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Private prosecution (PP1) claim form guidance

Introduction

Download the most up to date version of the Private Prosecution (PP1) claim form from
the GOV.UK website:

https://www.gov.uk/government/publications/apply-for-criminal-court-costs-from-central-
funds-form-pp1

Top tip

You must download a fresh form for each claim. Using an out of date form or
overtyping may cause an error and result in your claim being rejected.

Once the form is downloaded, we recommend you name the file using the format:

Prosecutor’s name v defendant’s name followed by the case number

You should not remove lines of information.
DO NOT insert rows.

If you have entered work in the wrong order we can rectify this upon receipt.

If you enter a row in error highlight the relevant cells and use the ‘clear contents
function.

If you are copying and pasting into the form, use the ‘paste values’ function.

X
Em Copy
‘m Paste Options:
) & *q %4
] 33 Lk &

o &' leo

This ensures that any values entered do not affect anything in the background of the

forms.


https://www.gov.uk/government/publications/apply-for-criminal-court-costs-from-central-funds-form-pp1
https://www.gov.uk/government/publications/apply-for-criminal-court-costs-from-central-funds-form-pp1
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Completing the form

Claim details

Step 1
Use the drop-down list to tell us how you are submitting the attendance notes.
—

2 ] c \ ] £ ’ <r I 1 K L M H o -
w' Private Prosecution Claim Form

1

i|Legal Aid  occicigs o

s | Agency P addbss for

5

7 | The supparting attendance notes will be submitted by: I confirm | have checked that: [ ]
- « All compulsory information is included

9 « The claim is in decimal format

10

11 | Litigator name

12 | Billing DX address [postcode if not on DX)
13 Address on order (if different to above)

14 VAT claimed?

» The declaration section has been completed

Yes

15 | VAT number (if appropriate) This claim is above my sign off limit and has been
16| Key contact referred to
17| Contact email Confirm Rate insert name of SCMICM as appropriate
15 Contact telephone - - for approval
19 * Litigators location (please choose from the drop down) London 1 London 1
o)
21 Proseculor name Date
22 | Prosecutor address Approved by SCM/CM

v Claim Details Litigator Work Claimed Prosecutor Work Claimed Advocate Work Claimed 5. (®

Step 2
Complete the litigator details and use the drop-down list to choose the applicable rate.

Litigator name \\
Billing DX address (postcode if not on DX) ’ \
Address on order (if different to above) \
VAT claimed? \
VAT number (if appropriate) “
Key contact \
Contact email \
Contact telephone .

-1
* Litigators location (please choose from the drop down) |Lnndon 1 |

If you are unsure of the applicable rate for your location, refer to location lists at the end of
this guide.

Step 3
Complete the prosecutor details.

Prosecutor name
Prosecutor address
VAT claimed?

VAT number (if appropriate)

Defendants Name

Court

Case Number, URN (if Common Platform) or LIBRA Number
Your reference (20 character limit)

* Date of prosecution costs order (you must provide a copy of the order)
* Date of proceedings

* Trial Length (No. of days)

You must enter the date on which proceedings commenced i.e. the date the summons was issued or

the information was laid in the Magistrate’s Court. It is this date that will determine the applicable hourly
rate to be applied to your claim
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If an order was made by the court pursuant to either S17(2C) or S18 of the Prosecution of
Offences Act 1985, the sum must be entered at row 65 (E65).

S17(2C) / S18(3) amount to be deducted £0.00
Step 4

Move on to the mandatory supporting documents section. Use the ‘Yes’ or ‘No’ drop-down
to tell us what you are providing.

You must state the reason if not providing an item.

BT
58 | Mandatory supporting documents [if you are unable to provide any of these please explain why below as your claim may be rejected
59 Provided Reason for not providing
70 Costs order - 817 central funds -
71 Costs order - 5.18 defendant (if any)
7z Case Summary e
73 Retainer
74 Counsel fee note(s)
75 Counszel work logis)
76 Counsel brief
77 Counsel advice(s) (if any)
78 Investigator fee note(s) (if any)
73 Investigator work log(s) (if any)
30 Employed Barrister(s) practicing certificate(s)
& Attendance notes
Claim Details Litigator Work Claimed Prosecutor Work Claimed Advocate Work «
Ready

Step 5
Complete the declaration by selecting ‘Yes’ from the drop-down. We will reject unsigned
claims. Complete the amount the client has paid or is liable to pay, and any apportionment

of costs.

