e. is the casualty conscious and breathing etc can be communicated as quickly as possible enables the ambulance call handler to dispatch the correct category ambulance asap.

	12
	Emergency vehicle access OK (Y/N)
	How easily can an ambulance be taken to any likely casualty location(s) and what is required to ensure this happens?

	13
	V High Risk Hazard(s) (Y/N)
	Hazards that require specialist response-not medium level industrial risk such as e.g. welding but about processes with obviously severe acute risks (e.g. zookeeper in poisonous reptile house)

	14
	Do staff drive HMPPS vehicles?
	This is to focus assessors on the extent to which staff are traveling in motor vehicles and the arrangements in place for support and equipment

	15
	Service Provider Self-provision OK (Y/N)
	On-site service providers must have their own 1st aid provision in place. This is not to say HMPPS will not share and support but the assessment should record adequacy of their systems

	16
	Appointed Person (min. statutory requirement)
	All sites must have an appointed person whether or not there is additional provision. The appointed person takes control of a casualty incident until it is dealt with and records and reports

	17
	Emergency Aiders
	Include the minimum  number of emergency aiders per shift consider AM, PM,ED and night sessions

	17.5
	Emergency Aider on duty
	Total number required to be trained to ensure that there are a sufficient number of emergency aiders on duty at any one time

	18
	First Aiders
	The First Aiders (Minimum policy  requirement Annex A) that are on site at all times

	18.5
	Trained First Aiders
	Total number required to be trained to ensure that the minimum policy (Annex A)  requirement is met at all times 

	19
	First Aid Kits (min. statutory requirement x1 kit )
	There is no statutory list for contents but they should be appropriate and adequate and a system should be in place to check and replenish contents at reasonable intervals.

	20
	Defibrillators
	Static ones to be located where they are likely to be needed but can be protected from abuse or neglect. Regular checks at reasonable intervals

	21
	First Aid Room
	The statutory requirement is that where these are provided, they meet a specific specification and are adequately maintained. The need for them is determined by the size and risk of the site

	22
	Special Treatment Eqpt/Skills
	Relates to item 13 and or other special skills, e.g. skill and equipment to cut down a casualty from a ligature or to identify suitable response to drug induced effects

	23
	Appointed Person
	All sites must have an appointed person whether or not there is additional provision. The appointed person takes control of a casualty incident until it is dealt with and records and reports

	24
	Emergency Aiders
	Administers emergency treatment to maintain life and prevent the situation from worsening in the immediate term pending access to professional clinical treatment

	25
	First Aiders
	Able to recognise and treat a wider range of injuries and medical conditions, as well as understand how to administer emergency treatment and life support to preserve life and limb in the immediate term, pending access to professional clinical treatment 

	26
	First Aid Kits
	There is no statutory list for contents but they should be appropriate and adequate and a system should be in place to check and replenish contents at reasonable intervals.

	27
	Defibrillators
	Static ones to be located where they are likely to be needed but can be protected from abuse or neglect. Regular checks at reasonable intervals

	28
	First Aid Room
	The statutory requirement is that where these are provided, they meet a specific specification and are adequately maintained. The need for them is determined by the size and risk of the site

	29
	Special Treatment Eqpt/Skills
	Relates to item 13 and or other special skills, e.g. skill and equipment to cut down a casualty from a ligature or to identify suitable response to drug induced effects. Where mother and baby units are present, skill and child resuscitation equipment should be present.

	30
	On site H/C (Y/N)
	The capacity of local healthcare and the proximity of nearby clinical treatment and any variability in this is to be considered in assessing these needs.  Healthcare staff are not to be counted directly within HMPPS 1st aid provision however should be considered as the primary response for prisoner first aid. Operational staff will provide emergency first aid until healthcare or emergency services arrive. 




First Aid Needs Assessment - Section 6: Assurance Check
	First Aid Co-ordinator appointed?
	

	All First Aiders Trained?
	

	First Aiders available at all required times (Note: Day and Night for Prisons and Approved Premises)?
	

	Are management arrangements in place for first aid kits?
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