Integrated Reporting Service (IRS) - Industry Screenshot Guidance

1. Sign into the IRS using this link - (https://itportal.ogauthority.co.uk/eng/fox)
Note - if you do not have a Username or Password contact your Environmental Advisor Team or UK Energy
Portal support ukop@nstauthority.co.uk for assistance.
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3. To commence submission of an IRS notification select “Start Notification”:
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Release of oil or offshore chemicals (PONI)

Exercise for release of oil (EXERCISE P = NI)

Loss or deposition of materials to sea (PON2)
Noncompliance with Consent to Locate (PON10)
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Noncompliance with F.Gas / ODS Regulations (F-Gas / ODS)
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5. Read the guidance provided and select “Start PON1":
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If the release is ongoing you must update the quantity released and the
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6. From the Task List select “Reporter Details”
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7. Provide “Reporter Details”
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. ,O Type here to search
MacDonalel, Dl (Energy Devetopment 2 Resifience]

and select “Complete section”  You will be returned to the Task List.
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8. Select Notification Details”:
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and select “Complete section”  You will be returned to the Task List.
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10. Example of a Validation Error with explanatory text shown when attempting to complete section:
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Correction applied to validation error and “Complete section” selected. You will be returned to the Task
List.

11. Select “Oil Release Details” (note — if “Chemical Release” was selected at step 9 above then “Chemical
Release Details” will be displayed on the Task List):
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12. Provide “Notification Details”:
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and select “Complete section”  You will be returned to the Task List.


http://itportaltestbeis.gov.uk/irsuat/pon1/775/oil-release-detail!
http://itportaltestbeis.gov.uk/irsuat/pon1/775/oil-release-detail!
http://itportaltestbeis.gov.uk/irsuat/pon1/775/oil-release-detail!
http://itportaltestbeis.gov.uk/irsuat/pon1/775/oil-release-detail!
http://itportaltestbeis.gov.uk/irsuat/pon1/775/oil-release-detail!

13. Select “Source, Cause and Response Details”:
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and select “Complete section”  You will be returned to the Task List.

15. Select “Weather Conditions”:

Raga. antral

eitportaltestbeis.gov uWirsuatipon, /775/task-list

Petroleum Operations
Notice No.1
1. Prepare notification
msat =nECI
Noof.mintb =MEI
chive-+setth 1392133
XXX 0221E3
lleatixuse'llam nuT CerLE T
auousdiexthauraUiasTlinall | S BOLGRENTS |
armitizatat. mwwnnge
2. Submit notification
O NIOne StannabOre mustba compiaNatoS

= b Type here to search



http://itportaltestbeis.gov.uk/irsual/pon1/775/source-cause-response
http://eitportaltestbeis.gov/

16. Provide “Weather Conditions”:
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and select “Complete section”  You will be returned to the Task List.

17. Select “Supporting Attachments”:
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18. Provide “Supporting Attachments” (by selection a file in the example provided. Otherwise drag and drop):

soerit @

o Reading list

LIl © Type here to search

emstscl Rrof .

moms maw

Supporting documents

dr.Pe

| TOmNSas Gocu

0 You can .n complete tit seetto  wrtnour gnm a i aocaments
1ons

cescrpm

. /0 Type here to search

Area - Imea x EF xIO0 Industry 81 X Supporting d
C 0 i itponaltest.beis.gov.uk/irsuatipo n1 /77S/su pporting-docu merits
Managed bookmarks Sharepoint Other
EIS

Area - Inle Y qa, environmental alert. X I » Int Iser1
& co i itpOrtaltest.beis.gOv.uhnrsuat/p0111/775/SUPD011ing-documents
Managed bookmarks Sharepoint Other
_ >
« Desktop 7 IRS demo does x t)
Organize New folder
Supporting documents Desktop o Name
Documents Or excel duel
Microsoft Teams M. IRS -General Guidance
D, and drop a file here.orchoo, a HS Recordings IMP doc 1
> This pC pdf doc T
0 you rannetecmpieteum settkamminut xvingamea o Unathenticated Notification Summary -
3D Objects
- O Unathenticated Notification Summary._
= Deskiop O Unathenticsted Notification Summary
- 2 word doc 1
4 Downloads
Music
File name: -
ram

