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Dear  
 
FREEDOM OF INFORMATION ACT 2000: MINISTRY OF DEFENCE POLICE: TRAINING 
MATERIALS. 
 
We refer to your email dated 27 January 2020 to the Ministry of Defence Police which was 
acknowledged on the same date. 
 
We are treating your email as a request for information in accordance with the Freedom of 
Information Act 2000 (FOIA 2000).  
 
In your email you requested the following information:  
 
“I would like to request any training materials, including training notes, workbooks, 
presentations and aide memoires, etc relating to officers giving evidence at court.” 
 
A search for information has now been completed by the Ministry of Defence Police and I 
can confirm that we do hold information in scope of your request. 
 
Please see the attached document. 
 
If you have any queries regarding the content of this letter, please contact this office in the 
first instance. 
 
If you wish to complain about the handling of your request, or the content of this response, 
you can request an independent internal review by contacting the Information Rights 
Compliance team, Ground Floor, MOD Main Building, Whitehall, SW1A 2HB (e-mail CIO-
FOI-IR@mod.gov.uk).  
 
Please note that any request for an internal review should be made within 40 working days 
of the date of this response.  
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If you remain dissatisfied following an internal review, you may raise your complaint directly 
to the Information Commissioner under the provisions of Section 50 of the Freedom of 
Information Act. Please note that the Information Commissioner will not normally investigate 
your case until the MOD internal review process has been completed. The Information 
Commissioner can be contacted at: Information Commissioner’s Office, Wycliffe House, 
Water Lane, Wilmslow, Cheshire, SK9 5AF. Further details of the role and powers of the 
Information Commissioner can be found on the Commissioner's website at 
https://ico.org.uk/. 
 
Yours sincerely  
 
MDP Secretariat and Freedom of Information Office  
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Lesson aim: 
The aim of this session is to reinforce the importance of making 
intelligent notes of an incident in order to give best evidence in court. 

Pre-assumed knowledge: 
Legal system in England and Wales 
Human Rights Act 
Statements,   
Arrest, 
Custody procedures,  
Use of force 

Linked materials and lessons: 
Police notebooks 
Police statements – including the 
statements the students completed as 
part of the statement lesson 

Learning objectives: 
At the end of the session the students will  

1. Be able to describe how to prepare for a court appearance 
2. Be able to explain how the notes made in their pocket notebooks and witness statements are used in court 
3. Have evaluated the quality of the notes made in their pocket notebooks and witness statements against the 

advice given by the barristers in the training video 
4. Be able to explain the 10 golden rules for giving evidence in court. 

Resources: 
Copies of the students’ statements 
from the police statements lesson. 
Copies of the relevant pages of the  
students’ PNBs 
Wipe board and pens 
Flip chart and pens 
Powerpoint and projector 
TV and DVD Player 
Giving evidence pack 
The Golden Rules handout 

 

Time / 
stage 

Subject matter / 
learning objective 

Trainer Activity Trainer notes, resources and training 
activity risk assessments. 

1 min N/A Deck clear and notices appropriate for the time of the lesson. 
Make appropriate notes,  forward on queries; concerns etc. to the best person to 
deal with the matter 
 

 

  Introduce the lesson and the objectives  
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1 min 

8 minutes 
Why? 
 
 
 
 
 
 
 
 
 
 
 
 
 
Little 
what? 

Objective 3 Engage the students in the learning 
Refer the students back to the statement writing lesson  
Show the video of the drunk and disorderly incident – include the note making 
scene in the station canteen and the death in custody 
 
Stop the video and ask the students how well they think their notes and 
statements are going to stand up to the cross examination they are going to get 
as a result of the incident, 
 
produce copies of their own statements and notebook entries and hand them to 
each student (or tutorial records for those who did not produce timely 
statements) Tell them they are going to be using these documents during the 
lesson. 
 
Lesson overview, going to guide you through the process, how to prepare for a 
day in court; what you can expect there using training video. Tell students that 
now the man has died it is the police who are on trial to establish whether their 
actions were proportionate, legal, accountable or necessary. 

