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	Add date in the format: 1 April 2017

	Insert name of college principal
Insert college name and address


	


Dear [Insert name of Principal]

Inspection of [insert name of college] from [insert start date in the format: 1 April 2017] to [insert end date in the format: 1 April 2017]
I am writing on behalf of His Majesty’s Chief Inspector of Education, Children’s Services and Skills (HMCI) to confirm that your residential provision will be inspected between [insert start date] to [insert end date] under Ofsted’s social care common inspection framework. I will arrive at the college [insert start date].

The inspection will be conducted under the Children Act 1989 having regard to ‘Further education residential accommodation: national minimum standards’.
I will be accompanied by [insert name/s of team inspector/s. (delete/retain sentence as appropriate).
At our initial meeting, we will discuss and agree the practical arrangements for the inspection. It will be helpful if you are able to organise us a base office, and put together a timetable once we have agreed arrangements for interviews and meetings. 
Further information about SCCIF inspections of the residential provision of further education colleges is available at:
www.gov.uk/guidance/social-care-common-inspection-framework-sccif-residential-provision-of-further-education-colleges
You should also consult the national minimum standards, which can be found via the following link:

https://www.gov.uk/government/publications/further-education-residential-accommodation-national-minimum-standards
It would be helpful if you could complete the enclosed questionnaire (also available at the link below) and return it to me. If the college has conducted any self-evaluation of its residential provision and wishes to share it, this information would also be extremely useful. Please send the completed questionnaire and self-evaluation to me by email.
Link to questionnaire:

https://www.gov.uk/government/publications/residential-provision-of-further-education-colleges-inspection-documents
Report on the inspection outcomes

You will be sent a copy of the inspection report by email approximately 18 working days after the inspection. The report will have undergone quality assurance checks by Ofsted and you will be given five working days in which to comment on any factual errors in the report and to reply to our inspection support team. 
If any factual inaccuracies are identified, a final updated version of the report will be sent to you by email. The inspection report is normally published on our website within 28 working days after the end of the inspection. 
Privacy notice 

During the inspection, the inspectors will collect information about those who work at the college and the children and young people who are, or who have been, accommodated by the college. No names will be recorded but some of the information may make it possible to identify a particular individual. Ofsted uses this information to prepare its report and for the purposes set out in its privacy policy. Ofsted will not publish any information that identifies an individual in the report, but may name the principal. 

More information is available in Ofsted’s privacy policy: 

www.gov.uk/government/publications/ofsted-privacy-notices/social-care-ofsted-privacy-notice#residential-schools-and-colleges
The contact details for Ofsted’s Data Protection Officer are as follows.

Email: 

informationrequest@ofsted.gov.uk
Post:

Information management team 

Ofsted 

2 Rivergate 

Temple Quay 

Bristol 

BS1 6EH

Ofsted is committed to the principle of inspection as a positive force for improvement in the welfare, care and education of children and learners. It recognises its responsibility to reach fair and accurate judgements based on sound evidence, and will treat all members of the college community with care and respect. In this spirit, we hope that your inspection will be a useful and beneficial experience and we look forward to working with you in the future.

I hope this letter answers your immediate questions about the inspection, but if you have any further urgent queries please do not hesitate to contact me. [Insert inspectors e-mail address and telephone contact number during inspection]
Yours sincerely
[Insert name of lead inspector]
Social Care Inspector
Enclosed:

Questionnaire
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