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The application form explained 

Before completing your application, please ensure that you have read both the how to 
apply to set up a free school guidance and the criteria for assessment carefully. Please 
also ensure that you can provide all the information and documentation required. 

Sections 

Declaration 

The declaration must be made by a company member on behalf of the company/trust.  
The declaration section is found on page 8 of this form.  All applicants are required to 
complete this section in full. 

All applicants will need to complete sections A, B, C, E, H and I in full.  

For sections D, F and G, the information you need to provide will depend on the type of 
group you are. Please refer to the relevant section of the how to apply to set up a free 
school guidance and the criteria for assessment  for the information your group should 
include in these sections. 

Section A asks you for applicant details in the Excel form.  

Section B asks you to outline your proposed free school(s) in the Excel form.  

Section C asks you for detailed information on the vision for your school(s) and is to be 
completed using the Word form.  

Section D asks you for detailed information on your proposed education plan(s) and is 
to be completed using the Word form.  

Section E asks you to evidence that there is a need for the school(s) you are 
proposing in the Word form. 
 
Section F asks you to demonstrate that you have the capacity and capability to open 
the school(s) you are proposing and is to be completed using the Word form.  

Section G specifically asks about costs. This requires the completion of the relevant 
sections of the Excel budget template.  

Section H asks for information about premises, and suitable site(s) you have identified. 
This requires the completion of the relevant section of the Excel application form.  

Section I is about your suitability to set up and then run a free school. The form is 
available here. 

Failure to submit all the information required may mean that we are unable to consider 
your application. 

 

Submitting Sections A to H 

The completed Word and Excel templates and the budget plans need to be submitted 
by email to the department by the application deadline to: 
FS.applications@education.gsi.gov.uk. Your email must be no larger than 9MB in size. 
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If your documents are larger than 9MB, please send multiple emails clearly indicating 
that the emails are connected (e.g. email 1 of 3). 

The Word template should be between 50 and 100 pages long (depending on which 
type of group you are); formatted for printing on A4 paper; completed in Arial 12 point 
font; and include page numbers. Annexes are excluded from the page limit and should 
be restricted to CVs for key individuals. Please do not include photographs, images and 
logos in your application. 

The contents of the budget Excel template and Excel application form are excluded 
from the page limit.   

Please include the name of your school in the file name for all Word and Excel 
templates. 

You also need to submit two hard copies (of Sections A-H and the budget plans) by a 
guaranteed method such as ‘Recorded Signed For’ post to: Free Schools Applications 
Team, Department for Education, 3rd Floor, Sanctuary Buildings, Great Smith Street, 
London SW1P 3BT. You may also hand deliver if you prefer. 

It is essential that the hard copies are identical to the version you email. 

Submitting Section I 

Section I, i.e. the Personal Information form, is required for each member, director, and 
principal designate who has not submitted forms within the past 365 days; together with 
a list of those members, directors, and principals designate who have submitted 
Section I forms within the past 365 days. These need to be submitted by email 
alongside a copy of Section A (from the Excel template) to 
due.diligence@education.gsi.gov.uk stating the name of the school in the subject title. 

Data protection 

Personal data is collected on the Word and Excel templates in order to consider an 
application to set up a free school and will not be used for other purposes.  For the 
purposes of the Data Protection Act, the Department for Education is the data controller 
for this personal information and for ensuring that it is processed in accordance with the 
terms of the Act. The department will hold all personal information you supply securely 
and will only make it available to those who need to see it as part of the free school 
application process. All personal information supplied in these forms will only be 
retained for as long as it is needed for this process.  
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Declaration**This must be signed by a company member on behalf of the 
company/trust** 

I confirm that the information provided in this application is correct to the best of my 
knowledge. I further confirm that if the application is successful the company will 
operate a free school in accordance with:  

• the requirements outlined in the how to apply to set up a free school guidance; 

• the funding agreement with the Secretary of State;  

• all relevant obligations and requirements that apply to open academies (e.g. 
safeguarding, welfare and bullying) – this includes statutory requirements (those 
that are enshrined in legislation) and non-statutory requirements (those 
contained in DfE guidance); and 

