
Name of Employers’ Association:
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Contact name for queries regarding
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Trade Union and Labour Relations (Consolidation) Act 1992

Annual Return for an Employers' Association

47 Beak Street

London

Stephen Davies

0207 343 3651

W1F 9SE

Please follow the guidance notes in the completion of this return

For Employers’ Associations based in Scotland: ymw@tcyoung.co.uk

31 December 2019

Advertising Producers Association

For Employers’ Associations based in England and Wales: returns@certoffice.org
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Return of Members
(see note 9)

Change of Officers
Please complete the following to record any changes of officers during the twelve months covered by
this return.

Number of members at the end of the year

Date of Change

Great
Britain

Northern
Ireland

Irish
Republic

Elsewhere Abroad
(Including

Channel Islands)
Totals

Name of Officer
ceasing to hold office

Name of
Officer appointed

27 27

Position held
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Officers in post
(see note 10)

Name of Officer Position held

A Levene Council member

A D Lisser Council member

Please complete list of all officers in post at the end of the year to which this form relates.

E Williams Council member

J Sorton Council member

C Delaney Council member

D Thomas Council member

J Beckett Council member

J Coombes Council member

J Tomkinson Council member

J Guest Council member

J Marshall Council member

K Taylor Council member

J Murell Council member

J Frankel Council member

R Singh Council member

R Reynolds-MacLean Council member

L Pavey Council member

R Packer Council member

S Shepherd Council member

S Dodd Council member

S Wilson Council member

S Cooper Council member

L More O'Ferrall Chairmen

J Hackney Chairmen

T Katz Council member

T Adams Council member

S Davies Chief Executive
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Previous Year £ £

Income

From Members Subscriptions, levies, etc 934,650 934,650

Investment income Interest and dividends (gross)

Bank interest (gross)

Other (specify)

Total Investment Income

Other Income Rents received

Insurance commission

Consultancy fees

Publications/Seminars

Miscellaneous receipts (specify)

Total of other income

Total income 934,650

Interfund Transfers IN

Expenditure

Administrative expenses Remuneration and expenses of staff 403,305 403,305

Occupancy costs 77,527 77,527

Printing, Stationery, Post 2,732 2,732

Telephones 7,346 7,346

Legal and Professional fees 23,085 23,085

Miscellaneous (specify)

Cost of sales 290,680 290,680

Computer running costs 13,536 13,536

Entertainment 16,926 16,926

Travelling 21,098 21,098

Leasing 10,384 10,384

Total of Admin expenses 866,619

Other Charges Bank charges 2,275 2,275

Depreciation 1,954 1,954

Sums written off 11,783 11,783

Affiliation fees

Donations 1,230 1,230

Conference and meeting fees

Expenses

Miscellaneous (specify)

subscriptions 13,305 13,305

insurances 5,339 5,339

advertising 8,978 8,978

Total of other charges 44,864

Taxation

Total expenditure 911,483

Interfund Transfers OUT

Amount of fund at beginning of year 572,555

Amount of fund at end of year 595,722

Revenue Account / General Fund
(see notes 11 to 16)

Surplus/Deficit for year 23,167

P3



Name of account: £ £
Income

Total Income

Expenditure

Name of account: £ £

Income

Total Income

Expenditure

Amount of fund at beginning of year

Amount of fund at the end of year (as Balance Sheet)

Total Expenditure

Surplus (Deficit) for the year

Interfund Transfers OUT

Investment income

Other expenditure (specify)

Other income (specify)

Interfund Transfers IN

Administrative expenses

Fund Account

From members

From members

Investment income

Account 3

Other Income (specify)

Interfund Transfers OUT

Interfund Transfers IN

Surplus (Deficit) for the year

Amount of fund at beginning of year

Amount of fund at the end of year (as Balance Sheet)

Administrative expenses
Other expenditure (specify)

Total Expenditure

Accounts other than Revenue Account/General Fund
(see notes 17 to 18)

Account 2 Fund Account
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Name of account: £ £

Income

Total Income

Expenditure

Name of account: £ £
Income

Total Income

Expenditure

Amount of fund at beginning of year

Amount of fund at the end of year (as Balance Sheet)

Other expenditure (specify)

Interfund Transfers OUT

Total Expenditure

Surplus (Deficit) for the year

Administrative expenses

From members

Investment income

Other income (specify)

Interfund Transfers IN

Account 5 Fund Account

Total Expenditure

Surplus (Deficit) for the year

Amount of fund at beginning of year

Amount of fund at the end of year (as Balance Sheet)

Interfund Transfers OUT

Other expenditure (specify)

Interfund Transfers IN

Administrative expenses

From members
Investment income
Other income (specify)

Accounts other than Revenue Account/General Fund
(see notes 17 to 18)

Account 4 Fund Account
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Name of account: £ £
Income

Total Income

Expenditure

Name of account: £ £

Income

Total Income

Expenditure

Amount of fund at beginning of year

Amount of fund at the end of year (as Balance Sheet)

