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The application form explained 

Before completing your application, please ensure that you have read both the relevant 

how to apply to set up a free school guidance and the criteria for assessment carefully. 

Please also ensure that you can provide all the information and documentation 

required. 

Sections 

Declaration 

The declaration must be made by a company member on behalf of the company/trust.  

The declaration section is found on page 8 of this form. All applicants are required to 

complete this section in full. 

All applicants will need to complete sections A, B, C, E, H and I in full.  

For sections D, F and G, the information you need to provide will depend on the type of 

group you are. Please refer to the relevant section of the how to apply to set up a free 

school guidance document and the criteria for assessment, for the information your 

group should include in these sections. 

Section A asks you for applicant details in the Excel form.  

Section B asks you to outline your proposed free school(s) in the Excel form.  

Section C asks you for detailed information on the vision for your school(s) and is to be 

completed using the Word form.  

Section D asks you for detailed information on your proposed education plan(s) and is 

to be completed using the Word form.  

Section E asks you to evidence that there is a need for the school(s) you are 
proposing in the Word form. 
 
Section F asks you to demonstrate that you have the capacity and capability to open 

the school(s) you are proposing and is to be completed using the Word form.  

Section G specifically asks about costs. This requires the completion of the relevant 

sections of the Excel budget template.  

Studio schools use a different Excel budget template than mainstream and 16-19 free 

schools. 

Section H asks for information about premises, and suitable site(s) you have identified. 

This requires the completion of the relevant section of the Excel application form.  

Section I is about your suitability to set up and then run a free school. The form is 

available here. 
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Failure to submit all the information required may mean that we are unable to consider 

your application. 

Submitting Sections A to H 

The completed Word and Excel templates and the budget plans need to be submitted 

by email to the department by the application deadline to: 

FS.applications@education.gsi.gov.uk. Your email must be no larger than 9MB in size. 

If your documents are larger than 9MB, please send multiple emails clearly indicating 

that the emails are connected (e.g. email 1 of 3). 

Applications for a Studio School should also be sent to: 

applications@studioschooltrust.org.  

The Word template should be between 50 and 100 pages long (depending on which 

type of group you are); formatted for printing on A4 paper; completed in Arial 12 point 

font; and include page numbers. Annexes are excluded from the page limit and should 

be restricted to CVs for key individuals. Please do not include photographs, images and 

logos in your application. 

The contents of the budget Excel template and Excel application form are excluded 

from the page limit.   

Please include the name of your school in the file name for all Word and Excel 

templates. 

You also need to submit two hard copies (of Sections A-H and the budget plans) by a 

guaranteed method such as ‘Recorded Signed For’ post to: Free Schools Applications 

Team, Department for Education, 3rd Floor, Sanctuary Buildings, Great Smith Street, 

London SW1P 3BT. You may also hand deliver if you prefer. 

It is essential that the hard copies are identical to the version you email. 

Submitting Section I 

Section I, i.e. the Personal Information form, is required for each member, director, and 

principal designate who has not submitted forms within the past 365 days; together with 

a list of those members, directors, and principals designate who have submitted 

Section I forms within the past 365 days. These need to be submitted by email 

alongside a copy of Section A (from the Excel template) to 

due.diligence@education.gsi.gov.uk stating the name of the school in the subject title.  
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Data protection 

Personal data is collected on the Word and Excel templates in order to consider an 

application to set up a free school and will not be used for other purposes.  For the 

purposes of the Data Protection Act, the Department for Education is the data controller 

for this personal information and for ensuring that it is processed in accordance with the 

terms of the Act. The department will hold all personal information you supply securely 

and will only make it available to those who need to see it as part of the free school 

application process. All personal information supplied in these forms will only be 

retained for as long as it is needed for this process.  
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Declaration 

**This must be signed by a company member on behalf of the company/trust** 

I confirm that the information provided in this application is correct to the best of my 

knowledge.  I further confirm that if the application is successful the company will 

operate a free school in accordance with:  

 the requirements outlined in the how to apply to set up a free school guidance; 

 the funding agreement with the Secretary of State;  

 all relevant obligations and requirements that apply to open academies (eg 

safeguarding, welfare and bullying) – this includes statutory requirements (those 

that are enshrined in legislation) and non-statutory requirements (those 

contained in DfE guidance); and 

 the School Admissions Code, the School Admissions Appeal Code and the 

admissions law as it applies to maintained schools. 16 to 19 applicants do not 

need to follow these codes, but must have admissions arrangements and criteria 

which are fair, objective and transparent. 