Declaration - By selecting yes (on the right) you certify that: —>
* The client has either seen or is aware of this claim for costs and has authorised the total sum being claimed

* This work has not been and will not be the subject of any other claim for remuneration under central funds

* The claim includes all central funds costs incurred in the case, including those of any other solicitor instructed and all
disbursements incurred

* The claim excludes all non-central funds costs allowed or disallowed in the case pursuant to the Prosecution of Offences
Act 1985, Part II, Sections 18, 19(1) and (2), 19A and 19B

* You have provided all non-central funds costs orders and costs details

* You have provided all mandatory supporting evidence and accept that failure to provide this will result in the return of your
claim

*II certify to the best of my knowledge and belief that this is the only claim in this case, submitted by or on behalf of the
claimant, for these costs to be paid from Central Funds, and that no other claim from Central Funds for these costs has been
or will be made through me.

* The total amount, including solicitor fees, counsel fees, disbursements and VAT, which .
; ] S . - L ] Insert value in £
the client has paid or is liable to pay in respect of their legal fees in this matter is:

NB — you should still complete the claim with details of the work undertaken

* Where apportionment of costs is required by the order or otherwise, you have confirmed

the percentage apportionment to be applied (please note if no order has been issued with %

regard to apportionment this box should be left blank)

* In the case of a claim by a client for direct payment, you declare that you have provided full and truthful information and that
this is the only claim you will make either directly or through a solicitor

The Legal Aid Agency is entitled to look behind all claims to establish their authenticity and will instigate
proceedings on claims found to be false, inaccurate or misleading.

Claims for costs include any claim for attendance at court by a prosecution expert or witness.

4
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Step 6

Complete the ‘fee earners’ information including the full name, admission date, initials and
grade of fee earner using the drop-down list.

Fee earners (You must provide names and relevant PQE/relevant experience of all fee earners, to include justification for any claim at
Grade A rates)

Full Names Admission Date Initials Grade

Top tip

If you are claiming a grade of fee earner based on previous experience you should
provide supporting information. Failure to do so may result in a lower payment.

You must claim costs for an advocate who is not an employee of your firm using the
advocate fees tab. You will also need to provide a copy of their fee note and work log.

Please note that a Solicitor or employed Barrister undertaking fee earner work should claim
as a litigator.

Step 7

Complete the ‘relevant supporting information’ box with details of the case and any relevant
supporting information including information which may not be apparent from the papers.

Relevant supporting information

Top tip

If you are claiming for work by a grade A fee earner, you should provide justification in
this box.
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Litigator work claimed

Enter the details of the work type claimed and fee earner using the drop-downs, and
complete the remaining boxes with details of the work undertaken. Provide any additional
clarification of the preparation work in the supporting information box (see step 7 above).

DO NOT insert rows. The form does not allow this and the claim will not calculate correctly.
The assessor will be able to filter the form into date order.

© Work claimed

Top Tips:

= Please enter the time claimed in decimal hour Format rather than HH:MM format

= If you are claiming rates in excess of the SCCO guideline rate for solicitors in your area please provide justification for your claim. Failure to do 5o may result in the rate allowed

being less than that claimed.

Fee - Hourly
earner Pages lime -] Travel
Date Grade . __ wWork Type Claim detail claime = Amount claimed q Disbursement detail
initial read d claimed Disbursements
s
- - - = L4 v 210 v L4 £6.216.00 ~ £0.00 A bl
E Prep: Consider prosecutor caze file 100 £296.00 £296.00
A Prep: Consider prosecutor case file 100 £238.00 £296.00
A Prep: Consider prosecutor caze file 100 £28E.00 £296.00
A Advocacy 100 £29E.00 £296.00
A Advocacy 100 £296.00 £296.00
A Advocacy 100 £29E.00 £296.00
E Prep: Prepare advice 100 £296.00 £296.00
=] Frep: Prepare advice 100 £238.00 £296.00
=] Frep: Prepare advice 100 £238.00 £296.00
=] Frep: Prepare advice 100 £238.00 £296.00
=] Frep: Prepare advice 100 £238.00 £296.00
E Frep: Prepare witness statement/s] 100 £236.00 £296.00
E Prep: Prepare witness staternent(s) 100 £238.00 £296.00
=] Prep: Draft information and summons 100 £238.00 £296.00
E Prep: Prepare witness statement|=] 100 £28E.00 £296.00

