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The application form explained 

Before completing your application, please ensure that you have read both the how to 

apply to set up a free school guidance and the criteria for assessment carefully. Please 

also ensure that you can provide all the information and documentation required. 

Sections 

Declaration 

The declaration must be made by a company member on behalf of the company/trust.  

The declaration section is found on page 8 of this form.  All applicants are required to 

complete this section in full. 

All applicants will need to complete sections A, B, C, E, H and I in full.  

For sections D, F and G, the information you need to provide will depend on the type of 

group you are. Please refer to the relevant section of the how to apply to set up a free 

school guidance and the criteria for assessment  for the information your group should 

include in these sections. 

Section A asks you for applicant details in the Excel form.  

Section B asks you to outline your proposed free school(s) in the Excel form.  

Section C asks you for detailed information on the vision for your school(s) and is to be 

completed using the Word form.  

Section D asks you for detailed information on your proposed education plan(s) and is 

to be completed using the Word form.  

Section E asks you to evidence that there is a need for the school(s) you are 
proposing in the Word form. 
 
Section F asks you to demonstrate that you have the capacity and capability to open 

the school(s) you are proposing and is to be completed using the Word form.  

Section G specifically asks about costs. This requires the completion of the relevant 

sections of the Excel budget template.  

Section H asks for information about premises, and suitable site(s) you have identified. 

This requires the completion of the relevant section of the Excel application form.  

Section I is about your suitability to set up and then run a free school. The form is 

available here. 

Failure to submit all the information required may mean that we are unable to consider 

your application. 
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Submitting Sections A to H 

The completed Word and Excel templates and the budget plans need to be submitted 

by email to the department by the application deadline to: 

FS.applications@education.gsi.gov.uk. Your email must be no larger than 9MB in size. 

If your documents are larger than 9MB, please send multiple emails clearly indicating 

that the emails are connected (e.g. email 1 of 3). 

The Word template should be between 50 and 100 pages long (depending on which 

type of group you are); formatted for printing on A4 paper; completed in Arial 12 point 

font; and include page numbers. Annexes are excluded from the page limit and should 

be restricted to CVs for key individuals. Please do not include photographs, images and 

logos in your application. 

The contents of the budget Excel template and Excel application form are excluded 

from the page limit.   

Please include the name of your school in the file name for all Word and Excel 

templates. 

You also need to submit two hard copies (of Sections A-H and the budget plans) by a 

guaranteed method such as ‘Recorded Signed For’ post to: Free Schools Applications 

Team, Department for Education, 3rd Floor, Sanctuary Buildings, Great Smith Street, 

London SW1P 3BT. You may also hand deliver if you prefer. 

It is essential that the hard copies are identical to the version you email. 

Submitting Section I 

Section I, i.e. the Personal Information form, is required for each member, director, and 

principal designate who has not submitted forms within the past 365 days; together with 

a list of those members, directors, and principals designate who have submitted 

Section I forms within the past 365 days. These need to be submitted by email 

alongside a copy of Section A (from the Excel template) to 

due.diligence@education.gsi.gov.uk stating the name of the school in the subject title. 

Data protection 

Personal data is collected on the Word and Excel templates in order to consider an 

application to set up a free school and will not be used for other purposes.  For the 

purposes of the Data Protection Act, the Department for Education is the data controller 

for this personal information and for ensuring that it is processed in accordance with the 

terms of the Act. The department will hold all personal information you supply securely 

and will only make it available to those who need to see it as part of the free school 

application process. All personal information supplied in these forms will only be 

retained for as long as it is needed for this process.  







 

 
 

8 

Declaration 

 

**This must be signed by a company member on behalf of the company/trust** 

I confirm that the information provided in this application is correct to the best of my 

knowledge. I further confirm that if the application is successful the company will 

operate a free school in accordance with:  

 the requirements outlined in the how to apply to set up a free school guidance; 

 the funding agreement with the Secretary of State;  

 all relevant obligations and requirements that apply to open academies (eg 

safeguarding, welfare and bullying) – this includes statutory requirements (those 

that are enshrined in legislation) and non-statutory requirements (those 

contained in DfE guidance); and 

 for children with an education health and care plan (‘EHCP’) naming the school, 

the requirements pertaining to children with SEN within the special educational 

needs and disability (SEND) code of practice, including the duty to admit a child 

where the school is named in an EHCP; 

 for schools where the Secretary of State agrees in the funding agreement that 

they can also admit non-statemented pupils with special needs, the school must, 

in respect of these pupils, comply with the School Admissions Code, the School 

Admissions Appeals Code and the admissions law as it applies to maintained 

schools. 16-19 applicants do not need to follow these codes but must have 

admissions arrangements and criteria which are fair, objective and transparent. 

