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  15 December 2022 
 
 
 
 
 
Dear  
 
Thank you for your email of 25 October 2022 and further clarification of 17 November 2022 to 
the Ministry of Defence (MOD) requesting the following information: 
 
       Area : MOD, RAF Honington Engineering Section, civilian positions 
 
       Period : For all electronic records that exist 
 
     Information : Vacancy adverts and subsequent terms of reference (with revisions), for      
employment 
 
Further clarified as: 
 
       Thank you for the reply and in response could I refine my request by seeking the relevant 
information from 31st July 2017. 
 
I am treating your correspondence as a request for information under the Freedom of 
Information Act 2000 (FOIA).  
 
A search for the information has been completed within the MOD and I can confirm that some 
information in scope of your request is held.  
 
However, I must advise you that Section 40(2) has been applied in order to protect personal 
information as governed by the Data Protection Act 2018. Section 40 is an absolute exemption 
and there are no requirements to consider the public interest in making a decision to withhold 
the information. 
 
Data is only held from 2019, records before 2019 are not held as this was when the latest Civil 
Service Jobs system was introduced. Records confirm that there have been seven civilian 
positions advertised for RAF Honington Engineering section since 2019. However, the field on 
the computer system which confirms whether it is an engineering position is not a mandatory 



field, therefore, the data provided may not include all advertised civilian positions for MOD, RAF 
Honington Engineering Section. 
 
The vacancy adverts and the terms of reference can be found at Annex 1-11. 
 
If you have any queries regarding the content of this letter, please contact this office in the first 
instance. 
 
If you wish to complain about the handling of your request, or the content of this response, you 
can request an independent internal review by contacting the Information Rights Compliance 
team, Ground Floor, MOD Main Building, Whitehall, SW1A 2HB (e-mail CIO-FOI-
IR@mod.gov.uk).  Please note that any request for an internal review should be made within 40 
working days of the date of this response. 
 
If you remain dissatisfied following an internal review, you may raise your complaint directly to 
the Information Commissioner under the provisions of Section 50 of the Freedom of Information 
Act.  Please note that the Information Commissioner will not normally investigate your case until 
the MOD internal review process has been completed.  The Information Commissioner can be 
contacted at: Information Commissioner’s Office, Wycliffe House, Water Lane, Wilmslow, 
Cheshire, SK9 5AF.  Further details of the role and powers of the Information Commissioner 
can be found on the Commissioner's website at https://ico.org.uk/.  
 
Yours sincerely 
 

 
 
Defence Business Services Secretariat 
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Sponsor: Support Engineering Flight Manager    
 

TERMS OF REFERENCE – SUPPORT ENGINEERING FLIGHT (SEF) CARPENTER 

Line Manager:  SEF Manager    

Countersigning Officer:  OC Eng & Logs 

References: 

A. AP 100B-01 Issue 3 Order 2.1.6 
B. Deleted 
C. AP100E-15. 
D. Honington Quality Manual. 
E. AESOs Bk 2 Pt 1 Chap 1 Order 8. 
F. JSP 375. 
G. Station Standing Orders. 
H SHEF Manual & JSP 375. 
I. Provision and Use of Work Equipment Regulations as applied to Woodworking Machinery. 
J. Machine Manufacturers Operator Manual. 
 

 
Applicability 
 

1. The aim of this order is to detail the duties and responsibilities of the SEF Carpenter. 

Aim 

2. The aim of this order is to detail the duties and responsibilities of the SEF Carpenter. 

Implementation 

3. In addition to the general orders and responsibilities contained in Part 1, Chapter 1, Section 1 
of these Orders and the SHEF manual, the SEF Carpenter is responsible to the SEF Manager for: 

a. Satisfactory completion of Form 6 and Form 755J tasks allocated to the Carpenter's 
Shop iaw Reference A. 

b. Recording on Form 6A or Form 755J, as appropriate, the material and man-hours 
expended against each task iaw Reference A. 

c. Recording material expenditure in the Shops Expense Book, F7212 iaw Reference A. 

d. Ensuring that only qualified tradesmen use the machinery and equipment in the 
Carpenter's Shop. 

