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1

Introduction

1.1 Context

The Whole of Government Accounts (WGA) are prepared by HM Treasury in accordance with the Government
Resources and Accounts Act 2000.

These financial statements consolidate more than 10,000 entities that appear to HM Treasury to exercise
functions of a public nature or to be entirely or substantially funded from public money and as such includes
central government departments, non-departmental public bodies, public corporations, local authorities, the
National Health Service and the devolved administrations.

This guidance is for those within local government that are involved in the production of Whole Government
Accounts.

Data is collected from entities using the OSCAR Il system.

The external auditors of a local government entity have a statutory responsibility to review and report on the
Whole of Government Accounts return if the entity is above the audit threshold limit.

1.2 Oscar Il = Key Points and new for 2021-22

Organisations can run the counterparty Matches Report themselves and are able to see live published
data from other organisations for easier rectification of counterparty transactions

Restatements Analysis Worksheet requires single input that will feed into the relevant proforma tabs
More than one person can work on the submission at the same time on near real time data

SCOA codes will be available on the OSCAR Il and on GOV.UK

CGO01 and CGO02 forms can be downloaded from OSCAR I

Historic DCTs for 2020-21 can be viewed and downloaded to excel from Oscar Il as well as the facility
to toggle between 2020-21 and 2021-22 financial years. They can also be downloaded to Excel by
each individual tab (see section 4.2.3).

Ability to download the individual tabs of the DCT instead of the Audit Report, and also run the primary
financial statements report, accessed alongside the Audit Report options. This could be used to

provide the auditors with assurance (see section 7.2.8).

Less time taken to run Audit Reports due to the facility of being able to limit the number of CPID
transactions processed for your entity (see section 7.2.8) — NEW FOR 2021-22.

Frequently asked questions — see Section 1.8 —- NEW FOR 2021-22.

1.3 Purpose of this document

The purpose of this document is to provide users with information on the processes related to Whole of
Government Accounts (WGA) which will be performed within OSCAR II.
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1.4 Related materials

This guidance is to be read in conjunction with the following materials:

e WGA finance guidance including forms and associated guidance (available on GOV.UK -
https://www.gov.uk/government/collections/whole-of-government-accounts)

e Guidance videos.

1.5 How to use this guidance

The guidance has been divided into sections to meet the reporting requirements of the WGA process. Users
should be able to refer to specific sections to achieve a task e.g. submit counterparty transactions, or to enter
financial information into the proforma tabs.

1.6 Additional support

If you have any issues or queries do not hesitate to get in touch:

o Fortechnical queries relating to OSCAR Il access and the WGA application, please contact
oscar@support.deloitte.co.uk

o For any queries relating to the requirements and definitions for the WGA data please contact
LG_WGAreturns LG_WGAreturns@hmtreasury.gov.uk.

e For devolved administrations, please refer to your devolved administration contacts:
Northern Ireland Bodies contact: wga.afmd@finance-ni.gov.uk

1.7 Key Dates, Deadlines and Thresholds

1.7.1 Key Dates and Deadlines

The WGA deadlines apply to all local government bodies with the exception of the bodies listed below.

Submissions 28 February 2023 31 March 2023
Data Collection Tool Unaudited Data DCT (Cycle 1) Audited Data DCT (Cycle 2)
Forms & Documents Draft CG04 Management Review Final CG04 Management Review
Checklist Checklist

Copy of Final Published Accounts
CGO05 Audit Completion Form
(entities over the Audit Threshold,
signed and counter-signed)

It is essential that these deadlines are met, so that the overall process and publication of the accounts
are not delayed. Any delays must be notified to the WGA Team at the earliest opportunity.
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The timetable above does not apply to local government bodies in Devolved Administrations, who are covered
by separate arrangements.

1.7.2 Thresholds
DCT Audit: A local government entity’s DCT must be audited if it breaches any of the below thresholds:
Any of the below items above £2bn:
+ Total assets excluding PPE
+« Total liabilities less pension liabilities (note — for pension schemes, pension liabilities are included)
% Total income
+» Total expenditure

For entities below the audit threshold, we still require a completed and signed CG-04 Management Review
Checklist. The audit thresholds above do not apply to the devolved administrations and their sponsored
bodies. Please refer to the guidance provided by devolved administrations in relation to these.

The Comptroller and Auditor General (C&AG) is the group auditor of the WGA in line with Government
Resource and Accounts Act 2000, section 11 (GRAA). In line with the GRAA, a person who acts as auditor for
the purposes of section 10(2)(c) or (8)(c) shall give to the Comptroller and Auditor General such information
and explanations as he may reasonably require for the purposes of this section. Under ISA 600, the group
auditor has the right to direct component auditors to carry out specific work to support their audit of the group.
The work of the C&AG is carried out by the National Audit Office (NAO).

The rights and requirements of the NAO can extend beyond the thresholds set by HMT, which do not prejudice
the rights of the NAO. The NAO have informed us that they will need to consider the revised HMT thresholds
alongside HMT's developing analytical review controls to determine whether they require, for their purposes,
any assurances from auditors of components who are below the HMT thresholds. If/where additional work is
required the NAO will contact the relevant component auditor(s) regarding the scope and timing of this work.

Minor Bodies:

Any entity that believes they are exempt from the WGA process due to being a minor body must complete and
submit form CGO03 by 31 January 2023. The minor body thresholds can be found within the CG03 form, which
is published on the Treasury WGA website. For reference, the minor bodies thresholds are as follows:

All these items must be below £30m for 2020-21 and 2021-22 to qualify as a minor body:

+ Gross expenditure for both years

+ Gross income for both years

+ Gross assets as at 31 March 2021 and 31 March 2022
+ Gross liabilities as at 31 March 2021 and 31 March 2022

Reporting Balances on the CPID Transactions sheet:

There is no threshold, please report all balances with WGA counterparties to the granularity level which you
have available.
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1.8 Frequently asked questions

How do I log on?
This is covered in Section 3.2.
How do | change my password?

Access the login page for Oscar Il as follows - https://oscar.okta-emea.com/login/login.htm

OSCAR

Sign In

Username

hmt_andrew

Password

............

[ Remember me

Need help signing in?

Click on “need help signing in?” and then “forgot password?”.

Enter your Oscar Il user name and then click on “reset via email” to change your password. You will receive
notification by email.
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OSCAR /

Reset Password

Email or Username

hmt_andrew

Reset via Email

Back to sign in

How do | set myself up on Oscar 11?
The user access forms are on One Finance — link as follows: https://gff.civilservice.gov.uk/

From the home page, put Oscar 2 in the search engine, accessing the following page -
https://gff.civilservice.gov.uk/standards-policy-and-procedures/oscar/

Select user forms from the Oscar page.

General OSCAR Il information

OSCAR Il User Guidance and

OSCAR Il Users &

What is OSCAR and
what is it used for?

Information

User Authorisers: Forms

OSCAR Il Processes: Guidance and further information
Scroll down the screen and select the type of form relevant to your organisation. Follow the instructions
provided.

B General OSCAR |l User Form
(Word)

WGA (Central Government only) Bi User Authorisers (Excel)

WGA (Local Government and Public

. Fi WGA LG & PC User Form (Excel) ¥ Email the WGA team for approval
Corporations)
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How do | access and run Audit Reports?

This is covered in Section 7.2.8.

How do | access and run the summary Audit Reports?

This is covered in Section 7.2.8.

There is no data in the TB output tab on the Audit Report, why is this the case?

This will be due to the Trial Balance input method been chosen (auto-population of the DCT tabs) instead of
the pro-forma method (manual completion of the DCT tabs). On the Audit Report, the DCT input tabs and
posted tabs will be populated with TB data instead.

How do I view Historic DCT data?

This is covered in Section 4.2.3.

Why won’t pages load within the DCT and why is no data being displayed?

Oscar Il data is displayed via a series of web sheets. You may need to clear cookies and the cache within the
browser settings as follows:

Within Google Chrome, select Privacy and Security within the settings option.

G Settings Q_  Search settings

You and Google g Your browser is managed by your organisation

You and Google

E Auto-fill
@  Privacy and security 2 Person 1 ,
(¢ Performance

Sync and Google services »
@&  Appearance
Q. Search engine Import bookmarks and settings »
B0 Default browser
()  On start-up

Then select Clear browsing data and follow the instructions.

Within Microsoft Edge, select Privacy, search and services within the settings option.
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(G

Profiles Always use “Strict” tracking prevention when browsing InPrivate o ) I
I O Privacy, search, and services

Appearance

(D Sidebar Clear browsing data
[ start, home, and new tabs This includes history, passwords, cookies and more. Only data from this profile will be deleted. Manage your data
& Share, copy and paste
Clear browsing data now Choose what to clear
@ Cookies and site permissions
£é Default browser Choose what to clear every time you close the browser >

L Downloads

Ar Languages

Then select Clear browsing data now and follow the instructions.
My opening balances are not pulling through correctly, how do I rectify this?

This may be due to your submission not being completed or completely submitted for the prior year. You may
need to get Deloitte to re-input your opening balances to present a balanced position by raising a ticket. In the
first instance, you should contact the WGA Team. Alternatively, you may have restated last year’s closing
balances and hence opening balances for the current year. In this case, you will need to restate your opening
balances. Guidance on this is covered in Section 7.2.3.5.

Why is my CPID data not showing on the Matches Analysis Tool?

You will need to publish your data so that others can see the data. This can be done via the Home page in
your DCT. Click on “publish”.

Step 2 - Publish CPID transactions

Publish the CPID transaction to matches report.

Hard Soft
Validations Validation:

"

The validations for this step are det:

WGA 2020-21: match relationships on the
CPID Transactions

(Matches will now be visible to counterparties)

If you subsequently update your CPID transactions, you can re-populate the Matches Analysis Tool with the
updated data via the populate button on the CPID transactions tab.

Select to populate the latest data into the Matches Analysis Report

POPULATE
Select "Switch Method" of Input for CPID Data to switch to "CPID Transaction" SWITCH
Current input method: CPID Transaction MEIERI

I have selected the incorrect audit threshold on my DCT, how do | rectify this?
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You should contact the WGA Team who will be able to alter this in your workflow status. The alternative is to
reset your DCT to “open” status but this will clear any data that has been submitted.

Is there a mapping tool for SCOA codes in the DCT?

There is a mapping tool on the WGA website — link as follows:
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/107
1838/WGA_DCT_Documentation_mapping_tool_2020-21.xIsx

How do I rectify an invalid CPID code?

This is covered in Section 6.3.3. You should also refer to the tab alongside the Matches Analysis Tool which
has the complete list of CPID codes which are valid. This can be downloaded to excel.

Matches Analysis CPID List SCOA List

I
—Relurn_Required Org Detailed Type Org LGICG
BISADJ  BISADJ - BIS ADJUSTMENT N - Adjustment
(-] BISCLS BISCLS - CLS - DEPT FOR BUSINESS, ENERGY & INDUSTRIAL STRAT
A... ACA084 - Advisory Conciliation and Arbitration Service ACAS N - Consolidated in Parent Return BEIS Group Central Gov
A... AHCO084 - Arts and Humanities Research Council N - Other (Explain in Notes)
B... BBBO084 - British Business Bank PIC N - Consolidated in Parent Return BEIS Group Central Gov
Bl... BIS084 - Dept. for Business, Energy & Industrial Strategy Y BEIS Group Central Gov
B... BPA084 - BIS (Postal Services Act 2011) Company Limited N - Consolidated in Parent Return BEIS Group Central Gov
B... BRCO084 - Biotechnology & Biolegical Sciences Res Council N - Consolidated in Parent Return BEIS Group Central Gov
Cl... CIS084 - Comwall and Isles of Scilly Investments Limited N - Consolidated in Parent Return BEIS Group Central Gov
C... CNCO086 - Civil Nuclear Police Authority and Constabulary_OLD_DECO066 N - Other (Explain in Notes)
C... CNCO084 - Civil Nuclear Police Authority and Constabulary N - Consolidated in Parent Return BEIS Group Central Gov
C... COL066 - Coal Authority_OLD_DEC066 N - Other (Explain in Notes)
C... COLO084 - Coal Authority N - Consolidated in Parent Return BEIS Group Central Gov
DL... DLS084 - Diamond Light Source Ltd N - Consolidated in Parent Return BEIS Group Central Gov

The complete list of SCOAs can also be accessed here (third tab) for each match relationship. Both lists are
also published on the WGA website - https://www.gov.uk/government/publications/whole-of-government-
accounts-2020-to-2021-guidance-for-preparers

What do the workflow statuses mean when completing DCT’s?

This is covered in Section 4.2.2.

Why can’t | enter any data into the DCT?

This may be due to the DCT being locked at Cycle 1 or Cycle 2 submission status — locked for audit

acceptance. To unlock the DCT, you will need to re-visit Step 5 on the Homepage and reopen the cycle. You
will then be able to enter data into your DCT.
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Vi
Steps for Cycle 2 -

Step 5 - Reopen for Cycle 2 changes

If your return is below the audit threshold, select to reopen DCT for cycle 2 changes.
For audited organisations, unlock to enter auditor agreed revisions.

REOPEN FOR CYCLE 2
CHANGES

Why can’t | view the CPID transactions on the CPID transactions tab?
You will need to zoom out to see the CPID transactions. This is covered in Section 5.2.7.
Can I re-publish my updated CPID data?

If you subsequently update your CPID transactions, you can re-populate the Matches Analysis Tool with the
updated data via the populate button on the CPID transactions tab and re-publish the data.

Select to populate the latest data into the Matches Analysis Report

POPULATE

Select "Switch Method™” of Input for CPID Data to switch to "CPID Transaction”
Current input method: CPID Transaction METHOD
How do | download DCT extracts to excel?

Go to the tab you want to download in the DCT. Click on anywhere on the tab screen to reveal the toolbar.
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=  IBM Planning Analytics with Watson™

E Central Government v

Andrew Mackay (STG)

®

LS BRI SO0 T > B O B O@mOS o= © @ =
Landing Page Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3.Resti >
Balance Sheetas at _Restated Bal: Submitted Balance Sheet
I March 2022 Shest 31 March 2021 el o m.!11eMa;cnaggze1 e Comment

Non-current assets
Property, plant and equipment
Investment property
Investments in associates and joint ventures
Intangible assets
Non-current trade and other receivables

Other non-current financial assets

31 March 2022

oo

s BRI

Ol =
Ol o| o

Total non-current assets

Current assets

Click on the download button on the toolbar. Select download snapshot to excel.

©)

Andrew Mackay (STG) &

= IBM Planning Analytics with Watson™ fZ] Central Government v

LSS SO0 T - B o ® B w8 o= b © & =

Export slice to Excel 5 Validations Validations Bulk CPID Input CPID Transactions 1.SoCI 2. SoFP 3.Resti >

Export snapshot to Excel _I B

Export to PDF
No Copy/Paste view filter is avi

Landing Page Homepage Valid

-

Consolidated Statement of Fi
31/03/2022

Balance Sheet as at

Restated Balance

Submitted Balance Sheet
Sheet 31 March 2021 31 March 2021
£000

Restatement
£'000

31 March 2022
£000

Select ok and the file will be downloaded to your desktop.
Andrew Mackay (STG) 2

(@)

tral Government

E]C

IBM Planning Analytics with Watson™

o L SO 7T R ® S
Landing Page Homepage valid Export slice to Excel falidations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3.Resti >
Consolidated Statement of Fi  Export snapshot to Excel v !
31/03/2022 CG_SoFP v0.2.xlsm X

Export to PDF !
No Copy/Paste view filter is avi ions to export

I:‘ CP-SoFP:organisation_wga:R5C8

Autofit row height

D Autofit
Number of sheets to export
2
Property, plant and equip!
Investment pro|

nvestments in associates and joint ven

Cancel

Intangible a

Non-current frade and other receiv

Y SN
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How do | delete multiple or individual rows from the CPID transactions tab?

Within the CPID transactions tab, you can either delete single or multiple rows using the functionality shown
below. Note that key rows will not be deleted in their entirety only the CPID data will be deleted (key rows are
where account balances are shown and external balances).

Delete Rows

There are two methods of deleting rows- either select an individual account and a row no. to delete (as well as the option to delete 'All' rows), or select a range of accounts and rows to delete.

Select Account ¥ Enter row no. to delete @
OR

Select Range of Accounts Enter range of rows to delete
Lowest Account M Lowest Row no. DELETE
Highest Account M Highest Row no. A1

How do | add multiple or individual rows in the CPID transactions tab?

Within the CPID transactions tab, you can add multiple or single rows using the functionality shown below.

If the current input method selected is "Bulk CPID Input" you cannot edit this sheet - to edit this sheet you have to click the "Switch Method" button.

"Switch Method" can be used as often as required. Please note data will be incremented each time you "Refresh CPID Transactions" from the "Bulk|CPID Input" tab.

Add Rows Select Account h Enter no. of rows ADD ROWS

Note that to amend and edit the CPID transactions tab, you have to select the switch method and not the bulk
CPID method. You can also copy / paste directly into the tab from a spreadsheet or use the bulk CPID tab to

enter multiple rows.
How do | clear hard and soft validations on the CPID transactions tab?
Hard validations will need clearing and explanations provided for both hard and soft validations before you can

submit the DCT. In some instances, hard validations can become soft validations if an explanation is provided
— all explanations need to be provided in the “User comment” column of the CPIDs transactions tab.

Filters Account Code Total SCOA Y or Match Relationship

Account Code Account Code Descripfion Trial Balance Total External Balance

18414000 CA- LIQUID DEPOSITS 0 0

18511000 CA- DEPOSITS

18531000 CA- SHARES AND EQUITY TYPE INV

Examples of common errors are covered in Section 6.3.3.

When you have cleared the errors — click on validate.
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= IBM Planning Analytics with Watson™ fZ] Central Government Andrew Mackay (STG)
LS AN SO0 T - BO® wm S o= © =
< Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SofFP 3. Restatement Analysis 4, Tax 5. Operating Income 6. Operating Cost 74 >

Select "Switch Method" of Input for CPID Data to switch to "CPID Transaction" SWITCH VALIDATE
METHOD
Current input method: Bulk CPID Input

You should then check on the Homepage the number of errors remaining (published):

tep 2 - Publish CPID transactions

Publish the CPID transaction to matches report.

(Matches will now be visible to counterparties)
Hard Soft

Validations Validations

T

The validations for this step are detaile
NGA 2020-21: match relationships on the CPID Transactions tab as
'Publish’ validation errors.

You should also check the total validation errors before submitting (also on the Homepage) — these include
CPID transaction errors as well as other DCT validation errors which are shown on the validation report.

Hard Soft Submission
Validations Validations Deadline

The validations for this step are a total of those shown on tF
Validation Report tab and those detailed on the CPID
teps for Cycle 2 Transactions tab as 'Submission’ validation errors.

Using the TB input method for my DCT, how do | clear SCOAs not valid errors?

You will need to use valid SCOAs — these are listed on the WGA website. Note you can only use SCOAs that
map across to the DCT. These codes can also be found in the DCT mapping tool on the WGA website.

I have used the TB input method but the TB hasn’t posted?
You will need to validate the trial balance and then populate the DCT to post the figures. These steps are

carried out on the TB input tab of the Trial Balance Input section of Oscar Il. The trial balance will only post if
there are no validation errors.

Page 15 of 106



OSCAR Il WGA — Local Government Guidance

= IBM Planning Analytics with Watson™ E Trial Balance Inp ... Government Andrew Mackay (STG)
(SN I SO T > B A B O mS = ©
Homepage SCOA Mapping Trial Balance Input Trial Balance Posted Amount Available SCOA
4.1. Enter number of rows required for your Trial Balance and select "Create Trial Balance Rows" button. 50 CREATE TRIAL
Number of rows created: 50 BALANCE ROWS
4.2. Select "Clear Trial Balance" button if you would like to clear the current data from the input table. CLEAR TRIAL

BALANCE

4.3. Then place your Trial Balance codes in column "Your Code" and the amount in column "Amount £". Ensure all Trial
Balance codes used have been entered and mapped in the SCOA Mapping tab first.

Select "Validate Trial Balance" button to proceed. Check the status and correct any errors identified. Repeat steps 4 and 5 _ VALé%ﬂ%E?AL
until status on step 5 is Green. After selecting "Validate Trial Balance", you can view the tab "Trial Balance Posted Amount" to
check the amounts will be posted correctly and if a rounding adjustment has been made.

Select “Populate Input” button to proceed. The values will then be populated into the proforma tabs in the Central Government POPULATE INPUT
workbook. Proceed to the Central Government workbook and check the pro forma tabs to ensure data has been populated as
expected. Some tabs will require additional data to be entered manually.

I ’ C—
Amount £ Status Status Comments / User Action OSCAR Code OSCAR Description

I have completed my DCT but need to reload an updated TB via the TB input method, how do | do this?

