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The application form explained 

Before completing your application, please ensure that you have read both the how to 
apply to set up a free school guidance and the criteria for assessment carefully. Please 
also ensure that you can provide all the information and documentation required. 

Sections 

Declaration 

The declaration must be made by a company member on behalf of the company/trust.  
The declaration section is found on page 8 of this form.  All applicants are required to 
complete this section in full. 

All applicants will need to complete sections A, B, C, E, H and I in full.  

For sections D, F and G, the information you need to provide will depend on the type of 
group you are. Please refer to the relevant section of the how to apply to set up a free 
school guidance and the criteria for assessment  for the information your group should 
include in these sections. 

Section A asks you for applicant details in the Excel form.  

Section B asks you to outline your proposed free school(s) in the Excel form.  

Section C asks you for detailed information on the vision for your school(s) and is to be 
completed using the Word form.  

Section D asks you for detailed information on your proposed education plan(s) and is 
to be completed using the Word form.  

Section E asks you to evidence that there is a need for the school(s) you are 
proposing in the Word form. 
 
Section F asks you to demonstrate that you have the capacity and capability to open 
the school(s) you are proposing and is to be completed using the Word form.  

Section G specifically asks about costs. This requires the completion of the relevant 
sections of the Excel budget template.  

Section H asks for information about premises, and suitable site(s) you have identified. 
This requires the completion of the relevant section of the Excel application form.  

Section I is about your suitability to set up and then run a free school. The form is 
available here. 

Failure to submit all the information required may mean that we are unable to consider 
your application. 
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Submitting Sections A to H 

The completed Word and Excel templates and the budget plans need to be submitted 
by email to the department by the application deadline to: 
FS.applications@education.gsi.gov.uk. Your email must be no larger than 9MB in size. 
If your documents are larger than 9MB, please send multiple emails clearly indicating 
that the emails are connected (e.g. email 1 of 3). 

The Word template should be between 50 and 100 pages long (depending on which 
type of group you are); formatted for printing on A4 paper; completed in Arial 12 point 
font; and include page numbers. Annexes are excluded from the page limit and should 
be restricted to CVs for key individuals. Please do not include photographs, images and 
logos in your application. 

The contents of the budget Excel template and Excel application form are excluded 
from the page limit.   

Please include the name of your school in the file name for all Word and Excel 
templates. 

You also need to submit two hard copies (of Sections A-H and the budget plans) by a 
guaranteed method such as ‘Recorded Signed For’ post to: Free Schools Applications 
Team, Department for Education, 3rd Floor, Sanctuary Buildings, Great Smith Street, 
London SW1P 3BT. You may also hand deliver if you prefer. 

It is essential that the hard copies are identical to the version you email. 

Submitting Section I 

Section I, i.e. the Personal Information form, is required for each member, director, and 
principal designate who has not submitted forms within the past 365 days; together with 
a list of those members, directors, and principals designate who have submitted 
Section I forms within the past 365 days. These need to be submitted by email 
alongside a copy of Section A (from the Excel template) to 
due.diligence@education.gsi.gov.uk stating the name of the school in the subject title. 

Data protection 

Personal data is collected on the Word and Excel templates in order to consider an 
application to set up a free school and will not be used for other purposes.  For the 
purposes of the Data Protection Act, the Department for Education is the data controller 
for this personal information and for ensuring that it is processed in accordance with the 
terms of the Act. The department will hold all personal information you supply securely 
and will only make it available to those who need to see it as part of the free school 
application process. All personal information supplied in these forms will only be 
retained for as long as it is needed for this process.  
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Completing the application form 
 

Section A – applicant details (use Excel spread sheet) 
 

This section will need to be completed by all applicants. Please: 
 

 complete the Section A tab in the Excel spread sheet; and 
 

 refer to the how to apply to set up a free school guidance and the criteria for 
assessment for what should be included in this section. 
 
 

Section B – outline of the school (use Excel spread sheet) 
 

This section will need to be completed by all applicants. Please: 
 

 complete the Section B tab in the Excel spread sheet; and 
 

 refer to the how to apply to set up a free school guidance and the criteria for 
assessment for what should be included in this section. 
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Mathematics  
5 Mandatory 

Using & Applying  
Number  
Shape, Space & Measure 

PSHE/Citizenship/Life 
Skills 

6 Mandatory 

Independent living 
Employability 
Participation in society   
Staying Safe  
Sex & relationships  
Travel Competence & Community 
Access  
Home Management   
Learning to eat healthily and cook 
Money Management  
Careers, Employment & Work 
Experience  
Vocational Skills, Work Related 
Learning, College Links   

Physical Development  

2 Mandatory 

PE     
Swimming     
Physical Development 
Healthy Living    

ICT Capability  

2 Mandatory 

Finding Things Out  
Developing Ideas & Making things 
Happen  
Exchanging & Sharing Information 