Top tip

Enter time in a decimal format, for example: 1 hour 18 minutes = 1.3. Using the wrong
format may result in your claim being underpaid.

A time converter can be found at the final tab on the claim form.

h o If necessary, you can use this sheet to convert time in HH:MM format to the
Legal Aid decimal format required for submission of your claim. It will only recalculate
times entered in the correct format eg 01:30 rather than just 1 or 1.30

3
4

;| Agency

7

s Paste times in HH:MM Time in decimal

9 format ino this format will be shown R

:?| |:|Colum" '5‘}'3 (Minutes to Decimal Hours)

12 0.00 Minutes | Decimal | Minutes | Decimal | Minutes | Decimal

13 0.00 Hours Hours Hours

14 0.00 ) 02 pil 3% Ll 68

1s 0.00 7 3 ¥ 37 2 Ti

1 0.00 3 5 3 3 43 7

& 0.00 4 7 4 4 4 7

& 0.00 5 B 5 a 45 7

; e A

2 0.00 z 4

2 0.00 5 3

2 0.00 7 5

F) 0.00 5

2 0.00 5

b 0.00 3

2 0.00

7 0.00

2 0.00

2 0.00

) 0.00

B 0.00 0

nan =

Advocate Work Claimed | Litigator Summary & Totals | Decimal ime converter
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Top tip

If you are claiming higher rates than the Senior Courts Costs Office (SCCO) guideline
rate for solicitors in your area you must provide justification. Failure to do so may result
in a lower payment.

Details of the SCCO guideline rates can be found at:

https://www.gov.uk/quidance/solicitors-quideline-hourly-rates

If the form does not contain enough lines, email your partially completed form to
privateprosecution@justice.gov.uk for us to extend it. Clearly state this is not the final claim,
and tell us approximately how many more lines you will need. We will then extend and return
the form to you.

Routine correspondence and telephone calls
Enter routine items on the claim details tab. Enter the number of items claimed for each
grade of fee earner and the rate claimed.

* Routine correspondence and telephone calls items claime:

If you are claiming rates in excess of the SCCO guideline rate for solicitol our area please provide justification for

Failure to do so may result in the rate allowed being less than that claimed.

Grade Rate claimed Items claimed
A £10.00
B £10.00
(o3 £10.00
D £10.00
Prosecutor £10.00

Disbursements

All disbursements should be claimed using the ‘Disbursements’ tab.

Complete the date, invoice number (if applicable), details of the disbursement and net claim.
Select either ‘Yes’ or ‘No’ from the drop-down to confirm if VAT is applicable.

Disbursements claimed - you must provide supporting evidence for items over £20

Date Invoice Details Net claim V.AT Pe.rs?n
reference _ applicable _ Claiming _
Yes


mailto:privateprosecution@justice.gov.uk
https://www.gov.uk/guidance/solicitors-guideline-hourly-rates
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Select either ‘Litigator’, ‘Prosecutor’ or ‘Advocate’ from the drop-down to confirm the
person claiming.

2 Disbursements claimed - you must provide supporting evidence for items aover £20
Date LU Details Net claim VAT applicable| | /o0
3 .| reference _ . . Claiming | _
4 | |
5
Prosecutor
6 Advocate

You must provide an invoice or receipt for any disbursement over £20.

DO NOT insert rows. The form does not allow this and the claim will not calculate correctly.
The assessor will be able to filter the form into date order.