I have fully disclosed all financial liabilities and the full extent of each/any debt for which 

the company, trust or existing school is liable. 

I confirm that I am not and have never been barred from regulated activity within the 

meaning given by the Safeguarding Vulnerable Groups Act 2006. I further declare that 

all current members and directors of the company have confirmed to me that they are 

not and have never been so barred, and that if it comes to my attention whilst I am a 

member or director of the company that I or any other member or director are or have 

been so barred I will notify the Department for Education. I and all other members and 

directors of the company understand that the company’s free school application may be 

rejected if a member or director of the company is found to have been barred from 

regulated activity. 

I acknowledge that this application may be rejected should any information be 

deliberately withheld or misrepresented that is later found to be material in considering 

the application. 

Signed:  
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Position:  

Print name:  

 

Date: 

NB: This declaration only needs to be signed in the two hard copy versions of 

your application.  Please use black ink. 
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Completing the application form 

Section A – applicant details (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

 complete the Section A tab in the Excel spread sheet; and 

 refer to the how to apply to set up a free school guidance and the criteria for 

assessment for what should be included in this section. 

Section B – outline of the school (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

 complete the Section B tab in the Excel spread sheet; and 

 refer to the how to apply to set up a free school guidance and the criteria for 

assessment for what should be included in this section. 
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See FREE_SCHOOL_APPLICATION_NORTH_IFFLEY_ACADEMY_ANNEX_A.pdf for 

evidence of work on our consultation work 

 

ANNEX B Letters of Support 

 

 

 

 

 

 

 

 

I think the time and place you are proposing are precisely right for the establishment of a Free 

School for students with ASD. Parents lack confidence in the ab lity of mainstream secondary 

schools to provide appropriately for students who have ASD and Learning disabilities. The 

emphasis on a purely academic curriculum has left these students with options that do not fit 

their need for basic vocational skills and support to develop independence. 

 

 In many mainstream classes they are either unsupported or given support that inevitably 

undermines their ability to become independent learners.  

 

The Autism Resource Bases have gradually adopted a policy of accepting only those ASD 

students who are likely to benefit from mainstream classes. Many Resource Base students 

who are suitably supported in the Primary Bases have to find Special School places at Year 7 

because the secondary curriculum is unlikely to meet their needs without a high degree of 

adaptation which is rarely possible.  

 

The secondary Resource Bases at Warriner and Marlborough are always oversubscribed, with 

several families disappointed each year. 

 

Private provision in the Area (LVS School) has expanded rapidly since its opening, despite the 

high cost of its provision. It is seeking to provide for such a wide range of abilities within the 

Spectrum, that there are doubts about it's capacity to meet the needs of all the students that 

are given places. 

 

Despite the constant work of many different agencies and the schools themselves, there are 

still unacceptable levels of bullying of ASD students within large secondary schools. The 

schools themselves are often unaware of the severity of this problem, but for the individual 

SEN Support Services 

Ron Groves House 

23 Oxford Road 

Kidlington 

Oxfordshire 

OX5 2BP 

 

  

C ildre , Education & Famili  
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students I encounter daily, the effects are often devastating and can lead to school refusal and 

life-long scars. For many parents, their principle demand is that their children are safe. 

Although this need is met physically, it is often not possible for schools to guarantee the 

emotional safety of students with ASD. 

 

I support your proposal wholeheartedly.  

 

 I was impressed with the ethos 

and vision of Iffley Academy, particularly in relation to the use of Restorative Justice and the 

focus on skills for independent living and learning in the community. I look forward to your new 

school opening.  
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The Warriner School 

Responsible - Respectful - Ready 

 

  

 

 

 

        

 

 

             

  

     

 

 

   

 

 

 

 

 

 

 

 I am writing to support your application to open a new free special school in North 

Oxfordshire. 