Customised Files

, Search IRS demo does

tHE o ~1 o

Date modified Type

12/01/2021 11
13/07/2021 15:41
12/07/2021101
12/07202119.17

14/07/202109:39

14/07/202109:38
14/07/202109:38
12/07/202110:08

Le J

o Reading list

and select “Complete section”

You will be returned to the Task List.
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19. Select “Additional Parties”:
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Select “Add my distribution list” (optional):
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savone compleft |.o-,

-l © Type here to search

Distribution List contacts now displayed:

Raaaen con,

a 'RS Work Area-Integrated Reps X I El Oil and gas:environmental alert x T e Industry OP User 1 X mi Additional parties-Integrated F X +

C et i itpo rtaltest.beis.gov.uk/irsua tipon1/775/additional-parties#1 ocus-other- parties

' la naged bookmarks Sharepoint Other
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ﬁ ihere to search

and select “Complete section”  You will be returned to the Task List.
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21. When the Task List is complete, select “Review and Submit” (at the bottom of the screen):

la Arta- Integrated Re. 43 ronmental alertt x r
>Co Sitportaltestbeis.goy.ukiirsuatipon1/775/task-list
‘.1anaged bookmarks Sharepoint Other o
Petroleum Operations
Notice No.1
|:0ms post |
1. Prepare notification
1=11
| coraLETRD |
odre®...4 III=
[ConPLETeD |
SARDAOS |} DOCURERT |
rerrrer” =1D
2. Submit notification
O AllokhesediaisabovernustbeCompletedt0SubmithiS
¢ \Y J
LE P Type here to search S d I |J:|_
I — =

22. Review all entered notification details:

Rpm...control

x | ] Ol and gas: environme e @ Industry 8P User 1

x

El PONI Summary- Integrated Re_ )< +

C 0 a itportattestbeis.gov.uwirsuatipanimsireview-summary

frt BETS Integrated Reporting Service

Check your notification prior to submission

Reporter details

°mar ttspbone 23412345
wman acaress

Reporting requirement.

nem.

Fectmes e Loastguarar

Notification details

5 1w reease ongowng ©

Intermittent or continueu

PrEmAry procuct reumased

C P T eeheretc searm
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(contd)

8 IRS Work Are X I IS 0il ital alert: x1 € Industry BF xII por tea Re X + (] - e X
[ Q i itportaltest.beis.gov.uk/irsuat/pon1/775/review summary
g pe Other O Reading list
%atm.% 9:990 missed No sec.:00,5%0,491.99d

Who is involved in the release?
PIOCKetTORIPItiglatiell OPP,  BP EXPLORATION OPERATING COMPANY LIMITED
Welt own.,
roi owe
PenaFthote
P
When was the release first observed?
Date
limemni/BST) 1050 (24 lead
Source of the release

msTanamon sentmiec as source o MurchisonPlatform

Inetglatien %oP. Producdtion Insullabon(

Lo ocatio
Litt.
LanOtude
Quadrant Neckno. 211/19

Oil release details

Type here to se
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":l anaged bookmarks ShalePoint Other | Reading -
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Releasequantity
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Sampies taken

= L Type here to search
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B RS Work Area - Integrated Repe X Oil and gas: environmental slert X | @ Industry BP User 1 x ON1 S y eqrated Re. X + [+ - o X
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Managed bookmarks Sharepoint Other E Read nr-. -
Samples taken Yes
Locationwheregterdeasels Test
Ceitset1lle
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Of Shan
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Weather conditions

Wind direction 120
Wind speed 12155
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= L Type here to search

Managed bookmarks Shareprant Other
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Once the notification details have been reviewed the select “Submit” to submit the notification to OPRED.
If the review identifies amendments to be made, select “Go back to make changes”. Note - the reporter
will be returned to the Task List, for selection of the notification section which requires amendment.
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23. Review the confirmation page displaying “Notification submitted” along with the unique IRS reference
number:

0 NS Work Arta- Integrated Rept X ! E Oil and gar. environmental alert X el Industry BP User 1 X

EI PON | Submit- Integrated Reps ) +

€ cQ lli itportaltest.beis.gov.uk/irsuat/pon1/775/submit

i

Integrated Reporting Service

Notification submitted

Your reference number
IRS/2021/178/PON1

WeNvesentsovacorumatiosemaS

What happens next

\Weave sem sou I nolifudien re the "NOM Pen*. "VORA.. No
Environment ars, DeonormoPoninutOPPEEN

thecoloasis ongoing you must update PR ouanthrroleased anti.
release rde slamswhims PO A HEWS burs. eras Oren. hvan OREM