Powerpoint slides 1 and 2 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Write PLAN on the wipe board  

How? 
10 
minutes 
How? 

Objective 1 
 

Board blast 
Trainer asks the students “What should you do before the big day?” 
Record their answers on a flip chart. 
 
When students have finished reveal answers on the powerpoint. 
Trainer to talk through what happens on the day.  

 
Powerpoint slide 3 
 
 
 
Powerpoint slides 5; 6; 7; 8 

135 mins 
How? 

Objectives 2; 3 & 4 Start “Giving Evidence” training package, follow the lesson plans in the trainers 
guide and get the students to refer back to their own PNBs and statements and 
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Now 
what? 

evaluate how well they would stand up to the same level of scrutiny. 
Take breaks as necessary,  

5 minutes   Conclude lesson Summarise and handout ‘The Golden Rules’ – Any questions 
refer back to the aim and objectives 

Powerpoint slides 9; 10; 11 



 

 



 



 



Court awareness and 
giving evidence 

Ministry of Defence Police
Operational Capability Centre

Diploma in MOD Policing



Session aim

The aim of this session is to reinforce 
the importance of making intelligent 
notes of an incident in order to give best 
evidence in court.



Session outcomes

At the end of the session the students will 

1. Be able to describe how to prepare for a court 
appearance

2. Be able to explain how the notes made in their 
pocket notebooks and witness statements are used 
in court

3. Have evaluated the quality of the notes made in 
their pocket notebooks and witness statements 
against the advice given by the barristers in the 
training video

4. Be able to explain the 10 golden rules for giving 
evidence in court. 



Before the day 

What should you do before you go to court to 
give evidence?
• Check which case it is you are being called to give 

evidence about
• Refresh your memory about the case by re-reading your 

notebook; statements and any other relevant documents
• Make sure the correct notebook; case papers; exhibits 

are available 
• Check which court you are attending; how you are going 

to get there and where you can park
• Visit the court you are due to give evidence at and 

watch some cases
• Make sure your uniform is smart and well prepared



On the day

▪ Wear working dress – including personal protection 
equipment

▪ If you are the officer in the case (OIC) you are 
responsible for ensuring the relevant police file;  
exhibits and sufficient copies of papers are brought to 
court 

▪ Arrive in good time

▪ Report to the CPS on arrival

▪ Do not speak to the defendant 

▪ Decide in advance whether you are going to affirm or 
take an oath; if you are taking an oath tell the court 
official which faith you are as soon as you can. 



Communication in court

The 'Golden Triangle ‘

• You are asked questions by the advocate for the 
defence or prosecution, and are expected to address 
your answers to the magistrates or jury 

• Position yourself in the witness box so that you face the  
magistrates or the jury and turn your head to look at 
and listen to your questioner

Modes of address

• Youth Court; Magistrates Court – “Sir” or “Madam”

• Crown Court a Circuit Judge – “Your Honour”

• Crown Court a High Court Judge – “ My Lord or My Lady



Magistrates Court

Magistrates are called “Sir” or “Madam”



Crown Court

1. Judge
2. Jury
3. Prosecution counsel
4. Defence Counsel
5. Press box
6. Public gallery
7. Defendant (in dock)
8. Usher
9. Witness box

Call the judge “Your 
Honour”



Session outcomes

At the end of the session the students will 

1. Be able to describe how to prepare for a court 
appearance

2. Be able to explain how the notes made in their 
pocket notebooks and witness statements are used 
in court

3. Have evaluated the quality of the notes made in 
their pocket notebooks and witness statements 
against the advice given by the barristers in the 
training video

4. Be able to explain the 10 golden rules for giving 
evidence in court. 



Session aim

The aim of this session is to reinforce 
the importance of making intelligent 
notes of an incident in order to give best 
evidence in court.



Questions?

Who?

What?

Where?

Why?

Who?

How?