Prosecutor work claimed

Enter the details of the work claimed using the drop-down list and complete all other

boxes. //////

* Work claimed

Top Tips:
« Please enter the time claimed in decimal hour format rather than HH:MM format
D oYee! Pages H::::y
Date Agent Work Type Claim detail Time claimed . Amount claimed
L read claimed
initials
v M A - M 6.00 |- v £500.00 -
Prep: Consider advice or 10 1.00 £100.00 £100.00
skeleton argument
Prep: Prepare advice 1.00 £100.00 £100.00
Prep: Prepare case summary 1.00 £100.00 £100.00
Attend: Court hearing 1.00 £100.00 £100.00
Travel 1.00 £50.00 £50.00
Waiting 1.00 £50.00 £50.00
£0.00
£0.00
£0.00

Provide any clarification of the preparation work in the supporting information box (see
step 7 above).
Top tip

Enter time in a decimal format, for example: 1 hour 18 minutes = 1.3. Using the wrong
format may result in your claim being underpaid.

A time converter can be found at the final tab on the claim form.
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ElN -4 If nece
4 | Legal Aid e
+ | Agency
7
s

Paste times in HH:MM Time in decimal
s format into this format will be shown o 4
= column here TIME CONVERSION CHART

l == 0.00 (Minutes to Decimal Hours)
12

0.00 Minutes | Decimal | Minutes | Decimal | Minutes | Decimal
Hours

. lours
0.00 1 02 2 35 a1 68

.. | Advocate Work Claimed | Litigator Summary & Totals | Decimal time converter

Advocate work claimed

Enter the details of the work claimed using the drop-down list and complete all the other
boxes.

2
3 | Should VAT apply to Junior Counsel's claim ? Yes
4 | Should VAT apply to Junior Counsel's clai No
5 | Should VAT apply to Kings Couns Yes

Counsel . . Net sum
. Date Tolo Work Type Claim detail laimied
i ML IR - £0.00 -
8 01/01/2023 [~ Attend: Court hearing Advocay at court

KC

i Juniar
10 Ldg Junior

You must select either “Yes’ or ‘No’ from the drop-down to confirm if VAT is applicable for
junior, leading junior and KC. Failure to complete these boxes will result in counsel’s fees
not calculating correctly.

Provide any clarification of the preparation work in the supporting information box (see
step 7 above). Please provide a copy of the fee note.
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Summary of claim

The ‘summary of claim’ populates once you have entered all the claim details.

Summary of claim (this will populate automatically once sections marked * are completed)
Litigators Costs

Hours/Items claimed Net total

Preparation 1.00 £200.00
Advocacy 1.00 £200.00
Attendance at court 1.00 £200.00
Travel & waiting 2.00 £400.00

Routine 0 £0.00
Litigator profit costs claimec £1,000.00
Litigator profit costs (as apportioned) £1,000.00

Prosecutor Costs

Hours/Items claimed Net total
Preparation 3.00 £300.00
Attendance at court 1.00 £100.00
Travel & waiting 2.00 £100.00
Routine 0 £0.00
Prosecutor costs claimec £500.00
Prosecutor profit costs (as apportioned) £500.00
i liable to VAT £100.00 Costs (as £100.00
Disbursements not liable to VAT £100.00 apportioned) £100.00
Kings Counsel £0.00 £0.00
Leading Junior £100.00 Costs (as £100.00
Advocates Junior £100.00 apportioned) £100.00
Total Advocates costs claimed £200.00 £200.00
Total net claim (as apportioned) £1,900.00
Total for VAT £1,200.00
VAT claimed £20.00
S17(2C) / S18(3) amount to be deducted £0.00
Expected payment (as apportioned) £1,920.00
Top tip

If your claim summary does not populate correctly check that you have:

- downloaded a fresh form

- entered all the mandatory information (marked *)

- selected whether VAT is applicable for counsel’'s fees and disbursements

- claimed an hourly rate for all work

10
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Submitting your claim

Once you have completed your claim you must complete the declaration.

If you are submitting attendance notes by email please send separate attachments as
follows:

1. PP1 form

2. Costs order

3. Retainer

4. Employed Barristers’ practising certificates
5. Other documentation, including:

summons
indictment

charge sheet

case summary

attendance notes

correspondence

telephone notes

invoices and receipts

expert report

counsel fee note and work log

investigator fee note and work log (where appropriate)

If the total attachments exceed 10MB then send via separate emails. Use clear subject
headings such as ‘PP claim Prosecutor v John Smith 1 of 2’.