You can reload an updated TB at any time of the process using the Trial Balance input section in Oscar II.
Please note that the revised figures will completely overwrite the previous set of figures posted to the DCT and
you will need to go through the DCT proforma tabs to check whether there are any errors. You should also
check opening balances as errors can arise where your opening balance does not match the opening balances
on Oscar Il. These may need to be dealt with through the Restatements tab where opening balances can be
restated.

IBM Planning Analytics with Watson™ @ Reports and Analysis v Andrew Mackay (STG) & @

Reports and Analysis

Shared Personal Favorites Recents

Shared /| WGA / Data Collection

| Name Location Type Last modified NK

[] @@ Process Owne...tches Report Shared/WGA/Data Collection Book 08/09/2022 17:19 Q
D @ Journal Report Shared/WGA/Data Collection Book 27/06/2022 17:07 Q
] (B Shared/WGA/Data Collection Book 13/04/2022 12:02 Q
] (mE] Shared/WGA/Data Collection Book 13/04/2022 09:02 <
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=  IBM Planning Analytics with Watson™ E Trial Balance Inp ... Government v Andrew Mackay (STG) 2

Homepage SCOA Mapping Trial Balance Input Trial Balance Posted Amount Available SCOA

~D

OSCAR 7 Whole of Government Accounts 1

Entity Selection Link to CG Homepage

@ organisation_wga To start trial balance workflow, please select the button below to be directed
BoE Asset Purchase Facility to the central government homepage and select 'Start' for your selected
organisation. Then use the Trial Balance tabs above to load data and map to
the input tabs. You can then go back to the Central Government tabs for

editing.
CG HOMEPAGE

This is covered in Section 7.2.3 in detalil.

How do | clear hard validation errors on the DCT?

You should refer to the validation report tab of the DCT. It is good practice to press the validate button to
ensure you are looking at the current state of play.

=  IBM Planning Analytics with Watson™ E Central Government W Andrew Mackay (STG) &
LSRN =S SO0 T > B OP L S o= b O [©} =
Landing Page Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Resti >
Filter Failed Validations Only E
Total No. of Failed Validations 7

‘ Hard ValidaTiOnSI 2 Hard validations must be resolved before submission to WGA
Soft Validations 5 Un-resolved soft validations must have a full Explanation added to them before submission to WGA VALIDATE

If you re-run the proforma validations any explanations in the 'User Explanation’
column will remain- please ensure that these are kept up to date before you lock

Validation Code Validation Category Validation Type Validation Description
89910021 Internal Consistency Soft Staff numbers information must be filled in
899M0001 Materiality Soft NIC contributions should be between G;ize%de L%‘V;gélg;oas‘%ﬁages If they are not, could you please
899N0129 Admin Hard All mandatory questions must be answered. Please check the box at the top of the sheet.
899N0130 Admin Hard All mandatory questions must be answered

The number of hard validations is displayed and these must be cleared prior to submitting the DCT data.
These are also listed in the table below with an explanation for why validations have failed. The validations are
also covered in more detail by clicking the validations tab and scrolling down for individual validation errors.
Please note that the trial balance must balance before your DCT can be submitted. This will often be shown
as a generic hard validation error and will clear when other hard validation errors have been cleared.

When you have cleared a hard validation error, you need to click on the validate button to refresh the errors
and to see whether these have been cleared.
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How do | clear soft validation errors on the DCT?

You should refer to the validation report tab of the DCT. It is good practice to press the validate button to
ensure you are looking at the current state of play.

= IBM Planning Analytics with Watson™ ££] Central Government v Andrew Mackay (STG) &
LSRR SO T > B O® &S o= © S} =
Landing Page Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Resti >
Filter Failed Validations Only E
Total No. of Failed Validations 7

‘ Hard Validationsl 2 Hard validations must be resolved before submission to WGA
Soft Validations 5 Un-resolved soft validations must have a full Explanation added to them before submission to WGA VALIDATE

If you re-run the proforma validations any explanations in the 'User Explanation’
column will remain- please ensure that these are kept up to date before you lock

Validation Code Validation Category Validation Type Validation Description
89910021 Internal Consistency Soft Staff numbers information must be filled in
899M0001 Materiality Soft NIC contributions should be between Sp“fsei%% ;%V;)?glgi%s(%ﬁages If they are not, could you please
899N0129 Admin Hard All mandatory questions must be answered. Please check the box at the top of the sheet
899N0130 Admin Hard All mandatory questions must be answered.

The number of soft validations is displayed and each of these must be given a user explanation, note — most
soft validations will just be consistency checks. Again, details of the validations can be found on the
validations tab, scrolling down to individual validations.

= IBM Planning Analytics with Watson™ E Central Government Andrew Mackay (STG)
(SRS S0 T o> B @ B o @moS o= 1 © aQa =
Landing Page Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Rest: >
Validation References User Explanation
87222000, 87228000
OCT_Row003/0CT_C0ol003, OCT_Row003/0CT_Col002, OCT_Row004/0CT_Col003, OCT_Row004/0CT_Col002
81600901, 81600905

My restatements are not flowing through to the primary statements, what do | do?

You will need to populate your restatements into the primary statements tab. To do this you should check for
any validation errors by clicking on the validate restatements button. No validation errors must be displayed.
Then click on Refresh restatements to populate the primary statements.
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Select "Validate Restatements" to proceed. Check the Validation column and correct any hard validation VALIDAT|
3rrors. RESTATEME

Once you have cleared all hard validations, select "Refresh Restatements" to update the Primary Statement and Note tabs with data from the below grid. RESRF:#EEI?

LII

How do | remove restatements from the restatements tab?

You can delete individual rows in the restatements tab. Then click on clear restatements (which removes
everything from the primary statements tabs), followed by validate restatements (to check the validity of entries

still there) followed by refresh restatements (which ensures that the remaining entries flow through to the
primary statements tabs).

= IBM Planning Analytics with Watson™ fZ] Central Government v

Andrew Mackay (STG) &

& =

<ot Decimal Points Validations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Restatement Analysis 4. Tax 5. OperatingIn >

+ this schedule if you have made Prior Period Adjustments, detailing transactions at SCOA level, which affect your Statements. This sheet will auto populate the proforma sheet restatemen’

tatements" to delete all restatement data on the Primary Statement and Note tabs. Please note that any restatements will remain on this
nd you can click “refresh restatements” to re-input them into the proformas. RESTATEMENTS

Statement from the first column.

>te Drop Down" to filter the second column based on the Primary Statement you have selected and select a Note.

UPDATE NOTE DROP
hich are not shown on individual tabs will display the following: "N/A - Restatements not shown on individual note tabs".

maining columns: Restatement Reason, Counter Party Code (if applicable), Debit or Credit and Comment.

Restatements" to proceed. Check the Validation column and correct any hard validation VALIDATE
RESTATEMENTS

sleared all hard validations, select "Refresh Restatements" to update the Primary Statement and Note tabs with data from the below grid. REFRESH
RESTATEMENTS

o (2]
<] m
F4 A

Why can’t | enter data into most of the cells on the Financial Instruments tab?

Most of the cells on the Financial Instruments are derived from other cells within the DCT (for example, Trade
and Other Payables is populated from the Trade and Other Payables balance on that tab less any balances

internal to WGA on the CPID transactions tab). The Financial instruments tab will only show balances external
to WGA for disclosure purposes.

The majority of inputs on this tab comprise answering the mandatory questions and providing a further
breakdown of balances by credit rating level etc.
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| have cleared validations but these have not been updated on the DCT, how do | update?

You will need to perform a master validate of the DCT. Go to the Homepage and click on the validate button
and then check the number of validations on the Homepage and the validations report tab.

= IBM Planning Analytics with Watson™ E Central Government Andrew Mackay (STG) & @
o o e VAR ) & =
Landing Page Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Resti >

5CAR Y7 Whole of Government Accounts 1 1] |2

Where can | find the CG forms?

CGO01 and CGO02 forms can be found on Oscar Il. Click on Reports and Analysis to access.

= IBM Planning Analytics with Watson™ Andrew Mackay (STG) 2 @)

Welcome to Planning Analytics with

Watson™ %

Overview video

Watch how IBM Planning 50
Analytics can help streamline 4 &
planning for your organization.

Pla o] g‘

A Quick Launch

2 [c]
Applications and Plans Reports and Analysis
Click on WGA.
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IBM Planning Analytics with Watson™ [] Reportsand Analysis Vv Andrew Mackay (STG) 2 ©)

Reports and Analysis

Shared Personal Favorites Recents
Q S Y 28 =

O Name Location Type Last modified N -
D (B Jay Test Shared Book 19/10/2022 15:24 jvi

[] [3OaALB Shared Folder 09/05/2022 15:55 <

D [ Data Structure Reports Shared Folder 15/09/2021 16:41 <

D 3 Reports Shared Folder 06/09/2021 10:40 <@

D [ WGA Shared Folder 02/07/2020 10:38 v

Click on Data collection.

IBM Planning Analytics with Watson™ @ Reports and Analysis Vv Andrew Mackay (STG) 2 @

Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA

1 Name Location Type Last modified J

D (B Data Collection CCNO18 Shared/WGA Book 28/03/2022 15:20 v
D O Data Collection Historic Shared/WGA Folder 01/03/2022 18:16 v
D [0 Data Collection Shared/WGA Folder 02/07/2020 10:38 v

Click on CG forms.
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IBM Planning Analytics with Watson™ [z] Reportsand Analysis v Andrew Mackay (STG) 2 ©)

Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA / Data Collection

| Name Location Type Last modified NP

D @ Central Government Shared/WGA/Data Collection Book 14/12/2022 10:46 <
D (B Process Management Shared/WGA/Data Collection Book 13/12/2022 17:18 <
D (B CGForms Shared/WGA/Data Collection Book 22/11/2022 10:59 <@

Then click on CGO01 confirmation or CG02 Annex as required. You can pre-populate the CG01 with instigating
and receiving entities. This will populate balances currently held between those entities on Oscar Il (published
balances from DCT completion).

= IBM Planning Analytics with Watson™ fZ] CGForms v Andrew Mackay (STG) &
[SANIESS o0 T - B O B @wm S o= 3 & =B

CGO01 Confirmation CGO02 Annex

The CGO03, CG04 and CGO05 forms can be found on the WGA website — guidance for prepares. These can be
downloaded and completed. Details of these forms are also included in Section 9.

How do | complete the administration section on the DCT?
It is mandatory to complete this section and you will not be able to submit your DCT until this is completed.
From the Landing page, navigate to the Homepage and scroll down to the bottom of the page.

LS S0 T > B o ® B O @m G o= 1 &

Landing Page Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3.Re:

ease complete the following details before locking for submission:

Update value Current value
Entity's Contact Name Fred Bloggs Fred Bloggs
Entity's Contact Telephone Number =~ 01234 567890
Entity's Contact E-mail Address

Auditor's Name

Auditor's Contact Name

Auditor's Contact Telephone Number
Auditor's Contact E-mail Address

Link to published financial statements

UPDATE
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Populate the left hand side (Update value) with all your details. These will be highlighted in green prior to
update. Click on update and the values will be updated and populated under current value.

Are you sure you want to execute the process?

Cancel Continue

IBM Planning Analytics with Watson™ E Central Government v Andrew Mackay (STG) 2 @

o € e SO0 T - B e B @9 o= b o Q =

Landing Page Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3.Resti >

-

lease complete the following details before locking for submission:

Update value Current value
Entity's Contact Name [Fred Bloggs
Entity's Contact Telephone Number 01234 567890
Entity's Contact E-mail Address

Auditor's Name

Auditor's Contact Name

Auditor's Contact Telephone Number
Auditor's Contact E-mail Address

Link to published financial statements

UPDATE

What documentation is available on the WGA website?
The following documents are published on our website:

- Data Collection Tool Central Government User Guidance

- Data Collection Tool Local Government User Guidance

- Counter party identifier (CPID) List (useful for checking CPID codes for agreeing balances)

- List of standard chart of accounts (SCOAS) (useful for checking account codes and their validity)

- Standard chart of accounts to data collection tool cell reference document (useful for resolving DCT
validation cell errors and also checking the account code mapping to DCT cells)

- Match relationships list (useful in the balance agreement process)

- CGO02 template for agreement of balances

- CGO03 template (for minor body status)
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- CGO04 Management checklists (Central and Local Government)
- CGO5 template for notification of audit completion

| have completed my DCT submission, what documentation do | need to complete?

Details of the forms required to be submitted are covered in Section 9. Entities should also forward a final
copy of the Audit Report to their auditors, together with a list of adjusted and unadjusted errors (on the CG-05

form).
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2 Roles and Responsibilities

The key deliverables for local government organisations are the DCT, and the resulting entry of statement of
accounts and counterparty data onto OSCAR |IlI.

Other forms which may need to be completed to support the completion of the DCT are:

e CG-03 - Confirmation of Minor Body status
o CG-04 - Management Review Checklist
e CG-05 - Notification of Audit Completion (only for entities above the audit threshold)

Links to these forms can be found on the Local Government ‘Homepage’ for OSCAR Il. These forms are also
available on the HM Treasury WGA website:

https://www.gov.uk/government/collections/whole-of-government-accounts
For additional guidance on LG forms, please see section 9 in this document.

The Consolidation Officer is the person who signs the Resource Accounts and the final WGA return. This
Consolidation Officer will normally be the Accounting Officer or Financial Controller.
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2.1 Requesting access to OSCAR Il

2.1.1 Local Government

To submit a request to become an OSCAR user, you must complete a new user form available on
GOV.UK and send through the completed form to the WGAOSCAR@hmtreasury.gov.uk.

Once the WGA team has confirmed your request has been accepted, you should receive an activation
email from noreply@okta.com shortly after this to set up your OSCAR account.

You can find further details on the OSCAR User Guide at:
https://www.gov.uk/government/collections/the-online-system-for-central-accounting-and-reporting-
oscar-tool.

For clarification purposes, User Authorisers (UAs) are nominated users who are authorised to add new
users, amend existing user access and remove users from the OSCAR all system.
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3 Accessing OSCAR I

3.1 Brief description

This section explains how to obtain access to the OSCAR Il system and navigate to the WGA area.

3.2 Activities

The activities to carry out this step are as follows:
e Login page
¢ Navigating to WGA.

3.21 Login page

After you have successfully created an account (https://www.gov.uk/government/publications/the-online-
system-for-central-accounting-and-reporting-oscar-user-guide), you will be able to access the login page (you
can also do so by using the link provided in the ‘Welcome to OSCAR’ email).

In the login page, you will find ‘Email authentication’, with your email address partly masked. Email
authentication provides an additional layer of information security and will be required every time you log into
OSCAR II. The authentication process includes three steps:

¢ Generate a single-use authentication code;
o Retrieve the code from your inbox; and

o Enter the code in the login page.

To log into OSCAR I, use the link https://oscar.nmt.gov.uk and you will arrive at the log in page to enter your
username and password:
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To generate the single-use authentication code click on ‘Send me the code’ in the Email Authentication Form.

Verify with Email Authentication

Send a verification code to
J...a@hmtreasury.gov.uk

Send me the code |

Sign Out

Once done, an email will be sent to your inbox, with subject ‘One-time OSCAR verification code’. In the email
you will find a code, as shown in the example below.

IMPORTANT:

Your code might arrive in your Junk/Spam inbox, please check these folders for email from
OKTA

Inbox - Brittany.Cooper@hmtreasury.gov.uk - Outlook

Send / Receive Folder View Info Store  {/ Tell me what you want ta do
=l G x Qareply R |y ) Open Current View: - | il Move - p | DBomseGoups |Search People P
a8l x| vl || o communestons | cave Messages) w [42% Address Book
New New  _° Delete Archive L& Reply =" (5 To Manager g RUies Tags Y Fiter Email - Send ta
Email ttems - &fy” Jroward - Add to Favorites Filter View - | il onenote B Heremal OneNote
New Delete Respond Quick Steps ] Info Store Move Groups Find OneNate -
4 Favarites €| [search Current Mailbox 52 | Current Mailbox ~ Mon 29/07/2019 16:54 «
Inbox 1 ANl Unread Mentions o Newest b & 0] Okta <noreply@okta.com> o
Sent ltems anndaTPidannnnnnnnnnnnnnnnnnnnnnnnnn, One-time OSCAR verification code =
Deleted ltems 41 i ok |2 || To @ Cooper, Brcany - HHT ~ X g
i One-time 0SCAR verification code 1654 = ©
4 Inbox 1 - E Hi Brittany, H -
i smsmmnas nums Hi Brittany, 2
min Okta €
Room Bookings Welcome to OSCAR 15:52
Hi Brittany,
Change Management — You are receiving this email because a request was made for a one-time code that can =
@ - OSCAR, P Locke, Daniel - HMT = be used for authentication.
emmunications Survey Monkey results - 6 responses 15:43 ¥
Gow.UK Hi guys The most recent report is .
Weekly Bulletin /Othar(uvaSCAR p yse, Elizabeth - HMT Please enter the following code for verification:
PMO FW: Estimates Data 1:31

FYI - this is the Estimates Data

4 Stakeholder Engagement proveresesaseney
i - @ .
o e OSCAR, P sse, Elizabeth - HMT @ : 262056
RE: Estimates and Budgeting Data T... 11:28 H H
Stakeholder List Hi both, Apologies, | did take an SEEEEEEEsEEEEEE
Team Emails OSCAR, P Locke, Dariel - HMT

RE- Project OSCAR Il - WPR Trainin 1035 If you believe you have received this email in error, please reach out to the OSCAR

o mE eh ... Good morning all, I hape that you Service Desk. -

Page 28 of 106



OSCAR Il WGA — Local Government Guidance

In the OSCAR Il Email Authentication Form, you will find an empty field titled ‘Verification code’. To access
the system, you will need to copy the verification code from the email, paste it into the field (or type it in
manually) and click on the blue ‘Verify’ button.

>

Verify with Email Authentication

Averification code was sent to
J...a@hmtreasury.gov.uk. Check your email and
enter the code below.

Haven't received an email? Send again

Verification code
NN EEsEsEsRsEsEEEssEEsEsEsEsEEEEEEEEEEEE,

I 227545

Sign Out

3.2.2 Navigating to WGA

Once you have successfully logged in using your credentials you will be able to navigate to the WGA area by
the following steps.

In the OSCAR Il landing page, you will find two options:

Enter data This directs users to the data entry pages
View Reports This directs users to the OSCAR Il reporting interface

Click the ‘Enter Data’ tile to proceed to the area that contains access to all the processes required for data
submission (including WGA).
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I w Q e App ﬁ

Work

After clicking on the ‘Enter Data’ tile, you will reach a screen titled “IBM Planning Analytics”. This is where you
will find folders which relate to different processes. To proceed to the WGA area, click ‘Reports and Analysis’
followed by ‘WGA'.

Welcome to Planning Analytics with
Watson™

Overview video

Watch how IBM Planning
Analytics can help streamline
planning for your organization.

PL

A Quick Launch
Qs )

Applications and Plans Reports and Analysis
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Reports and Analysis

Shared Personal Favorites Recents

Q ) Y a8
] Name Location Type Last modified J
D @ Jay Test Shared Book 19/10/2022 15:24 @
] [OOaAB Shared Folder 09/05/2022 15:55 <
] [3 Data Structure Reports Shared Folder 15/09/2021 16:41 <
] 3 Reports Shared Folder 06/09/2021 10:40 <
] [ wca Shared Folder 02/07/2020 10:38 <

Note that the tiles you see depend on your security profile and may be different from what you see in the example.

Selecting WGA Folder will further take you to the ‘Data Collection’ Folder page.

Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA

| Name Location Type Last modified J

D [B Data Collection CCN018 Shared/WGA Book 28/03/2022 15:20 v
['] [ Data Collection Historic Shared/WGA Folder 01/03/2022 18:16 <
] [ DpataCollection Shared/WGA Folder 02/07/2020 10:38 <

After selecting the ‘Data Collection’ folder, you will reach the following landing page where you will find series
of input ‘books’ to allow submission of data for WGA process:
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Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA / Data Collection

O Name Location Type
[J @ Local Government Shared/WGA/Data Collection Book
[J @@ central Government Shared/WGA/Data Collection Book
[J @ process Management Shared/WGA/Data Collection Book
D [B CG Forms Shared/WGA/Data Collection Book

Note that the tiles you see depend on your security profile and their number may be different from what you see in the example.

3.3 Next steps

More detail on what these books are can be found below:
e Local Government Book — Section 7 in this guidance
e Matches Analysis Tool — section 6.2.4

e CG Forms — section 9 Annex B.

Last modified

14/12/202212:16

14/12/2022 10:46

13/12/202217:18

22/11/2022 10:59

o
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4 WGA on OSCARI I

4.1 Brief description

Data collection for the Whole of Government Accounts return has been organised into ‘books’ for data
providers to enter. This section will outline the ‘books’ and activities which can be completed in each. Please
note that the screenshots show 2019-20 but equally apply to 2020-21.

4.2 Activities

The activities to carry out this step are as follows:

e Introduction to WGA books
e Overview of the WGA process.

