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The application form explained 

Before completing your application, please ensure that you have read both the how to 

apply to set up a free school guidance and the criteria for assessment carefully. Please 

also ensure that you can provide all the information and documentation required. 

Sections 

Declaration 

The declaration must be made by a company member on behalf of the company/trust.  

The declaration section is found on page 8 of this form.  All applicants are required to 

complete this section in full. 

All applicants will need to complete sections A, B, C, E, H and I in full.  

For sections D, F and G, the information you need to provide will depend on the type of 

group you are. Please refer to the relevant section of the how to apply to set up a free 

school guidance and the criteria for assessment  for the information your group should 

include in these sections. 

Section A asks you for applicant details in the Excel form.  

Section B asks you to outline your proposed free school(s) in the Excel form.  

Section C asks you for detailed information on the vision for your school(s) and is to be 

completed using the Word form.  

Section D asks you for detailed information on your proposed education plan(s) and is 

to be completed using the Word form.  

Section E asks you to evidence that there is a need for the school(s) you are 
proposing in the Word form. 
 
Section F asks you to demonstrate that you have the capacity and capability to open 

the school(s) you are proposing and is to be completed using the Word form.  

Section G specifically asks about costs. This requires the completion of the relevant 

sections of the Excel budget template.  

Section H asks for information about premises, and suitable site(s) you have identified. 

This requires the completion of the relevant section of the Excel application form.  

Section I is about your suitability to set up and then run a free school. The form is 

available here. 

Failure to submit all the information required may mean that we are unable to consider 

your application. 

 



 

5 
 

Submitting Sections A to H 

The completed Word and Excel templates and the budget plans need to be submitted 

by email to the department by the application deadline to: 

FS.applications@education.gsi.gov.uk. Your email must be no larger than 9MB in size. 

If your documents are larger than 9MB, please send multiple emails clearly indicating 

that the emails are connected (e.g. email 1 of 3). 

The Word template should be between 50 and 100 pages long (depending on which 

type of group you are); formatted for printing on A4 paper; completed in Arial 12 point 

font; and include page numbers. Annexes are excluded from the page limit and should 

be restricted to CVs for key individuals. Please do not include photographs, images and 

logos in your application. 

The contents of the budget Excel template and Excel application form are excluded 

from the page limit.   

Please include the name of your school in the file name for all Word and Excel 

templates. 

You also need to submit two hard copies (of Sections A-H and the budget plans) by a 

guaranteed method such as ‘Recorded Signed For’ post to: Free Schools Applications 

Team, Department for Education, 3rd Floor, Sanctuary Buildings, Great Smith Street, 

London SW1P 3BT. You may also hand deliver if you prefer. 

It is essential that the hard copies are identical to the version you email. 

Submitting Section I 

Section I, i.e. the Personal Information form, is required for each member, director, and 

principal designate who has not submitted forms within the past 365 days; together with 

a list of those members, directors, and principals designate who have submitted 

Section I forms within the past 365 days. These need to be submitted by email 

alongside a copy of Section A (from the Excel template) to 

due.diligence@education.gsi.gov.uk stating the name of the school in the subject title. 

Data protection 

Personal data is collected on the Word and Excel templates in order to consider an 

application to set up a free school and will not be used for other purposes.  For the 

purposes of the Data Protection Act, the Department for Education is the data controller 

for this personal information and for ensuring that it is processed in accordance with the 

terms of the Act. The department will hold all personal information you supply securely 

and will only make it available to those who need to see it as part of the free school 

application process. All personal information supplied in these forms will only be 

retained for as long as it is needed for this process.  
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Declaration 

 

**This must be signed by a company member on behalf of the company/trust** 

I confirm that the information provided in this application is correct to the best of my 

knowledge. I further confirm that if the application is successful the company will 

operate a free school in accordance with:  

the requirements outlined in the how to apply to set up a free school guidance; 

the funding agreement with the Secretary of State;  

all relevant obligations and requirements that apply to open academies (eg 

safeguarding, welfare and bullying) – this includes statutory requirements (those that 

are enshrined in legislation) and non-statutory requirements (those contained in DfE 

guidance); and 

for children with an education health and care plan (‘EHCP’) naming the school, the 

requirements pertaining to children with SEN within the special educational needs and 

disability (SEND) code of practice, including the duty to admit a child where the school 

is named in an EHCP; 

for schools where the Secretary of State agrees in the funding agreement that they can 

also admit non-statemented pupils with special needs, the school must, in respect of 

these pupils, comply with the School Admissions Code, the School Admissions 

Appeals Code and the admissions law as it applies to maintained schools. 16-19 

applicants do not need to follow these codes but must have admissions arrangements 

and criteria which are fair, objective and transparent. 