Alternatively, you can upload the documents to the Secure File Exchange. Contact the
appropriate mailbox to request a file to be set up.

Before posting supporting documents email your PP1 form and await further instructions.

Please note that we do not return emailed documents. We aim to return paper files within
14 days of the determination.

Email your claim to: privateprosecution@justice.gov.uk

11
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On receipt we will allocate your claim a unique reference number. You should quote this
whenever you contact us.

We aim to determine all claims within target.
Up to £100,000.00 Within 20 working days of receipt
Up to £250,000.00 Within 30 working days of receipt
£250,000.00 to £1,000,000.00  Within 90 working days of receipt

Over £1,000,000.00 Within 120 working days of receipt

If we do not allow your claim in full, we will email a copy of your PP1 with our
determination. See the ‘claim details’ tab for a summary of what we have allowed. The
information is also shown in the separate tabs. See example below.

Figure 1 - Litigator work claimed tab

Work paid
. NN S =Rt
* Ak
- = aa- - £6.216.00 - - - - 9.0~ - £3.605.0~ £0.0
& Prep: 00 €23E00  emsenn ves 100 B ckaon
A Fro: C: 100 £236.00  £236.00 [ oo I
. Puspic 10 smseon  eseon By g W B emeo
& 100 £23800  easenn ve: 100 s erion
A 100 23600 £236.00 [ I oo
- 100 £235.00 £236.00 r;:': 1 B 100 E £132.00
& 100 £23800 23600 ez w0 B 200
| 5 100 eon  eeo o o B oeeon
B 100 £235.00 £236.00 Tez 100 E £132.00
8 100 £23500  £236.00 Yes 100 B emzoo
B 100 £235.00 £236.00 ez 100 E £132.00
& 100 623500 e2senn ez 10 B eiEzoo
F] 100 £29800 23600 Ter w0 B ewmzoo
B 100 £235.00 £236.00 Ter 100 E £132.00
& 100 £23500 23600 ez 100 B emz00
B 100 £235.00 £236.00 ez 100 E £132.00
& 100 623500 e2senn ez 10 B eiEzoo
& 100 £23500  £236.00 Tes 100 A o0
c 100 £235.00 £236.00 Ter 100 c £161.00
c 100 £23800  e2senn ez To0 & esion
c 100 £29600  £236.00 Tee 10 esloo
“ Routine correspondence and telephone calls items claimed
If you are claiming rates in ezcess of the SCCO guideline rate For solicitors in your area please provide Routi pond. and teleph calls items paid
justification For your claim. Failure to do 50 may result in the rate allowed being less than that claimed.
Grade .ate Ile_ms Grade Rate paid (if differeat] Items paid Review
claimed claimed
A 1 A 1
B 1 B 1
C 1 C 1
D 1 1] 1
Prosecutor €000 2 Prosecutar | - |
Dizbursements claimed - you must provide supporting evidence for items over £20 Disbursements paid
Invoice ; . - Part pa Total net I
Date Details Met claim VAT applicable To pay P - Determination notes
reference net value paid
02/072013 TEST REPORT £150.00 Yes fes = £130.00

8
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Figure 4 - Advocate work claimed tab

Work claimed
Should VAT apply to Junior Counsels claim (LediAlone)?

Should VAT apply to Junior Counsel's claim (Leading)?
Should VAT apply to Queens Counsel's claim?

