
Responding to an Acknowledgment of Service 
for represented respondents 

1

February 2021 

The following slides will provide examples of 
Acknowledgement of Service forms. 

Please contact: 
HMCTSFinancialRemedy@justice.gov.uk to 
request a copy of the Acknowledgment of 
Service forms for completion.   

Divorce Legal Professionals onboarding pack
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Acknowledgement of Service - Template 
guidance
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Divorce Legal Professionals onboarding pack

This is available for those solicitors who are representing the respondent but are unable to 

respond digitally. You can complete a paper AOS that is only used in Digital Divorces and 

ensures the divorce is maintained on the digital path rather than being transferred to paper.

In order to respond to the divorce petition on behalf of your client, you will need to download and 

complete an acknowledgement of service template by emailing 

HMCTSFinancialRemedy@justice.gov.uk. Once complete, you will be able to send the AOS to 

the Courts and Tribunals Service Centre, alongside your Notice of Acting by emailing: 

❑ divorcecase@justice.gov.uk

Phone: 0300 303 0642

(Monday to Friday: 8am to 8pm, 

Saturday 8am to 2pm)

The case will be processed by the CTSC and remain digital. 
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Divorce Legal Professionals onboarding pack

Two years separation with 
consent 

Five years separation 



Adultery – Respondent
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Divorce Legal Professionals onboarding pack

Adultery – Co- Respondent 



Behaviour / Desertion 
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Divorce Legal Professionals onboarding pack


