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How to Register on Jaggaer
ITT Accreditation Process
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Are you already registered on Jaggaer

If you are already registered on Jaggaer please log in using your existing 
account to view the opportunity.

If you are not already registered on Jaggaer please create an account 
(web address below).  Details on how to do this are provided in this 
slide pack.

url for Jaggaer registration
https://education.app.jaggaer.com/web/login.html

https://education.app.jaggaer.com/web/login.html
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Jaggaer Registration PageJaggaer Welcome webpage

To Register select the 
“Click here to 
register!” button
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Organisation details

The ‘Registration Data’ tab asks you to complete information 
about your organisation (ie your address and postcode) You 
only need to complete the fields marked with a red asterisk(*). 

AND
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User details

The ‘Registration Data’ tab also asks you to complete information about 
your user details (ie Your name, telephone number, email address, user 
name (this could be the name of your school) and preferred language). 

You only need to complete the fields marked with a red asterisk(*). 

Once you have completed these mandatory fields, click on “Save”.
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Basic Profile information

The ‘Basic Profile Forms’ tab  asks about your organisation (ie 
number of employees, UKPRN and trading status). 

Once you have completed this section click on “Save and 
Continue”.
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My Category Selection

The ‘My Category Selection’ tab asks you to select a category.

In the “Search or Navigate the Tree” box type ‘teacher training’. 

Select “Teacher training services” 

Click on “Confirm”.



COMMERCIAL DIRECTORATE – MAKING EVERY POUND COUNT

Confirmation of Registration

The ‘Confirmation of Registration’ 
tab confirms that you have successfully 
completed your registration.

Once complete, you can close the 
window.
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Example email confirmation

You should receive an email to confirm you have 
successfully registered (see example).

If you do not receive the email please check it’s not 
been quarantined by your organisation’s firewall or 
spam filter.
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Start an application

Once logged in, you can start an application by clicking ‘ITTs Open to All 
Suppliers’ from the left-hand menu. (For the avoidance of confusion, the term 
‘ITT’ within Jaggaer stands for ‘Invitation to Tender’. For the purposes of the 
accreditation rounds, an Invitation to Tender project is being used to securely 
communicate, receive and manage applications for accreditation).
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Initial Teaching Training Accreditation
Select itt_1349 - Initial Teacher Training Accreditation (Round 2) and select ‘Express Interest’ to 
begin an application. In future, the ITT can also be accessed from ‘My ITTs’.

Having accessed the ITT, you will find tabs towards the top of the screen to access necessary information 
and documents within an attachments section about the application process. The ‘Messages’ tab 
should be used to submit questions before the question deadline and for DfE to securely communicate 
with you during the application process. 

Response templates will be available within the ‘Attachments’ list which should be completed, named in 
accordance with the naming convention and uploaded against each question within the response 
envelope. 

Important: You must ensure applications are submitted ahead of the deadline. DfE will not be able to access 
incomplete or unsubmitted applications. You should contact the Jaggaer helpdesk in the event of any 
technical difficulties ahead of the deadline.
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Help with using Jaggaer
If you need assistance with the registration process or submitting your 
application on Jaggaer, please contact the eTendering helpdesk:

Phone:

0800 069 8630
0203 608 4013

E-mail:  help_UK@jaggaer.com

mailto:help_UK@jaggaer.com
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View Opportunities on 
Jaggaer

ITT Accreditation Process
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Jaggaer Welcome page

To view opportunities, click on the “View 
Opportunities” link
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Published Opportunities

Select “Project Info” from the drop down list. This opens “Filter Details”.

Change the operator to “contains” 

In the value box, type “accreditation”

Select the search button to bring up the list of 
opportunities.

Name of Opportunity:
itt_1349 - Initial Teacher Training Accreditation (Round 2)
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