I have fully disclosed all financial liabilities and the full extent of each/any debt for which 

the company, trust or existing school is liable. 

I confirm that I am not and have never been barred from regulated activity within the 

meaning given by the Safeguarding Vulnerable Groups Act 2006. I further declare that 

all current members and directors of the company have confirmed to me that they are 

not and have never been so barred, and that if it comes to my attention whilst I am a 

member or director of the company that I or any other member or director are or have 

been so barred I will notify the Department for Education. I and all other members and 

directors of the company understand that the company’s free school application may be 

rejected if a member or director of the company is found to have been barred from 

regulated activity. 

I acknowledge that this application may be rejected should any information be 

deliberately withheld or misrepresented that is later found to be material in considering 

the application. 

Signed:   

Position:  (please delete as appropriate) 

Print name: 

Date: 27/9/2016 

NB: This declaration only needs to be signed in the two hard copy versions of 

your application.  Please use black ink. 
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Spelling and 

Grammar (Y2-6) 

2 hour 

minimum 

M Often split into at least 3 lessons a 

week 

Maths 
6 hours M 1 hour daily maths lesson and a 

daily 15 minute mental maths lesson 

Science 

1.5 hours M The timings of these lessons are 

flexible and can be blocked into 

learning days 

Topic – Geography 

and History 

1 hour M The timings of these lessons are 

flexible and can be blocked into 

learning days 

Art 

1 hour M The timings of these lessons are 

flexible and can be blocked into 

learning days 

DT 1 hour M The timings of these lessons are 

flexible and can be blocked into 

learning days 

Music 1 hour M Often taught by a music specialist 

(support by MAT) and includes a 

whole school choral assembly for 

the whole school 

Computing 1 hour M Supported by a specialised support 

teacher for all year groups 

MFL (KS2) 40 minutes M Taught by a specialist MFL teacher 

RE 1 hour  Often taught by expert teaching 

assistants in conjunction with the 

teacher 

PE 2 hours M  Pupils will be taught 1 games based 

session e.g. hockey; invasion 

games etc. and 1 gymnastics/dance 

based activity weekly. 

Pupils in Years 3,4 and 5 will go 

swimming for a 10 week block over 

the year and Pupils in Year 6 who 

cannot swim will receive top-up 

sessions in Year 6 
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Section F – capacity and capability 

F1 (a) Skills and experience of your team 

As a sponsored MAT we have received a letter from our  office saying that we 

have capacity to open a free school.  The named individual who is in charge during pre-

opening is ,  of Rivers CofE Multi Academy Trust.   including 

other project team members is attached in appendix. 

The project team are listed in the table below.  They will be held to account by the 

following methods: 

 Weekly reporting to full Directors board through project manager.  This will be 

achieved against project management timeline software and any critical paths 

and concerns highlight as the project continues 

 Scrutinising to be given by external support through consultation with other 

MATs who have gone through free school implementation (bought in) 

 All reporting documented with highlighted areas of concern raised with Members 

of the board  and other Directors not directly involved in the project
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NORTHWICK MANOR PRIMARY SCHOOL  

KS2 RESULTS 2009-2016 

(PERIOD OF HEADSHIP OF ) 

YEAR READING % WRITING % SPAG % MATHEMATICS % 

 L4+ L5+ L6+ L4+ L5+ L6+ L4+ L5+ L6+ L4+ L5+ L6+ 

2009 92 63  85 26     91 53  

2010 93 64  89 24     94 60  

2011 90 58  94 32     91 49  

2012 90 61 1 90 42 0    89 61 6 

2013 90 38 2 90 

(moderated 

by LA) 

39 

(moderated 

by LA) 

4 67 41 10 88 44 15 

2014 95 57 1 100 53 5 78 51 11 92 53 17 

2015 93 66 1 94 65 1 81 59 4 91 60 10 

2016 Age –

related 

standard 

Greater depth Age –

related 

standard 

Greater depth Age –

related 

standard 

Greater depth Age –

related 

standard 

Greater depth 

79 28 67 

(moderated 

by LA) 

12 

(moderated by LA) 

78 11 75 22 
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third party copyright information you will need to obtain permission from the copyright 
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To view this licence: 
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download  www.gov.uk/government/publications  

Reference:  DFE-00177-2016 

  
Follow us on Twitter: 
@educationgovuk  

Like us on Facebook: 
facebook.com/educationgovuk 

 