Support Engineering Flight provides the Station with the Engineering support necessary to 
meet its operational and training commitments, at home and overseas 
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e. Ensuring that Fixed Machine Tools are maintained iaw Reference C. 

f. Tool Control iaw Reference E. 

g. Arranging the timely re-Logs of wood and consumable stores. 

h. Ensuring that tasks are completed within the time scale directed by the GSE Controller. 

i. Ensuring that working areas and benches are cleaned on completion of work and the 
sawdust extraction system bins are emptied when required. 

j. Ensuring that private work is only carried out with the prior approval of either SEF 
Manager or OC SEF. 

i. Informing the SEF Manager of any matter which may prevent the Carpenters Shop 
from meeting its commitments. 

j. Being responsible for the amendment of Air Publications, Manuals and Directories in 
their work area. 

k. Undertaking any other tasks that may arise commensurate with the normal trade skills 

as delegated by Line Management. 

l. Ensuring that all woodworking machinery is operated and maintained IAW References 
C, I and J. 

4. To carry out the above duties the Carpenter’s Shop Supervisor will be required to drive 
Service MT. 

5.      Under the 1974 Health and Safety at Work Act, the Management of Health and Safety at 
Work Regulations 1992, References F and G and other associated regulations the Carpenter’s 
Shop Supervisor is to: 

a.      Comply with all instructions and procedures installed to ensure safety at work, 
taking proper care of any equipment provided for health, safety and welfare at work. 

b.      Reduce risks as far as possible by reporting any improvements for health and safety 
to line management and complying with the following regulations: 

(1) Risk Assessments. 

(2) Manual Handling. 

(3) Display Screen Equipment. 

(4) COSHH. 
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(5) Noise. 

c. Report all accidents, injuries and near-miss dangerous occurrences promptly to line 
management. 

6. Additionally, the Carpenter’s Shop Supervisor has been appointed by the Line Manager as a 
Health and Safety Advisor to highlight conditions and practices within the work area that constitute 
a potential or real hazard to personnel on H&S grounds. 

7. The H&S Advisor is responsible iaw Reference H for: 

a. Investigating potential hazards and dangerous occurrences and examining the causes 
of accidents at the work place. 

b. Investigating complaints by any employee within their area of responsibility relating to 
H&S at work. 

c. Carrying out inspections of the workplace iaw Reference I. 

8. If the Carpenter’s Shop Supervisor feels unable to meet any of the above TORs at any time, 
it is to be reported to the line manager. 

Equal opportunities policy 

 
The MOD and its Agencies are committed to, and operate a policy of equal opportunity for all staff 
and potential recruits.  This means that all applicants to join the MOD and all members of the MOD 
must be treated fairly on the basis of their ability and qualifications. 
 
There must be no unfair discrimination on the grounds of gender, marital status, race or ethnic 
origin, sexual orientation, age, religious belief, or physical or mental disability against any eligible 
person whether in recruitment, training, staff appraisal, promotion, posting or in any other way.  
Practical details of how discrimination can be avoided and equal opportunities promoted in 
personnel management and line management activities can be found throughout the MOD 
Personnel Manual. 
 
Incumbent 
 
9. Name………..……………………………………    JPAN: …………….……….. 
         
Station Carpenter         Dated: …………………….. 
 
I have received a copy of these Terms of Reference. 
 
Name………..…………………………………… 
 
Line Manager/Post……………………………..     Dated: …………………….. 
 