College Link Course 

5 Mandatory 

Link Course at Barking College. Each 
course runs for six weeks and whilst 
gaining experience of working in a 
college environment gives pupils 
experience of a range of vocational 
options 
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PSHE/Citizenship/Life 
Skills/RE/Employability 

4 Mandatory 

Independent living 
Employability 
Healthy lives 
Participation in society   
Staying Safe  
Sex & relationships  
Travel Competence & 
Community Access  
Home Management   
Learning to eat healthily and 
cook 
Money Management  
Careers, Employment & Work 
Experience  
Vocational Skills, Work Related 
Learning, College Links 
Work Experience  

Physical Development  

2 Mandatory 

PE     
Swimming     
Physical Development 
Healthy Living    

ICT Capability  

1 Mandatory 

Finding Things Out  
Developing Ideas & Making 
things Happen  
Exchanging & Sharing 
Information 

Option A 
 
 
 

5 

Mandatory 

One school-based vocational 
option chosen from: 

 Art 
 Creative Digital Media 

Production 
 Hospitality and Catering 
 Sport 
 Duke of Edinburgh 

 
One college link course 

Option B 

5 
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Section F – capacity and capability 
 

F1 (a) Skills and experience of your team 
 

All applicants will need to complete this section, but you will give us different 
information depending on which type of group you are. Please refer to the how to apply 
to set up a free school guidance and the criteria for assessment for what should be 
included in this section. 
 
If you are a sponsor with at least one school, or a MAT with at least two schools, and 
you have a letter or email from your RSC office saying how many free schools you 
have capacity to open, you need to: 
 

 Tell us who (a named individual) is in charge during pre-opening and provide 
their CV. 
 
 
 

F1 (a) Skills and experience of our team 
 
We are a sponsor with at least one school and a MAT with at least two schools (we 
currently have seven) and we have a letter from our RSC confirming our capacity to 
open the schools in this application – see Annex 3: Letter from our RSC confirming our 
capacity to open the schools in this application. 
 
Our named individual who will be in charge during the school’s pre-opening is: 
 

 – see CV in annexes. 





 

 
 

F 1(b).1 A short timeline for our planned recruitment exercise for Executive  
  Principal 
 
We plan to recruit an Executive Principal to oversee both Beam Bridge School and 
Thames View Bridge School, as well as the existing Riverside Bridge School, to start 
from 1st September 2017, ready to oversee Thames View Bridge School’s planned 
opening in September 2018 and Beam Bridge School’s a year later. 
 
We plan to appoint the Executive Principal from within our current special school 
leadership team to oversee the Bridge Group of three special schools. This will ensure 
consistency of effective practice across all three schools and ensure that the planning 
and start-up phases of our two proposed new schools are soundly managed and led. 
 
In the interim period between an approval to proceed to the pre-opening phase and 1st 
September 2017 the Trust’s Chief Executive will be responsible for ensuring that all 
preparatory requirements are fulfilled and that plans are on track, overseeing a steering 
group utilising specialist expertise from within the Trust and other consultant support as 
required. 
 
Assuming that decisions on approving Wave 12 free school applications are announced 
by April 2017, we intend to carry out an internal benchmarking exercise within the Trust 
in May 2017, utilising an independent external adviser, to identify and confirm an 
Executive Principal from within our current special school leadership team 
 
We are confident that there is sufficient capacity within the leadership team of Riverside 
Bridge School to ensure that such an appointment has no detrimental impact on the 
current and future success of Riverside. We have experience of successful succession 
planning, for instance appointing a Deputy Head from an existing Trust secondary as 
Head of School for a new secondary free school.   
 
 
F 1(b).2 A short timeline for our planned recruitment exercise for Heads of  
  School 
 
We plan to recruit a Head of School for Thames View Bridge School to start from 1st April 
2018 - the year of opening - ready for the school’s planned opening that September and 
to recruit a Head of School for Beam Bridge School to start from 1st April 2019 - the year 
of opening - ready for the school’s planned opening that September. 
 
In the interim period between an approval to proceed to the pre-opening phase and 1st 
September 2017 the Trust’s Chief Executive will be responsible for ensuring that all 
preparatory requirements are fulfilled and that plans are on track, overseeing a steering 
group utilising specialist expertise from within the Trust and other consultant support as 
required. From 1st September 2017, the newly-appointed Executive Principal will take on 
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responsibility for the steering group overseeing the pre-opening phases of the two new 
schools. 
 
For both Heads of School, an open competitive recruitment process will be put in place, 
following a similar pattern to that used successfully to recruit Heads of School for other 
Trust Free schools. 
 
For Thames View Bridge School, the Board of Trustees will advertise in December of 
2017 and for Beam Bridge School in December of 2018 – in each case the year before 
opening - in the Times Educational Supplement for Heads of School with a salary range 
of L21 – L27 (Inner London). We believe that this is a competitive but affordable salary. 
 