I have fully disclosed all financial liabilities and the full extent of each/any debt for which 

the company, trust or existing school is liable. 

I confirm that I am not and have never been barred from regulated activity within the 

meaning given by the Safeguarding Vulnerable Groups Act 2006. I further declare that 

all current members and directors of the company have confirmed to me that they are 

not and have never been so barred, and that if it comes to my attention whilst I am a 

member or director of the company that I or any other member or director are or have 

been so barred I will notify the Department for Education. I and all other members and 

directors of the company understand that the company’s free school application may be 

rejected if a member or director of the company is found to have been barred from 

regulated activity. 

I acknowledge that this application may be rejected should any information be 

deliberately withheld or misrepresented that is later found to be material in considering 

the application. 
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Signed:  
 

Position:  (please delete as appropriate) 

Print name: 

 

Date: 

NB: This declaration only needs to be signed in the two hard copy versions of 

your application.  Please use black ink. 
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Completing the application form 

Section A – applicant details (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

complete the Section A tab in the Excel spread sheet; and 

refer to the how to apply to set up a free school guidance and the criteria for 

assessment for what should be included in this section. 

Section B – outline of the school (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

complete the Section B tab in the Excel spread sheet; and 

refer to the how to apply to set up a free school guidance and the criteria for 

assessment for what should be included in this section. 
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Section F – capacity and capability 

F1 (a) Skills and experience of your team 

All applicants will need to complete this section, but you will give us different 

information depending on which type of group you are. Please refer to the how to apply 

to set up a free school guidance and the criteria for assessment for what should be 

included in this section. 

If you are a sponsor with at least one school, or a MAT with at least two schools, and 

you have a letter or email from your RSC office saying how many free schools you 

have capacity to open, you need to: 

Tell us who (a named individual) is in charge during pre-opening and provide their 

CV. 

If you do not meet the criteria set out above, please: 

complete the table below; and 

provide a short commentary on your plans to manage the pre-opening project. 

You must complete a separate line for each member. Please identify individuals who 

will be company members, trustees, the chair of trustees, members of the pre-opening 

team and if applicable, the local governing body, including the chair if they have been 

identified.  
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Section H – premises (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

complete the Section H tab in the Excel spread sheet; and 

refer to the how to apply to set up a free school guidance and the criteria for assessment 

for what should be included in this section. 





 

131 
 

Map of the Northstowe development 
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Excerpts from the Design Code showing the Education 
Campus 

 



 

 
 

Scheme of Delegation 
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Projected Growth 

Growth in demand for Specialist Special Educational Needs and Disability (SEND) Provision   

From:   

 
1.0 PURPOSE 
  
1.1 To provide an update on the response to growth in demand for specialist special 

educational needs and disability (SEND) provision for those children and young 
people, up to 25 years of age, who have the most complex learning needs and 
disabilities. 

  
2.0 BACKGROUND 
  
2.1 The Local Authority is committed to working to plan for the current and future 

needs of children and young people with very complex SEND to enable them to 
achieve good outcomes that we know are important to them. These outcomes 
are: 

 To be happy, confident and healthy; 

 To have friends;  

 To do well in early years settings, school and college and continue  learning 
through life;  

 To have a job and be able to pursue interests;  

 To be independent at possible and to be safe. 
  

3.0 NUMBERS 
  
3.1 We know that the number of maintained Statements of Special Educational Needs 

(Statements) and Education, Health and Care Plans (EHC Plans) remains fairly 
consistent, at about 3200. However, it is expected, that, as the impact of the SEND 
Reforms (Children and Families Act 2014) embeds for the 16-25 age group, this 
number will rise to at approximately 4100 by 2018. This is because the EHC Plans 
brought in by the reforms, cross in to further education (FE) and extend up to 25 
years of age whereas Statements ceased when a young person moved to Further 
Education (FE). Young people and adults who have left education, will now also 
have the ability to apply for an EHC Plan) up to the age of 25 years. The Plans 
will also now have to continue whist a young person is not in education, 
employment or training (NEET). 