• for children with an education health and care plan (‘EHCP’) naming the school, 
the requirements pertaining to children with SEN within the special educational 
needs and disability (SEND) code of practice, including the duty to admit a child 
where the school is named in an EHCP; 

• for schools where the Secretary of State agrees in the funding agreement that 
they can also admit non-statemented pupils with special needs, the school must, 
in respect of these pupils, comply with the School Admissions Code, the School 
Admissions Appeals Code and the admissions law as it applies to maintained 
schools. 16-19 applicants do not need to follow these codes but must have 
admissions arrangements and criteria which are fair, objective and transparent. 

I have fully disclosed all financial liabilities and the full extent of each/any debt for which 
the company, trust or existing school is liable. 

I confirm that I am not and have never been barred from regulated activity within the 
meaning given by the Safeguarding Vulnerable Groups Act 2006. I further declare that 
all current members and directors of the company have confirmed to me that they are 
not and have never been so barred, and that if it comes to my attention whilst I am a 
member or director of the company that I or any other member or director are or have 
been so barred I will notify the Department for Education. I and all other members and 
directors of the company understand that the company’s free school application may be 
rejected if a member or director of the company is found to have been barred from 
regulated activity. 

I acknowledge that this application may be rejected should any information be 
deliberately withheld or misrepresented that is later found to be material in considering 
the application. 

Signed:  
 

Position:   

Print name:  

Date: 21/09/2016 

NB: This declaration only needs to be signed in the two hard copy versions of 
your application.  Please use black ink. 



 

9 
 

Completing the application form 

Section A – applicant details (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

• complete the Section A tab in the Excel spread sheet; and 

• refer to the how to apply to set up a free school guidance and the criteria for 
assessment for what should be included in this section. 

Section B – outline of the school (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

• complete the Section B tab in the Excel spread sheet; and 

• refer to the how to apply to set up a free school guidance and the criteria for 
assessment for what should be included in this section. 
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Key Stages 1 – 4 
  Lessons: 23 hours 45 mins 

English/Language 
for Learning 

The National 
Curriculum with an 
additional focus on 
speaking, listening 
and the application of 
literacy skills. 

5 x 60 
mins = 

5 hrs  
Mandatory 

Language for Learning underpins 
curriculum delivery, e.g. vocabulary, 
following instructions, providing 
explanations, expressing ideas. 
Pupils/students with autism/SLCN 
require additional support to learn and 
use expressive and receptive 
language in relevant, functional 
situations.   

Maths 

The National 
Curriculum with 
emphasis on life 
skills. 

5 x 45 
mins = 

3 hrs 45 m 
Mandatory 

For those with autism, some aspects 
of maths are a relative area of 
strength. However, others will need 
opportunities to generalise their 
mathematical ability and to apply their 
knowledge in real life settings. 

Science 

The National 
Curriculum + 
practical skills e.g., 
using electrical 
appliances and 
understanding the 
world around them.  

3 x 45 

mins = 

2 hrs 15 m 

Mandatory 

Science is often a strong curriculum 
subject for pupils/students with 
autism/SLCN. Science draws upon 
pupils’/students’ intrinsic motivation to 
learn and can be used to promote 
engagement with, and a sense of 
wonder in, the world around them. 

Technology  

Computer science, 
design technology, 
food technology, 
technology in society, 
ICT to enhance 
learning, engineering 
and graphics. 

2 x 45 
mins =  

1 hr 30m 
Mandatory 

Our technology curriculum will equip 
pupils/students with the skills to 
interact with others and to 
communicate with those outside of 
their immediate friends or family. 
Technology will be used as an 
essential tool for learning.   

Humanities 

RE, history, 
geography, MFL, 
environmental 
studies. 

2 x 1 hour 
+ 

1 x 40 
mins = 

2 hr 40m 

Mandatory 

In today’s globalised world, it is vital 
that pupils/students with autism and 
SLCN can understand and contribute 
to their school community, local 
community and the world around 
them. 

Creative Arts  

Art, design, digital 
media, drama and 
music.  

