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	INADVERTENTLY INTERCEPTED PRIVILEGED MAIL REPORT
 CONTRARY TO PRISON RULE 39 OR SUBJECT TO CONFIDENTIAL ACCESS


	OCCURRENCE
	DETAILS

	Establishment
	

	Prisoner Name
	

	Prison number
	

	Sentenced / Remand?
	

	Index offence / charge
	

	Outgoing or incoming letter?
	

	Name/company of legal representative/confidential access
	

	Explain how the letter came to be read and who took the decision to read the letter. What rank is the decision-maker?
	

	Who read the letter?
	

	Did the member of staff read the whole letter?
	

	Date/time that reading occurred
	

	Has the letter been copied and passed to anyone? If so, to whom and why?
	

	Was the evidence / product sealed in an evidence bag?
	

	Was an IR submitted? If so, what is the unique reference number?
	

	Was a senior manager informed?
	

	Has the prisoner signed a Communications Compact?
	

	Is the legal representative/confidential access listed on the prisoners PIN list?
	

	Details of any further action taken
	


	Reporting Staff Details

	I confirm that I have completed all of the sections above personally, and believe the information to be accurate at the time of completion. HMPPS will accept completion of this section, and sending of the form from my work email account in lieu of a printed signature.  



	Full Name
	Type Here

	Date
	Type Here

	Role
	Type Here


	Senior Manager Details

	I believe the information above to be accurate at the time of completion. HMPPS will accept completion of this section, and sending of the form from my work email account in lieu of a printed signature.  



	Full Name
	Type Here

	Date
	Type Here

	Role
	Type Here


Note: This form is only to be used where a legal letter has been read outside the provisions of Prison Rule 39 or confidential access policy. This form is not to be used where the letter does not appear to be a genuine legal or confidential letter or for accidental opening of envelopes, for which a monitoring log should be maintained. Upon completion, this form must be emailed to the Central Authorities Bureau – CentralAuthoritiesBureau@justice.gov.uk
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