Counsel
Date e Work Type
ac Prep: Consider prosecutor case fie
ac Prep: Consider prosecutor case fie
ac Prep: Consider prosecutor case fie

Figure 5 - Prosecutor work claimed tab

* Work claimed
Top Tips:

= Please enter the time claimed in decimal hour format rather than HH:MM format

Emploge
elhgent
initials

Date Work Type Claim detail

Frep: Prepare case file
Frep: Prepare case file
Prep: Prepare case file
Attend: Court hearing

Yl ait

Figure 6 - Summary of claim section in claim details tab

ary of claim (thir wi

Litigators Cozsts
Howrslitems claimed

Preparation 15.00

Advocacy .00

Attendance at 100

Trarel & waiting 2.00
4

Litigator profit costs claimed
Litigator profit costs [as apportioned)

Prosecator Costs
Howrsitems claimed

Preparation

Attendamce at 100

Travel & w 2.00
Routine 2

Prosccutor costs claimed
Prozecutar profit costs (az apportionsd)

Disbursements 1able to YAT
aot liable to YAT
|c
Ldg Jusior
Junior
Advocares costs claimed

Adrocates

Tatal net claim [as apportioned)
Tatal For YAT
YAT claimed

Expected pagment (35 apportioned)

No Work paid
No
Yes
al
Netsum Travel  Disbursement Partpay Netsum Disbursement
Enazs claimed  Disbursements detail Topay | pay role = e to pay LRz
amount
- £30.00 ~ £300 |~ - - - v  E£1501 ~ - £200 -
£10.00 £1.00 Yes £10.00 ac £100
£10.00 £1.00
£10.00 £1.00 PartPay £5.00 y ~ E5.00 Ldg Junior £1.00
Junior B
Work paid
Hourl
Page Time "":::’ amoune | Travel [ me Pan ot Time Amoun Disburs
s oclaime € AU bicburseme [1ITreem Topay pay  paid tto  ement LAA Determination Notes
read nts time pay  topay
- 6.0~ -l esw0.(-]  e0.00 - [=l [=] Eﬁ (-] c0.
100 £00.00 €100.00 M £0.00
100 £100.00 €100.00 Yes 100  £100.00
100 £100.00  €100.00 Pt 05 050 €5000
100 £70.00  £70.00 Yes 100 £70.00
100 £70.00  £70.00 Yes 100 £70.00
100 £70.00  £70.00 Yes 100 £70.00
€0.00 €000
: Larad) s of (ki ically macs racti " ars
Litigators Costs
Het total Howrsltems paid Mt total
£5,052.00 Preparation 14.00 £5,035.00
£558.00 Advocacy 200 £403.00
£236.00 Attendunce at court 1.00 £1E1.00
£0.00 2.00 £0.00
£106.30 4 £65.50
£6,322.30 Litigater profit cozts determined £3,673.80
£6,522.90 igator profit costs paid [as apportioned) £5,67T5.50
Prosecutor Costs
Het total Howrsiltems paid Het total
£440.00 Preparation £230.00
£70.00 Attendance at court 100 £T0.00
£0.00 Travel & waiting 200 £0.00
£20.00 Routine 2 £20.00
£5F0.00 Prosecator costs dete e d £350.00
£530.00 Prozecutar profit costz paid (s apportioned) £350.00
£155.00 Costs (as  £155.00 Disbarsements 'BIE to ¥AT £152.00 Costs [as  £152.00
£0.00 apportion  £0.00 not liable to ¥AT €000 apper £0.00
£30.00 £30.00 ec £10.00 £10.00
o Ter W e R
€0.00 "’ed] €0.00 Jusior €0.00 "Ped] €0.00
£30.00 £30.00 Advocates costs determined 1500 £15.00
£1,055.30 Tatal met payment £4,220.50
£1,035.30 Total for YAT £4,215.50
£1407.13 YAT paid £5435.16
£8.443.05 Overall toral paid £5.063.96

13
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Requesting a redetermination or review

If the costs were incurred in the Crown Court you can request a redetermination of the costs
allowed.

The Costs in Criminal Cases (General) Regulations 1986 do not make the same provision
for costs incurred in the magistrates’ court. However, we will carry out an informal review of
the costs allowed on request.

You must request a redetermination or review within 21 days of determination.

Email privateprosecution@justice.gov.uk quoting the unique reference number.

You may use your original claim form (see instructions below) or set out your request in the
email.

You must tell us which items you wish us to redetermine or review. Include any additional
information, attendance notes or correspondence for consideration.

Requesting a redetermination or review using the PP1 form

Use the drop-down list in the ‘Review?’ column on each tab to tell us which items you wish
us to redetermine or review and provide.comments in support in the appropriate column.

