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Issue:

1. Government policy is to adopt and encourage greater transparency in its commercial activity.
All In-Scope Organisations must, as a minimum, follow the legal requiremenf@yio publish advertised
opportunities and awards on Contracts Finder as required Public C

Government has made a number of other commitment%relatiif ]

parency of public
contracting data.

Dissemination and Scope:

2. The contents of this Procurement PolicyNote N) to’Central Government, Agencies,
Non Departmental Public Bodies, wider pu%ctor, z rities and NHS bodies. Together
these are referred to as ‘In-Scope Qrgg s’ s the requirements to comply with the
Public Contracts Regulations 2015, ncy geqlirem€nts extend to organisations across the
public sector. Please circulate this ithin on& isation, drawing it to the attention of those
with a commercial and procurem

Timing: ¢

3. In-Scope Org@ mus he provisions of this Procurement Policy Note with
o

immediate effect.
r @ on
Q r publication are as follows:
| Contracting Authorities: £10,000

L 4 \& ub Central Contracting Authorities and NHS Trusts: £25,000

To Note for |



https://www.gov.uk/government/publications/procurement-policy-note-0716-legal-requirement-to-publish-on-contracts-finder
http://www.legislation.gov.uk/uksi/2015/102/part/4/made

Advertising opportunities

5. The Public Contracts Regulations 2015 (PCRs) require In-Scope Organisations to ensure that
when advertising a new procurement opportunity above the thresholds at paragraph 4, that the
advert is also placed on Contracts Finder'. For below OJEU threshold opportunities?, In-Scope
Organisations may advertise on Contracts Finder even if they do not advertise elsewhere.

6. For above OJEU threshold procurements, the advert must be placed on Contracts Finder in
addition to Tenders Electronic Daily (TED).

7. As a minimum, In-Scope Organisations must publish on Contracts Finder the following details
(Note: Contracts Finder has some additional fields that authorities should complete in order to
provide more meaningful data to suppliers):

e the time by which any interested supplier must respond if it wishes to be considered,

e how and to whom an interested supplier is to respond, with appropriate contact details
and

e any other requirements for participating in the procurement, (e.g. suitability
requirements or explanatory information).

Publishing awards

8. In-Scope Organisations must also ensure that contrac awards a esholds set out
in paragraph 4 are published on Contracts Finder. This in award m d Iowmg a call-offs
from Framework Agreements and contracts that may no en Q . ertised.

9. It is the responsibility of the In-Scope O - contract to publish the
details of the award on Contracts Finder unIe atlve ents to publish have been
agreed, for example, where an agent or Fra e or Agr oWwner has agreed to publish the
contract on behalf of the In-Scope Organlsat

10. In-Scope Organisations musb on C Flnder details of who has won the
contract, the contract value, and ( bélow the EU thresholds) indicate whether the
winning supplier is a small busm qu isation or charity. The information must be

published in a reasonable tlme
90 calendar days after theco rac ard date

11. The following bo" exem#§froM the legal requirements set out in paragraphs 5 to 10.

ded that the information be published no later than
her guidance is available here.

(Note: This is not an € iVe list hould refer to the Public Contracts Regulations 2015 for
further information):

ng a fi whose functions are devolved or mainly devolved functions of
Northern Ireland,

0\6the prg nt of health care services for the purposes of the NHS within the

mea ¥4 scope of the National Health Service (Procurement, Patient Choice and
&l 6n) (No. 2) Regulations 2013

ise falling within the category of micro, small and medium-sized enterprises defined by the European Commission
Recommendation of 6 May 2003.



https://www.gov.uk/contracts-finder
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/524351/Guidance_on_transparency_requirements_for_Contracts_Finder.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/524351/Guidance_on_transparency_requirements_for_Contracts_Finder.pdf
http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=OJ:L:2003:124:0036:0041:en:PDF
http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=OJ:L:2003:124:0036:0041:en:PDF

e maintained schools, academies or sixth form college corporations.
Additional Policy Requirements for Publication

12. Central Government

This section applies to central government including departments, their agents, agencies, all
Non-Departmental Public Bodies and Trading Funds and National health bodies, but excluding NHS
Trusts and procurements relating to healthcare services.

e Tender and Contract documents

In-Scope Organisations must publish tender and contract documents with the Contract Notice at the
relevant stage of the procurement. These can either be attached to the Contract Notice on
Contracts Finder (preferable) or a permanent link provided to where the documents are hosted online
(where the document suite is too large to be uploaded directly). Guidance can be found here.