4.2.1 Introduction to WGA books

There are several WGA books where you can perform a number of different tasks:

Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA / Data Collection

[ Name Location Type Last modified N

I:‘ 8 Central Government Shared/WGA/Data Collection Book 14/12/2022 10:46 <
I:‘ B Process Management Shared/WGA/Data Collection Book 13/12/2022 17:18 <
D B CG Forms Shared/WGA/Data Collection Book 22/11/2022 10:59 <
D B Process Owner Matches Report Shared/WGA/Data Collection Book 08/09/2022 17:19 <
Local Government Entry and submission of Local Government financial information

Matches Analysis Tool  Dynamic table to view published counter party transactions
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4.2.2 Overview of the WGA process

Below diagram shows the steps involved int the WGA submission process:

NES Lock Submit for Reopen for Lock for
submission submission Cycle 1 Cycle 2 Cycle 2
L)

Publish CPID transactions >

Submit and
complete
WGA return

Start

Publish CPID
transactions

Lock submission for
review/audit acceptance

Submit and close for
Cycle 1

Reopen for Cycle 2
changes

Lock for Cycle 2

Submit to finalise Cycle
2 and complete WGA
Return

4.2.3 Historic DCT’s

This step is to begin the input process

Users are able to enter counterparty transactions and publish at any point of the
input process before submission

Above audit threshold: This indicates to the WGA team input is ready for audit
acceptance

Below audit threshold: Select once you have completed input and progress to
Cycle 1 submission step

Above audit threshold: Submit to finalise Cycle 1 data and commence the audit
process

Below audit threshold: Review data and submit for Cycle 1

Above audit threshold: Select reopen to enter any audit revisions

Below audit threshold: Select reopen for any Cycle 2 changes

Above audit threshold: Select to lock the submission and generate a final pack
for audit completion

Below audit threshold: Select once you have completed any changes and
progress to Cycle 2 submission step

Above audit threshold: Once the audit has completed and changes agreed and
processed, submit to finalise the WGA return

Below audit threshold: Review data and submit to finalise the WGA return

There is now the facility on Oscar Il to view both 2019-20 and 2020-21 DCT'’s alongside each other by toggling
between the two financial years. These can be accessed as follows by selecting “Data Collection Historic” and
then “Local Government Historic” or “Central Government Historic” sets of books as follows (example shows a
central government organisation but a local government organisation or Public Corporation can be selected):
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Reports and Analysis

Shared Personal

Shared / WGA

Name
B Data Collection CCNO18

3 Data Collection Historic

o o oo

3 Data Collection

Reports and Analysis

Shared Personal

Shared / WGA / Data Collection Historic

O Name
D @ Local Government Historic

] @@ central Government Historic

Homepage Validation Report

organisation_wga

Dept. for Business, Energy & Industrial Strategy

Year Selection

year_wga

202021

Cycle Selection

adjustment_type_wga
Cycle 1 Input

1. Filter for user to choose organisation

Favorites Recents
Location Type
Shared/WGA Book
Shared/WGA Folder
Shared/WGA Folder
Favorites Recents
Location Type
Shared/WGA/Da...tion Historic Book
Shared/WGA/Da...tion Historic Book
Decimal Points Validations Validations Bulk CPID Input

2. Filter for user to choose current year/previous year
3. Filter for user to choose cycle

Last modified

28/03/2022 15:20

01/03/2022 18:16

02/07/202010:38

Last modified

13/12/2022 17:01

13/12/2022 16:57

CPID Transactions 1. SoCI 2. SoFP

S v g8 =
N7
<@
<@
<@
S Y 58 =
N2
v
v

3. Restatement Analysis
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4.3 Next Steps

You will be able to select the correct book based on what action you want to perform and understand the
collection cycles. Also, please note that you need to reselect all the options above for the data to refresh and
show correctly.
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5 Step: Data entry features

5.1 Brief description

This section describes the steps for data providers submitting project data to the OSCAR Il system.

The input screen is the focal point to the WGA book as it allows data providers to enter data for the current
year, forecast data, and view historical data once this has been migrated to the new system.

5.2 Activities

The activities to carry out this step are as follows:

e Select the organisation

¢ Navigating tabs

e Entering data

e Saving and refreshing data
o Copy / paste input view

e Exporting data.

5.2.1 Selecting the organisation

Click on Data collection within Data entry to access the Local Government set of books for entering DCT data.

Reports and Analysis

Shared Personal Favorites

Shared /| WGA

] Name Location

|:| [B Data Collection CCNO18 Shared/WGA
|:| (3 Data Collection Historic Shared/WGA
[[] 3 DataCollection Shared/WGA

Recents

Type

Book

Folder

Folder

Last modified J

28/03/2022 15:20

01/03/2022 18:16

02/07/202010:38
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Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA / Data Collection

Q S
] Name Location Type Last modified J
|:| @ Local Government Shared/WGA/Data Collection Book 14/12/2022 12:16
|:| [E Central Government Shared/WGA/Data Collection Book 14/12/2022 10:46
|:| B Process Management Shared/WGA/Data Collection Book 13/12/2022 17:18

Selecting Local Government takes you to the landing page as follows:

= IBM Planning Analytics with Watson™ ££] Local Government Vv Andrew Mackay (STG) &
(SIS S0 [} =
Landing Page Homepage Validation Report Decimal Points Validation Validations Bulk CPID Input CPID Transactions A.CI&E B. I&E NCS Subjectiv¢ >

OSCAR y/ Whole of Government Accounts

Entity Selection

organisation_wga
Bath & North East Somerset Council

Navigating the Local Government book

Welcome to the Whole of Government Accounts Data Collection Tool for Local Government entities.

This is a new landing page that will take you directly into your DCT input tabs to do your submission. This will facilitate speedier navigation within your DCT.

This landing page will help you navigate the different tabs that are available at the top of the screen.

Note: the Homepage is not required to be opened unless you are wanting to start your submission or change the workflow of your entity. In all other instances, please navigate diret
to the tab you wish to work on.

- Homepage: this tab will allow the entity to start their submission or move through the workflow.

5.2.2 Navigating tabs

The below screenshot shows the areas presented as tabs along the top of each page and are accessible from
any area.

At the top of each screen you are presented with tabs which lists activities which can be performed as shown
below and you scroll along to display additional tabs using the forward and back buttons:

IBM Planning Analytics with Watson™ E Local Government Vv Andrew Mackay (STG)
LSS D [} =
Landing Page Homepage Validation Report Decimal Points Validation Validations Bulk CPID Input CPID Transactions A. CI&E B. I&E NCS Subjectiv¢ >
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You can navigate from tab to tab by simply clicking on a tab, scrolling to the relevant tab.

The current tab will be highlighted as blue underlined, while hovering over a tab will highlight the tab as shown
below.

IBM Planning Analytics with Watson™ ££] Local Government v Andrew Mackay (STG) & @

LSS SO @ =

Landing Page Homepage Validation Report Decimal Points Validation Validations Bulk CPID Input CPID Transactions A. CI&E B. I&E NCS Subjective >
CI&E Account: Net Operating Expenditure and Surplus/Deficit for the year ended Video guidance for completing this proforma can be

https://vimeo.com/governmentfinance/review/44339:
sort=lastUserActionEventDate&direction=desc

31/03/2022 PLEASE NOTE YOU'LL HAVE TO COPY AND PAS
INTO YOUR BROWSER

Spreadsheet View:
REBUILD
i VIEW “
Comm

etcososenien
Corporate income and expenditure

Provisions expense (any amount not in NCS)
Trading operation results - Income

Trading operation results - Expense

OC’C’OC’IIH

Other corporate income

Other corporate expense

5.2.3 Entering data

When you enter data and move to a different cell, the recent inputs will turn green. This is to differentiate
between new data entry and data which has already been committed to the database. When you ‘Save’ or
‘Refresh’ the page, entered data will turn to black and be saved into the proforma.

{IMPORTANT:

EPIease note negative numbers are to be entered with a minus sign (-). Using brackets to indicate
inegatives e.g. (1,000) will return an error.

Please be mindful of this when copying and pasting from your own workbook.

In the proforma templates different colour of cells have different functionality:
1. White cells - allow data input and will be saved into the database when you click ‘Save’ or ‘Refresh’

2. Light grey cells — these cells represent calculated cells, prior year data, or pull data from other proforma
tabs e.g. restatement data. You may be able to enter data into these cells, however when you click
‘Save’ or ‘Refresh’, entered data disappear and will not save into the database.

3. Dark grey cells — these are not required for data entry. You may be able to enter data into these cells,
however when you click ‘Save’ or ‘Refresh’, entered data disappear and will not save into the database.

Page 39 of 106



OSCAR Il WGA — Local Government Guidance

Development Information Ocher software &
Technology software licences
£000 "l

Intangible Assets Cost

Carried forward at 31 March (as shown in last year's accounts) 6,288 0 6,170 14,739 1,772
Adjustment 0 0 0 0 0
Restated balance 6,288 0 e 6,170 14,739 1,772

Balance brought forward at 1 April 0 0

o

o
O

o

Additions 3
Donations g
Impairment losses E
Impairment reversal E
Disposals E
Revaluations g
Reclassifications 2

Transfers tusssssssssssssndbonsnnnsnnnnnnnasfiannnnnnnnnnnnnns

As at 31 March 2020 e

IMPORTANT:

You can enter data into the dark grey cells, and it will impact on any subtotals/totals that are in this
sheet. However, the data will not be saved to the database (and therefore will not count as part of
your return), it may cause validations to fail and will disappear if you refresh the tab.

5.2.4 Saving and refreshing data

Once you have entered data, saving or refreshing the page will turn the text black and commit the data to the
database.

Clicking the ‘Save’ button will commit data to the database per the screenshot below:

As at 31/03/2020

Spreadsheet View: H
REBUILD =

Input -

VIEW H

by =

Net cost of services
I
Provisions expense (any amount not in NCS) 0
Trading operation resuits - Income ]
Trading operation results - Expense ]
Cther corporate income ]
Other corporate expenss ]
(Following Group Accounts Only)
[SLG ONLY] Police, Fire, SESTRAN & Strathclyde P'ship for Transport 0

You can also click on the refresh button indicated below which will also commit the data to the database and
act as a saving function.
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Refresh your data

Local Government w

+ Homepage Validation Report Decimal Points Validation Validations Bulk CPID Input CPID Transactions A. CI&E

Please note that if you do not ‘Save’ or ‘Refresh’ your tab and navigate away, or close the web page, entered
data will be lost.

bo Not Use the Refresh button on your web browser but the Refresh/Save buttons on your
worksheet.

—:: Welcome X | o oscar - My Applications X @ IBM Planning Analytics X +

Central Government v (@) Jasmine Spandzeva  (2)

+ Homepage Validation Report Decimal Points Validations Validations Bulk CPID Input CPID Transactions 1. SoCl 2. SoFP 3. Restatement Analysis 4 Tax 5. Operating Income 6. Operating Cost

7. Fin Cost 8. PPE 9 IFA 10. T&OR 11. T&OP 12. Other Fin Assets 13. Other Fin Liabilities 14_Fin Instruments 15. Cash & Inventories 16. Provisions 17. Pensions 18. Reserves
———

19. Contingent Liabilities 20. Assocs & JVs 21. Add Information

5.2.5 Copy / paste input view

Some proforma tabs which have multiple tables have the ability to select a copy and paste spreadsheet view.
This will allow you to easily copy and paste blocks of data from your own workbook directly into OSCAR 1.

The relevant tabs will have the below drop-down menu, where you can select Copy/Paste and then ‘Rebuild
view’ to change the sheet view.

Spreadsheet View:

Iﬁ

Input

REBUILD
VIEW

terest Receivable &
Payable
201819
£000

Interest receivable and similar income

Copy/Paste

You will find guidance on enabling copy and paste here:

https://www.gov.uk/government/publications/the-online-system-for-central-accounting-and-reporting-oscar-
user-guide
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5.2.6 Exporting data

Users have the ability to export the current proforma tab into an excel document.

Click on anywhere within the tab to reveal the full toolbar as follows and select export:

=  IBM Planning Analytics with Watson™ E Central Government Andrew Mackay (STG) |
o < SD T » w2 o= b e =
< alidations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Restatement Analysis 4. Tax 5. Operating Income 6. Operating( >
Consolidated Statement of Financial Position as at I I
31/03/2022

IBM Planning Analytics with Watson™ {Z] Central Government Andrew Mackay (STG) &
oo S0 T oo o B S o= b © & =
< alidations Validations Bulk ¢ Export slice to Excel 1s 1. SoCI 2. SoFP 3. Restatement Analysis 4. Tax 5. Operating Income 6. Operating( >

Export snapshot to Excel

Consolidated Statement of Fi I I

31/03/2022 Export to PDF
N CAami/Danta visas filkar in miuailallas Am thin ¢t _

Click on export snapshot to excel and follow the instructions to download the excel file to your desktop.

IBM Planning Analytics with Watson™ E] Central Government Andrew Mackay (STG) 2 ®

alidations Validations Bulk ¢ Export slice to Excel 1. SoCI 2. SoFP 3. Restatement Analysis 4. Tax 5. Operating Income 6. Operating |

Export snapshot to Excelv
Consolidated Statement of Fj CG_SoFP v0.2.xlsm X

31/03/2022 Export to PDF

ions to export

No Copy/Paste view filter is available on this tab [[] cP-SoFP:organisation_wga:R5C8

Autofit row height

D Autofit

Number of sheets to export

2

Property, plant and equipl
nvestments in associates and joint ven Cancel OK
Intangible a
Non-current trade and other receiv S

Please note that no formulas will be downloaded when you export the document.
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5.2.7 Zoom Function

You can use the zoom functionality to be able to zoom in / out to view data within the tabs on the screen.
There is a zoom button to the far right of the toolbar as follows:

IBM Planning Analytics with Watson™ E Central Government Andrew Mackay (STG) &
LSO SO T - B o »® B @G = L © @ =

< alidations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Restatement Analysis 4. Tax 5. Operating Income 6. Operating( >

Clicking on this will give you options to zoom in / out. Select the relevant option you require.

=  IBM Planning Analytics with Watson™ E Central Government v Andrew Mackay (STG)
LSS SO T - B ow B ow S o= O a =
< alidations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Restatement Analysis 4. Tax 5. Operating 1 Fit to width
Fit to page
Select to populate the latest data into the Matches Analysis Report 200%
100% v
75%
50%

= IBM Planning Analytics with Watson™ E Central Government Andrew Mackay (STG) 2
LSRR S SO T > B ® B oS o=@ @ =
< alidations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Restatement Analysis 4. Tax 5. Operating] Fit to width
Fit to page
Select to populate the latest data into the Matches Analysis Report
200%
POPULATE
150%
100%
- - - 75% v
Select " Switch Method" of Input for CPID Data to switch to "CPID Transaction”
METHOD
Current input method: Bulk CPID Input
50%

If the current inout method selected is "Bulk CPIN Innut” vou cannat edit this sheet 1o edit this sheat vou have ta click the "Switch Method” button

Scroll down the screen to view transactions as follows:
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= IBM Planning Analytics with Watson™ E Central Government W Andrew Mackay (STG) &

LS IIIES PR =

< alidations Validations Bulk CPID Input CPID Transactions 1. SoCI 2. SoFP 3. Restatement Analysis 4. Tax 5. Operating Income 6. Operating | >
Current input method: Bulk CPID Input i

If the current input method selected is "Bulk GPID Input” you cannot edit this sheet - to edit this sheet you have to click the "Switch Method" button.
"Switch Method" can be used as often as required. Please note data will be incremented each time you "Refresh CPID Transactions" from the "Bulk CPID Input” tab.

Add Rows Select Account hd Enter no. of rows ADD ROWS

Delete Rows

There are two methods of deleting rows- either select an individual account and a row no. to delete (as well as the option to delete "All' rows), or select a range of accounts and rows to delete

= Enter row no. to delete DELETE ROW

Select Account

Select Range of Accounts Enter range of rows to delete
Lowest Account M Lowest Row no E
Highest Account M Highest Row no.
Filters Account Code Total SCOA < o Match Relationship. All Match Relationships ~ REBUILD VIEW|
Row No Account Code Account Code Description MR Trial Balance  Total External Balance |">ti0ating Entity  Counter Party CPID Amount
1 14912000 1A~ EMISSIONS ALLOWANCES - COST - ADDITIONS 2 0 0 0
- TR |- ELASSIONS AL WANGRS- 00T oSS = __—l
1 16151000 NCA- TAXATION AND DUTIES DUE 12 0 0 0

- e G- PREPRIIITS MNP = ___l
< b

5.3 Next steps

You will now be aware of the features found within the data input books to navigate, enter data effectively,
save, and export data.
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6 Step: Counter party transactions

6.1 Brief description

Once you have clicked ‘Start’ on the Homepage you will be able to input counter party data. There are two
options for entering counterparty transactions, either via the CPID transactions method, or bulk CPID input
method. If you have few counterparty transactions you may want to use ‘CPID transactions’, else if you have a
significant amount of counterparty transactions you may want to use ‘Bulk CPID input’.

6.2 Mismatches - overview

Mismatches occur when there are differences between what you are pointing to another WGA organisation
and what the corresponding organisation is pointing back

This chapter will cover some broad categories of mismatch. It should be noted that there are many more
individual reasons why data may not match which would require investigation on a case by case basis.

A mismatch analysis tool, or the mismatch report generated using this tool, can be made available to you on
request. This will show your mismatches with other entities based on the current dataset available in OSCAR
on that date. Alternatively, you may be sent a mismatch report by the WGA team when a mismatch is being
investigated. If this is before Cycle 2, then data can be amended within the DCT to resolve the mismatch. If the
involved party’s data has already been submitted, this may require a manual journal by the WGA team
(therefore we would want to pick up on mismatches to prevent or correct them at an early stage).

Difference in amounts
This mismatch type occurs when the entities record the transaction to each other at differing amounts.

The balance agreement process should minimise the occasions when this occurs within central government for
significant balances and ensure that evidence is recorded via the CG forms when significant mismatches do
still exist.

Difference in counterparty allocation

One counterparty may have omitted to point to the other counterparty. This can be corrected within that parties
CPID transactions sheet if picked up before the Cycle 2 stage.

This can also occur where there is confusion as to the correct counterparty due to an agency relationship. The
resolution to such an issue would need to ensure that all balances internal to WGA are eliminated. Ideally the
solution is agreed between all the parties to the transaction so that each step in the transaction is recorded in a
way that aligns.

If one party reports a balance of say £900k, and the other doesn’t due to materiality, the other party should
report an equal amount in a similar MR to eliminate the balances.

Error in positive/negative signage

If you are allocating part of a negative signage amount to an entity on the CPID transactions sheet, you will
need to ensure your allocation uses negative signage. If you use the opposite signage to what is expected, and
the other party uses the correct signage, this causes a mismatch of double the value of the balance.

Please be alert to the warning messages within the CPID transactions tab which appear if unexpected signage
is used.
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Different match relationships

Agreement on use of match relationships forms part of the balance agreement process, so we would expect
that occurrence of this issue on significant balances within central government would be limited.

The issue would occur when counterparties are classifying the balance differently, for instance one party
treating an amount as a loan, while the other party records a trade receivable. The two sides of the transaction
would then fall into different match relationships (which are designed to group together similar transaction
types) and this causes a mismatch.

Resolution of this issue would require agreement of how the balance should be treated and corresponding
amendment of the data in one parties DCT.

6.3 Activities

o CPID transactions
o Bulk CPID input
e Counterparty validation errors

¢ Matches analysis.

6.3.1 CPID transactions

If you have chosen to enter your Counterparty Transactions via CPID Transaction method, please follow the
steps below:

1. Under ‘Add Rows’, select the account code that you wish to enter CPID transactions

Select "Switch Method” of Input for CPID Data to switch to "CPID Transaction™
Current input method: CPID Transaction
Ifthe current input method selected is "Bulk CPID INpuE" you cannot edit this sheet - to edit this sheet you have 1o click the “Switch Method butt

"Switch Method" can be used as often as required. Please note data vl be incremented sach ime you "Refresh CPID Transactions” from the "E
GPID Input” tab.

eda Rows Select Accofihi I
H

Delete Rows  Select Accagnt -

Filters Account Cade = o
- @ 14012000

Row No Account Code MR Trial Bala
€ 14917000

1 umaans 1 & 16151000 = 2 133

2 szauns NP H 2

- -
1 14917000 = | » 0
H @ 16156000 O

1 16151000 5 | . 12 0
H @ 16157000

1 16155000 * | 10 0
= € 16158000

1 totseon0 %1 © wise0m H 10 10163

1 o000 51

2. Enter the number of rows / transactions for the selected account code and select ‘Add rows’
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- [
Select "Switch Method"” of Input for CPID Data to switch to "CPID Transaction” SWITCH
Current input method: CPID Transaction BEIHOL

If the current input method selected is "Bulk CPID Input”™ you cannot edit this sheet - to edit this sheet you have to click the "Switch Method” button.
"Switch Method" can be used as often as required. Please note data will be incremented each fime you "Refresh CPID Transacfions” from the "Bulk
CPID Input” tab.