We believe that suitable candidates for Head of School with relevant experience and 
credible track records will be attracted by: 
 

 The attractive and competitive salary 
 The planned purpose-built school accommodation  
 Joining a Multi-Academy Trust team with the support of an Executive Principal and 

fellow Heads of School 
 Having access to the support and resources of Outstanding partner schools, two 

of which are Teaching Schools and National Support Schools 
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Section H – premises (use Excel spread sheet) 
 

This section will need to be completed by all applicants. Please: 
 

 complete the Section H tab in the Excel spread sheet; and 
 

 refer to the how to apply to set up a free school guidance and the criteria for 
assessment for what should be included in this section. 
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Annexes 
 

This section will need to be completed by all applicants. Please: 
 

 Provide CVs of key individuals, any letters of support and maps.  
 

 The annex is excluded from the page limit but should be submitted as part of your 
application, i.e. as one Word document. 
 

 refer to the relevant section of the how to apply to set up a free school guidance 
and the criteria for assessment for what should be included in this section. 
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ANNEX 1 
 

 

 

Dear Parents,                  September 2016 

Future Plans for Special School Provision in Barking and Dagenham 

I am writing as Chief Executive of Partnership Learning, the local Trust which set up and oversees 

Riverside Bridge School. The Trust also works closely with Trinity School as a key partner. 

I am now pleased to be writing to you with good news about our proposed plans to open two further new 

high‐quality Special schools in this Borough: 

Beam Bridge School ‐  a 176 place special Free School for pupils aged 4 ‐16 with autistic spectrum 

disorder (ASD), profound and multiple learning difficulties (PMLD) and severe learning difficulties 

(SLD) which we are planning to open in the east of Dagenham in September 2019. Pressure on 

places has been growing at Trinity for some time and although this has eased with the opening of 

Riverside Bridge School last year, continuing increases in pupil numbers mean that Riverside 

Bridge itself will soon be full. Beam Bridge will replicate Riverside Bridge, which itself is modelled 

on the ‘Outstanding’ practice at Trinity School. 

Thames View Bridge School – a 60 place special Free School for pupils aged 6 ‐16 with Social, 

Emotional and Mental Health (SEMH) needs, to be located in the Thames View area in the south 

of Barking to open in September 2018. This school will share core structures, policies and 

strategies with our existing special school, Riverside Bridge School, but will also draw upon the 

excellent practice of our SEMH partner school, the Ofsted ‘Outstanding’ Maplefields Academy ‐ a 

special school for 90 SEMH pupils aged 5 – 19. There are currently no special school places for 

children with SEMH needs in the Borough. 

The two schools would join a strong group of Special schools in the Borough within Partnership Learning. 

We hope that you will be in support of our plans to open these two new local schools for children with a 

range of Special Needs. 

If you wish to make any comment on our proposals, please use the reverse side of this letter and return to 

your child’s class teacher. 

Yours sincerely 

Roger Leighton 

Chief Executive, Partnership Learning 
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Future Plans for Special School Provision in Barking and Dagenham 

 

I have read the proposals overleaf for two new special schools in Barking and Dagenham. 

Proposed new schools  TICK 

HERE 

I would like to register my support for the proposed Beam Bridge School ‐  a 176 place 

special Free School for pupils aged 4 ‐16 with autistic spectrum disorder (ASD), 

profound and multiple learning difficulties (PMLD) and severe learning difficulties (SLD) 

 

I would like to register my support for the proposed Thames View Bridge School – a 60 

place special Free School for pupils aged 6 ‐16 with Social, Emotional and Mental Health 

(SEMH) needs 

 

 

Comments or Questions 

 

 

Name (Optional)      ……………………………………………………………………………….. 

Email address (Optional)    ……………………………………………………………………………….. 
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PARTNERSHIP LEARNING - Board of Trustees 
Meets Termly

PARTNERSHIP LEARNING - Members – Meet annually 

JOINT LOCAL GOVERNING BOARDS 
 

Riverside Campus  
Riverside School/ 

Riverside Primary School 
 

Bridge Group 
Riverside Bridge School 

Thames View Bridge School (proposed from Sept 2018) 
Beam Bridge School (proposed from Sept 2019) 

 
Greatfields Campus 

Greatfields School 
Greatfields Primary School (Opening Sept 2018) 

 
Thames View Primary Group 

Thames View Junior School 
Mallard Primary School (Opening Sept 2019) 

 
Each Joint Local Governing Board has two sub-committees:  
 
Standards and Curriculum 
Finance, Personnel and Resources 

LOCAL GOVERNING BOARDS 
 

The Sydney Russell School  
  

Eastbury Primary School 
 

Southchurch High School (formerly Futures 
Community College) (from 1st November 2016) 

 
The Albany School (from 1st November 2016) 

 
Beam High School (formerly Lymington Fields 

Schoo) 
(Opening Sept 2019) 

 
 
 
 

 
Each Local Governing Board has two sub-committees:  
 
Standards and Curriculum 
Finance, Personnel and Resources 

Audit and Finance 
Committee 

Personnel and HR 
Committee 
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