Other expenditure (specify)

Interfund Transfers OUT

Total Expenditure

Surplus (Deficit) for the year

Administrative expenses

From members
Investment income
Other income (specify)

Interfund Transfers IN

Account 7 Fund Account

Total Expenditure

Surplus (Deficit) for the year

Amount of fund at beginning of year

Amount of fund at the end of year (as Balance Sheet)

Interfund Transfers OUT

Other expenditure (specify)

Interfund Transfers IN

Administrative expenses

From members
Investment income
Other income (specify)

Accounts other than Revenue Account/General Fund
(see notes 17 to 18)

Account 6 Fund Account
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31 December 2019 ]

Previous Year £ £

2,213 2,213

Quoted (Market value £ ) as at Page 9

Unquoted (Market value £ ) as at Page 9

317,809 317,809

686,694 686,694

1,004,503 1,004,503

Total Assets 1,006,716

572,555 595,722

-410,994

-410,994

1,006,716

Total creditors

Revaluation Reserve

Balance Sheet as at [

Revenue Account/ General Fund

(see notes 19 and 20)

Total of other assets

Other Assets

Total Investments

Total Assets

Fixed Assets (as at Page 8)

Investments (as per analysis on page 9)

Others (specify)

Stocks of goods

Cash at bank and in hand

Sundry debtors

Total Liabilities

Liabilities
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Land Fixtures Motor Vehicles
and Buildings & Fittings & Equipment Total

£

Cost or Valuation

At start of period 11,080 11,080

Additions during period 1,983 1,983

Less: Disposals -9,922 -9,922

Less: Depreciation -928 -928

Total to end of period 2,213 2,213

Book Amount at end of period 2,213 2,213

Freehold

Leasehold (50 or more years
unexpired)

Leasehold (less than 50 years
unexpired

Total of Fixed Assets 2,213 2,213

Fixed Assets account
(see note 21)
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Quoted Other
Funds

British Government & British Government Guaranteed Securities

British Municipal and County Securities

Other quoted securities (to be specified)

Total Quoted (as Balance Sheet)  

Market Value of Quoted Investments  

Unquoted British Government Securities

     

     

     

British Municipal and County Securities

     

Mortgages

     

     

     

Other unquoted investments (to be specified)

Total Unquoted (as Balance Sheet)  

Market Value of Unquoted Investments  

Analysis of Investments
(see note 22)
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Yes No x

Yes No

Yes No

Analysis of investment income

(see note 23)

(Controlling interests)

Company name Names of shareholders

Are the shares which are controlled by the association registered in the names of
the association’s trustees?

If NO, state the names of the persons in whom the shares controlled by
the association are registered.

Unincorporated Employers' Associations

If NO, please state the names of the persons in whom the shares
controlled by the association are registered.

Company name Names of shareholders

Incorporated Employers' Associations

Are the shares which are controlled by the association registered in the
association’s name

Does the association, or any constituent part of the association, have a controlling
interest in any limited company?

If Yes name the relevant companies:

Company name
Company registration number (if not registered in
England & Wales, state where registered)
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Total Funds

£ £

Income

From Members 934,650

From Investments

Other Income (including increases by revaluation of assets)

Total Income 934,650

Expenditure
(including decreases by revaluation of assets)

Funds at beginning of year
(including reserves)

572,555

Funds at end of year
(including reserves)

595,722

ASSETS

2,213

1,004,503

1,006,716

Liabilities

595,722

934,650

911,483

595,722

Fixed Assets

Investment Assets

Net Assets (Total Assets less Total Liabilities)

Summary Sheet
(see notes 24 to 33)

410,994

All Funds

Total Expenditure

Other Assets

Total Assets

Total Liabilities

572,555

911,483

934,650
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Notes to the accounts
(see note 34)

All notes to the accounts must be entered on or attached to this part of the return.