Add Rows Select Account - Enter no. of rows ADD ROWS

3. Under the Instigating Entity Code, enter in the organisation codes
4. After selecting the instigating entity, select the organisation ID for the Counter party Code

5. When you have the list of instigating and counterparty organisations you can enter the values of the
transactions between the organisations that make up the TB amount, in the CPID Amount column

Total External Balance '"’ﬁgac‘iD":eE"ﬁt’ c"“"ct;'d:““’ CPID Amount Instigating Entity Description Counter Party Description T:Li:D
4,744 P cason BIS084 100 Cabinet Office peet for Busines si;rw&'"dusmal 4817
4777
0 0 0
- ©. 0| © o
0 EE 0 0
10,163 0 0
: 0
e 0
6. Mach Relationship Code will be presented in the ‘MR’ column
7. You can make comments in the ‘User Comments’ column, if needed
[P
MR Trial Balance User Comment Auditor Comment CPID Input Latest User and Timestamp
E 2 g 0
E 2 E 0
é 12 E 0
e § 10 E 0 a
é 10 g 0
§ 10 E 0
é 11 g 0
§ 10 : o

8. Select validate when you have completed your data entry
9. Your validation errors will appear in the ‘Publish’ and ‘Submission’ columns.
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..................... Publish Submission
VALIDATE e Hard Validation Errors: 281 o 281
H H Soft Validation Errors: 0 0

Please make sure that all ‘Hard Validation Errors’ are resolved and for all ‘Soft Validation Errors’, comments
are provided. You will not be able to Publish counter party transaction if there are Hard Validation Errors.

Publish validation errors prevent you from being able to share CPID transactions (e.g. incorrect CPID code) for
other organisations to view, while submission validation errors prevent you from progressing in the workflow
steps (e.g. entering a negative where a positive value is expected).

iPlease note:

:'I'he total amount for the CPID transactions that make up the Trial Balance Account Balance will be
;automatlcally populated on the top row of the data set for that transaction. This will allow you to
compare the total value of your CPID transactions, particularly if there are numerous transactions for

'that CPID, against the Trial Balance Value.

6.3.2 Bulk CPID input

If you do have multiple CPID transactions to enter at once, you can use ‘Bulk CPID Input’ method.

1. If there is already data in this worksheet, that you would like to clear, select ‘Clear data’

Select "Clear Data” to remove all data in the input grid. E CLEAR DATA E

=  IBM Planning Analytics with Watson™ fz] Local Government v
o g o S0 T > B O ® @ @ S o= aQ =

< idation Report Decimal Points Validation Validations Bulk CPID Input CPID Transactions A.CI&E B. I&E NCS Subjective Analysis C. Re-statement C&IE >

Select "Switch Method" of Input for CPID Data to switch to "Bulk CPID Input” method. e
SWITCH METHOD

Current input method: IBufk CPID Input

-

If the current input method selected is "CPID Transaction" you cannot edit this sheet - to edit this sheet you have to click the "Switch Method" button.
"Switch Method" can be used as often as required. Please note data will be incremented each time you "Refresh CPID Transactions".

3. Select the number of Counter Party Transactions and select ‘Add CPID Rows’
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Enter number of rows required for your CPID Input and select "Add CPIDE

: : Hl ADD CPID ROWS
Rows” button. Please enter a positive whole number between 1-3000.  « 0 H H -

4. Once you have entered (or used copy and paste) the "Account Code", "Instigating Entity Code",
"Counter Party Code", "CPID Amount £000s" and "User Comment (Optional)" if desired, for each of
your lines then press "Validate CPID Input" to validate data

VALIDATE CPID
INPUT

Account Code Intigaling EntyCode.~ Counfer Party Code ~ CPID Amount §000s

14912000 BIS034 CPS016 30 Dept. for Business, Energy & Industrial Strategy ‘The Crown Prosecufion Service A - EMISSIONS ALLOWANCES - COST - ADDITIONS Complete

5. Any Validation errors will appear in this section’

6. Once you have completed and validated your ‘CPID INPUT’, select ‘Refresh CPID Transactions’.
Please note data entered and refreshed will also appear in the ‘CPID Transactions’ worksheet.

@ Sl REFRESH CPID

TRANSACTIONS

6.3.3 Counterparty validation errors

Please be aware of counterparty validation errors listed below which will prevent your ability to ‘Publish’
counterparty transaction:

e Incomplete data fields

e Account code does not exist

¢ Instigating Entity does not exist

e Counter Party does not exist

e The column CPID Amount £000 contains a decimal place. Please remove the decimal place
e This SCOA must be 100% Allocated

e |If the TB amount is zero, there should be no CPID amount
o Please delete the Instigator or CPID from the row

o Please delete the Instigator/CPID as there is no CPID value
e Invalid CPID Entity in column Counter Party Code

¢ Invalid Instigator Entity. The counter party is in your group

e Your chosen CPID is within your Instigator group

e Incomplete CPID entities provided
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e The Counterparty code has been entered more than once for the same SCOA. Please aggregate the
amounts and report as one line entry.

Please ensure these issues are resolved to allow you to ‘Publish’ your counterparty transactions.
6.3.4 Matches Analysis Tool

You are able to run the Matches Analysis tool where you are able to view other organisations published
counterparty transactions. This can be run at any time and is dependant on organisations inputting and
publishing counterparty transactions via the Homepage.

This is one of the most significant changes to OSCAR Il compared to the previous way of collecting data. The
ability to create a matches report and review mismatches before you make your cycle 1 submission should
reduce the number of adjustments needed between cycle 1 and cycle 2. For local government users we
recommend focussing on mismatches between local government bodies, as there will be timing and
accounting treatment differences between Central Government and local governemnt.

To navigate to the Matches Analysis Tool, return to the WGA landing page and select Matches Analysis Tool
as highlighted below:

IBM Planning Analytics with Watson™ @ Reports and Analysis v Andrew Mackay (STG) 2 @

Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA / Data Collection

[] Name Location § g Type Last modified N2

D (B Trial Balance...ral Government Shared/WGA/Data C:bﬂm'imn --------- E Book 13/04/2022 09:02 Q
|:| (B Elim Error Report Shared/WGA/Data Collection Book 18/02/2021 10:16 Q
[] @ GroupJournals Shared/WGA/Data Collection Book 13/01/2021 16:29 Q
[] @@ Matches Analysis Tool Shared/WGA/Data Collection Book 06/01/2021 20:13 Q

This will open the below tab with multiple filters, which will generate a report of counterparty transactions based
on selections to identify counterparty mismatches:

MR — filter for specific match relationships

Account filter — for specific SCOA codes

Organisaton — filter for Organisations

Org LG/CG —filter for Local or Central Government bodies

a > wnh e

Org Detailed Type — filter for a specific organisation types within the organisational hierachy e.g.
Departmental Group, or England Central government

6. CPID - filter for a specific counterparty
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CPID LG/CG - filter for the counterparty Local or Central Government bodies

CPID Detailed type — filter for a counterparty organisational type within the organisational hierachy e.g.
Departmental Group, or England Central government

9. You can select the number of transactions to display in the drop-down list and select the ‘Refresh’
button to update the view of transactions.

The Matches tool is flexible enough to allow you to select up to five sets of filters based on selections for
specific matches to view:

MR Account Organisation Org LG/CG Org Detailed Type CPID CPIDLG/CG  CPID Detailed Type  Display TOP
HMTOE7 10
Mismatches by

Absolute Value

4 4 4 4 4
4 4 4 4 4
4 4 4 4 4

Organisation Absolute Value CPID Status
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7 Step: Local Government Data Entry

7.1 Brief description

In this section you will be able to enter and submit your financial data.

7.2 Activities

e Selecting your organisation and starting your submission
o Homepage and Submission cycles

e Proformas

e Restatements

e Validations.

7.21 Selecting your organisation and starting your submission

By selecting Central Government Book you will be presented with the following ‘Homepage’ screen which is
the start point for the data collection, following access to the landing page, navigate to the Homepage screen.

You will be able to select your organisation for which to submit data for in the Entity selection drop down box.
Once selected here, the organisation will be applied to all other input tabs.

A summary of the workflow steps is also shown here for reference.

IBM Planning Analytics with Watson™ E Local Government v Andrew Mackay (STG)
(S ) VA2 @ =

Landing Page Homepage Validation Report Decimal Points Validation Validations Bulk CPID Input CPID Transactions A.CI&E B. I&E NCS Subjectiv¢ >

4@ 4
LG PROFORMA GUIDANCE OTHER GUIDANCE VIDEOS
T VALIDATE

Entity Selection

-

@ organisation_wga
Bath & North East Somerset Council
Return Information

Workflow Status Workflow Step Guidance

Open
P Firstly select if your organisation is above or below the audit thresh
START submission and is a major or minor body from the dropdown lists provided, thet
Workflow Description press 'Start’ to commence DCT input.

Status: Open. Please select Start to begin return. [ . Publish CPID transaction to matches report.
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7.2.2 Homepage and submission cycles

Step 1 — start submission
To start inputting data, you will need to select:
¢ If your organisation is a Minor body Yes/No.
¢ If your organisation is above or below your audit threshold

o If you are below the minor bodies threshold, you will need to complete a CG03 form. OSCAR I
provides a link to this form.

You can then select the ‘Start’ button as indicated below to begin the submission.
Steps for Cycle 1
Step 1 - Start submission

Press "Start' to commence DCT Input.

Is your organisation a minor body?

Select

Are you above or below the audit threshold?

Select

Please provide an alternative contact, this can be a line manager, colleague or senior member of the finance team.
This will allow us to keep in touch if you move on or are not available.

Current value Update value
Alternate Email testi@email.com

UPDATE

WGA 2018-19 form: CG-03 template for minor body exemption from completing WGA returns

An alternative contact can be provided and saved in the form. You will find the OSCAR Il General Data
Protection Regulation (GDPR) policy at https://www.gov.uk/government/collections/the-online-system-for-
central-accounting-and-reporting-oscar-tool.

Step 2 — Publish CPID transactions

Once you have started the submission you are able to enter counterparty transactions in either the Bulk CPID
Input or CPID Transaction input forms (Section 6.2.1 and 6.2.2).

When you have completed entering CPID data, click ‘Publish’ on the Homepage for all other counterparties to
view.

This will enable organisations to work with other organisations to resolve counterparty balances at any point
before Cycle 2 submission.
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Step 2 - Publish CPID transactions

Publish the CPID transaction to matches report.

(Matches will now be visible to counterparties) Hard Soft
Validations Validations

o |

The validations for this step are detailed
WGA 2018-19: match relationships on the

CPID Transactions
party identifier (LPID) list tab as ‘Publish’ validation errors.

IMPORTANT:

éYou will only be able to Publish if there are no Hard validation errors, therefore all these need to be
resolved before publishing counterparty data.

There are links which allow you to download useful document such as the match relationships, list of
counterparty identifiers, and the CG-templates.

Step 3 — Lock submission for review/audit acceptance

Once you have completed the proformas you can ‘Lock submission’ which will indicate the submission is ready
for the auditors to review.

For organisations below audit threshold you will be able to lock and progress to Cycle 1 submission

Step 3 - Lock submission for review/audit acceptance

If your organisation is below the audit threshold, select this step to proceed to cycle 1 submission. You will have a chance to review before submitting cycle 1.

For audited organisations, select this step to lock your submission for audit acceptance.
UBMISSION BACK TO STEP 2
LOCK'S IS PUBLISH CPID

You can run the Audit report and share with auditors to ensure they are content to commence the audit.
Instructions for running the Audit report can be found at ‘7.2.7 Audit report’.

Step 4 — Submit and close Cycle 1
To complete Cycle 1, click the ‘Submit for Cycle 1’ button which also allows the audit process to begin.

For organisations below audit threshold you will be able to submit for Cycle 1 after locking the submission.

Please note you will not be able to submit if there are hard validation errors, and once submitted you will not be
able to make changes to your submission until Cycle 2.

For organisations above the audit threshold you can run the Audit report at this point. Instructions for running
the Audit report can be found at ‘7.2.7 Audit report’.
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Step 4 - Submit and close Cycle 1
If your return is below the audit threshold, select to submit the DCT for cycle 1.
For audited organisations, submit to finalise your cycle 1 WGA return and commence the audit process.

NOTE: Once submitted, you will not be able to move back to previous workflow step without Central WGA team's unlock request.

Hard Soft Submission
Validations Validations Deadline

i REFRESH
SUBMIT FOR CYCLE 1 DL 0 0 01-01-2019

The validations for this step are a total of those shown
on the Validation Report tab and those detailed on the
CPID Transactions tab as 'Submission’ validation errors.

Step 5 - Reopen for Cycle 2 changes

Following audit review, you can reopen the submission to make any changes agreed with your auditor to your
data.

For organisations below audit threshold you will be able to reopen your submission for Cycle 2 after you have
submitted Cycle 1.

Steps for Cycle 2
Step 5 - Reopen for Cycle 2 changes

If your return is below the audit threshold, select to reopen DCT for cycle 2 changes.
For audited organisations, unlock to enter auditor agreed revisions.

REOPEN FOR CYCLE 2
CHANGES

Step 6 — Lock for Cycle 2
To complete Cycle 2, click the ‘Lock for Cycle 2’ button.

There are also links which download the CG-04 management review checklist and CG-05 template for the
notification of audit completion.

For organisations below audit threshold you will be able to submit for Cycle 2 after locking the submission.

Please note you will not be able to submit if there are hard validation errors.

Step 6 - Lock for Cycle 2

If you are above the audit threshold, please click to lock for cycle 2 and provide the updated auditor
report to your auditors. If they confirm they are happy with the final numbers, please proceed

to step 7. If not, please make changes as agreed with your auditors before proceeding to step 7. Hard Soft Submission
Validations Validations Deadline

If your return is below the audit threshold, select to lock for cycle 2. AA

You will have the chance to review before submitting. 0 0 01-04-2079

The validations for this step are a total of those shown
| LOCK BACK TO STEP 5 on the Validation Report tah and those detailed on the
FOR CYCLE 2 REOPEN FOR CYCLE 2 CPID Transactions tab as 'Submission' validation errors.

WGA 2018-19 form: CG-04 management review checklist for central government

WGA 2018-19 form: CG-05 template for the notification of audit completion
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You can also run the Audit report at this point. Instructions for running the Audit report can be found at ‘7.2.7
Audit report’.

Step 7 — Submit to finalise Cycle 2 and complete WGA return

To finalise your submission, enter the contact details for your organisation and also auditor details before
clicking the ‘Submit to finalise WGA return’ to complete the WGA process. You should only lock the cycle 2
submission on completion of your audit and you have received confirmation from the auditors.

Please note once you have submitted the final return you will not be able to make any changes to data If you
do need to make changes please contact the central WGA team at LG_WGAreturns@hmtreasury.gov.uk.

There is no confirmation email following final submission. You can check whether you have submitted on your
Homepage — workflow status should show this.

Step 7 - Submit to finalise Cycle 2 and complete WGA return

If your return is below the audit threshold, submit to finalise your WGA return.

For audited organisations, submit to finalise your WGA return once audit is completed and changes are agreed and processed.

NOTE: Once submitted, you will not be able to move back to previous workflow steps, your WGA return will be complete.
SUBMIT TO FINALISE

WGA RETURN

Administration

Please complete the following details before locking for submission:

Entity's Contact Name
Entity's Contact Telephone Number
Entity's Contact E-mail Address

Auditor's Name
Auditor's Contact Name
Auditor's Contact Telephone Number

Auditor's Contact E-mail Address

Link to published financial statements

7.2.3 Trial balance method

The Trial Balance functionality is used to automatically post your TB values to the Proformas depending on the
mappings you provide.

To enter your Trial Balance, select your Trial Balance Input Book:
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IBM Planning Analytics with Watson™ @ Reports and Analysis v Andrew Mackay (STG) & @

Reports and Analysis

Shared Personal Favorites Recents

Shared / WGA / Data Collection

Q o v 88 =
| Name Location Type Last modified J :
[] @ Journal Report Shared/WGA/Data Collection Book 27/06/2022 17:07 Q
D [@ Trial Balance...cal Government Shared/WGA/Data Collection Book 13/04/2022 12:02 Q
D (@ Trial Balance...ral Government Shared/WGA/Data Collection Book 13/04/2022 09:02 Q

Under the Trial Balance Input book, you will find the following tabs:

= IBM Planning Analytics with Watson™ E Trial Balance Inp ... Government v Andrew Mackay (STG)

Homepage SCOA Mapping Trial Balance Input Trial Balance Posted Amount Available SCOA

Trial Balance entry steps outlined:

3. Enter Trial )
SClc')Enr:]ea: inL:]r s 2. Validate and Balance input 4. Validate and BE;I ;:nhce:ggggd
against Og[():AgR Submit your amounts to be click Populate Amounts for
9 - mappings mapped to SCOA input
mappings codes amounts posted

To input your Trial Balance data, you must first map your TB codes to the OSCAR Il Standard Chart of
Accounts (SCOA) codes.

Follow the steps as outlined in the SCOA Mapping Tab:

1. Select "Clear Mapping" button if you would like to clear the current mappings from the input table

2. Enter the number of accounts that you would like to map against available SCOA and select create
mapping rows. The system supports 3,000 rows, to allow for mass population
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3. Input your Trial Balance codes in column "Your Code" and the OSCAR Il codes to be mapped in
column "OSCAR Code”. Reference to ‘Your Code’ is your organisational account code (sometimes
referred to as ‘Local Chart of Accounts (LCOA)’. The system can accommodate account codes made
up of letters, numbers or combination of both. Once you have completed your mapping move to step 4.
You can find a list of OSCAR Il Standard Chart of Accounts (SCOA) available for use in Trial Balance
mapping on the "Available SCOA" tab. Some entities use the OSCAR chart of accounts for their own
local account codes. You will still need to map these codes, but it should be as straightforward as
having the same data in the ‘your code’ and ‘OSCAR code’ columns

Your Code OSCAR Code OSCAR Description Status Status Comments/User Action

e H 12345 11111000 & PPE - LAND (OWNED) - COST - OiBaL |G| Passed
A c

5. Only account codes mapped to existing OSCAR Il SCOA’S can be validated. Validation checks exists
on this page to ensure this. Please Validate and Submit mapping

If there are any incorrect or incomplete mappings you will see that the ‘Status’ box will turn red. You will be
notified of the lines that need to be corrected in the Status Comments box. You will also see that the individual
mappings have their own status and comments, which will guide you in how to rectify any errors.

The following steps are for inputting the mapping for your TB

Steps
1 1.1. Enter number of rows required for your TB mapping and select "Create Mapping Rows” 50 CREATE MAPPING
button. ROWS
Number of rows created: 50
1.2. Select "Clear Mapping” button if you would like to clear the current mappings from the input CLEAR MAPPING
table

1.3. Then place your Trial Balance codes in column "Your Code” and the OSCAR codes to be
mapped in column "OSCAR Code”. Once completed move to step 2

You can find a list of OSCAR Standard Chart of Accounts (SCOA) available for use in Trial
Balance mapping on the "Available SCOA" tab

2 Select "Validate Mapping” button to proceed. Check the status and correct any errors
identified. Repeat steps 1 and 2 until status on step 2 is Green.

3 Select "Submit Mapping” button to proceed when all validation errors have been cerrected and
input your Trial Balance on the "Trial Balance Input” tab SUBMIT MAPPING

999001 41514000 inc - seirrrs ouTieS [ - Passed
589002 41518000 INC - AR PAsSENGER DUTIES [N = Passed
999003 11212900 PPE - BUILDINGS (OWNED) - cosT - caPimaLisen Proy NG = Passed
959004 1317000 PRE - DWELLINGS (OWNED) -cosT - DisrosaL (G = Passed
55005 11829000 FPE - SUME (OWNED) - DEP - TRANSFERS NG - Passed
999005 14419000 1A - DEVELOPMENT EXPENDITURE - COST - TRansrerS [N : Passed
589007 14129000 1A - INFORMATION TECHNOLOGY - AMOR - TRANSFERé_ = Passed
999008 14527000 14 - LTA0 - aMORTISATION - DisPosAL (NG - Passed
999009 26512000 ct - rinanciat guaranTeeS NG - Passed
988010 26522000 ci-oerivative’s G E Passed
999011 26544000 ci - current pest securmes [N - Passed

Passed
Incorrect OSCAR code used

H H
589013 26592000 CL - OTHER CURRENT FINANCIAL LIAB =
4567 789 E a

6. After correcting any errors press the ‘Validate Mapping’ button and ‘Submit Mapping’.
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7.2.3.1 Trial balance input

After you have mapped and submitted your mapping on your chart of accounts against available SCOA, the
next step would be to input or copy and paste your trial balance and your codes will be mapped to SCOAs

This is a change from the Excel Based DCT. In that, it was possible to place validations on each proforma tab
meaning that decimal places could not be entered. The OSCAR Il platform does not have this functionality.
This means that users can enter decimal places, but this validation prevents them from being written to the
database.