2 x 1 hour 

1 x 40 
mins = 

2 hrs 40m 

Mandatory 

Creative arts are designed to 
stimulate the imagination and promote 
flexible thinking – a core difficulty for 
pupils/students with autism/SLCN. 
Creative arts will support confidence & 
self-expression. 
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PSHE/Citizenship & 
social skills 

Personal, social, 
health, physical and 
mental wellbeing.   

4 x 45 
mins  

 = 

 3hrs 

Mandatory 

The ability to identify with and belong 
to a group is a key skill for 
pupils/students with autism/SLCN to 
learn, given their difficulties with social 
understanding and communication. 
Pupils/students will explore what 
makes a good citizen locally, 
nationally and globally as well as their 
rights and responsibilities. 

Thinking skills  

Making informed 
choices, 
synchronising 
knowledge, personal 
responsibility, 
autonomy. 

 

2 x 40 
mins =  

1hr 20m 
Mandatory 

The mass of information through 
social media/internet demands that 
pupils/students have the ability to 
make sense of a constant stream of 
ideas and values. Teaching thinking 
skills will equip our pupils/students 
with autism/SLCN to differentiate this 
information enable them to become 
less vulnerable. 

Explicit social skills  

(lunch times) 

This will be taught in 
discreet modules e.g. 
Social Use of 
Language, Lego 
Therapy and 
Transporters 

5 x 30 
mins = 

2hrs 30 m 
Mandatory 

Social difficulties are at the centre of a 
diagnosis of autism and have a 
massive effect on pupils/students 
access to learning, their emotional 
and physical wellbeing and success in 
later life. There will be an explicit, 
thorough and systematic approach to 
the identification and teaching of skills 
required for each pupil/student.   

Physical Education  

National Curriculum, 
with an emphasis on 
healthy leisure 
activities  

1 hr &  

2 x 40 
mins = 
2hrs 20m 

 

Mandatory 

PE will focus on developing physical 
well-being, and elements of PE that 
could develop into healthy leisure 
activities that promote shared 
interests and interaction with others 
e.g. team games or athletics clubs.   

Key Stage 4 only    

Vocational 
accreditation 
pathways 

 

6 hours Mandatory 

Students will be taught skills for 
learning, leisure and the workplace 
Many adults with autism lack these 
skills and, as a result, fail to develop 
economic independence and become 
socially isolated.  

Students will have a choice of 
pathways based on their abilities and 
interests including NVQ/Entry Level 
qualifications and GCSEs in land-
based studies, construction, hair and 
beauty, retail, and engineering.  
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Section F – capacity and capability 

F1 (a) Skills and experience of your team 

All applicants will need to complete this section, but you will give us different 
information depending on which type of group you are. Please refer to the how to apply 
to set up a free school guidance and the criteria for assessment for what should be 
included in this section. 

If you are a sponsor with at least one school, or a TRUST with at least two schools, and 
you have a letter or email from your RSC office saying how many free schools you 
have capacity to open, you need to: 

• Tell us who (a named individual) is in charge during pre-opening and provide 
their CV. 

If you do not meet the criteria set out above, please: 

• complete the table below; and 

• provide a short commentary on your plans to manage the pre-opening project. 

You must complete a separate line for each member. Please identify individuals who 
will be company members, trustees, the chair of trustees, members of the pre-opening 
team and if applicable, the local governing body, including the chair if they have been 
identified. 
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Section H – premises (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

• complete the Section H tab in the Excel spread sheet; and 

refer to the how to apply to set up a free school guidance and the criteria for assessment 
for what should be included in this section  
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Annexes 

This section will need to be completed by all applicants. Please: 

• Provide CVs of key individuals, any letters of support and maps.  

• The annex is excluded from the page limit but should be submitted as part of your 
application, i.e. as one Word document. 

• refer to the relevant section of the how to apply to set up a free school guidance 
and the criteria for assessment for what should be included in this section. 

