- Department for Business, Innovation & Skills

HOW TO APPLY FOR AN IRON & STEEL IMPORT
LICENCE

1. On your WORKBASKET screen, Click CREATE IMPORT
APPLICIATION (top left hand side of screen).
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2. You are now at the CREATE IMPORT APPLICATION screen.
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5. You are now at the APPLICANT DETAILS screen.
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7. You are now at the IRON & STEEL (QUOTA) screen. Fill in the details.
Please use the Wi for further advice on what to put in each box. Upload

any supporting documents such as a copy of your export licence. Click
NEXT
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8. You are now at the VALIDATION SUMMARY screen. If there are any
errors, they will be listed here. Click PREVIOUS to return to the IRON &
STEEL (QUOTAS) page and correct any errors. If there are no errors
listed, click NEXT.
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9. You are now at the DECLARATION OF TRUTH page.
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I am the applicant for this licence or | am authorised to act on their behalf. | undertake that if a licence is granted it will be used solely
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10.If you accept the declar h is correct, type | ACCEPT in the
box, and click SUBMIT. annot apply for an import licence
unless you accept declaration of truth.
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11.Your application for a Steel import licence has now been submitted to
ILB for approval. You will see the progress of your application in your
WORKBASKET.
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12.If your import licen lication is approved, the status in your
workbasket will o COMPLETED. A NOTIFICATION confirming
your import li has been issued is sent to your workbasket with an

ACTION fo ACKNOWLEDGE NOTIFICATION. Please

acknoww e notification.




13. On the ACKNOWLEDGE NOTIFICATION screen, you will be able to
see a PDF copy of your import licence for your records. Click
ACKNOWLEDGE RECEIPT.

RESPLUIIsE ~

Reference Followup Contact
Wr Roy Smiles

Issued ,_
To ABCLTD

Primary Recipients
Mr &

Applicant

MrB

Applicant

Notification List

You have been issued with the following documnents. Please view them and take any appropriate action

Title Document

Quota Licence iew PDF

Notification Messages

There are currently no notification messages.

Acknowledgement of Receipt

This notification has been acknowledged. Details below

Acknowledgement By Mr Roy Smiles (BIS ILB)
Acknowledgement Date 26-MAR-20132 15:02:09
Acknowledgement Comment Aaaargh
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14.The status of your import licence request will show ACKNOWLEDGED
NOTIFICATION. You may now import using your import licence
whenever you wish. You will also be able to search for this import licence
in your workbasket at any time.
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*e this information (not including logos) free of charge in any
edium, under the terms of the Open Government Licence. To view
ce, visit http://www.nationalarchives.gov.uk/doc/open-government-
e/ or write to the Information Policy Team, The National Archives, Kew,
’\r don TW9 4DU, or e-mail: psi@nationalarchives.gsi.gov.uk.
his publication is available on our website at www.ilb.bis.gov.uk
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