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	WEAPONS EVIDENCE PROCEDURE




	STEP
	EVIDENCE PROCESS

	Protective Clothing

	Before seizing evidence, staff are to wear disposable nitrile gloves, a disposable apron may be required by local assessment where there is the potential for cross contamination with staff clothing.

	Initial Seizure
	Staff are to activate their BWVC when possible.

Where a weapon has been used in a serious incident the police are to be called. The weapon is not to be touched and the area where it was found must be secured if possible, pending the arrival of the Scenes of Crime Officer.

If the weapon is found in a place where it can’t be left and would impose a risk to others, staff are to seize the weapon immediately using disposable nitrile gloves.

	Evidence Gathering
	If deemed safe to do so and there is no police involvement, weapons (except for firearms) are to be bagged appropriately by placing them inside a clear sterile plastic tube and then place the item into an appropriately sized evidence bag. 

Staff are to complete the information boxes on the evidence bag before placing the plastic tube inside 

Guidance on how can be found under the ‘Completion Details of the Evidence Bag’ section.

Weapons may be required to be sent to the Police for further analysis and testing.

Staff must also complete an Intelligence Report

	Health & Safety
	Weapons, improvised weapons, and any other sharp items should not be placed directly into plastic evidence bags. Firstly, staff are to place them in an appropriately sized plastic tube where it can be secured and prevent injury before placing in an evidence bag.

Extra care should be shown by staff when handling weapons that may be contaminated with bodily fluids or solids and present a biohazard. Staff are advised to prevent cross contamination nitrile disposable gloves should be worn as a minimum. A disposable apron may be required by local assessment where there is the potential for cross contamination with staff clothing.

Where possible to reduce contact and cross contamination tweezers/tongs or grabbers should be used to handle the item. 

Any PPE that has been contaminated with biohazard should be disposed of correctly via medical waste.

	Adjudications/Police Referral
	A sanction for every prisoner is to be considered.
Where a prisoner is found in possession of an offensive weapon, either in property or on their person and placed on report the adjudicating Governor is to decide if a police referral is required in line with The Crime in Prisons Referral Agreement 2019. Staff are to refer to PSI 05/2018 Prisoner Discipline Procedures (Adjudications) when placing prisoners on report.
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