 

There is a clear need for more places for pupils with Autistic Spectrum Disorder, Social, 

Emotional and Mental Health Needs and Cognition and Learning Needs in the north of the 

county and with the current building programme through the , this requirement 

will increase.  I am aware that many SEN pupils with these needs currently have to travel long 

distances daily to central Oxford which has an impact on their outcomes, and that other pupils 

are educated out of county or in independent schools.  I have spoken with parents who are 

concerned at the existing lack of choice for the placement of their children.  

 

The work that The Iffley Academy is currently undertaking with learners throughout 

Oxfordshire is valued by parents and professionals across the county.  Your wish to replicate 

this outstanding practice in a school in the north of the county is very welcome.  Previous 

students of The Warriner School have benefitted from a placement at your school located in 

Central Oxford.   However, if the same provision provided by The Iffley Academy were 

available in the north of the county, this would allow students with ASC, SEMH and C & L 

needs to remain in their local community, and reduce the impact of long travel times.  I 

therefore have no hesitation in endorsing your bid.   

 

If you are successful in your bid, I would welcome the opportunity to work in partnership with 

your Trust.  There are many proven advantages in linking mainstream and special provision, 

and I believe our pupils would gain a mutual benefit from a relationship between our 

schools.   Collaborative working in areas such as training, outreach, work experience and 
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Section F – capacity and capability 

F1 (a) Skills and experience of your team 

All applicants will need to complete this section, but you will give us different information 

depending on which type of group you are. Please refer to the how to apply to set up a free 

school guidance and the criteria for assessment for what should be included in this section. 

If you are a sponsor with at least one school, or a MAT with at least two schools, and you 

have a letter or email from your RSC office saying how many free schools you have capacity 

to open, you need to: 

 Tell us who (a named individual) is in charge during pre-opening and provide their 

CV. 

If you do not meet the criteria set out above, please: 

 complete the table below; and 

 provide a short commentary on your plans to manage the pre-opening project. 

You must complete a separate line for each member. Please identify individuals who will be 

company members, trustees, the chair of trustees, members of the pre-opening team and if 

applicable, the local governing body, including the chair if they have been identifi
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Recruitment of Head of School, North Iffley Academy and Iffley Academy 

 

The recruitment of Head of Schools will take place during Year 1 and the successful candidates will take over the management of 

the schools in Year 2 (September 2019).  During Year 1, the Executive Head Teacher will spend 0.80 at NIA and will be supported 

by an Acting Deputy Head seconded from TIA in order to ensure that TIA’s model and practice is consolidated at a strategic SLT 

level in the new school.  An Acting Head will be in post for Year 1 at TIA, supported by the Executive Head Teacher on a 0.20 basis.   

 

The recruitment timeline for the Head of Schools is as follows: 

Date Activity 

October 2018 

 

 

  The Trustees will 

assess whether to appoint an education adviser to the panel, and will ensure that the DFE Education Adviser 

is fully involved in the process.  The Trustees will assess whether to employ a recruitment expert to lead the 

recruitment and selection process, particularly in assisting with the following: 

 Setting a pay range 

 Preparation of advertisement 

 Preparation of candidate information and application pack 

 Compliance with recruitment and equalities legislation 

 Advertising and marketing the post to ensure the widest range of interest  

 Headhunting if judged necessary 

 Shortlisting applications 

 Assessment exercises and interview questions 

 Appropriate documentation 

 Appropriate timescales 

January 2019, 

week 2 

Advertisement of posts:  Research suggests that posts advertised in January and February receive higher 

application fields than at any other time of year (A guide to recruiting and selecting a new Head Teacher, 

National College of School Leadership) 
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Feb 2019, week 

3 
Shortlisting:  Invitations to interviews to be issued 

Feb 2019, week 

4 
References:  All references to be taken up, and verbally verified 

March 2019, 

weeks 3 and 4 
Interviewing and selection.   

April 2019, week 

1 

Offer and appointment on receipt of satisfactory references and completion of all Safer Recruitment 

procedures. 