  
4.0 SPECIAL SCHOOLS 
  
4.1 The Council currently has six area special schools for children aged 2-19 with a 

new special school at Littleport planned to open in 2017. The current area special 
schools are: 

 Castle School, Cambridge  

 Granta School, Linton  

 Highfield School, Ely  

 Meadowgate, Wisbech  

 Samuel Pepys School, St Neots 
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 Spring Common School, Huntingdon 
  
4.2 The Council also has three special schools for children and young people with 

social, emotional and mental health difficulties (SEMH).  The SEMH schools are: 

 The Centre School, Cottenham for boys and girls aged 11-16 

 Trinity School, Foxton, Hartford, and Wisbech (a multi-site special school) for 
      boys and girls aged 11-16 

 The Harbour School, Wilburton for boys aged 7-16 
  
4.3 The growth in demand for places in these schools is an issue. Additional 

accommodation has been provided at Spring Common, Highfield, Castle and 
Meadowgate to enable the authority to commission additional places to meet need 
for this academic year. Despite this increase, a number of the schools started this 
academic year with very few available places. This creates significant pressure 
early in the academic year. When there is no in county capacity the alternative is 
out county independent schools which are at a distance and therefore are 
residential and very costly. The SEMH schools as a cohort have capacity to 
increase numbers in the next few years. This is due to Trinity School being at 50% 
capacity as the school was unable for a period to support greater numbers of 
pupils. As the school moves forward more students will be placed in the school. 
In addition, discreet key stage 1 provision is being made available in The Harbour 
School for up to 6 boys .The capacity in the SEMH schools needs to be kept under 
review. 

  
4.4 The table below shows the current commissioned Special School Places for this 

academic year and the position in the later part of the last academic year in the 
tables below show the growth in the number of places at each special school. 
 

School  No. of Places 

Apr – Aug 2015  

No. of Places  

Sept – Mar 2015 

Castle 150 165 

Granta 138 130 

Highfield 106 116  

Meadowgate 158 158 

Samuel Pepys 102 102 

Spring Common 165 175 

The Centre 55 55 

The Harbour 72 80 

Trinity School 105 105  

 TOTAL 1,051 1,086 
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4.5 The table below shows the growth in demand for special school places over the 
six years.  
 

 
  
7.0 FUTURE NEED - PROPOSALS 
  
7.1 As previously detailed the increase in the child population expected over the next 

18 years, and increases in certain areas of need, will mean that the current special 
school arrangements, including the new special school at Littleport, will not meet 
demand. The plans to respond to this include proposals for: 
 

 A new special school built at Northstowe co-located with the new schools 
and Services in a campus-type provision. Possibility of residential attached 
for up to 14 beds to offer 52 week provision in county is being explored; 

 A new Special school within the Alconbury also co-located; 

 A new special school within the Bourn Airfield development also co-located. 
This is still to be approved by South Cambridgeshire District Council. 

  
7.2 This would provide three new area special schools and 370 additional area special 

school places across Cambridgeshire between 2019 and 2030. The need for 52 
week residential specialist school provision is set out in the Building Family 
Resilience (LAC Strategy) and links to the SEND Commissioning Strategy/Action 
Plan. Young people continue to be placed in independent specialist residential 
schools where there is a need is for a 52 week placement to provide care and 
education as there is not this provision currently available in county. Whilst these 
are few, they are high cost and mean that young people are at a distance from 
their families and LA services. Each of the proposed new special schools sites will 
be explored to identify the most appropriate location to set up a residential unit 
attached to the school. Funding to build will be looked for from within the 
discussions with developers. 
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Letter of confirmation, support and funding from LA 
 

To Whom It May Concern  
 
Confirmation of Support for Northstowe Special Academy Free School Bid  
 

Please accept this letter as confirmation that Cambridgeshire County Council (Council) 

supports the CMAT application to open a Free School, Northstowe Special Academy.  

