Easy Read Form NG – Sentence 
Notice and Grounds of appeal for application for permissions to appeal against sentence to the Court of Appeal Criminal Division (Criminal Procedure Rule 39.3(1))
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Form N



Form NG (Easy Read) to





appeal against a Crown 






Court SENTENCE
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Section 1 

Please read the information in the boxes below to check you are using the right form. This form is for applicants who are representing themselves without a lawyer.
There is also a separate “help for applicants” booklet which might help you. If you are in custody and you need help with this form or you need the booklet, contact us directly by telephone on 0207 947 6011.
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Section 2
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Late Appeals. 

You must ask for permission to appeal against your                     sentence within 28 days of being sentenced.
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On what date were you sentenced? 
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If you were sentenced more than 28 days ago you can still ask for permission to appeal, but you need to tell us why you did not appeal sooner in the box below: 
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Section 3
This section asks you for details about you 

and your case.

Please fill in as much of this section as you can


What is your full name?
What is your date of birth? 

Are you in prison? 
Yes 

       or    No 
If you are in prison, 
what is your prison number?
If you are in prison, what is the name of the prison you are in?



If you are not in prison, what is your address?



WARNING! – If you move address or prison please let us know so we can still contact you about your case. 

If you are not in prison , what is your  telephone number?


If you are not in prison, what is your e-mail address?



What was the name of the Crown Court where you were sentenced? (For example, Southwark Crown Court)



What was the name of the Judge who sentenced you?



What is your Crown Court reference number? (A Crown Court number can be found on letters from the Court it will look something like: T201801234 or it could start with an S if the Magistrates Court sent you to be sentenced at the Crown Court)


What crime(s) were you 



Tick here if you

sentenced for?





pleaded  guilty 
           

















Section 4

Grounds of Appeal

You need to explain clearly the reasons (known as grounds) why you think your sentence was manifestly excessive (too long) or why you think the type of sentence you received was wrong.
To help you with your grounds of appeal there is a “help for applicants” booklet (see the front of this form if you need the booklet).


These are some examples of things that might be grounds to appeal if they apply in your case (for more help see the “help for applicants” booklet):
The sentence was manifestly excessive (too long) because:
· The Judge did not give you enough credit (time off your sentence) for a guilty plea.
· There was a co-accused (another defendant in the same case as you), who received a much shorter sentence then you and that seems unfair.
· The Judge did not take into account your mitigation enough (things like good character, caring responsibilities, your young age, assistance you may have given to the police, health problems you have which might make a prison sentence more difficult for you or if you are very old or if you are pregnant for example).

· The Judge gave you too long a sentence for other reasons.

The sentence was wrong in principle (wrong) for other reasons (if you wish to appeal your conviction, you must use a different form):

· The Judge made a mistake about the law.
· You were sentenced without a pre-sentence report (a report written by a probation officer) and this was your first custodial (prison) sentence or you think that a report would have really helped the Judge for other reasons.

· The Judge did not give you any credit for time you spent on a qualifying curfew (this is a curfew that meant you had to wear a tag and may have been part of your bail conditions).

There is important new evidence.

This might be from a witness who was not known about at the time of sentence and could be relevant to a health condition you have, or something else that was important in sentencing you.
Use the boxes below to tell us about your grounds 
of appeal (you do not need to fill all the boxes). 
1. Why your sentence was too long:

	

	

	

	

	

	

	

	

	

	

	

	

	

	


2. Other reasons your sentence was wrong:
	

	

	

	

	

	

	

	

	

	

	


3. If you have any new evidence which might have changed your sentence, please tell us about it here (if you wish to appeal your conviction, you must use a different form):
	

	

	

	

	

	

	

	

	

	


Representation Order
If you would like to apply for a Representation Order 

(legal aid) for a lawyer to represent you in the Court of 

Appeal, please tick this box. 

Once you have sent them to the court, your grounds of appeal will be looked at by a judge.  The judge may give you leave to appeal.  If that happens your case will be listed for a hearing in court and a Representation Order will be granted.



Section 5
If the judge refuses you leave to appeal, the reasons will be given to you in writing.  If you do not accept those reasons, you can make an application to renew your appeal which will be decided in court.

Important! If you apply to renew your appeal, you could get a “loss of time order”.  That is an order which says that some of the time you have served in prison – usually between 14 days and 56 days – will not count towards your sentence.  This will happen if the court thinks that you have wasted its time with an appeal with no good grounds.  If the judge who first looks at your appeal thinks that a “loss of time order” may be appropriate, he or she will say so on the form you receive which refuses you leave.


If you are not in prison and you renew an appeal with no good grounds, you may be ordered to pay costs.  


You must read carefully the written reasons of the judge who looks at your grounds of appeal before deciding to renew them.  The judge will say why it is that you have no good grounds of appeal.  A “loss of time order” or an order for costs is not intended to stop you from applying for leave to appeal at all.  If you have good grounds of appeal you should make an application.


Please sign this form to say that you want to appeal your sentence 
(no one else can sign this for you). 


Signature     





Date 


Section 6
If you are in prison you should now hand this form to a prison officer to complete Section 7 and they will send it to the Registrar of Criminal Appeals at this address:
The Registrar 

Criminal Appeal Office

Royal Courts of Justice

Strand

London

WC2A 2LL

If you are not in prison you can send this form to the address above or you can send it by email to the Criminal Appeal Office at:

                              applications@criminalappealoffice.justice.gov.uk

What happens next? The Criminal Appeal Office will write to you to tell you that your application form has arrived and to give you a reference number.  In our letter, we will explain what happens next.


Section 7 (to be completed by a prison officer)
This notice was handed to me by the appellant today 

Signed (prison officer) 





Date 


Appellant’s prison number
Were you sentenced in a Crown Court? 


If YES go to next box on page 2. ��








This form is for Crown Court sentences only. 





  


                               �





Do you want to appeal against your sentence? 


If YES go to next box. �  �





If you want to appeal against your conviction you will need the form: “Appeal against a Crown Court Conviction”.








Is your barrister or solicitor helping you appeal? 


If NO go to next box. ��





If YES – they will fill in the Form NG for you. 


You do NOT need to fill in this form. Legal representatives should use a different form. 








Do you have good reasons to appeal? 





If not, or you are not sure, consider seeking legal advice if you can. 


If YES, continue below. �

















Appeal
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