Goback towork area

OIN. Pioneer", is nalootnarrHow ruceonnsi | notirevEl esicen whereormunilse nano

‘OCromoriorrisht

PType here to sear:’

and select return to the IRS Work Area

24. IRS Work Area showing submitted Notification (i.e. IRS/2021/178/PON1) displayed at the top:

work area S

arch Hans, teams Deports manage visrtiosinn tint

FiLtars

Noucatm typo installancin

Appiy fiter

Mos. natio ALLMAN not BUGG.

lisilsones Sammy Ittpartor
utchison Platform BPEXFLORATIONOFERATNG
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SotsAIMS: 14 Sec 20211113
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P Type here to search

Reslmedrall OCRNCri4 Notyet stilarmrtted
J0S/2021162/0CP SootilD Mattoon BPCAPTALMARKETSPLC insouctor. RS
SoveltonneDuer12hours SotrOttert O1See 20211058
123404eremicas discharged "
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Resumedrat PUPIL! AckaMoir PESO Not yet subritn.
Consent Condtion and Malting
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m -

Not returtoortlOl

Not yet submit..
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Notification flags which will be displayed in the IRS Work Area:

a. The above shows that the PON1 submitted for this example has flags highlighting an oil release of >1
tonne and confirming the notification is not yet assigned (to an Inspector).

b. The Status flags in the Work Area will change through the course of the notification process e.g. “Not yet
assigned”, “Not yet assessed”, “Update received”

c. Other flags in the Work Area include “Loss of Power”, “Loss of Fog Signal”, “Exercise PON1”, “Information
Requested” (alerts the reporting organisation of a request for information — see below).

25. Inspectors may make requests for information via IRS, which will be flagged against the relevant. The

reporting organisation provides response by the via IRS notification as follows:

Work area Search Manageleams Reports Manage distribution lisr

Faber.

Notification type " talldoon

[ ‘ Clear
Reset fter

N.Lopen nonfirations.

My open notifications

Reference Summary Reporter Status
1RS/2021/178/PONI Murchison Radom, 'SP EXPLORATION OPERATING Inspector: Erik Les...
Ongoing/continuous incident COMPANY LIMITED T
RECOURVEREDON 00 @02 6
225443-25 tonnes OIL released Prst observed 14 SeP 2021W:00
Submitted. le Sal 2021N:33
Resume Oratt PQM Murchison Platform SP EXPLORATION BETAUMITED
ill tonnes oil released Hrst ehserved:1S Sep 202107:00
Not et submitted
Resume draft POMO Murchison Platform Not yet submitted
0
fi.curi. dolt PON1 Solon Platform Not et submitted
Consent Condition and Marking Schedule
Condition
Ongoing
Resume draft PORI® Wan Platform NOW submitted
Consent Condition and Med,ing Schedule
Condition

Jortes FE Phtform Not yet submitted

Select the notification with the “Information Requested”, review the “Further information request” and select
“View Further Information Requests”:

,'i5:20,787PON
IRS/2021/178/PON1

1) OPERATING COMPANY LIMITED
OIL Release Typeof on Chemical release Installation Field
225443 25 tonnes Crude No chemicals released Murchison Platform MURCHISON
Submission date First observed Release ratestatos Inspector Inspector assessment
In Sep202111.33 14 Sep 202110.00 Not appkable Erik Leslie Nore

Reallocate reporter

view PON1

Further information request

Status
Awaiting response

Event creator
Erik Leslie

Reg. date
1S Sop 2021M:24

Please prouide photographs of oil on the sea surface




Select “Respond to Further Information Request” and provide requested information (including requested
attachments if requested):

Cro~aa ~w-~9 "PaN~w~will

Provide further information
on IRS/2021/178/PON1

Erik Leslie requested further information on 19 Sep 2021
16:24
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Eg472RS

Matelake. elinstatatien at 'On en 14.09/1

and select “Respond”. The response is recorded against the request as below:

IRS/2021/178/PON1
YORTRILTRIL
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Qil ROWS! Tpeoroil CANN. enN.N. Ipstilfddar Fir
22,143 25 tonnes Crude No ohmic. ,etenseol Murchison Mal MURCHISON
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MS., 11:33 915.202110110 Natal:m.91e elk Les%e None
Reallocate reporter
ye910111
Further information request
Betaeak.. Event date sttt ilespanseby Resparde deta
95920211622 Response IndSmMBPUsed 19 Sep 202116M
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Mad Tlles
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The “Information Request” flag has disappeared from the notification within the Work Area:
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Work Area Functionality

26. Select “Filters” dropdown to filter Work Area by notification type:

.15 Work Area- Integrated Rep, )( | Oil and gas; environmental alert: X ustry BP User 1 = IRS Work Area Integrated Res, X + ..
co 0 itportaltestbeis.gov.uk/irsuat/work- Joper-notifications ?page=0&notificationFilter=ALL
managed bookmarks Sharepomt Other
Integrated Repertng tirrelcrs
. wanour
a Sear. Manage teams Report. Itla.ge Ostrittutiont!
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Selectmu.
L 200 DOULLALOD:
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= L2 Type here to search

27. Select “Installations” dropdown to filter Work Area by installations (note — selected installation will only
show if a notification is included in the Work Area at the time of selection):

E 't, work Area - Integrated Rep’ X 1 oiland gas: environmental alert X el Industry BP User 1 X N IRS Work Area - integrated Reg X + 0 — x
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Integrated Reporting Service
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28. Select “Search” to search for notifications which your Organisation is associated with:

s Tsm X lell. m . o

e C 0 a itportaltest.beis.gov.uk/irsuat/work-area
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MacDonald, David (Energy Development & Resilience)
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The example below shows a simple search on the PON1 submitted earlier:

Work area Search Manage teams Reports Manage distribution List

Notification type
PON1 v o178

Notification case status

A, v

Doyou want to use advanced filters?
0 Yes
Submitted from date (optional)

Day Month  Year
O O

Closed from date (optional)
Day Month  Year
O O

Installation (optional)

L] o o

Field name (optional)

Notification Reference (optional)

Submitted to date (optional)

Day Month  Year
O O

Cosed tod ate (optional)
Day Month  Year

]

o Ongoing incdents only

o No

Search

Reference Summary

0 PONIgresterth ancnetnneonly

Reporter Status

IRS /20211178/PON1

Murchison Platform
Ongoing/continuous incident

BP EXPLORATION OPERATING COMPANY LIMITED
First observed: 14 Sep 202110: 00

225443_25 tonnes oil released Submitted: 14 Sep 202111:33

Faund 1 results

30. The “Manage Teams” option shown below is for onshore team administrators only and OPRED have
provided additional guidance for this aspect.

Nork Area

cQ

Managed bookmarks

tegrated Repo X n

I itpartaltestheis.gov. ukfirsuatiwork-area

Sharepoinr Wei

Work area Search Mara
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3 €l
o Reading list

Integrated Reportin Service

.
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Main navigation

I feosetfitor

My Wen

Mom.
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https://itportaltest beis.gov uk/irsuat/team-management

/pe here to search

Max Donskd, Dovid (Energy Developmert & Resdience}
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SAanm,,
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1234,0kg chem.-Ns:

Tkpecter

BP EXALORATION OPERAIII.
'COMPANY LIMITED

First obserwed:14 Se2202110,00
Submitted,. S00202111:33

Noryet subitted
BPCAPITALMARKETS PLO Inspectar: RS
Subnattet 01 Selz 202110:58 inSPeeter

Ter
Net met suhmitied
Nor otsuranned
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31. Select “Reports” and input report parameters:

Managed bookmarks Sharepoint Other

Tyehere to search

Select “Run”:

itportaltestbeis.gov.ukiirsuat/rep

Managed bookmarks Sharepoint Other

» gparragestgeis.gov.uk/irsuatireportsnraster-extractinew-run
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a Reading list

BEIS Integrated Reporting Service

Flamini an urerilimed

E.- Master Data Extra...olso

L Type here to search

Work Fre. Sear, Flans, 'earn: el t.

Master Data Extract reports
j et |

RarortFompliFIKI at
See 202105258
1210.2021150850
11A2:0115530
20 Nov2020120130
24,12020 1130~36 1
123un 2620132211
32F1.330200044
22May 201013.0350
Apr 202055650
PR, 2020150408
0D Apr 2020150223
0012020141353
02A¢20200030,15

00 2020085340 L .