1. On the Trial Balance Input worksheet, enter the number of rows required for your Trial Balance and
select ‘Create Trial Balance Rows’

Steps SEEEEEEEEssEEEEsEEEEEEEE,
4 4.1. Enter number of rows required for your Trial Balance and select "Create Trial Balance Rows" button. i CREATE TRIAL H
Number of rows created: 50 - E BALANCE ROWS :
T H

4.2. Select "Clear Trial Balance" button if you would like to clear the current data from the input table. CLEAR TRIAL
BALANCE

4.3 Then place your Trial Balance codes in column "Your Code" and the amount in column "Amount £". Ensure all Trial
Balance codes used have been entered and mapped in the SCOA Mapping tab first.

2. Select "Validate Trial Balance" button to proceed. Check the status and correct any errors identified.
Repeat steps 3 and 4 until status on step 5 is Green

3. Select "Populate Input" button to copy these values to the relevant proformas

Steps

4 4.1. Enter number of rows required for your Trial Balance and select "Create Trial Balance Rows" button. 613 CREATE TRIAL
Number of rows created: 613 BALANCE ROWS
4.2. Select "Clear Trial Balance" button if you would like to clear the current data from the input table. CLEAR TRIAL
BALANCE

4.3. Then place your Trial Balance codes in column "Your Code" and the amount in column "Amount £". Ensure all Trial
Balance codes used have been entered and mapped in the SCOA Mapping tab first.

5 Select "Validate Trial Balance” button to proceed. Check the status and correct any errors identified. Repeat steps 4 and 5 _ H VAUDATE TRIAL H
until status on step 5 is Green. After selecting "Validate Trial Balance", you can view the tab "Trial Balance Posted Amount” to H BALANCE E
- -

check the amounts will be pested correctly and if a rounding adjustment has beenmade. | Gusssssssssssssssssas

6 Select "Populate Input” button to proceed then complete additional schedules i.e. CPID, etc H POPULATE INPUT E
YorCode _— amouné SinusCommont s Acion

1 999001 1,000 Passed 41514000 INC - SPIRITS DUTIES
2 999002 2,000 _ Passed 41518000 INC - AIR PASSENGER DUTIES
3 999003 3,000 _ Passed 11212900 PPE - BUILDINGS (OWNED) - COST - CAPITALISED PROV
F) 999004 4,000 _ Passed 11317000 PPE - DWELLINGS (OWNED) - COST - DISPOSALS
5 999005 5,000 _ Passed 11829000 PPE - SUME (OWNED) - DEP - TRANSFERS
6 999006 6,000 _ Passed 14419000 1A - DEVELOPMENT EXPENDITURE - COST - TRANSFERS
7 999007 oo |G Passed 14129000 1A - INFORMATION TECHNOLOGY - AMOR - TRANSFERS
8 999008 8,000 _ Passed 14527000 1A - LTAO - AMORTISATION - DISPOSALS
9 299009 9,000 _ Passed 26512000 CL - FINANCIAL GUARANTEES

10 999010 000 [ Passed 26522000 CL - DERIVATIVES

1 299011 11,000 Passed 26544000 CL - CURRENT DEBT SECURITIES

12 99013 12,000 - Passed 26592000 CL - OTHER CURRENT FINANCIAL LIAB

When you have entered your trial balance tab and validated your trial balance select ‘Populate Input’ and your
posted amount should appear in the Trial balance Posted Amount tab and on all relevant proforma worksheets.
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On the Trial Balance Posted Amount select ‘Refresh Posted TB Data’.

4. Ensure that the amounts posted in the Trial Balance Input tab are visible in the Trial balance Posted
amount tab, after refreshing Posted TB data

Homepage SCOA Mapping Trial Balance Input Trial Balance Posted Amount Available SCOA
]

REFRESH POSTED TB
DATA
Rounding Adjustment added to 52242000 (3)
. OSCAR Code OSCAR Description P“’“’g ;3"““‘
41514000 INC - SPIRITS DUTIES 1
41518000 INC - AIR PASSENGER DUTIES
52242000 EXP - OTHER EXPENSES (3)

5. After verifying the amounts, go back to the Homepage tab and select ‘LG Homepage’ to be directed to
the Local Government Homepage.

Andrew Mackay (STG) 2

=  IBM Planning Analytics with Watson™ E Trial Balance Inp ... Government v

Homepage SCOA Mapping Trial Balance Input Trial Balance Posted Amount Available SCOA

~

OSCAR p Whole of Government Accounts 1 . :

Entity Selection Link to LG Homepage

To start trial balance workflow, please select the button below to be
directed to the local government homepage and select 'Start' for your
selected organisation. Then use the Trial Balance tabs above to load data
and map to the input tabs. You can then go back to the Local Government
tabs for editing.

@ organisation_wga
Bath & North East Somerset Council

Please note:
Please Note the default rows on the ‘SCOA Mapping’ and ‘Trial Balance Input’ worksheet is 50.

This means if you input more 50 rows on these worksheets, on the subsequent login to OSCAR I
Trial Balance, you will be able to see only 50 rows.

Your Trial balance mapping and posted amount will remain the same as previously posted and you
will be able to see all posted rows by increasing the number of rows in create rows sections.
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The next step in your DCT is to go through the worksheets tabs proformas and input any additional data that is
required by the DCT, but not provided by your TB, for example statistical data such as staff numbers.

7.2.4 Proformas

Before you start entering data in your DCT navigate to the Balance Sheet tab and check that your opening
balances have populated correctly by checking to last year’s closing balances. Opening balances provided will
be based on prior year submitted data. If, for example, you did not submit a cycle 2 submission in the prior
year then you may have data that does not agree to your published financial statements. If you are unsure how
to proceed please contact the WGA team at LG_WGAreturns@hmtreasury.gov.uk.

7.241 CI&E - Comprehensive Income & Expenditure Statement: Net Operating Expenditure and Surplus/Deficit
for the year.

The C | & E worksheet collects income and expenditure information, including grant and taxationincome.

1. The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data

2. Select ‘Rebuild View’ if you have changed your spreadsheet view

3. Enter any comments that you may have
4. Select ‘Save'.

CI&E Account: Net Operating Expenditure and Surplus/Deficit for the year H

As at 31/03/2020 0 e
N g : :
: : | Resuo :
- Input -
B et e e ees e e e es e eaeaEaEaEaEatataEaTaRaRaTaNARARARARARARARER AR RN R RR AR nnrnnnnnrnnnnnnnnan i VIEW :
MESRSRSRSRSEY Russsssmmnnn L]

T — 113,642 SRRRRRRRRRRARRRRRARARARARRRARARAnE,
Caprse e e I
Provisions expense (any amount not in NCS) 7,899
Trading operation results - Income 10,000

Trading operation results - Expense 79,909

Other corporate income 10 H
Other corporate expense 9,999 .

{Following Group Accounts Only)

[SLG ONLY] Police, Fire, SESTRAN & Strathclyde P'ship for Transport 10 E

Share of SurplusiDeficit of assoc & JVs (not recognised within NCS, net of tax) 389,999 H

Taxafion payable of subsidiaries 10 E

Minority interest share of profits or losses of subsidiaries 10 E

Corporate income and expenditure 507,846 E

Other cperatin crpencitare I

Levies (not included in service lines) 4 E

Net gainsflosses on disposal of PPE 680 E

Net gainsfosses on disposal of intangibles 400 H

Net gains/losses on disposal of assets held for sale 300 E

[ELG, WLG ONLY] Local (Parish Council) Precepis 200 E

[ELG, WLG OMNLY] Amounts payable to Housing Gapital Receipts Pool 6777 H

Other operating expenditure 8,361 E

i st e am spemitns S S
EusssssmssssEEssssEEEssEEEEEEEEEEs .
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7.2.4.2 |&E NCS Subjective Analysis

This tab collects income and expenditure information according to your net cost of services, with pensions and
staff data feeding from the applicable tabs. Please only use the miscellaneous income category as a last
resort.

Enter your Net Cost of Services in the categories provided:
1. Select Input option, if you would like to manually enter data select Copy/Paste option and press
2. ‘Rebuild View’ if you want to copy paste the data

3. There is an additional analysis section at the bottom of the page, to input any other purchases of goods and
services. Please complete this section and specify the category

4. Select ‘Save’.

Comprehensive Income and Expenditure Accounts: Net Cost of Services

As at 31/03/2020 a
e TR R Vs s wn s mnmm s n s nnn s nnnn s anannnnnnnannnnn HE o H
= Input = H
h RN AR R RN EE R ER NSRS EEEEEEE NSRS EEEEEEREREEEE § VIEW :

musmsssnsazman W mesmsamssmsmmEs
Net Cost of Services

Employees
Direct employee expenses
Salaries & wages
Employers NICs
1A519 defined benefit pension costs
Employers pension current service costs
Employers pension past service costs
Recognition of gainfiess on settiement of pension liability
Pension contributions defined contribution plans and other
external schemes (includes Teachers Pension Scheme)
Agency staff
Employes expenses
Apprenticeship levy (should be approx 0.5% of staff costs)
Indirect employee expenses
Ofther employes expenses
Employee-related provisions expense
Debits resulting from soft loans to staff
Total Employee Costs

|
0

o

o

o

]

]

]

0

]

0

0

o
N R
0

]

0

o
I

Business rates

Premises related provisions sxpense
Other premises related expenditure
Total Premises Costs

Additional Analysis

Category £000

Category 12
Category 28
Category 35
Category 45
Category SE
Category GE
Category TE e
Category 85
Category 95
Category 10
Category 115
Category 125
Category 13;
Category 145
Category 152
TUIEIE
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! Please note.

There is an additional analysis section at the bottom of the page to allow for a more detailed
: breakdown of ‘other’ expenditure and other operating income

Please note that categories in this section can be overwritten e.g. label ‘Category 1°, however after
: selecting ‘Save’, these will return to their original description. Please ensure you write in the areas
i highlighted above.

7.2.4.3 Re-Statement CI&E

The aim of this sheetis to align the CI&E data with the prior year statutory accounts. Restatements and
restatement reasons are captured separately on the ‘Restatement Analysis’ tab and prepopulated into the
below table.

1. The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data

Select ‘Rebuild View’ if you have changed your spreadsheet view
Restatements entered on the ‘Restatement Analysis’ tab are prepopulated here

Enter any comments that you may have
Select ‘Save’.

akr w DN

Prior Year Comprehensive Income & Expenditure Statement - Restated
As at 31/03/2019
Spreadshest View: 0 e e

Cells shaded in dark grey will not be loaded to the database.

Adjustments fo align prior  Total Restatement (excl ) : -

Total Comprehensive Income and Expenditure - as reported in year with final Statutory Statutory Account mafnm H o
WGA (prior year DCT) Account Alignment) E"Wm" : ]
£000 £000 H g

Restatements:

Council tax 0 IJE 0
Nafional non-domestic raes 0 UE 0
Revenue from sales of goods and services 0 E IJE 0
Other revenue 0 E IJE 0
Staff costs 0 0 0 o
Purchase of goods and services 0 E IJE e 0
Grants and subsidies 0 E IJE 0
Depreciation and impairment charges 0 E IJE 0
Provision expense 0 E IJE 0
Other expenses 0 g IJE 0
Total restatements 0 E IJE 0
e g e e E R .
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7.2.4.4 Balance Sheet

Please check if your opening balances are correct.

Any restatement entries can be made on the ‘Restatement Analysis’ worksheet that will automatically populate
Restatement column on this worksheet. Additional comments for each restatement that can be included in the
‘Comment’ column.

Select ‘SAVE’

|Qpeﬂg Balance Sheet - Including Restatements

As at 31/03/2020

Balance Shectasat}  Restated Balance Sheet 3 Subitied Balance Sheet :

Please complete the form in order of the steps shown March 2020 March 2019 31 March 2019 Ew
E Enter any comments that you may have E
Property plant and equipment 2,828,903 2,828,903 0 2,828,903 H H

Investment properties 243251 249251 0 249251

Intangible assets 1,572 11,572 0 11,572

Long-term investments 0 51,862 0 51,862

Net assetliabs in associates and joint ventures (can be negafive) 0 0 0 0

Long-ferm deblors 0 1,762 0 1762

Total Long-Term Assets 3,089,726 3,143,350 0 3,143,350

O

Short-term investments 0 49,082 0 49,082

Assels held for sale 1539 1538 0 1539

Landiill allowance stock {should be zero) 0 0 0 0

Inventories 1872 1872 0 1872

Shori-ferm deblors 46,212 8288 0 2942

(Cash and cash equivalents 0 29,355 0 29355

Total Current Assets 42,861 164,790 0 164,790

7.2.4.5 Restatement Analysis

To those familiar with the previous Excel DCT, this is probably the largest change in the process. In the
past, users would have to manually enter restatements into this tab, into the individual proformas and again
into the primary statements. In OSCAR I, users will only need to enter restatement information here, and it
will then populate the Re-statement CI&E, and relevant proformas, which in turn will populate the relevant
primary statements.

1. SelectPrimary Statement from the drop-down list in the first column

2. Select "Update Note Drop Down" to filter the second column based on the Primary Statement you have
selected and select a Note. The list of note level codes here will not be filtered to the relevant primary
statement, so please take care to make sure you select the appropriate primary and note level code.

Restatements which are not shown on individual tabs will display the following: "N/A - Restatements not
shown on individual note tabs.
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3. Select your restatement reason from the drop-down list please note the examples of when the restatement
reasons should be used below:

e Entity Specific Accounting Policy Change & Errors - for example if there is a prior period error that is
corrected, or a change in accounting policy that only affects your organisation.

e Global Accounting Policy Change - implementation of new IFRS, for example IFRS 16 and 17

e Other Machinery of Government Change - if you are receiving or giving balances to another WGA body

e Aligning Opening Balance to Last Year’s Closing Balance - if the balances played back to you do not
align to the opening balances in your own financial statements

e Other - anything else

H
<

Entity Specific Accounting Policy Change & Errors
Global Accounting Policy Change
Other Machinery of Government Change

Aligning Opening Balance to Last Years Closing Balance

Other

4. Then enter the debits and credits into the schedule with (-) sign where appropriate
5. Validate and refresh data and then check if it has been brought through to the Balance Sheet tab or the
CI&E tab (depending on whether it is a Balance sheet or I&E restatement)

Restatement Analysis

Please complete this schedule if you have made Prior Period Adjustments, detailing transactions at SCOA level, which affect your Statements. This sheet will auto populate the proforma sheet restatements.

Select a Primary Statement from the first column.

Click "Update Note Drop Down" to filter the second column based on the Primary Statement you have selected and select a Note. UPDATE NOTE DROP
Restatements which are not shown on individual tabs will display the following: "N/A - Restatements not shown on individual note tabs”

Complete the remaining columns: Restatement Reason, Counter Party Code (if applicable), Debit or Credit and Comment.

Select "Validate Re-Statements” to proceed. Check the Validation column and correct any hard validation _
errors.

Once you have cleared all hard validations, select "Refresh Re-statements” to update the Primary Statement and Note tabs with data from the below grid.

T
REFRESH RE-
STATEMENTS

Primary Statement  Note Submitted
Submitted Balance  Balance as at 31 n
asat31March2019  March 2019 Restated Balance

Primary Statement Nate
Please select from drop down Please select from drop down

iher non-curTent iancial 355515 - me oo o Fo acce . 1100)

1,100 i (173.888)
H

62612284 1 (175,008)
H )
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6. If Debits and Credits do not match, the following Validation error will occur:

Debits and credits do not match - DO NOT SUBMIT.

Correct the validation errors, if any, and ‘Validate’ and select ‘Refresh Re-statement’.

7.2.4.6 PPE & Invest Prop — Property, Plant & Equipment and Investment Properties.

This tab collects data on Property plant and Investments. Please note that we require land to be split out
separately from buildings. Please also remember to fill out the cash flow information section at the bottom of

the tab.
1. The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data
2. Select ‘Rebuild View’ if you have changed your spreadsheet view. The below screen shows the ‘Input
view’
3. Enter your data as per the categories provided in the white cells of the table
4. Select ‘Save'.

Property, Plan & Equi and |l Properties
As at 31/03/2020 e
-
P REBULD H
H Input H H H
EsmsssmsEEssEssEssEEsEEsEEsEEsEEEsEEsEEsEEsEEEEEEEEE B VEW H

Cells shaded in dark grey will not be loaded to the database.

Note the additional cash flow requirements at the bottom of this sheef.

[Note that PFl assets should be included in the appropriate asset class. The
additional column for movement on PFl assets included in the PP&E CODE
(Guidance Notes is not required for WGA]

Canied forward at 31 March 2019 1691452 550,456 0 88,595 3124 8715 249 0377
Adustment 0 0 0 0 0 0 0 0
Restated 1691462 569,456 ] 68,505 Az 8715 242 07
Opening balance at 1 April 1,691,452 559,456 0 88,595 24 8715 242 0377
S8 B AN A AN AN AN ENENENENANENENENENENENNNENENENENENENENENENENENENENENENENEEEEEE N
Additions = 0 0 0 0 0 0 0 o
. .
Donations g 0 0 0 0 0 0 0 0n
. .
Impaimentiosses m 0 0 0 0 0 0 0 0
. .
Impaiment reversals § 0 0 0 0 0 0 0 0n
Redassifcatons includes recass o asses held forsal and hertage assels) s 0 0 0 0 0 0 0 '
Revaluation § 0 0 0 0 n_ 0 0n
. .
Other mavements = 0 0 0 0 0 0 0 0
e Ty P TP P P TR T PP PP TP T
As at 31 March 2020 1,691,452 559,456 0 88,505 2 8715 4242 0377
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The below shows the Copy/Paste view, as you can see some of the calculated or reference rows have been
removed from the screen for easier input:

and Properties

Cells shadd in dark gray will not be loded to the datsbase

Note the additional cash flow requirements at the bottom of this sheet

Note that PFl assets should be included in the appropriate asset class. The —

Ldmu’onal column for mavement an P assets included in the PPAE CODE L=~ = o T st Aaacte o S esta AT Mot posste e
Guidance Notes is not required for WGA] .n s i Fas

f . f f . 5 . f H

H

o 0 0 o 0 0 . o -

) ; ) ) ; I ; =

o 0 0 o 0 0 0 o a

o (] L] o (] 0 o {:

Recisai o 0 0 o o 0 o &

Bassussnannns Sussssssnssnsennnnnnnnnns Fusnunnnnnnns fusesannnnnnn Bussssesunsnabunnnnsnnunas Cannsnsnnnnns feussnsssanns “

IMPORTANT:
Data entered in the dark grey cells will not be saved.

Please note:

To copy and paste your data, you may wish to download this worksheet in excel by selecting the blue
box below:

§Selecttheexporticon > Cig (’, BB O i

§Select ‘Export snapshot to Excel’ Ssport

: Export snapshot to Excsl

j Export to PDF I

§Once you have exported the worksheet you will be able to enter your data in excel and copy and
paste, back in the worksheet.
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5. Complete any cash flow information in this section

Investment Properties
£000

con —
Carried ferward at 31 March (closing balance from last year's WGA Pack) 249,251

Adjustment ]

Restated 249,251

Opening balance at 1 April 249,251

Additions
Purchases

Construction

Complete Cash Flow
information in this section

Subsequent expenditure

Disposals

a a a a a

Met gainsilosses from fair value adjustments
Transfers
Toffrom Inventories o
To/from property, plant and equipment 0
Other movemenis 0
Closing balance at 31 March 2020 249,251

oot o i ——
.

Purchases of PPE and Investment Properties § or

Sales of PPE and Investment Properties s (1

Total net cash flowy or"
------------------------ -

7.2.4.7 Intangibles- Intangible Assets

This tab collects data on intangible assets. Please note that heritage assets have been designed so that they
cannot be depreciated. If you need to depreciate an intangible heritage asset, this will need to be entered in
the other movement line.

1. The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data

2. Select ‘Rebuild View’ if you have changed your spreadsheet view. The below screen shows the ‘Input
view’
3. Enter your data as per the categories provided in the white cells of the table

4. Select ‘Save’.
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Intangible Assets
As at 31/03/2020

Cells shaded in dark grey will not be loaded fo the database.

Note the additional cash flow requirements at the botfom of this sheet.