 

Annexes 

CV:   

CV:   

Annexe E1: Letter of support from Local Authority 

Annexe E2: LA SEND Place Planning Update 

Annexe E3: Forecast Number of SEND Pupils  

Annexe E4: Report for SEND Place Planning Meeting 

Annexe E5: High Needs Place Allocations 

Annexe E6: Letter of support from RSC 

Annexe E7: Families for Autism East Sussex Survey 
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Quality of 
teaching in 
your school 

[In this area, one might expect to 
see a clear understanding of 
teaching quality across the 
school and accountabilities to 
ensure the dissemination of 
outstanding practice and 
delivery of performance 
management. 
Staffing structure and 
accountabilities in relation to the 
curriculum and any new 
curriculum changes that might 
be developed due to the 
changing nature of the intake. 
Consistency of student 
presentation of work and 
scrutiny reference progress and 
standards 
How marking, assessment and 
students feedback/reflection 
enhances pupil learning 
Teaching strategies including 
setting of appropriate 
homework, together with a 
review of support and 
intervention strategies to match 
pupil needs 
How teaching promotes pupils 
learning and progression 
The review should be validated 
externally to ensure moderated 
outcomes for the school 
Reading, writing, communication 
and mathematics across the 
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curriculum. 
Tutor and pastoral time including 
SMSC and British values 
please delete this guidance 
before submitting this form] 

Behaviour 
and safety of 
pupils 
 

[Please refer to the Ofsted 
handbook and supplementary 
handbooks e.g. Keeping 
Children Safe in education for 
further guidance. 
Some areas for inclusion might 
include; SCR, Safeguarding 
policy, training including Prevent 
and procedures. This area 
should be validated through a 
formal external safeguarding 
review and case studies. 
Health and safety procedures, 
policy, training and again 
supported by clear validated 
evidence. 
Data on key areas such as 
attendance (grouped data), 
persistence absence, exclusions 
compared to national data sets 
Student questionnaires and 
reviews as evidence to support 
outcome conclusions. Parental 
questionnaires and where 
appropriate business partners.   
Pupils attitudes to learning and 
the creation of a positive ethos 
Mock Ofsted information on 
behaviour and behaviour 
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management strategies, policies 
and procedures 
please delete this guidance 
before submitting this form] 

Quality of 
leadership in, 
and 
management 
of, your 
school 
 

[This area focuses on the impact 
of leaders and governors and 
should look at how safely, 
efficiently and effectively the 
school is run. This area covers 
leadership and management 
across the school and how it 
enables pupils to learn, achieve 
and overcome specific barriers 
to learning. 
The Ofsted framework identifies 
detailed areas for review as 
does the National College such 
as the headteacher Standards 
however these need to be 
validated by others such as an 
NLE, SLE, NLG or an evaluation 
by a partner outstanding school. 
Key to this area is how 
accurately the team evaluate the 
schools strengths and 
weaknesses and use their 
evidence to secure future 
improvements. It should also 
include a focus on capacity of 
leadership and management to 
manage the change from 
independent school status to an 
academy with a larger and more 
diverse cohort of pupils. 
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please delete this guidance 
before submitting this form] 
 

The extent to 
which the 
education and 
systems 
provided by 
your school 
meets the 
needs of the 
range of 
pupils at the 
school, and in 
particular the 
needs of 
disabled 
pupils and 
those who 
have special 
educational 
needs. 

[pupil recruitment and how the 
education will be adapted to 
meet the needs of all 
- progress on financial planning 
and cash management systems, 
including appointment of finance 
director 
- budget predictions and 
resource for ongoing budget 
management 
- Trust’s plans for ensuring 
funding agreement compliance 
- ensuring adequate systems 
and controls in place, including 
accounting software package 
please delete this guidance 
before submitting this form] 

  

Any other 
comments or 
observations 
not captured 
above. Please 
note, AP 
schools 
should state 
whether they 
are registered 
and if their 
existing 
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provision is 
interwoven 
with the LA. 
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4. Finance  Please give details of: 

• your chief financial 
officer, with appropriate 
qualifications and/or 
experience; 

• Schemes of delegation; 

• Approvals process- 
budget; 

• Investment policy; 

• Procurement including 
leases; 

• Internal control 
framework; 

• Contingency and 
business continuity plan; 

• Insurance cover   
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