 

May 2019 
Arrangement of induction process for September 2019 
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Section H – premises (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

 complete the Section H tab in the Excel spread sheet; and 

 refer to the how to apply to set up a free school guidance and the criteria for 

assessment for what should be included in this section. 
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Annexes 

This section will need to be completed by all applicants. Please: 

 Provide CVs of key individuals, any letters of support and maps.  

 The annex is excluded from the page limit but should be submitted as part of your 

application, i.e. as one Word document. 

 refer to the relevant section of the how to apply to set up a free school guidance 

and the criteria for assessment for what should be included in this section. 
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CV template 
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of the intake. 
Consistency of student presentation of 
work and scrutiny reference progress 
and standards 
How marking, assessment and 
students feedback/reflection enhances 
pupil learning 
Teaching strategies including setting of 
appropriate homework, together with a 
review of support and intervention 
strategies to match pupil needs 
How teaching promotes pupils learning 
and progression 
The review should be validated 
externally to ensure moderated 
outcomes for the school 
Reading, writing, communication and 
mathematics across the curriculum. 
Tutor and pastoral time including 
SMSC and British values 
please delete this guidance before 
submitting this form] 

Behaviour 
and safety of 
pupils 
 

[Please refer to the Ofsted handbook 
and supplementary handbooks eg 
Keeping Children Safe in education for 
further guidance. 
Some areas for inclusion might 
include; SCR, Safeguarding policy, 
training including Prevent and 
procedures. This area should be 
validated through a formal external 
safeguarding review and case studies. 
Health and safety procedures, policy, 
training and again supported by clear 
validated evidence. 
Data on key areas such as attendance 
(grouped data), persistence absence, 
exclusions compared to national data 
sets 
Student questionnaires and reviews as 
evidence to support outcome 
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conclusions. Parental questionnaires 
and where appropriate business 
partners.   
Pupils attitudes to learning and the 
creation of a positive ethos 
Mock Ofsted information on behaviour 
and behaviour management strategies, 
policies and procedures 
please delete this guidance before 
submitting this form] 

Quality of 
leadership in, 
and 
management 
of, your 
school 
 

[This area focuses on the impact of 
leaders and governors and should look 
at how safely, efficiently and effectively 
the school is run. This area covers 
leadership and management across 
the school and how it enables pupils to 
learn, achieve and overcome specific 
barriers to learning. 
The Ofsted framework identifies 
detailed areas for review as does the 
National College such as the 
headteacher Standards however these 
need to be validated by others such as 
an NLE, SLE, NLG or an evaluation by 
a partner outstanding school. 
Key to this area is how accurately the 
team evaluate the schools strengths 
and weaknesses and use their 
evidence to secure future 
improvements. It should also include a 
focus on capacity of leadership and 
management to manage the change 
from independent school status to an 
academy with a larger and more 
diverse cohort of pupils. 
please delete this guidance before 
submitting this form] 
 

  

The extent to 
which the 

[pupil recruitment and how the 

education will be adapted to meet the 

  



 

143 

education and 
systems 
provided by 
your school 
meets the 
needs of the 
range of 
pupils at the 
school, and in 
particular the 
needs of 
disabled 
pupils and 
those who 
have special 
educational 
needs. 

needs of all 
- progress on financial planning and 
cash management systems, including 
appointment of finance director 
- budget predictions and resource for 
ongoing budget management 
- trust’s plans for ensuring funding 
agreement compliance 
- ensuring adequate systems and 
controls in place, including accounting 
software package 
please delete this guidance before 
submitting this form] 

Any other 
comments or 
observations 
not captured 
above. Please 
note, AP 
schools 
should state 
whether they 
are registered 
and if their 
existing 
provision is 
interwoven 
with the LA. 
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3. Meetings Please detail your board and 

committee meetings schedule 

and outline agenda  

  

4. Finance  Please give details of: 

 your chief financial 

officer, with appropriate 

qualifications and/or 

experience; 

 Schemes of delegation; 

 Approvals process- 

budget; 

 Investment policy; 

 Procurement including 

leases; 

 Internal control 

framework; 

 Contingency and 

business continuity plan; 

 Insurance cover   
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