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	Protective Clothing

	Staff are to secure the scene and contact the Police immediately for advice.

If the firearm is to be seized by staff rather than police due to immediate threat to life, and when it is deemed safe to do so without endangering the life of staff or others then disposable nitrile gloves should be worn to preserve evidence.

	
Initial Seizure
	Staff are to activate their BWVC when possible.

The discovery of a firearm or ammunition should immediately initiate incident mode and part of the process will involve Police/ Police authorised firearms officer being contacted who will take responsibility for its removal and preservation. The firearm is to be left untouched for removal by Police.

Staff are to secure the area and await Police intervention.

Only in the case of immediate threat to life, should there be cause to touch and/or move it. 

	Evidence Gathering
	The following information must be recorded and handed to the Police: 

· A full description of the device
· 	How it is marked
· If evidence has been altered – e.g., moved for any reason
· Who found it
· When it was found
· Any intelligence relating to the find
· The exact location, including access points, routes, and any obstructions

Ammunition can be placed into a rigid container and then into a plastic evidence bag.

Staff must complete an Intelligence Report.

	Health & Safety
	Staff are to:
· Not touch or examine the item
· Seal off the area
· Immediately initiate incident procedures

Police to be contacted immediately to gain advice on how to correctly remove the item and store safely until Police arrival.

	Adjudication/Police Referral 
	A sanction is to be considered for every prison.
Where a prisoner is found in possession of a firearm or ammunition, either in property or on their person and placed on report the adjudicating Governor is to decide if a police referral is required in line with The Crime in Prisons Referral Agreement 2019. Staff are to refer to PSI 05/2018 Prisoner Discipline Procedures (Adjudications) when placing prisoners on report.
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