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CASE REFERRAL FORM
Before we can accept your referral, you must answer the following statements:

1. I confirm that the deceased did not leave a valid Will





    YES / NO
2. I have checked https://www.gov.uk/search-will-probate - no grant has been issued for this estate  YES / NO
3. I confirm that the deceased lived in England or Wales (not including the Duchies of Cornwall or Lancaster)    YES / NO
4. I confirm that I know of no known or likely to be entitled relatives who survived the deceased
     YES / NO
        (even if these have subsequently died, cannot be traced or do not wish to deal with the estate)


REQUIRED INFORMATION
Please complete the details below and email to us with a scanned copy of the death certificate and if available the deceased’s birth and marriage certificates.  
No other documents or papers should be submitted with this form.

	Full name of deceased:

	Date of Death:

	Last known address:
	Any other known addresses:


	Did the deceased own this property:   Yes/No
	

	Marital status at time of death:
Single/married or civil partnership/divorced/widowed
	Other names the deceased was known by:
Maiden name:

Other:

	Date of birth:

Place of birth: 
	Relationship of the death certificate informant:
(as stated on the death certificate)



	Is the net estate over £500 at the date of death after the deduction of the funeral expenses?

Yes/No
	Balance at the date of death: £

Current balance: £

Funeral expenses paid from account? Yes/No  

If Yes – the amount paid was £   

	I hereby confirm that to the best of my knowledge and belief that the information provided above is true and accurate

	

	Your Contact Details
	

	Name
	

	Postal Address 
	

	(
	Email:
	Date:

	

	Please email this form to:  

bvestates@governmentlegal.gov.uk 



Referral Notes
Funerals

The Treasury Solicitor does not become involved in making funeral arrangements. If there is no one willing or available to do this, then the Local Authority has a statutory duty to do so under the Control of Diseases Act 1984.
The funeral expenses are the first charge on the estate which means they take priority over any other liabilities and any assets must first be used to pay them. Often asset holders, such as banks or building societies, are willing to discharge the funeral expenses before an administrator is appointed. However, before making the funeral arrangements you may wish to check (i) that there are sufficient funds to pay for the funeral and (ii) that the asset holder is willing to settle the account from those funds.
Termination of Tenancies

Where the deceased was living in rented accommodation it may be in the best interests of the estate for the tenancy to be terminated before an administrator has been appointed. In such cases, in so far as the Treasury Solicitor may have an interest in the estate, he would have no objection to this being done provided that (i) the furniture and effects are disposed to the best advantage of the estate (ii) the deceased’s personal papers and details of assets and liabilities are retained. Notices to Quit should be served on the Public Trustee at The Public Trustee, Victory House, 30-34 Kingsway, London WC2B 6EX (or DX 141423 Bloomsbury 7).
Referring an Estate to the Treasury Solicitor 

Cases should be referred as soon as possible after the death using the Case Referral Form which can be downloaded from our website. A scanned copy of the death certificate and, if available, the deceased’s birth and marriage certificate(s) should be emailed with the form but no other documents, papers or cash, valuables or keys should be sent. Once the referral has been received, we will advertise the estate on our website to enable executors or kin to come forward so we can give up any Crown interest in the estate. If they do, we will let you know.
However, if a Will or relatives are not traced we may contact you to collect anything you may be holding on behalf of the estate.
Freedom of Information / DPA disclosure  

Please note that by referring an estate to BVD you are agreeing to your contact details being provided to executors, relatives or their representatives should they claim the estate.
  A copy of our Privacy Notice can be found here:

https://www.gov.uk/government/organisations/bona-vacantia/about/personal-information-charter 
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