Class of Intangible assets - As stated in the IFRS standards Development Expenditure  Goodwill (Group Accounts
IAS 38 definition. The CODE states that an autherity shall €000 (Group Accounts only) ony)
disclose the details below for each class of intangible asset A

Cared forward 2t 31 March 2019 24,160 0 0 0 0 24,460
Adustment 0 0 0 0 0 0
Restated 24,160 0 0 0 0 24,160
Opening balance at 1 April 24160 0 0 0 0 24160
sdions " : FELL TR e TR Ly EEE T EE P EE LR PR SLLLITLILLELTT 5
Donstons = 0 0 0 0 _ 0
Disposals E 0 0 0 0 e [ 0
Impairment losses w 0 0 [ [ é 0
Impairment reversals E 0 0 0 0 CE 0
Reclassifications (Includes reclass fo assets held for sale and heritage assels) E 0 0 0 0 CE 0
Revalualion = 0 0 0 0 [3 0
Ol movements & 0 0 ) ) ) [ 0
Asat HMArch 2020 i mwmwwmmsn 2416bnnnnnnnnnnnsbannnnnsnnnsnduansnsnnnnnsadennnnnnnnsnnndusnnnnnnnnnnndannnnnnnnnnnal 244680
(Amortisation
Carred forward 2t 31 March 2019 12588 0 0 I 0 0 12588
Adusiment 0 0 0 g 0 0 0
Restated 12588 0 0 | 0 0 12588

The below shows the Copy/Paste view, as you can see some of the calculated or reference rows have been
removed from the screen for easier input:

‘Irltangi ble Assets
As at 31/03/2019

Spreadsheel View
REBUILD
Copy/Paste
VIEW

Cells shaded in dark grey will nof be loaded to the database.

Note the additional cash flow requirements st the botfom of this sheet.

Class of Intangible assets - As stated in the IFRS standards
IAS 38 definition. The CODE states that an authority shall
disclose the details below for each class of intangible asset

Additians

5 e e e e e B s
I I I )

|lh‘ldi.9.iilh‘l|-9

Other moven

IMPORTANT:
Data entered in the dark grey cells will not be saved.
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§Please note: :
;’I'o copy and paste your data, you may wish to download this worksheet in excel by selecting the blue§
box below: :

‘Select the export icon

' o9 ¢ B 8 O w
ESelect ‘Export snapshot to Excel’ Export -

Export slice to Excel
P T "

SN NS EEEEEEEEEEEEEEEE L]
j Export to PDF I

§Once you have exported the worksheet you will be able

5. Complete any cash flow information in this section

Additional Cash Flow Information

C-ash from purchases of intangible assels DlPurchases posilive value (+)
Cash from sales of infangible assets 0 Sales negative value (-)
Total net cash flow 0

7.24.8 Inv, JVs & Assoc Investments, Joint Ventures and Associates.

We have incorporated changes made to IFRS 9. The public sector will apply retrospective application without
restatement of comparatives.

We collect short term and long-term investment totals, and then ask you to split these between amounts with
WGA counterparties (“internal” amounts) and amounts with external parties. Please ensure this split is in line
with the counterparty allocations you plan to make on the CPID transactions tab later on.

For the other financial assets table, there are three implemented categories. The categories are how
“amortised cost”, “Fair value through profit or loss” and “Fair value through OCI”.

External balance will be brought through from the earlier tables and split out manually. You also need to
categorise the assets for current deposits and current loans as either “Fair value through profit or loss” or “Fair
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value through OCI”. If you do not have external balances for current loans or current deposits, please do not
complete this tab.

1. The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data

2. Select ‘Rebuild View’ if you have changed your spreadsheet view
3. Select ‘Save’.

Investments, Joint Ventures and Associates

As at 31/03/2020 a °

Cells shaded in dark grey will not be loaded fo the database.
Note the additional cash flow requirements at the bottom of this sheet.

Joint Ventures and Associates: this could potentially be a large net liability balance
We expect that the equity method is applied, so only your share of the balance is recorded in your accounts

Share of post tax results of associates and joint ventures “ “
I

Closing balance as at 31 March 2019 (closing balance from last years WGA return)

Adjustments

Restated balance as at 1 April 2019

Share of net assets/liabilities at 1 April 2019

Share of post tax results

Dividends

Impairments

Acquisitions

Disposals

Revaluations

Reclassifications

Share of net assets/liabilities at 31 March 2020

Share of post tax results of associates and joint ventures

Total assets

Total lizbilities and shareholders' equity

o o 0 0 0000000000 a0

Net total (should be same as above)

Investments

The Investment section has 4 questions around collecting short term and long-term investment totals, then
splitting them between balances internal to the WGA boundary (internal) and balances held with the
counterparties outside the WGA boundaries (external), entering details of the valuation basis for external
balances and their categorisation.

Please ensure this split in question 2 is in line with the counterparty allocations you plan to make on the CPID
transactions tab later on.
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==

Guidance Note
The format below is required for WGA. It differs from the format set out in the CODE. The data is collected from in three steps. At Step 2, you are asked to split your balances between balances internal to the WGA
boundary (internal) and balances held with counterparties outside the WGA boundary (external). Valuation information at Step 3 is then only requested for your external balances. This ensures consistency between
the primary statements and the notes, as we only wish to report on balances held with external counterparties.

| Step 1) Enter total short term and long term investments as per your resource accounts (this will include balances that are outside and inside the WGA boundary) |

Balance as at 31 March  Restated Balance as at 31 ‘Submited Balance as at 31
March 2019 Adosiment March 2019

Shares and equity type investments 0 0 0 0
Deposits 0 49,082 0 49,082

Loans 0 0 0 0

Other 0 0 0 0
As at 31 March 2020 0 49,082 0 49,082
I
Shares and equity type investments 0 51,862 0 51,862
Deposits 0 0 0 0
Loans 0 0 0 0
Other 0 0 0 0
As at 31 March 2020 0 51,862 0 51,862

Step 2) Split the balances disclosed in Step 1 between external balances (outside the WGA boundary) and internal balances (within the WGA boundary). The balances disclosed as internal must agree with the total
counterparty balances recorded on the CPID Transactions sheet. Please re-check this tab after you complete the CPID Transactions sheet to ensure this agrees. Bodies that are within the WGA boundary are listed on
the CPID list which can be downloaded from the link on the Homepage. For example, deposits with the Debt Management Account (DMAB88) are with an entity within the WGA boundary since it appears on the CPID
list. However, deposits with a commercial bank are with an entity outside the WGA boundary.

If you do not have external balances for current loans or current deposits, please do not complete this table.

| Step 3) Enter details of the valuation basis for your external balances only

AL EXTERNAL | ‘Valve Through Profit
SonZ o spitbotween  AMOrtSeaCosts1Marcn O LS DRIREC i ves Tarough 001
3 220 2

TOTA from Falr
= o T3
2000 000 000 £000

Shares and equ n o 1]

Other " o 1]

&s at 31 March 2020 E 10 1] [] 0
[
Shares and equily type i = au [ o [ [

o u .

L . ronoeo [ o w000

Other o o o 0 1]

Aw 8t 31 March 2020 Ll 100.000 o 1] 100.000

Note: Data entered in the dark grey cells will not be saved.

Step 4) Please the below isation of assets table for your external Current Loans and Current Deposits held at FVPL or FVOCI from Step 3 ONLY. If you do not have external |

balances for Current Loans or Current Deposits, do not complete this table.

Additional cash flow information

Proceeds from sal

ec o oo o o
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7.2.4.9 Current Assets & AHFS - Current Assets (Including long-term debtors) & Assets Held for Sale.

This tab collects data on inventories, debtors, cash holdings and assets held for sale

Please follow the guidelines outlined in red on the worksheet.

1. Select your spreadsheet view. The ‘Input’ option,

if you would like to manually enter data. Select

Copy/Paste option if you would like to copy and paste your data

2. Select ‘Rebuild View’ if you want to copy paste th

3.Select ‘Save’.

Current Assets (including long-term debtors) & Assets Held for Sale
As at 31/03/2020

o ResulD

e T T T T

VIEW

Cells shaded in dark grey will not be loaded to the database

Inventories
Raw maerials &
consumables
£000
Camid forward at 31 March 2019 (closing bal from last year's WGA) 18712
Adjustments 0
Restated balance at the beginning of the year 1812
Opening balance at 1 April 1812
Addtions (purchases) 0
Reclassfficafionsfransfers 0
Revaluafions 0
Disposals (recognised as an expense in the year) 0
Written-off balances/Ampaiments 0
As at 31 March 2020 1872
Debtors

IMPORTANT: Loan and Deposit investments should be included in the
Investments sheet

Debtors falling due within one year:

Contract Receivables (IFRS15)
Contract Assets (IFRS15)
[ELG, WLG, SLG ONLY] Council Tax debtor (between preceptor/billing authority)
[ELG ONLY] NMDR retained income debtor (between preceptoribilling authority)
[ELG, WLG, SLG ONLY] NMDR. (debtor for prior everpayments due back from MHCLG or CG for
WLG)
[ELG, WLG, SLG OMLY] Counci Tax receivable from taxpayers
[ELG. WLG, SLG ONLY] Non domestic rates pay
[ELG, SLG OMLY] Business Rate Supplement debtor (between levying/illing authority)
Trade deblors

from

Other debtors - please analyse in table below

Prepayments & accrued income

Provision for bad debts (short term - from table below)

Total Debtors falling due within one year

Trade debtors (long term)

Other long term debtors (including fransferred debt) - please analyse in table below
Prepayments & accrued income (long term)

Provision for bad debts (long term - from table below)

Contract Receivables (IFRS15)

Confract Assets (IFRS15)

Total Debtors falling due after more than one year 2

e data

£000 £000 £000
0 0 1472
0 0 0
0 0 1872
0 0 1872
0 0 0
0 0 0
0 0 0
0 0 0
0 0 [
0 0 1472

Balance asat 31 March  Restated Balance as at A Submitted Balance as at 31
2020 March 2019 “"“""‘ March 2019
£000 £000 £000

R T p p 0
: iH [ 0 o
H [ 0 0 0
- -
H os 0 0 0
H =
: nE 0 0 0
K 11,540 0 11,540
: H 4082 0 4,002
H 0% 0 0 0
H
H 0: 1,429 0 11,429
: 'H 102,153 0 102,153
H iH 0 0 0
- -
H 46,272 % 46,272 0 46,272
H 48,272+ 82,942 0 82,942

. 0= 0 0 0
H iH 1762 0 1,762
. -
: 0 0 0 [
H 0: 0 0 0
. -
H s 0 0 0
H 0% 0 0 0
H

H 1,762 0 1,762
SesssssssEEsmEEnEEnEn
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Cash Holdings

Only the adjustment to last year's balance and the closing balance this year are collected in this table. Short
term deposits with building societies and other entities within the WGA boundary should be shown under short
term / liquid deposits.

Cash in cumrent bank accounts
Camied forward at 31 March 2019 (closing bal from last years WGA)
Adjustment
balance at the of the year

As at 31 March 2020
Total cash holdings

T R

e e e a a

Camied forward at 31 March 2019 (closing bal from last years WGA) 269
Adjustment 0

Restated balance at the begi of the year 269

As at 31 March 2020 0

Total cash holdings 269

Shor o i aonts
Camied forward at 31 March 2019 (closing bal from last years WGA) 29,086
Adjustment 0

Restated balance at the begi of the year 29,086

As at 31 March 2020 0

Total cash holdings 29,086

Assets Held for Sale and Assets in Disposal Groups

The value of assets should be shown gross in this table. Any liabilities in disposal groups should be shown in
the table below. "Assets held for Sale" is limited to property or disposal groups that are expected to be sold in
the next 12 months. All these balances are allocated to current assets and liabilities on the balance sheet.

PPSE
Camied forward at 31 March 2013 (closing bal from last year's WGA) 1,539
Adjustment 1]
Restated balance at the beginning of the year 1,539
Opening balance at 1 April 1,539
NEV of assets held for sale at end of year 1,539

irargies e e —

Camied forward at 31 March 2019 (closing bal from last year's WGA)
Adjustment

Restated balance at the beginning of the year

Opening balance at 1 April

NBV of assets held for sale at end of year

Toa ]

o o o o o

Camied forward at 31 March 2019 (closing bal from last year's WGA) 1,539
Adjustment 0

Restated balance at the beginning of the year 1,539

Opening balance at 1 April 1,539

NBV of assets held for sale at end of year 1,539
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Liabilities in disposal groups

Only the adjustment to last year's balance and the closing balance this year are collected in this table (see
"Asset Held for Sale and Assets in Disposal Groups" above).

As at 31 March 2020 ]
0
0
0
o

Significant changes in the contract assets and the contract liabilities
balance during the period are as follows

Contract assets at the beginning of the period
Contract assets at the end of the peried
Liabilit
Contract liabilities at the beginning of the period
Contract liabilities at the end of the period

Additional Analysis

Additional analysis of other debtors falling due within one year
Category 1 E
Category 2
Category 3 E
Category 4 E
Category 5 E
Category 6 E

Category 7 E

0
0
0
0
0
0
0
Category 8 E 0 E
Category 9 0
Category 10 E 0
Category 11 E 0
Category 12 E 0
Category 13 E 0
Category 14 E 0
Category 15 E 0

Please note:

There is an additional analysis section at the bottom of the page to input other debtors falling due
within one year.

Please note that categories in this section can be overwritten e.g. label ‘Category 1°, however
after selecting ‘Save’, these will return to their original description.
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7.2.4.10 Liab & Provs - Liabilities and Provisions

This worksheet collects data on long- and short-term creditor balances, long and short-term receipts in
advance, provisions and donated assets. Note that certain short-term creditor cells are linked to the Collection
Fund tab. There are additional analysis sections to further split out “other” short term and long-term creditor
balances.

Note that certain short-term creditor cells are linked to the Collection Fund tab. There are additional analysis
sections to further split out “other” short term and long-term creditor balances. Please also note the ‘Additional
Analysis’ table at the bottom of the page:

1. The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data

2. Select ‘Rebuild View’ if you have changed your spreadsheet view

3. Select ‘Save’.

Liabilities & Provisions

As at 31/03/2020 G

Input

Cells shaded in dark grey will not be loaded to the database.

Creditors

Balance as at 31 March Restated balance at the Submitted Balance as at 31
2020 beginning of the year 2019 March 2019

£'000 £000 £000

Contract Payables (IFRS15) 0 0 o o
Short term borrowing (from local government) 0 0 0 0
Bank overdraft (cash & cash equivalents liability) 0 -21,958 0 -21,958
Short term borrowing (from the PWLB only) 0 0 0 0
Short term borrowing (other external - including from pension fund) 0 o o o
Interest payable (includes interest payable to the PWLE) 0 1,261 o 1,261
Trade creditors 0 115,433 0 115,433
Payables fo the EU 0 0 o o
Payables in respect of replacement for EU funding 0 0 o o
[ELG, WLG, SLG ONLY] Council Tax creditor (between preceptorbilling authority) 0 0 0 [}
[ELG ONLY] NDR: retained income creditor (between preceptor/billing authority) 0 0 0 [}
[ELG OMLY] Business Rate Supplement creditor (between levying/billing autherity) 0 0 0 0
[ELG, WLG ONLY] NDR taxpayer receipts not yet paid to Government 0 -1,030 0 -1,030
[ELG, WLG, SLG ONLY] Council Tax refundable to taxpayers 0 -3,795 o -3,795
[ELG ONLY] Mon domestic rates refundable to faxpayers 0 o 0 o
Other tax and social security payable 0 o 0 o
Other creditors - please analyse in below {able 0 0 o o
[ELG, NILG OMLY] Former meticounty fransfemred debt 0 0 0 0
PFI finance lease liability (short term):
Short term part of finance lease liability on balance sheet PFI contracts 0 -134,382 0 -134,382
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Short Term Receipts in advance (Deferred Income)

From Government Revenue From Government Capital Non-Government
Grants Grants (in short term)  contributions (short term)
£000 £000

Carried forward at 31 March 2019 (closing bal from last year's WGA) 0 -23,818 3739 -20,079
Adjustments 0 0 0 1]
Restated balance at the beginning of the year 0 -23,818 3,738 -20,079
Opening balance at 1 April 0 23818 3739 20,079
Other additions 0 ] ] 0
[ELG ONLY] Police Grant u_ 0
[ELG. WLG ONLY] PFI Special Grant u_ 0
[ELG OMLY] Dedicated Schools Grant 0_ 0
[ELG ONLY] GLA Transport Grant u_ 0
Transferred from long term (below) 0 0 0 1]
Released fo CI&E (in NCS) 0 ] ] 1]
Released to CIAE (outside NCS) 0 ] ] 0
Repaid (conditions not met) 0 0 0 1]
Total 0 23,818 3,739 -20,079

Note: Data entered in the dark grey cells will not be saved.

Long Term Capital Grants & Other Receipts in Advance (Deferred Income) I

Government Capital Grants  Non-Govt Confributions

£000 £000
Camied forward at 31 March 2019 (closing bal from last year's WGA) 0 -14,500 -14,500
Adjustments 0 0 0
Restated bal at the beginning of the year 0 -14,500 -14,500
Opening balance at 1 April 0 -14,500 -14,500
Additions 0 0 0
Transferred to short term receipts in advance 0 0 0
Released to CI&E (in NCS) 0 0 0
Released to CI&E (outside NCS) 0 0 0
Repaid (conditions not met) 0 0 0
Total 0 14,500 14,500

Note: Last year’s balances will be automatically populated
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Please enter any provisions in this section:

Provisions
Unisken Staffloave  DUSMCSSRIESADpenl oo s of B nding  FTOViSORS in respect of
£000 Provision £000 liabilities to the EU
£000 £000 .
Ganed fonvard i 31 March 2019 (closing balfom as! years VVGA) = 0 0 0 28913 0 [) 4522 314353
Adistments ® 0 0 0 0 0 0 0 [H
Restated balance at the beginning of the year = 0 0 ] 893 0 ] 4522 ,31‘4355
Opening balance at 1 Aprl 2019 E 0 0 0 26913 0 0 4522 314353
Additional provisions = 0 0 0 0 0 0 0 [H
Provision utiised in year E 0 0 0 0 0 0 0 05
Unused amouris reversedinyear # 0 0 0 0 0 0 0 0
Unvinding of discount & 0 0 0 0 0 0 0 [H
Transfers injear u 0 0 0 0 0 0 0 oE
As at 31 March 2020 E 0 0 ] B33 0 ] 4522 314353
Split between short & long term 0 H
Short term component of provisions balance E 0 0 0 0 0 0 0 05
Long term component o provisions balance = 0 0 0 ,25913_ 450 314353
Totsl % 0 0 0 25913 0 0 4522 314368
Break down into expected timing of discounted cash flows: 8 E
Due within 1 year (populated from short ferm balance) E 0 0 0 0 0 0 0 [H
Due belween 1 and Syears & 0 0 0 0 0 0 0 [H
More than 5 years E 0 0 0 0 0 0 0 05
Total future payments (should balance to Net liabiity above) = 0 0 ] 0 0 ] ] 0
E amEEE AR AR A R R AR AR A A AR AR AR AR AN EEEEEEEEEEAEEEEEEESEEEEEAEEEEEEEEEEEEEEEAEEEEEEEEEEEEEES .

Note: Data entered in the dark grey cells will not be saved.

This section is designated for donated assets, please enter any information that you may have on donated
assets in this section:

Donated Asset Account

Caried forward at 31 March 2019 (closing bal from last year's WGA)E 0
Adjustments 2 0

Opening balance at 1 Aprl & 0

Restated balance at the beginning of the year g 0

Asg at 31 March 20202 0

Additional analysis
Category £000
ot sy o v sort e eeions ]
Category 1
Category 2
Category 3
I Category dl
Category 5
Category 6

Category 7
Category 8
Category 9
Category 10
Category 11
Category 12
Category 13
Category 14
Category 15
Total

ditvoral ey of ovorong o s I

R T - R TR

! Please note:

Please note that categories in this section can be overwritten e.g. label ‘Category 1°, however after
i selecting ‘Save’, these will return to their original description.
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7.2.4.11 Financial Instruments

If you have a material risk in particular areas, such as credit risk, additional information will also be required on
the tab. In the fair values section, we ask you to confirm the amount of the balance, which is held with WGA
counterparties, and then only disclose the fair value of the remaining, externally held amount.

In the expected credit loss section, you need to identify expected credit loss impacting financial assets held at
amortised costs, split between the categories for Stage 1, 2, 3 or simplified impairment rule & paragraph 5.5.15
rule (trade receivables, contract assets or lease receivables for which the loss allowances are measured in
accordance with paragraph 5.5.15 of IFRS 9).

The financial instruments tab will contain data fed through from the Investments, JVs and Associates tabs, as
well as from trade and other payables and trade and other receivables. Therefore, please ensure you have
entered data into those tabs before beginning financial instruments.

Where the loss allowance has been calculated based on this method, it should be entered into the appropriate
cell for 12 months expected credit losses.

You need to identify expected credit loss impacting financial assets held at amortised costs, split between the
categories for Stage 1, 2 and 3 or the simplified impairment rule & paragraph 5.5.15 of IFRS 9 (trade
receivable, contract assets or lease receivables for which the loss allowances are measured in accordance
with paragraph 5.5.15).

1. Select your answers from the drop-down list in the Questions list

2. Select ‘Save’ when you have completed the relevant data entry sections.

Financial Instruments
31/03/2020

l .