e Transparency Principles

The Transparency Principles published on 24 March 2015 require In-Scope Organisations to
proactively release information during the life of the contract. You should establish at the start of a
procurement or at contract award what information can be published, with exemptions following the
provisions of the Freedom of Information Act, for example on national security or commercial
confidentiality grounds. Only genuinely commercially sensitive informatioggshould be withheld.
Further guidance on exemptions can be found here. N

13.  Local Government 6

This section applies to Local Government. As a Loc @?n , in addition to the legal

requirements to publish covered by the Public Co egylatiols 5, The Local Government
e

(Transparency Requirements) (England) Regula 1 ir@glocal Authorities to publish
information contained in Part 2 of the Local rnment T ncy Code. This requires quarterly
publication of contracts and tenders valued r OOOQ

14. In Part 3 of the Code, for p? @nt infor| 7 the Department for Communities and
Local Government recommend |OC&%I’I ies to her than the minimum requirements of Part
i

2 of the code and implement mo ref ly me) publication on Contracts Finder of:
e every invitation to genfler contracts rovide goods and/or services with a value that

exceeds £500 (ra 5000
e details of invi % tend iMyitations to quote that have not been formerly advertised,;
and :
e all contr, eir enifte here the value of the contract exceeds £5,000°.
15. Responsi@ity for islation and Code lies with the Department for Communities and
LocaleG ent, w@ ucted a consultation on strengthening the code, details of which can

be fg N .
@on of &s Electronic Daily (TED) notices on Contracts Finder
1

nder does not have an automatic link with the EU portal ‘Tenders Electronic
Daily’y o¥any contract notice that is published on TED must also be published on Contracts

* referto paras 31 & 32 of the Local Government Transparency Code.
> refer to paras 59 & 60 of the Local Government Transparency Code.


https://www.gov.uk/government/publications/procurement-and-contracting-transparency-requirements-guidance
https://www.gov.uk/government/publications/procurement-policy-note-0117-update-to-transparency-principles
https://www.gov.uk/government/publications/procurement-and-contracting-transparency-requirements-guidance
https://www.gov.uk/government/publications/procurement-policy-note-0716-legal-requirement-to-publish-on-contracts-finder
https://www.gov.uk/government/publications/procurement-policy-note-0716-legal-requirement-to-publish-on-contracts-finder
http://www.legislation.gov.uk/uksi/2014/2680/contents/made
http://www.legislation.gov.uk/uksi/2014/2680/contents/made
https://www.gov.uk/government/publications/local-government-transparency-code-2015
https://www.gov.uk/government/consultations/strengthening-local-government-transparency
http://ted.europa.eu/TED/main/HomePage.do

Finder. This should be within 24 hours® of the time when the contracting authority becomes entitled
to publish the notice at national level.

Use of procurement portal providers

17. When using a procurement portal provider, this information must also be published on
Contracts Finder within 24 hours of the time when it is first advertised. In-Scope Organisations
should:

e confirm with their portal provider whether there is already a working link to Contracts Finder;

e ensure buyers in their organisation know how to use their portal to publish their notices to
Contracts Finder; and

e act promptly to address any issues with their portal provider if notices are not appearing on
Contracts Finder.

18. In-Scope Organisations should ensure key information, such as Contracting Authority name,
contract title and description, is presented consistently across these advertising platforms (i.e.
between TED, local portals and Contracts Finder) and across individual notices published by the
same In-Scope Organisation.

19. In-Scope Organisations publishing notices on behalf of others should ensure that all parties
are clearly identified in the description of the contract and/or title.

Background:

20. In-Scope Organisations have wide responsibilltl % arency and this PPN

brings these together into a single guidance note, and i W g requirements that have
t

been in effect since 26 February 2015. This PP Id ngside additional published
guidance on transparency requirements for pub s Finder to assist In-Scope
Organisations in meeting their transparency r, ment

21. Contracts Finder was re- Iaunsh o be the single, central repository for
public sector tenders. It allows su 0 cost) for tenders on the basis of sector,
location or price as well as find de @

Contact:

22. Enquiries about t shoul jirected to the Crown Commercial Service Helpdesk on

0345 410 2222 or mf%

® Or at the end of the next working day if this period falls on a non-working day.


https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/524351/Guidance_on_transparency_requirements_for_Contracts_Finder.pdf
mailto:info@crowncommercial.gov.uk