Show all )F

which allows all reports run to be displayed. Clicking on the report at the top of the list will open the latest

report to be opened:


http://gparragestgeis.gov.uk/irsuatireportsnraster-extractinew-run
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Master Data Extract 14 Sep 2021 - Group - MacDonald, David (Energy Development Resilience) MD  El

File Home Insert Draw Page Layout Formulas  Data Review View Help T Share  C--1 Comments
n;' Calibri - CATA* = EiLF p I.IC General - é Insert - Eviv
Paste 0 ' e U6 A . sensitvitl = Y0 9 Delete - rin - P " Analyze | Share This Weber
/U= -rl . -, E. 11, Gl Styles- LA Formatv (j.;'v
Clipboard IE Alignment Sensitivity Number E Editing Analysis Weber
r 1RS/2021/178/PON1
.I") OFFICIAL / OFFICIAL OS-COMMERCIAL 0S-LOCSEN OS-MARKET OS-PERSONAL 0S-SNI
Version Submitted

1 . Notification reference Version number Latest version? Version Submitted by date/time Notification status Exercise PON1? Called to notify BEIS?
2 11RS/2021/122/EXERCISE 1yes Industry BP User 1 15/01/2021 16:11 Submitted

3 11RS/2021/123/PON1 1yes Industry BP User 1 02/02/202112:30 Submitted
4 11RS/2021/123/PON1 1 yes Industry BP User 1 02/02/202112:30 Submitted
511R5/2021/141/PON1 1yes Industry BP User 1 06/07/2021 12:46 Submitted
6 11RS/2021/142/PON1 4 yes Industry BP User 1 12/07/2021 09:39 Closed yes
7 11RS/2021/142/PON1 4 yes Industry BP User 1 12/07/2021 09:39 Closed
811IRS/2021/148/PON1 1yes Industry BP User 1 14/07/202110:20 Submitted
9 IRS/2021/159/PON1 1 yes Industry BP User 1 18/08/2021 10:23 Closed
10 IRS/2021/159/PON1 1 yes Industry BP User 1 18/08/202110'23 Closed
11 T1RS/2021/159/PON1 Industry BP User 1 18/08/202110:23 Closed
12 IIRS/2021/159/PON1 Industry BP User 1 18/08/2021 10:23 Closed yes
13 : el IndstryBPUserd  14/09/20011%:335ubmitted oo NS

14
15
16

0 PON1 Data PON10 Data OCR Data PONZ Data PP(
elect destination and oress ENTER of choose Past racs e = . 85 @

Above is the generated report with the submitted PON1 highlighted.

32. Select “Manage Distribution List” and “Add Distribution List Entry”:

B UK Energy Porta % | B9 CIAMOND OFFSHORED: % | B Oil and gox: environment. X | @ Industry B User 1 x B Manoge distributic x + o - [u } X
( - (o] ] Tii itportaltestbeis.gov.uk/irsuaticlistribution-list/view Q. * * 0
Managed bookmarks Sharepoint Other E Reading list

Integrated Reporting Service

industry B9 User I Nougat

Work area Search Manage teams Reports Manage distribution list

Manage distribution list

There are no distribution list entries to show.

AQa aIstro!

Arsassibillbutatemeol Contact %

OCIL All content is avalla ble under the Poen nnvamment 1 iFenre v3 n except where otherwfse stated 0 Crown coovre:

= L0 Type here to search

P3:Lcnskd Bevd fEneny Developmert & Rezhercel

Input email address for the contact to be added and select the notifications which the contact is to

receive:
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33.

B! UK Energy Portal x | B DIAMOND OFFSHORE Di X Oil and gas: environment X | @ Industry BP User X Add distribution ist cc X + (] - o bs
[m] S itportaltest.beis.gov.uk/irsuat/distribution-list/add? csrf=3de44772-0d79-4b2b-b5b7-a355a29400ee8 stribution+list+entry=Add +distribution... Q St' ito
Managed bookmark: Sharepoint 9 Reading list

IntegratedReportingSenvice

X peamert atgnew
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OOPPCNCN

] OCR NCN
o

[m] FGas 1CDS NCN

El General NON

Mo Donald, Prsvid (Frerery Devedopeers B Rpefirnce)
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