Spreadshest View. resuiLD [ S e
Input VIEW H -
- n

Instructions for completing this tab:
Some cells auto-populate with data brought through from other tabs. Therefore please ensure you complete LP-Inv,JVs & Assoc, LP-Current Assets & AHFS, and LP-Liabilities & Provs before completing this tab
All entities who have financial instruments will need to complete the "income, expense, gains and losses" table and the "fair values" tables.

There are some additional fables on the tab which only some entities need to complete. Please answer the questions below, your answers will indicate which of the additional tables you will need to complete.

Questions
A sEsEEsEsEsEssEsEsEEEEEEEEEEEEEE .
Were your total assets or total financial liabilities at the year end greater than £50m, and e 5 Select Yes or No on dropdown E
1) did you need to disclose Credit Risk as a material risk in your accounts? 5 If YES, ooi
2) did you need to disclose Liquidity Risk as a material risk in your accounts? E Select If YES, ooE
3) did you need to disclose Interest Rate Risk as a material risk in your accounts? 5 Select If YES, ooE
N, :
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Please complete the Credit Risk Table only if you have answered Yes to the Credit Risk question at the top of
the worksheet.

If you have a material risk areas, such as credit risk, additional information will also be required on the tab.

In the expected credit loss section, you need to identify expected credit loss impacting financial assets held at

amortised costs, split between the categories for Stage 1, 2, 3 or simplified impairment rule & paragraph 5.5.15
rule.

| CREDIT RISK SECTION - Only complete these tables if you answered Yes to the Credit Risk question at the top of the tab. |

Guidance Note for completion of Financial Assets by credit rating and by gecgraphic arsa tables

[ Amaunts held with external sounterpariies under sach catesery are sutematically brought through from the LP-inv, JV & Associstes ta5, sxeest for Cash and Cash Heldings whars ihe figurs needs io be manuslly eniered. Pleass then split out these sstemal balanss
totsis by credit rating in the first table and by geographic area in the second table

rm———
i A o ot ot whic A8 o ik ot s o st o wich e o ko ot ot e o
- - - - - “
I
.

eraait

Fnanoa 2asets by oo ratmg ot yorono )|
e g C g 5 8 : .
——r————r— 1t ] |
e, 3 : 2 6 5 5 s

Liquidity Risk Table and Interest Rate Risk Table is required only if you have selected ‘Yes’ to the Liquidity
Risk Question and Interest Rate Risk Question respectively at the top of the tab.

| LIQUIDITY RISK SECTION - Only complete this table if you answered Yes to the Liquidity Risk question at the top of the fab

Contstust maurty s e —

010 12 montns 1o 2 years. 2 fo 5years 510 10 years over 10 years ‘Total aa 5t 31 March
£ £000 008 000 £000 2000
a ]

Tetal shart lerm and kang term financial labilies 0 0 ] 0

| INTEREST RATE RISK SECTION - Only complete these tables if you answered Yes to the Interest Rate Rizk question at the top of the tab |
Interest Rate Profile
o0 £000 £100 [0
|
In Steriing o ] 0 0
In Other Currencies 0 ] 0 Q
Az at 31 March 2020 o ] o Q
|1 |
In Steriing o ] 0 0
In Other Currencies 0 ] 0 Q
A3 at 31 March 2020 o ] o Q

Financial Liabiities - Analysiz of sensitivify to movemeants in inferest rates 6.9
Impact of 1% change In Interest rats on operating balzncainet worth As per CODE
pguidanca p734, but igsa detall requirsd

Information should be entered for external date only —
on "
‘on provision of servicas :.'m'?m
000

e
Increase by 1% (100 basis paints) 0 ]

Decrease by 1% (100 basis paints)

Note: Data entered in the dark grey cells will not be saved.
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7.2.4.12 Collection Fund

The collection fund tab will not be visible to Welsh, Scottish or Northern Irish local authorities. Only English
local authorities will complete this. This worksheet is used to record the breakdown of the Collection Fund
Adjustment Account balance as at year end.

This tab is used for both preceptor and billing authority. So, depending on which one you are will depend on
how you fill in this spreadsheet. The worksheet is divided into two sections — the top section is for Council Tax
and the bottom section is for Business Rates.

Data is required on any line not marked “Leave row blank”.

Where the WGA preparer is a Billing Authority — the Council Tax section will disclose the name of the Billing
Authority and its Major Preceptors, and the Business Rates section will disclose the name of the Billing
Authority and its Major Preceptors and Central Government.

Where the WGA preparer is a County Council or Fire Authority — the Council Tax and Business Rates sections
will disclose the names of each Billing Authority.

Where the WGA preparer is a Police and Crime Commissioner — the Council Tax section will disclose the
name of each Billing Authority, but the Business rates section shows the message “leave row blank”.

Where the WGA preparer is a body that does not receive Council Tax or Business Rates, then both sections
will be marked “leave row blank”.

Last year’s brought forward balances are included. Any changes to these must be made in the re-statement
analysis tab. Closing balances are shown gross of impairment allowance, these allowances are summarised.

1. Select ‘Save’ to commit data to the database

Collection Fund Account Information - Council Tax and Business Rates
As at 31103/2020

1. Enter amounts as £000 ( whole numbers only); H H
2. Enter credit amounts as negative values; E E °

3. Enter debit amounts as positive numbers

Council Tax

Council Tax Collection

Allowance for doubiful ~ Council Tax overpayments:
Fund yle balance Council Tax Amears

debis & Prepayments

amounts (Balancing Credit amounts (Balancing

Bnhln:!;l.;n(m) Control Total {must equal e e

(Surplus) Deficit £000 £000 = 000 £00

0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0

Control fotal not equal fo zerc
100
108
0
200
20
20
106
0
pill]
pill]
0
108
108
1068

Control fotal not equal fo zerc
Control fotal not equal fo zerc
Control fotal not equal fo zerc
Control total not equal to zerc
Control total not equal to zerc
Control fotal not equal to zerc
Control total not equal to zerc
Control total not equal to zerc
Control fotal not equal fo zerc
Control fotal not equal fo zerc
Control fotal not equal fo zerc
Control fotal not equal fo zerc

Control fotal not equal fo zerc

Gantrol total not eaual to zerc
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7.2.4.13 IAS 19 Pension liabilities

This tab collects information on your scheme assets and liabilities, as well as additional disclosure and
analysis information. Please provide the additional information if it is available to you in your actuarial report.
The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data.

1. The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data

2. Select ‘Rebuild View’ if you have changed your spreadsheet view

3. Select ‘Save’.

IAS 19 Pension Liability

As at 31/03/2019 G 6 e

Disclosures - YOUR ACTUARIES MAY NOT PROVIDE ALL THE INFORMATION BELOW - PLEASE COMPLETE IF AVAILABLE. ADD COMMENTS TO
VALIDATION SHEETS IF NECESSARY.

Although disclosures are expressed in percentages please record numbers only. For example; 2.5% should be shown as 2.5. Please round the
numbers to one decimal point. For example; 2.45 should be shown as 2.5.

Schemes
(Funded/Unfunded)
2018-19

Comment

£000

Scheme liabilties
Funded schemes
Carmied forward (closing balance from last year's WGA return)) at 31 March 2013 -513,854
Adjustmenis 0
Restated liabilities at the beginning of the year -513,854
Opening balance at 1 April -813,854

Current service cost

Interest cost (unwinding of discount)

Contributions by scheme parficipants

Benefits paid

0
0
0
0
Past service cost ]
Entity combinations 0

Settlements & curfailments 0

Experience gains & losses on scheme liabilities 0
Premeasurement - Actuarial (gains) and losses 0
Closing balance of liabilities at 31 March 2019 -813,854
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Unfunded schemes
HHS {UK)
Teachers {UK)

Civil Service

0
0
]
Armmed Forces 0
Police 0f
Raoyal Mail 0
Fire 0-:
Other unfunded 650
Total unfunded 650

Funded schemes

Local government 0:

! Otherfunded 0f

Total funded 0

Total 650

Note: Please make sure the total of ‘other unfunded’ schemes do match with the additional analysis of
other schemes table below, or validation errors will be triggered.

Additional analysis of other scheme invested

Acitona i of terscheme mvesicd —
Category 1; A Other Unfunded Assets 50 E
Category 25 E. Other Unfunded Assets 300 E

Category 3; C. Other Unfunded Assels 300 E

Category A‘-E o
GCategory 55 0
Category 6': 0
GCategory 7§ 0
Category EE 0
Category 95 0
Category 1DE 0
Category 115 0

Category 125 0 E

Category 1$: 0 :
Category 14 0
Category 15; 0
650

! Please note:

Categories in this section can be overwritten e.g. label ‘Category 1°, however after selecting ‘Save’, these
i will return to their original description.

7.2.4.14 Reserves
This tab is divided into two tables - General fund table and Revaluation & Reserves Table.

Please note that pensions are now no longer separated out from reserves. These are included within the
general reserve. An accounting test has been added to maintain oversight of pension balances in reserves and
the income statement.

When completing your reserves data, if you cannot locate a column for a particular usable reserve, please note
there is an “other reserves” column available.
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The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data
Select ‘Rebuild View’ if you have changed your spreadsheet view

Select ‘Save’.

Reserves

As at 31/03/2020 °

Cel,'s shaded in dark grey will not be loaded to the database.
USABLE RESERVES

[ELG, WLG, SLG ONLY] [ELG, WLG ONLY] Major

General or County Fund HRA Balance (incl. Housing  Capital Recelpl! Reserve  Repairs Reserve /(WLG]  —2Pial G:’"" ":"’"""Bd Other Earmarked Reserves  Total Usable Reserves
£o00 Repairs Account) Schools Reserve ;:m“ £000 £000
£000 £000

0 0
0 0
0 0
0 o
0 0

Carried forward at 31 March 2019 (closing bal from last year's WGA)
Adjustments

Restated balance at the beginning of the year

Opening balance at 1 April

(Surplus) or deficit on provision of services

Other Comprehensive Income and Expenditure

Revaluations - gains and losses - tangible PPE or financial instruments

oo oo
oo oo
oo oo
oo oo

Revaluations - gains and losses - intangibls assets only

losses to resenve)
Amounts recycled (AFS Reserve) fo the ISE Account aler impairment or derecognition

Premeasurements of the net defined benefit iability (asset) recognised in the pensions
reserve

Group Accounts:
[SLG ONLY] Palice. Fire, SESTRAN & Strathclyde Pshp for Tsport

Total Gomprehensive Income and Expenditure [N

|ADJUSTMENT S BETWEEN ACCOUNTING BASIS & FUNDING BASIS UNDER
REGULATIONS

1 assels

Difference between HRA deprwalmn and qu Repm Allowance _ 0_ 0

Note: Data entered in the dark grey cells will not be saved.
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7.2.4.15 Non-Current Assets- Additional Information

The NCA Additional Information tab is used to identify material assets not consolidated into WGA, such as
voluntary aided schools or shared ownership assets.

In case, you do not have any interest in a shared ownership asset, select No from the dropdown and complete
School Assets Table only.

The level of detall is a little different for the two sections. For Shared Ownership Assets, please complete one
row for each asset, providing as much detail as possible to enable the assets to be identified with disclosures
provided by other public sector bodies. For School Assets, please complete the required fields for each
category of school.

1. Select Yes/ No in Q1 below if you have an interest in a shared ownership asset
2. Please complete the information on shared ownership in the table

3. Select ‘Save’ when you have completed the data entry.

AemssmsssEssmssnsnnnn,
Q1. Do you have an interest in a shared ownership asset? E Yes E Complete table (ii) only e
smsssssssssssssssss  sessssssssssesses,
(i) Shared Ownership Assets H H
Please complete one row for each shared ownership asset E “ H

Capital Value (if known)  What is your percentage  Are they on your balance

£000 inferest in the asset? sheet? [Yes or No]

Total

7.2.4.16 Additional data — Additional Disclosures
This worksheet collects data on finance and operations leases, and PFI contracts.

IMPORTANT:
Please note that staff numbers must be entered as whole numbers (not £000’s).

1. The spreadsheet view button has two options for inputting data. Select Input option if you would like to
manually enter data. Select Copy/Paste option if you would like to copy and paste your data

2. Select ‘Rebuild View’ if you have changed your spreadsheet view

3. Select ‘Save’ when you have finished entering data.
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e

Input

Additional Disclosures a e

As at 31/03/2020
Prrrrn .
REBUILD
H VIEW
L
Maturity profile of lease commitments (non-PFl) - entity as LESSEE

Timing of total future minimum lease payments Land Buildings
(Please split the land and buildings leases into seperate elements) £000

Operating leases (non-PFl)

Payments due within 1 year 0

Payments due between 2 and 5 years 0

Payments due after 5 years 0

Total Operating Lease Commitment 0
Finance leases (non-PFl)

Payments due within 1 year 0

Payments due between 2 and 5 years 0

Payments due after 5 years 0

Total payments 0

Less: interest element 0

Total Finance Lease Commitment [}

Please enter any details on Private Finance Initiative in this section.

o o o o
o o o o

o o 2 o o o
o o 2 o o o

[oeate ot Pt convace e L e

PFl on balance
Number of schemes

PFI contracts worth >£500 million 0
Full totals for PFI schemes committed to, including those above & any others 0
Total 0

PFI off balance
Number of schemes

PFI contracts worth >£500 million

Full fotals for PFI schemes committed fo, including those above & any others

Total

Total estimated capital value

PFI contracts worth >£500 million

Full totals for PFI schemes committed fo, including those above & any others

Total

es oo oae

All PF1 - Charges to the I&E during the year
Total amount charged to the ISE during the year for ofi-balance sheet PFI confracs plus the service element of on-balance sheet PFI transactions
Total 0

All PF1 - Total future payments.
Total future payments to which the Authority is committed, analysed on a cash flow basis. Includes all PFI contracts, not just those included in the
major schemes above.

PFl on balance sheet

On balance sheet PFI capital element
Payments due within 1 year
Payments due between 1 and 5 years
Payments due afler 5 years
Total future payments in relation to PFl contracts
On balance shest PFl imputad interest charges

e e oa

Payments due within 1 year
Payments due between 1 and 5 years o

Please enter any other Financial commitments that you may have in this section.

Other financial commitments
1) Capital commitments.

Total commitments under capital expenditure contracts, in £000s at the balance sheet date 0

2 O non-cancebi conivacsfexcod capia et re ot s or PR oonics———————— ] ]

Committed as at 31 March

Enter the total payments committed, in £000s, analysed on a cash flow basis

Payments due within 1year

Payments due between 2 and 5 years

Payments due after 5 years

o e o

Total payments
Comparative committed as at 31 March
Enter the total payments commitied, in £000s, analysed on a cash flow basis
Payments due within 1 year
Payments due between 2 and 5 years

Payments dus after 5 years

oo oo

Total payments
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Please enter your post balance sheet events and staff numbers in this section.

|Post balance sheet events- Part 1
NE - If you have pst balance sheet events that are significant for WA we will approach you for further details

Post balance sheet events- Part 2 Year End Date
Please enter your Year End date as a number - using the format ddmmyy - e.g. 310320

Staff Numbers
Suggest sourcing from the ONS Quarterly Public Sector Employment Survey (QPSES) [if you are required to complete if]. 201920
Otherwise can be sourced from your HR system Whole numbers: only
E== ]
Whole numbers only
Opening Full time equivalents (FTEs) as at 31 March 2020 0
Closing Full time equivalents (FTES) as at 31 March 2020 0
Average number of Full time equivalent (FTE) persons employed during the year 0
soerey I
\Whole numbers only
Opening Full fime equivalents (FTEs) as al 31 March 2020 0
Closing Full time equivalents (FTEs) as at 31 March 2020 0
0

Average number of Full time equivalent (FTE) persons employed during the year

Exit Costs For exit packages casting | For exit packages costing | For exit packages costing | For ext packapes costing
. . < £40,000 (Number of | £40,000 - £60,000 (Number | £50,000-£500,000 (Number | - £900,000+ (Number of
For the period 1 April 2018 to 31 March 2020 f— [P — of packages) packages)
Humoer of cempuisory redundancies ] 0 ] []
0 0 ] o

Humber ofoiher exi packages agresd

Costofextpockapes  Costofexitpackages  Costofextpockapes  Costofexit packages
costing <£40,000  costing £40,000 -£60,000  costing £60,000-£100,000  costing £100,000+
£om 000 £000 000

“Total cost of it packages. in £000s

NNDR and Council Tax

L R

Income o busness raiepayers 0

Cost o Collection Alowance: [

Debis writen off and movemeni in bad debt provision o
Payment ta Natioral Posl ]

Debis writen off and movemeni in bad debt provision o

Please note:
You will be able to download a proforma tab to SCOA mapping at GOV.UK
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7.2.5 Validation Report

Validations can be viewed on the ‘Validations Report’ worksheet on OSCAR II.

1. Select if you would like to view all validations — ‘Select All' or ‘Failed Validations Only’

Total number of Validations will appear in this section

Select ‘Validate’ to reflect on recent changes made

H Total No. of Failed Vﬁlidﬂliunsl 15 H e

H Hard Validations 13 2 Hard validations must be rescived before submission fo WA H H

. Soft Validations 2 = Un-resolved soft validations must have a full Explanation added fo them before submission fo WGA H H

EE e T PP PP PP : H H
------------------------

5. In the Validation Report output section, you will find the following details:

¢ Validation Code — automated code allocated to each validation error, for internal purposes
¢ Validation Category — internal consistency, materiality, numerical accuracy

e Validation Type — Soft/Hard. Hard validation failures will need to be resolved before submission
and on all soft validations, comments must be provided. DCT can still be validated with soft
validation failures, as long as you provide comments. You can still proceed with comments on
soft validations.

¢ Validation Description - details and guidance on each validation error for example:

NIC contributions should be between 6% and 12% of gross wages. If they are not, could you
please provide an explanation

e Status — used to describe the status for example FAIL, please provide cometary/PASS

If you re-run the proforma validations any explanations in the 'User Explanation’
column will remain- please ensure that these are kept up to date before you lock

Validation Category Validation Type ‘Validation Description
Internal Consistency Soft Staff numbers information must be filled in. FAIL, Please check or provide commentary

Materiality Soft NIC contributions should be between 6% and 12% of gross wages. If they are not, could you FAIL, Please check or provide commentary
Mumerical Accuracy Hard The top half of the SOFP must equal the bottom half of the SOFP (i.e.-the SOFP must FAIL
Humerical Accuracy Hard Cument OFA fotal balances musi equal the sum of the infemal and extemal balances FAIL

reported
Humerical Accuracy Hard The external asset type breakdown fotal must equal the external OFA current balance on the FAIL
movement {able
MNumerical Accuracy Hard Where a financial asset type has a camying value, a fair value must also be recognised FAIL
Numerical Accuracy Hard In the sle.p 3 Iab!e make sure that your amortised cost + FVPL + FVOCI amount for each FAIL
line, tallies to the total extemal balance as shown in the left hand column

Internal Consistency Hard In the valuation hierarchy table, make sure that the total you have split out between levels 1, FAIL

2 and 3, tallies back to the fotal at FVPL andfor FVOCI available to be categorised as shown

¢ Value Returned — the value of the validation error

e Validation Message — details on why validation has failed for example ‘values do not balance’
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e Used In — location of the validation error for exaple ‘Financial Instruments ‘ worksheet

¢ Validation References — account codes and other internal reference code concerned with
specific validation error

e User Explanations — any comments enterd on the validation errors.

Mo Reference, Mo Reference

.
.
H
Validation References User Explanafion
.
.

OFA_Row004/0FA_Col003, OFA_Row020/OFA_Col008

87883012, 87883011, 37833010, 87583037, 87683086, 37383085

81600901, 31600905

87000008, 87924250
C0201203
C1802000
C1001202

C1101202

IMPORTANT:

?\Nhere you have soft validation errors, you must enter a comment more than 15 characters to pass
the validation.

7.2.6 Validations

This worksheet is designed to provide more detail on validation errors across the Data Collection Tool.
Here you can view on which account code the validation has failed and more details on the validation errors.

Selection Criteria in the Validation Report:
Please refer to video guidance on Validation Report for more details on this worksheet.