Review Procedure 
 
10. This TOR is to be reviewed annually by the Sponsor. 
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Electrician
Ministry of Defence

Apply before 3:44 pm on Wednesday 7th December 2022

 

Reference number

70482

Salary

£20,500

Job grade

Industrial
SZ3

Contract type

Permanent

Business area

MOD - Air - RAF Honington

Type of role

Engineering

Working pattern

Flexible working, Full-time, Job share, Part-time

Number of jobs available

1

Contents

Location

About the job
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Benefits

Things you need to know

Apply and further information

Location

RAF Honington

About the job

Job summary

RAF Honington Support Engineering Flight (SEF) Electricians are responsible for all Station portable
appliance testing (PAT) and the routine maintenance of over 4500 items of electrical equipment. The
post also requires a commitment to the Section’s temporary electrical installations (TEI’s), in support of
Stn deployed assets utilised on training exercises, Stn functions and supplementary support with fault
diagnosis and rectification on over 130 vehicles, within the Mechanical Transport Maintenance Section
(MTMS).  

This position is advertised at 37 hours per week.

Job description

The successful applicant will be employed as an Electrical Fitter within the Support Engineering Flight
(SEF) at RAF Honington. Their tasks will include, but not be limited to; the completion of all authorised
scheduled inspection, testing and maintenance of domestic electrical equipment, design and
implementation of temporary electrical installations, portable appliance testing, and the completion of
all associated documentation. They will be responsible to the Officer Commanding SEF through the SEF
Manager. There may, occasionally, be a requirement to work away from the normal place of business to
carry out delegated tasks, or complete further training to maintain equipment currency which may
require overnight stays. The successful applicant will be required to work within a small team and will be
required to complete all tasks in accordance with statutory regulations, local orders and procedures.

Person specification

Enthusiastic and experienced with a flexible approach to rapidly changing situations, you will be
expected to participate fully in section activities, often outside of the core business area.

Licences

Successful candidates will be required to travel to alternate sites and Military units to carry out
tasking's, therefore minimum Cat B ( car ) licence required.

Qualifications

Civilian qualification required; City & Guilds parts 1,2 and three, NVQ L3, SNVQ L3: Electrical Testing and
Installation or equivalent.  
18th Edition .

Benefits

• Learning and development tailored to your role  
•An environment with flexible working options  
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• A culture encouraging inclusion and diversity  
• A Civil Service pension  

This post does not offer any assistance with relocation allowances. 

Please be advised that the Department is conducting a review of all pay related allowances which could
impact on those allowances that the post currently being advertised attracts.

Things you need to know

Selection process details

Selection will be based on applications, successful applicants will be invited for interview.  

Candidates will be required to complete a CV including job history, full details of education and
qualifications and previous experiences and skills.  

Candidates will be required to complete a Statement of Suitability. 

Feedback will only be provided if you attend an interview or assessment.

Security

Successful candidates must meet the security requirements before they can be appointed. The level of
security needed is security check. 

See our vetting charter.

People working with government assets must complete basic personnel security standard checks.

Nationality requirements

This job is broadly open to the following groups:

UK nationals

nationals of Commonwealth countries who have the right to work in the UK

nationals of the Republic of Ireland

nationals from the EU, EEA or Switzerland with settled or pre-settled status or who apply for either
status by the deadline of the European Union Settlement Scheme (EUSS)

relevant EU, EEA, Swiss or Turkish nationals working in the Civil Service

relevant EU, EEA, Swiss or Turkish nationals who have built up the right to work in the Civil Service

certain family members of the relevant EU, EEA, Swiss or Turkish nationals

Further information on nationality requirements

Working for the Civil Service

The Civil Service Code sets out the standards of behaviour expected of civil servants. 
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We recruit by merit on the basis of fair and open competition, as outlined in the Civil Service
Commission's recruitment principles.

The Civil Service embraces diversity and promotes equal opportunities. As such, we run a Disability
Confident Scheme (DCS) for candidates with disabilities who meet the minimum selection criteria.

Apply and further information

Once this job has closed, the job advert will no longer be available. You may want to save a copy for your
records.

Contact point for applicants

Job contact :

Name : SEF Manager ( Mr Ian Roberts )

Email : ian.roberts311@mod.gov.uk

Telephone : 01359237676

Recruitment team :

Email : DBSCivPers-ResourcingTeam3@mod.gov.uk

Further information

For further information, please see attachment. 

 

 


