1 Accounting policies
Assocation information: Advertising Producers Association is an association registered under the Trade Union and Labour
Relations Act. The registered office is 47 Beak House, London, W1F 9SE.
1.1 Accounting convention: These financial statements have been prepared in accordance with FRS 102 “The Financial
Reporting Standard applicable in the UK and Republic of Ireland” (“FRS 102”) and the requirements of the Trade Union
and Labour Relations Act. The disclosure requirements of section 1A of FRS 102 have been applied other than where
additional disclosure is required to show a true and fair view.
The financial statements are prepared in sterling, which is the functional currency of the company. Monetary amounts in
these financial statements are rounded to the nearest £. The financial statements have been prepared under the historical
cost convention. The principal accounting policies adopted are set out below.
1.2 Going concern: These financial statements are prepared on the going concern basis. The worldwide Corona-virus
pandemic (COVID-19) has impacted the business, as physical member events and shows have been unable to take place.
The council members have considered the impact of COVID-19 on the business and have reasonable expectation that the
company will continue in operational existence for the foreseeable future. The company has a healthy balance sheet and
access to resources (internal and government packages aimed at small businesses) to meet its liabilities. The council
members therefore continue to adopt the going concern basis of accounting in preparing the financial statements.
1.3 Turnover: Revenue represents members' subscriptions, show income, sponsorships and other amounts received and
receivable. Membership income is recognised upon subscription or renewal and deferred over the period of membership
which is usually 12 months. Amounts relating to future financial periods are carried forward as deferred income. Revenue
in respect of show and event income is recognised in the month that the show or event is held. Sponsorship income is
recognised over the period to which the sponsorship relates.
1.4 Tangible fixed assets: Tangible fixed assets are initially measured at cost and subsequently measured at cost or
valuation, net of depreciation and any impairment losses. Depreciation is recognised so as to write off the cost or valuation
of assets less their residual values over their useful lives on the following bases: Fixtures and fittings 25% straight line.
The gain or loss arising on the disposal of an asset is determined as the difference between the sale proceeds and the
carrying value of the asset, and is credited or charged to profit or loss.
1.5 Cash and cash equivalents: Cash and cash equivalents are basic financial assets and include cash in hand, deposits
held at call with banks, other short-term liquid investments with original maturities of three months or less, and bank
overdrafts. Bank overdrafts are shown within borrowings in current liabilities.
1.6 Financial instruments: The association has elected to apply the provisions of Section 11 ‘Basic Financial Instruments’
of FRS 102 to all of its financial instruments. Financial instruments are recognised in the association's statement of
financial position when the association becomes party to the contractual provisions of the instrument. Financial assets and
liabilities are offset, with the net amounts presented in the financial statements, when there is a legally enforceable right to
set off the recognised amounts and there is an intention to settle on a net basis or to realise the asset and settle the
liability simultaneously. Basic financial assets: Basic financial assets, which include debtors and cash and bank balances,
are initially measured at transaction price including transaction costs and are subsequently carried at amortised cost using
the effective interest method unless the arrangement constitutes a financing transaction, where the transaction is
measured at the present value of the future receipts discounted at a market rate of interest. Financial assets classified as
receivable within one year are not amortised. Classification of financial liabilities: Financial liabilities and equity instruments
are classified according to the substance of the contractual arrangements entered into. An equity instrument is any
contract that evidences a residual interest in the assets of the company after deducting all of its liabilities. Basic financial
liabilities: Basic financial liabilities, including creditors, are initially recognised at transaction price unless the arrangement
constitutes a financing transaction, where the debt instrument is measured at the present value of the future payments
discounted at a market rate of interest. Financial liabilities classified as payable within one year are not amortised.
Debt instruments are subsequently carried at amortised cost, using the effective interest rate method. Trade creditors are
obligations to pay for goods or services that have been acquired in the ordinary course of business from suppliers.
Amounts payable are classified as current liabilities if payment is due within one year or less. If not, they are presented as
non-current liabilities. Trade creditors are recognised initially at transaction price and subsequently measured at amortised
cost using the effective interest method.
1.7 Taxation - The tax expense represents the sum of the tax currently payable and deferred tax. Current tax
The tax currently payable is based on taxable profit for the year. Taxable profit differs from net profit as reported in the
income statement because it excludes items of income or expense that are taxable or deductible in other years and it
further excludes items that are never taxable or deductible. The association’s liability for current tax is calculated using tax
rates that have been enacted or substantively enacted by the reporting end date.
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Checklist for auditor's report
(see notes 41 to 44)

The checklist below is for guidance. A report is still required either set out overleaf or by way of an attached
auditor’s report that covers the 1992 Act requirements.

1.       In the opinion of the auditors or auditor do the accounts they have audited and which are contained in
this return give a true and fair view of the matters to which they relate? (See section 36(1) and (2) of the 1992
Act and notes 43 and 44)   

Please explain in your report overleaf or attached.

2. Are the auditors or auditor of the opinion that the union has complied with section 28 of the 1992 Act and has:

a. kept proper accounting records with respect to its transactions and its assets and liabilities; and
b. established and maintained a satisfactory system of control of its accounting records, its cash holding and all its
receipts and remittances.
(See section 36(4) of the 1992 Act set out in note 43)

3. Your auditors or auditor must include in their report the following wording:
In our opinion the financial statements:

• give a true and fair view of the matters to which they relate to.
• have been prepared in accordance with the requirements of the sections 28, 32 and 36 of the Trade Union
and Labour Relations (consolidation) Act 1992.

Please explain in your report overleaf or attached.

P14



Signature(s) of auditor or
auditors:

Name(s): Arram Berlyn Gardner LLP

Profession(s) or Calling(s):
Statutory Auditor and chartered
accountants

Date:

Contact name for enquiries and
telephone number:

See attached audited accounts

Auditor's report (continued)

 N.B. When notes to the accounts are referred to in the auditor’s report a copy of those notes must accompany this
return.

Address(es)

30 City Road
London
EC1Y 2AB
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