@ measure ~ R
'} i measure
E o E 80 (2 E ©0% O
— E validation_code_wga E=3_ validation_ = | vaidation_code_wga &, validation_counter_wga [ — E_ valldatcn \ code wga gl S metric validation wga
T Selection = Selection =F Selection = fovel00! E Ts Iy = -
| i £ el = = and = CellRefere..  Swa | RACRoW| ;
1 | ©Sels I
gsg| © Sels rd seaioaon L e 89910001 S 56513000 © Sels
2 .
= wga_populate_wga_pro... | .o . evel000 2 s 56611000 O Levess
s level000
= wga_populate_wga_pro = " level001 3 So0a 4821000 ! )
5 Leaf level
= wga_populate_wga_pro... kos 5 Leaflevel ] 4 Scoa 31115000 !
= wga populate wga pro lac 8910002 ! § RAC 5C1_Rowl)
! 2 ) . | e
gssl @ Levels =) 85910002 So0a 58216000
| 1000 4 Scoa 58214000 2 Sooa S811000 ,
eve # ICO: 5 Scoa 58215000 N
4 5003 58214000
4 [ 8 Scoa 56219000
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== measure
= | © S
=

E = vsilli:':ft;infcodefwga EE vsilli:;arl:t;illfcounlerfwga DD EE gl:ler'i‘;:fa:alidalionfwga
Cell Refere... Scoa RAC Row R...|RAC Col R... |Dataltems ... TestAction |LowerLimi...
893510001 1 Scoa 58613000 + =
2 Scoa 58611000 +
3 Scoa 44821000 +
4 Scoa 31115000 +
5 RAC SCI_Row013 | SCI_Col001 +
89810002 1 Scoa 58216000 + =
2 Scoa 58211000 +
4 Scoa 58214000 +
5 Scoa 58215000 +
8 Scoa 58219000 +
9 Scoa 58221000 +
1 Scoa 58224000 +
12 Scoa 58229000 +
13 RAC Prov_Row006 | Prov_Col009 | +
14 RAC Prov_Row010 | Prov_Col009 | +
15 Scoa 11212900 +
16 Scoa 11112900 +
17 Scoa 11812900 +

7.2.7 Decimal Points Validation

This worksheet is designated for errors on decimal points. If you have entered decimal points across the DCT,
these will display as errors on this tab.

Please note, no decimal points entry should be made, all entries should be rounded to the nearest whole
number.

Make sure all errors are corrected as per the information provided in this worksheet and select ‘Refresh’.

This is a change from the Excel Based DCT. In that, it was possible to place validations on each proforma tab
meaning that decimal places could not be entered. The OSCAR Il platform does not have this functionality.
This means that users can enter decimal places, but this validation prevents them from being written to the
database.

=
'SCOA Code: Usedin Description Valuie
BB CP-PPAE Payments on account & 2ssefs under consiruction-Cost
B83MBF CP-O-Fin-Assets omer
83387000 CP-TAOR Increasesigacreases due o cash recened/paid

83333000 CP-TAOR

AR AR

83339000 CP-TAOR
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7.2.8 Audit report

The Audit report is a view of all data submitted on the proforma tabs for the current year WGA return. This can
be downloaded and shared with auditors to aide their review of your organisations’ return. This only relates to
organisations above the audit threshold. Please note that the Audit Report can take over one hour to run,
depending on the number of CPID transactions. Limiting the number of CPID transactions will reduce the time
taken. The time can be minimised by selecting “run as” and selecting “excel” when running the report, this will
download an excel file to your desktop. However, note that this will still take a significant time to run.

In some scenarios, it may be appropriate to download the individual tabs of the DCT instead, and also run the
new primary financial statements report, accessed alongside the Audit Report options. The new primary
financial statements report provides a header sheet with headline details, Statement of Comprehensive
Income, Statement of Financial Position and Reserves. This could be used to provide the auditors with
assurance.

7.2.8.1 Accessing the Audit report
To access and view reports in OSCAR |, select ‘View Reports’:

0SCAR Gy - s -
/2

Select content via the top left hand corner of the screen.

= IBM Cognos Analytics with Watson ‘ jl—' litemopen WV

@y Home
& o Cognos Analytics with
[ Content

wers users with AI-driven self-service analytics.
® Recent >

, data discovery and visualizations can drive
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Select WGA.

IBM Cognos Analytics with Watson [ Content Vv Q

Content
My content Team content
v i o ©
DD U o .
Last Accessed 4/21/2021, 5:09 PM [} Last Accessed 10/13/2020, 6:13 PM (] Last Accessed 10/3/2019, 5:23 PM
Security Testing testing WGA
Last Accessed 7/22/2020, 10:59 AM (] Last Accessed 6/30/2021, 11:09 AM [} Last Accessed 7/8/2020, 9:11 AM

Select Audit Reports.

= IBM Cognos Analytics with Watson ‘ [ Content v Q
Content
My content Team content

Team content / WGA

Audit Reports Consolidation DCT

Last Accessed 4/4/2022, 5:03 PM [} Last Accessed 5/5/2020, 9:30 AM (] Last Accessed 3/16/2021, 6:33 PM

Select Local Government — right clicking on the 3 dots.

O

(%}
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= IBM Cognos Analytics with Watson ‘ [J Content Q ® L 2

Content New  +

My content Team content

Team content / WGA / Audit Reports / Audit Reports

1 item selected Run as More + Add shortcut & Properties = Details @ | Cancel

Edit report

Create report view
Local Government [ rimary Statements
View versions

Copy to

Last Accessed Add shortcut

5/11/2022, 5:09 PM |f @
Properties .
Details

Click on run as and select excel, click on run.

Run as *
Delivery -
Q  Find Save as a report view (Name: Report view of
Central Government, Location: My content)
Languages
Format English (United States)
Reset defaults ¢
(® HTML O pOF (O Excel
() Excel Data (O csv O xML

Accessibility

] Enable accessibility support

-

7.2.8.2 Running the Audit report
Once you have selected the Local Government report:

1. Select your organisation from the selection box using the radio buttons, click on Display to select the
number of CPID transactions recommended (this will display below), Cycle 1 or Cycle 2 and click on
the number of CPID transactions.
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2. Click ‘Finish’ to run the report. This will download to your desktop in excel.

3. This will populate all the tabs based on your submission, use the arrows to scroll through the tabs

. Cyde |
* (O HM Revenue and Customs tax + O  Cycle 1Input * @ 100
©® HM Treasury @ Cyole 2 Input O 200
O Home Office O Late Submission O 500
O Home Office Trust Statement O Very Late Submission O 1000
O  Independent Living Fund Scotl O 1500
O Intellectual Property Office O 2000
» Deselect all M 2nnn M

Number of CPID Transactions Required

HM Treasury 100

7.2.8.3 Proforma tabs in the Audit report

Proforma tabs from the data input screens are replicated in the Audit report. There are some added items to be
aware of on the Audit report as described below:

1. On the proforma tabs there are SCOA codes included for reference
2. To scroll through the page you can use the ‘Page up’ and ‘Page down’ buttons highlighted
3. Auditor comments can be captured
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@ Prompts Front Page SCOA_Mapping TB_Posted TB_Input Available SCOA Variance Analysis Validation Report CPID_Transactions_CY

1&E Account: Net Operating Expenditure and Surplus/Deficit for the Year

As at 31/03/2019

O B e

L01U1305 Net cost of services

L0101300 Corporate income and expenditure -

L0101003 Provisions expense (any amount not in NCS)
E 44826100 E Trading operation results - Income -32,440
é L0101004 E Trading operation results - Expense 31,11
g L0101005§ Other corporate income 0 é
g L0101006 ; e Other corporate expense 3,406 é o
LO101007 (Following Group Accounts Only) 0
g 63311600 ; [SLG ONLY] Police, Fire, SESTRAN & Strathclyde P'ship for Transport 0 é
g L0101008 g Share of Surplus/Deficit of assoc & JVs (hot recognised within NCS, net of tax) -1,100 é
§ 59122000 g Taxation payable of subsidiaries 0 é
§ 63312000 g Minority interest share of profits or losses of subsidiaries 0 é
L0101400 Corporate income and expenditure 977

IMPORTANT:

EThe Auditor report should be run and shared with your auditors at ‘Step 4 — Submit and close Cycle§
1’ and again at ‘Step 6 — Lock for Cycle 2".

7.2.8.4 Additional tabs in the Audit report

There are some addition tabs on the Audit report which are presented in a different format or not included on
the data input screen.

Front Page

This page shows key information including validations, contact details, and timestamps for the key workflow
stages. A report generation date is included to ensure version control is preserved.
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> - C Local Government 06/07

(@ What'sNew To read about what's new in Reporting, click More Info.

Q @ Prompts  FrontPage  SCOA Mapping  TB_ Posted  TB Input  Available SCOA  Variance Analysis  Validation Report  CPID_Transactions CY  CPID_Transactions_PY

)
=
'©

Administrative Information

Name of Entity : Bristol City Council
Report Generated by : Vijay Sima
Report Generated Date : Jul 6, 2020 6:02:03 PM

Hard Validations Remaining :
Soft Validations Remaining :
Above / Below Threshold Below

Entities Contact Name :

Entities Contact Telephone Number :
Entities Contact E-mail Address
Auditors Name :

Auditors Contact Name :

Auditors Contact Telephone Number :
Auditors Contact E-mail Address :

orkflow Status
Submission started 2020-06-09 15:05:07
Publish
Locked for Audit
Reopened For Cycle 2
Locked For Cycle 2

Variance Analysis

This shows the difference in data from Cycle 1 to Cycle 2.

>~ G Local Government  ~

(@ What's New To read about what's new in Reporting, click More Info.

Q @ Prompts Front Page SCOA_Mapping TB_Posted TB_Input Available SCOA Variance Analysis Validation Report CPID_Transactions_CY CPID_Transactions_PY

D Variance Analysis between Cycle 1and Cycle 2 returns

® This tab shows differences at a total SCOA level between cycle 1and cycle 2 submissions. This will not idenfity differences between CPID allocations within the same SCOA

&=

Cycle1 Cycle2 Variance

11211000 633,436 633,436
11221000 -32,81 -32,81
1311000 1,664,774 1664,774
11321000 -8,300 -8,309
11511000 64,984 64,984
11521000 -31953 -31953
11711000 19,038 19,038
11911000 297,286 297,286
11921000 -35,846 -35,846
12411000 8,266 8,266
12421000 -166 -166
12511000 42,041 42,041
12521000 -259 -250
12611000 201,094 201,094
12621000 208 208
14211000 20464 20,464

CPID_Transaction_PY
This shows the prior year CPID transactions data
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= v & >~ C Local Government 06/07

1/1 Alerts @ What's New To read about what's new in Reporting, click More Info.

@ o
am
Q @ Prompts Front Page SCOA_Mapping TB_Posted TB_Input Available SCOA Variance Analysis Validation Report CPID_Transactions_CY CPID_Transactions_PY

PID Transactions Prior Year

-
[E 11111000 G This code cannot be used for CPID input
11112000 G This code cannot be used for CPID input.
m 11112900 G This code cannot be used for CPID input.
11113000 G This code cannot be used for CPID input.
® 11114000 G This code cannot be used for CPID input.
11115000 G This code cannot be used for CPID input.
11116000 G This code cannot be usad for CPID input.
11117000 G This code cannot be used for CPID input.
11118000 G This code cannot be used for CPID input.
1119000 G This code cannot be used for CPID input.
11211000 G This code cannot be used for CPID input.
11212000 G This code cannot be used for CPID input
11212900 G This code cannot be used for CPID input.
11213000 G This code cannot be used for CPID input.
11214000 G This code cannot be used for CPID input
11215000 G This code cannot be used for GPID input.
— 11216000 G This code cannot be used for CPID input.

7.2.8.5 Exporting the Audit report
You can export the Audit report in multiple formats to share with your auditors for review:

1. Select your preferred option from the drop-down list to run or export the report indicated by the ‘play’
button

2. ltis advised to export the report in excel, please select ‘Run Excel'.

f Local Government 06/07

1/1 Alerts @ What's Ne: [ Run HTML Reporting, click More Info.

1+ H
@ mm E Run PDF

SsssEsssEEEEEEEEEEEEEEEEEEEE

-
Q @ Prompts FrE ¢ Run Excel
e S ¥

Name of Entity : E Run Excel data
@ Report Generated by
Report Generated Dz Run CSV
lalidation Status
Hard Validations Rem =] Run xML

SOftvalldationSRem:l EEEEEEEEEEEEEEEEEEEEEEE
(© Above/Below Threshold Above

TB_Posted TB_Input Available SCOA Variance Analysis Validation Report CPID_Transactions_(

e T T T T T

Birmingham City Gouncil
Vijay Sima
Jul 6, 2020 12:58:18 PM

ontact Details
Entities Contact Name :

Entities Contact Telephone Number :
Entities Contact E-mail Address

3. The following screen will be presented to indicate the report is being downloaded and can be saved to
your device.
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|~ & > G Local Government 06/07

Dismiss More Info

(@ What's New To read about what's new in Reporting, click More Infa.

@ o

Downloading as Excel Cancel
Q g
(B

®
(B
(b3}

Working..

® C

7.3 Next steps

After completing the proformas and passed all validations, you would have successfully submitted the WGA
return.
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8 Annex A — Proforma tabs

Worksheet

Description

Comments

Action

CI&E

Comprehensive
Income & Expenditure
Accounts: Net
Operating Expenditure
and Surplus/Deficit for

The C | & E tab collects income and expenditure information,
including grant and taxation income.

the year
Restatement CI&E Prior Year If you have any restatements for prior year comprehensive
Comprehensive income and expenditure, enter the adjustment amount to align

Income & Expenditure
Statement - Restated

to last year’s CI&E figure. Any necessary restatements
according to the income or expenditure type (such as staff
costs, or grants and subsidies), and reason for the adjustment
(such as accounting policy changes, or changes to your
authority’s structure etc) will be populated from the
Restatement Analysis tab.

Balance Sheet

Balance Sheet —
Including
Restatements

The balance sheet is populated from the other profoma sheets
within the OSCAR. Last year’s opening balances will be
automatically pre-populated.

Restatement Analysis

Restatement Analysis

The aim of this sheet is to provide details of any prior period
restatements, which will feed through to the primary
statements and relevant tabs of the DCT.

Any entity who has made a prior period adjustment must
complete this tab. Please select the primary statement, note
(SCOA will automatically complete), and restatement reason.
Then enter the debits and credits into the schedule.
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Liabilities & Provs

Liabilities & Provisions

This tab collects data on long- and short-term creditor
balances, long and short-term receipts in advance,
provisions and donated assets. Note that certain short-term
creditor cells are linked to the Collection Fund tab. There
are additional analysis sections to further split out “other”
short term and long-term creditor balances.

Fin Inst

Financial Instruments

If you have a material risk in particular areas, such as
credit risk, additional information will also be required on
the tab. In the fair values section, we ask you to confirm the
amount of the balance which is held with WGA
counterparties, and then only disclose the fair value of the
remaining, externally held amount.

In the expected credit loss section, you need to identify
expected credit loss impacting financial assets held at
amortised costs, split between the categories for Stage 1,
2, 3 or simplified impairment rule & paragraph 5.5.15 rule
(trade receivables, contract assets or lease receivables for
which the loss allowances are measured in accordance
with paragraph 5.5.15 of IFRS 9)

The financial instruments tab will contain data fed through
from the Investments, JVs and Associates tabs, as well as
from trade and other payables and trade and other
receivables. Therefore, please ensure you have entered
data into those tabs before beginning financial instruments.

Non-Curr Assets —
Add Info

Non-Current Assets —
Additional Information

The NCA Additional Information tab is used to identify
material assets not consolidated into WGA, such as
voluntary aided schools or shared ownership assets

PP&E & Invest Prop

Property, Plant &
Equipment and
Investment Properties

For PP&E, please note that we require land to be split out
separately from buildings. Please also remember to fill out
the cash flow information section at the bottom of the tab.

Intangibles

Intangible Assets

One point to note is that heritage assets have been
designed so that they cannot be depreciated. If you need to
depreciate an intangible heritage asset, this will need to be
entered in the other movement line.
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Inv, JVs & Assoc

Joint Ventures &
Associates and
Investments

We have incorporated changes made to IFRS 9. The public
sector will apply retrospective application without
restatement of comparatives from 1 April 2018. We collect
short term and long term investment totals, and then ask
you to split these between amounts with WGA
counterparties (“internal” amounts) and amounts with
external parties. Please ensure this split is in line with the
counterparty allocations you plan to make on the CPID
transactions tab later on. For the other financial assets
table, there are three new implemented categories. The
categories are now “amortised cost”, “Fair value through
profit or loss” and “Fair value through OCI”. External
balance will be brought through from the earlier tables and
split out manually. You also need to categorise the assets
for current deposits and current loans as either “Fair value
through profit or loss” or “Fair value through OCI”. If you do
not have external balances for current loans or current
deposits, please do not complete this table.

Current Assets &
AHFS

Current Assets
(including long-term
debtors) & Assets Held
for Sale

This tab collects data on inventories, debtors, cash
holdings and assets held for sale.
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CollFund

Collection Fund

The collection fund tab will not be visible to Welsh, Scottish
or Northern Irish local authorities. Only English local
authorities will complete this. This worksheet is used to
record the breakdown of the Collection Fund Adjustment
Account balance as at year end.

This tab is used for both preceptor and billing authority. So,
depending on which one you are will depend on how you
fill in this spreadsheet. The worksheet is divided into two
sections — the top section is for Council Tax and the bottom
section is for Business Rates.

Data is required on any line not marked “Leave row blank”.

Where the WGA preparer is a Billing Authority — the
Council Tax section will disclose the name of the Billing
Authority and its Major Preceptors, and the Business Rates
section will disclose the name of the Billing Authority and
its Major Preceptors and Central Government.

Where the WGA preparer is a County Council or Fire
Authority — the Council Tax and Business Rates sections
will disclose the names of each Billing Authority.

Where the WGA preparer is a Police and Crime
Commissioner — the Council Tax section will disclose the
name of each Billing Authority, but the Business rates
section shows the message “leave row blank”.

Where the WGA preparer is a body that does not receive
Council Tax or Business Rates, then both sections will be
marked “leave row blank”.

IAS 19 Pensions

IAS 19 Pension

This tab collects information on your scheme assets and

Liability liabilities, as well as additional disclosure and analysis
information. Please provide the additional information if it is
available to you in your actuarial report.

Reserves Reserves When completing your reserves data, if you cannot locate a
column for a particular usable reserve, please note there is
an “other earmarked reserves” column available

I&E NCS Subjective Comprehensive This tab collects income and expenditure information

Analysis Income and according to your net cost of services, with pensions and

Expenditure Accounts:

Net Cost of Services

staff data feeding from the applicable tabs. Please only use
the miscellaneous income category as a last resort.

Additional Data

Additional Disclosures

This tab looks at your finance and operations leases, and
PFI contracts. Please note that staff numbers must be
entered as whole numbers (not £000’s).
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Add Info transferred
debt

Additional Disclosure:
transferred debt

This tab is only relevant for English local government, who
should complete this tab if they are holding transferred debt
as a balance sheet liability.
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9 Annex B -CG forms

9.1 CG-03- Confirmation of Minor Body status

This form is to confirm minor body status. Consolidation Managers of minor bodies should complete the form.
Completed forms should be sent to the Treasury WGA Team at LG_WGAreturns@hmtreasury.gov.uk

9.2 CG-04 -Management Review Checklist

All entities that submit a WGA return must complete a CG-04 form. There is no longer a requirement for
CEO'’s to lock the Oscar Il submission prior to submission.

This form is to document management’s review of the WGA submission.

The Management Review Checklist provides assurance that proper procedures are in place for providing WGA
data in line with the entity’s accounts and that the quality of WGA data is of the standard required for a true and
fair audit opinion. This checklist informs and records the management processes of preparation, review and
validation of WGA submissions.

9.3 CG-05 - Notification of Audit Completion

This form is completed at the end of the DCT audit process and signed-off by the Consolidation Manager. This
should then be forwarded to the auditors, who will provide it to Treasury along with the version of the Auditor
Report that they signed off on.
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10 Annex C - Acronyms and jargon (A-2)

Acronym Description
% Percentage
£ Pounds sterling
£k Thousands, pounds sterling
ALB Arm’s length body
CG Central Government
CLOS Clear line of sight
CPID Counter party identification
CR Credit
Cycle Collection year
DCT Data collection tool
DR Debit
FinCost Financial costs
FReM Financial Reporting Manual
FVOCI Fair Value through Other Comprehensive Income
FVPL Fair value through profit or loss
FX Foreign exchange

Hard validation

Will show a warning which will prevent a user from moving onto the next
step i.e. submit

HMT Her Majesty’s Treasury
I&E Income and Expenditure
IAS International Accounting Standard
IFA Intangible fixed asset
IFRS International Financial Reporting Standard
JV Joint Venture
JV&A Joint venture and associates
LG Local Government
MOG Machinery of Government
MR Match relationship
N/A Not applicable
NAO National Audit Office
NCA Non-current asset
NDPB Non departmental public body
O-Fin-Assets Other financial assets
O-Fin-Liab Other financial liabilities
OSCAR Online System for Central Accounting and Reporting
PFI Private Finance Initiative
PFI team Private Finance Initiative team
PPE Property, Plant, and Equipment
PPP Public Private Partnerships
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Acronym Description

SCOA Standard chart of account
SOCI Statement of Comprehensive Income
SOFP Statement of Financial Position
Soft validation Will show a warning that the value entered may need to be checked
however will not prevent a user from progressing to the next step
T&OP Trade and other payable
T&OR Trade and other receivable
TB Trial balance
WF Workflow
WGA Whole of Government Accounts
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