Official Solicitor’s Referral Form
(Civil litigation: Local authority damages cases)
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The referral form should be completed by the child’s solicitor in the care proceedings.
The referral must be made promptly whenever the Official Solicitor is invited to act as the litigation friend of a child. 
1.
Who are you?
Are you the child’s solicitor in the care proceedings? 



Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 
 
	If you are not the child’s solicitor, who are you and why are you making the referral?




2.
Family Court details

	Court name:


	Case number(s):



	Type of proceedings:



	Date of issue of the proceedings: 



	Have the proceedings concluded?



	Date of order giving permission for disclosure of the case papers to the Official Solicitor (see Practice Note for the terms of the disclosure required if delay is to be avoided):




3.
The child(ren)
If there is more than one child, please provide the information in respect of each child.

	Name of child:


	DOB: 

	Who is the child living with?


	Please provide contact details for the child’s social worker or carers (who may be contacted for information about the child’s financial circumstances for the purpose of establishing how the claim is to be funded): address, telephone number, email



	Please provide contact details for the child’s IRO: address, telephone number, email


4.
The civil litigation case:

If there is more than one child, please provide the requested information separately in respect of each child as their experiences may not be the same.

	Please provide a background summary explaining why the child’s guardian believes the child may have a damages’ and/or HRA claim.
The disclosure should include the index from the care bundle.  Please indicate what you consider to be the key documents/information in the bundle by reference to the index.


	

	If there is more than one child do you consider there is any potential conflict of interest issues as between the children?


	

	Are you aware of any limitation issues?
	

	Are there any other issues requiring urgent consideration (and within what time frame)?


	


5.
Further information:
	If the child is aged 16 years or over, do you have a view about whether the child may be able to bring a claim without a litigation friend having regard to their age and understanding?  

Did the child instruct their own solicitor in the care proceedings?

	


6.
Other relevant information
Other relevant information (including but not limited to whether one or more of the following is a feature of this case):
 FORMCHECKBOX 

Concurrent criminal investigation and/or proceedings arising out of the facts underlying the care proceedings
 FORMCHECKBOX 

Non-accidental injury to the child(ren)
 FORMCHECKBOX 

Pending or potential CICA claim (if there is a claim please provide the details)
 FORMCHECKBOX 

Other

Please give details:

	Other relevant information:



7.
Required documents
It is important that the referral is made as soon as possible to avoid limitation issues particularly if there is a potential HRA claim as that must be commenced within one year of the date of the alleged HRA violation.  The referral must be accompanied by each of the following (sending a referral without the disclosure order and/or case papers may impact on the Official Solicitor’s ability to bring a claim before limitation expires):       






	Document
	Attached

	The disclosure order made by the family court
	Yes / No

	The case papers disclosed in accordance with the terms of the order of the family court.  Please ensure that you have obtained permission to disclose any psychological or psychiatric assessments of the child.
	Yes / No


	If any one of the required documents are not being sent with the referral, please explain why not below:




The referral form, disclosure order and case papers must be emailed to: OS_Civil_Litigation@ospt.gov.uk 
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