The Council understands that the Free School planned will support children and young 

people with an Education, Health and Care Plan (EHCP) or Statement of Special 

Educational Needs (Statement) who have: 

 

 have the most severe or complex learning difficulties 

  have a significant disability 

 often have a significant disability and additional needs – medical, social, 
emotional, behavioural and sensory or physical 

 require modification to the curriculum and personalised learning approaches 

 have their needs identified and assessed through the Statutory Assessment 
process, have a Statement of Special Educational Needs (SSEN) and 
placement agreed through County Resourcing Panel/Statutory Assessment and 
Resources Team (START) 

 Will have Statements of Special Educational Need and decisions on placements 
will be made through the County Resourcing Panel (CRP) taking into account 
parental views.  

 

The school will provide for up to 110 children aged between 4 -19 years of age in 

Cambridgeshire from September 2018.The Council has identified this type of specialist 

provision as necessary and should the offer of high quality education for the special 

educational needs and disabilities (SEND) detailed above be made available the Council 

would intend to name the school subject to consultation with the school and parents / 

carers, for individual children and young people.  The Council is clearly not in a position 

   

 

Your ref:  

Date: 21st July 2016 

  

  

  

 
 

 

 

Free Schools Applications Team 
Department for Education 
3rd Floor 
Sanctuary Buildings 
Great Smith Street 
London  
SW1P 3BT 
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to identify those individual children at this time and of course placement would need to be 

considered through the statutory processes. This would require an Annual Review of the 

child’s Statement or EHCP.  However, the Council is clear that this provision is required 

for the following reasons: 

 

 Detailed forecasting shows that the population of children and young people 

requiring a place in an Area Special School continues to rise rapidly  

 Three new Area Special Schools are needed and planned for those pupils who 

have severe learning disabilities and other complex needs. These schools will 

cater for those who have ASC, PMLD with SLD. We have a growing cohort ,even 

without the new houses planned for Northstowe ,of those who cannot manage in a 

mainstream school despite purposeful measures and who have broadly average 

and above average cognitive abilities and  this will be replicated in the new town .  

They will need special school  

 

 A new free school in county offering 110 places would support growth and at a 

cost that would be in line with the efficient use of resources.  

 

 We would aim to name and place the new starters in the school from 2019 

onwards.  The starters would be in years agreed with the school taking into 

account the range of ages of those children moving into the new hoses with their 

families.  In year, the Council would expect around 30 children and young people 

to attend the school. In year 2 an additional 30 joiners and in year 3 a further 30 is 

anticipated.   

 

The Council has shared its SEND Action Plan widely with parents and professionals. 

County Councillors have an opportunity to comment on the proposal too. This sets out 

the demand and response for area special schools as the county’s population grows. We 

are in the process of updating parents and carers about developments via parent carer 

forums and Parent Partnership Service (SENDIASS). We are advising parents of our 

support for the Northstowe Special Academy bid and our intention to place if the bid is 

successful and high quality provision for children and young people with SLD and other 

complex needs and for whom mainstream/area special school is not appropriate.  Details 

will be published in our Local Offer.  

 

The data provided by the Local Authority clearly identifies growth.  This growth cannot be 

met by current provision in county, or cross border, as this does not have capacity and is 

not affordable.  We believe that the school would be full within 5 years and therefore the 

Council needs to continue with its commissioning strategy to ensure that the demand can 

be met in county. 

 

In conclusion the Local Authority confirms that there is a need for the type of proposed 

provision in the local area and we will consider naming the school in line with our 

statutory duties in appropriate pupils’ Statements of SEN or EHCPs.  We anticipate 





 

142 

  

© Crown copyright 2016 

This publication (not including logos) is licensed under the terms of the Open Government 

Licence v3.0 except where otherwise stated. Where we have identified any third party 

copyright information you will need to obtain permission from the copyright holders 

concerned. 

To view this licence: 

visit  www.nationalarchives.gov.uk/doc/open-government-licence/version/3  

email  psi@nationalarchives.gsi.gov.uk 

write to Information Policy Team, The National Archives, Kew, London, TW9 4DU 

About this publication: 

enquiries   www.education.gov.uk/contactus  

download  www.gov.uk/government/publications  

Reference: DFE-00179-2016 

  
Follow us on Twitter: 
@educationgovuk  

Like us on Facebook: 
facebook.com/educationgovuk 

 
 