Work paid

Hourly
rate paid Time  Grade Amount to pay LAA Determination Notes - N
(faferey PR paid

Part pay Part pay.

" Hourly rate paid
To pay Extratime  Grade ' gperent)nis s ate
time  grade 1

to pay paid  wila

- v v v 3.5( v £700.00 v v - - 0.00 |~

Yes 1.00 A £200.00 A

[ [ £0.00 1‘ [
PartPay 05 0.50 B £100.00 No B

8 Yes 1.00 B £200.00
9 Yes 1.00 B £200.00
10 £0.00

3
4
5
6
7

"B
"B

Do this on each item where you want us to redetermine or review.

14
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You may also include any additional comments on the claim details tab (R71).

] r e

4 Traws = EL] (L]

" Rastins 2 e

" cutor costs cluimed 53000

= profit costs (a3 spportioncd]) oW

[

" Tiable te VAT 15300 Costs fas 415300

" ot lisbls to VAT £0.00 sppetien 4000

[

= €000 130,00

Costs

[ £0.00 €00

o Advocates e ,”(.‘.;l.. S

“ 30,00 13000

“

[ 109530

“ n.03530

" 40118

“

“

47 Mandatery suppertieg decemests (s T shoim oy
Provided Reason for not

£ comtrad s
™ 18 datendint (4 s3]
n Cae Sumamey
™ Futsiear
n Comsal fos actefs)
™ Comnsal work bagls)
™ Comnsel brict
L3 Comsel wdvicals) (¥ woy)
™ rastigatar fes watals] (1 30g]
™ rigures woth bel<) ¥ say)
™ rle) praticing canificatalz)
" ndince nate:
" [ree——
" Dickarscment])imvcice(] sad recuip{z)
» Claim Details Litigator

Ensure that you include any information and documentation that you want us to consider.
There is no provision for written reasons following review of claims in the magistrates’

court.

If you have requested a review using the PP1 form, we will email a copy of your claim form

Claimed

Prosecutor W

rk

(35 sppostioncd)

o VAT 8200
w000
ec €000
S ~~Ldg Jesior firs)
Sz Fndag. 000
Advacates costs Tevermined €100

sy

Total st paymest
ot VAT

VAT p
Ovarall total paid

Tatal Deductions |

8 arder)

Costs Capped at

Claimed

" o ke & 1 u I ¥
w00 760 w000
20,00 o 20,00
€360.00 or costs raviswad 430,00
£380.00 Prosecntor profit costs paid (a3 spportionsd) €430.00
Costs (sr (1200 5300 Costsfas  £8300
sppertien 4000 000 wppertien 000
Coste rs — D88 000 Gprnegae 200
,”.‘nl.. o Advocatas Lo ploens .w.‘m.. el
od) 500 Advocstes costs revicwed 00 = 00
422080 Overall 1atal wen paymest 143080
£aE1580 Tor AT weanisn
[ aseTE
E 539554
Previous papmest to be deducted €9083.3%
Total dus following review L33Le0
— Genersl reriew represeatations

T~

detailing any additional amount to be paid. If appropriate, we will set out the reasons
behind our decision in more detail in the email.

Summary of clim (ks ui

Litigators Costs
Hoursiltems claimed
750

Preparation

Adrocacy 0.00

Atzendance 3t .

Travel & waiting 000
[

Litigator profit costs cla
Litigator profit costs [as appertioncd)

Prosecator Costs
Howrstitems chimed
2200

Preparation

A(u::allce at 000

Travel & s
Foutine o

Prosecator costs climed
Prosecutor profit costs (3= apportioncd)

liable to YAT

Dicharces iable to YAT

ats

Adrocates

Total Adrocates costs c

Total aet claim (a5 apportioned)
Total for AT
VAT claimed

Expected papment (az apportionsd)

3 Claim Details

£0.00
£0.00

£3,000.00
£0.00

£1500.00

£4500.00

Litigator Work Claimed

markad " ars cmmplated)

Met total
£12,250.00
£0.00

£200.00

£0.00
£0.00

£12,450.00

£12,450.00

Het toral
£1356.00

£0.00
£267.00
£0.00
£2,205.00
£2,225.00

£0.00
£0.00

Costs [a=
apportionsd)
£3.000.00

Costs (3= €00
apportioas £1500.00
€a,500.00

£13.075.00
£12,450.00
£0.00
£12.175.00

Prosecutor Work Claimed

Summary of pament (iliru

- cally m

Litigators Costs

Hoursiltems paid
6750

Preparation
Advocacy 0.00
Attendance at comrt 200
Trazel & w: 0.00
[]

igator profit costs determine.
Litigator profit costs paid (1 apportioned]

Prosecator Costs
Howrsiltems paid
200

Preparation
Attendance st comrt 0.00
Trarel & 9 300
Routine o

Procecator costs determined

Prosecator profit costs paid (35 spportioned)

emeats lible to VAT £0.00
ot liable to YAT £0.00
£5,000.00
£0.00

Adrocates £1500.00

| net payment
Total for VAT
VAT paid
Total Deductions

Advocate Work Claimed D

15

et total
£12,250.00
£0.00

£200.00

£0.00
£0.00

£12,450.00

£12,450.00

Het total
£1356.00

£0.00
£267.00
£0.00
£2,205.00
£2,225.00

€0.00
£0.00

Costs [as
apportioned)

£3,000.00
£0.00

£1500.00

£4500.00

Cozts (az
apportioned]

£13.175.00
£12,450.00
£0.00

£0.00
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Preparation 6750

Adrocacy 000

Attendance at cowrt 200

Trarel & waiting 000
]

itigator profit costs determined
Litigater profit costs paid [as apportivacd)

Preparation

Atendunce at court 000

Trarel & waiting 200
Ro [}

Procecutor costs determined
Prosecutor profit costs paid (3= apportioncd)

- able to ¥AT 4000

Dicbarcements o\ fiable to YAT £0.00
£5.000.00

£0.00
Adrocates £1500.00
£4:500.00

Orerall total met paygment
Total for ¥AT
VAT paid
Orerall total paid

Het total
£12,250.00
£0.00

£200.00

£0.00
£0.00

£12,450.00

+12,450.00

Het total
£1356.00

£0.00
£267.00
£0.00
£2,205.00
£2,225.00

000
£0.00

Costs [az
spportion

Costs (3=
apportion
«d)

£5,000.00
£0.00

£1500.00

£2,500.00

£13.175.00
£12,450.00
£0.00

£13,175.00



Private prosecution (PP1) claim form guidance

Work paid Review
Part .

Part Disbar Ext Total
To | oy | B2 WOURE G| e r LAA Determination Hotes G Provider Review Commes = | time to |ET28e LAA Review Hot e ooy r
par P gnd pay - paid time paid *

time 97 ) to pay pay paid

- - - -] £3.605.(-| €00~ - - -] 2.oq- - -] 2100~ smma-
ez £132.00 - 100 13200
[ — o NI v 100 E 100 13200
Pat 4 B £132.00 B 100 £132.00
‘oo €217.00 Foa 100 £217.00
LT — o I 100 E 2500 100 €25.00
by B £132.00 B 100 £132.00
a

Yer 132,00 B 100 £132.00
ez £132.00 B 100 £132.00
fo £33 n R t0n £13200

If you did not use the PP1 form, we will set out the result of the review in an email, and attach
a copy of your PP1 claim form.

We aim to deal with requests for redetermination or review within 20 working days of receipt.
For larger claims, this may take longer. The Case Manager will liaise with you to give you
an estimate.

The process above should also be used for redetermination requests for Crown Court
claims.
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Next steps if you remain dissatisfied following a
redetermination or review

Magistrates’ court costs
There is no appeal provided for these cases under the Costs in Criminal Cases (General)

Regulations 1986.

Crown Court costs
If you remain dissatisfied following a redetermination you can apply for written reasons.
You must do this within 21 days of receipt of the notification of the redetermination.

We aim to provide written reasons within 20 days of request.

Details of the SCCO guideline rates can be found at:

https://www.gov.uk/quidance/solicitors-quideline-hourly-rates
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