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The application form explained 

Before completing your application, please ensure that you have read both the relevant 

how to apply to set up a free school guidance and the criteria for assessment carefully. 

Please also ensure that you can provide all the information and documentation 

required. 

Sections 

Declaration 

The declaration must be made by a company member on behalf of the company/trust.  

The declaration section is found on page 8 of this form. All applicants are required to 

complete this section in full. 

All applicants will need to complete sections A, B, C, E, H and I in full.  

For sections D, F and G, the information you need to provide will depend on the type of 

group you are. Please refer to the relevant section of the how to apply to set up a free 

school guidance and the criteria for assessment, for the information your group should 

include in these sections. 

Section A asks you for applicant details in the Excel form.  

Section B asks you to outline your proposed free school(s) in the Excel form.  

Section C asks you for detailed information on the vision for your school(s) and is to be 

completed using the Word form.  

Section D asks you for detailed information on your proposed education plan(s) and is 

to be completed using the Word form.  

Section E asks you to evidence that there is a need for the school(s) you are 
proposing in the Word form. 
 
Section F asks you to demonstrate that you have the capacity and capability to open 

the school(s) you are proposing and is to be completed using the Word form.  

Section G specifically asks about costs. This requires the completion of the relevant 

sections of the Excel budget template.  

Section H asks for information about premises, and suitable site(s) you have identified. 

This requires the completion of the relevant section of the Excel application form.  

Section I is about your suitability to set up and then run a free school. The form is 

available here. 

Failure to submit all the information required may mean that we are unable to consider 

your application. 
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Submitting Sections A to H 

The completed Word and Excel templates and the budget plans need to be submitted 

by email to the department by the application deadline to: 

FS.applications@education.gsi.gov.uk. Your email must be no larger than 9MB in size. 

If your documents are larger than 9MB, please send multiple emails clearly indicating 

that the emails are connected (e.g. email 1 of 3). 

The Word template should be between 50 and 100 pages long (depending on which 

type of group you are); formatted for printing on A4 paper; completed in Arial 12 point 

font; and include page numbers. Annexes are excluded from the page limit and should 

be restricted to CVs for key individuals. Please do not include photographs, images and 

logos in your application. 

The contents of the budget Excel template and Excel application form are excluded 

from the page limit.   

Please include the name of your school in the file name for all Word and Excel 

templates. 

You also need to submit two hard copies (of Sections A-H and the budget plans) by a 

guaranteed method such as ‘Recorded Signed For’ post to: Free Schools Applications 

Team, Department for Education, 3rd Floor, Sanctuary Buildings, Great Smith Street, 

London SW1P 3BT. You may also hand deliver if you prefer. 

It is essential that the hard copies are identical to the version you email. 

Submitting Section I 

Section I, i.e. the Personal Information form, is required for each member, director, and 

principal designate who has not submitted forms within the past 365 days; together with 

a list of those members, directors, and principals designate who have submitted 

Section I forms within the past 365 days. These need to be submitted by email 

alongside a copy of Section A (from the Excel template) to 

due.diligence@education.gsi.gov.uk stating the name of the school in the subject title. 

Data protection 

Personal data is collected on the Word and Excel templates in order to consider an 

application to set up a free school and will not be used for other purposes.  For the 

purposes of the Data Protection Act, the Department for Education is the data controller 

for this personal information and for ensuring that it is processed in accordance with the 

terms of the Act. The department will hold all personal information you supply securely 

and will only make it available to those who need to see it as part of the free school 

application process. All personal information supplied in these forms will only be 

retained for as long as it is needed for this process.  
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Declaration 

**This must be signed by a company member on behalf of the company/trust** 

I confirm that the information provided in this application is correct to the best of my 

knowledge. I further confirm that if the application is successful the company will 

operate a free school in accordance with: 

 the requirements outlined in the how to apply to set up a free school guidance; 

 the funding agreement with the Secretary of State; 

 all relevant obligations and requirements that apply to open academies (eg. 

safeguarding, welfare and bullying) – this includes statutory requirements (those 

that are enshrined in legislation) and non-statutory requirements (those 

contained in DfE guidance). 

I have fully disclosed all financial liabilities and the full extent of each/any debt for which 

the company, trust or existing school is liable. 

I confirm that I am not and have never been barred from regulated activity within the 

meaning given by the Safeguarding Vulnerable Groups Act 2006. I further declare that 

all current members and directors of the company have confirmed to me that they are 

not and have never been so barred, and that if it comes to my attention whilst I am a 

member or director of the company that I or any other member or director are or have 

been so barred I will notify the Department for Education. I and all other members and 

directors of the company understand that the company’s free school application may be 

rejected if a member or director of the company is found to have been barred from 

regulated activity. 

I acknowledge that this application may be rejected should any information be 

deliberately withheld or misrepresented that is later found to be material in considering 

the application. 

Signed:  

 

Position:  Member of company (please delete as appropriate) 

Print name:  

Date:   

NB: This declaration only needs to be signed in the two hard copy versions of 

your application.  Please use black ink. 
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Completing the application form 

Section A – applicant details (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

 complete the Section A tab in the Excel spread sheet; and 

 refer to the how to apply to set up a free school guidance and the criteria for 

assessment for what should be included in this section. 

Section B – outline of the school (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

 complete the Section B tab in the Excel spread sheet; and 

 refer to the how to apply to set up a free school guidance and the criteria for 

assessment for what should be included in this section. 

Section C – vision 

This section will need to be completed by all applicants. 

Please: 

 use the space provided below; and 

 provide one version of this section, referring to individual schools or 

circumstances if you are applying for more than one school; 

 refer to the how to apply to set up a free school guidance and the criteria for 

assessment for what should be included in this section. 
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“rational pedagogy” – the attempt to counteract inequalities in the cultural preparation 

of different classes, not by making concessions to subjugated cultures but by 

inculcating dominant culture into disadvantaged groups. 

(Burawoy & Holdt, 2011) 

All Laurus schools will, through a rational pedagogy, ensure that students develop 

the human capital needed to thrive in traditionally elitist fields.  

‘Our examination of who gets the top jobs in Britain today found elitism so stark that it 

could be called ‘social engineering’’ 

(Milburn, 2014) 

To recontextualise Gramsci, students will be provided with the cultural preparation to 

think, study, and lead – or influence those who lead. Thus enabling them to have a 

positive impact on the lives of others, society and the wider world.  

‘To compensate, teachers should offer in the classroom what these children are 

missing at home. Much of this is what we’ve called human capital—academic 

knowledge and skills—which is the teacher’s bread and butter. It’s also well to 

remember that some of this knowledge, though important for long-term success, is 

not academic knowledge. It is knowledge of how to interact with peers and adults, 

how to interact with large institutions like a school or a government agency, how to 

interact with authority figures, how to schedule one’s time, strategies to regulate 

one’s emotions, and so on. Some of this information is taught implicitly, by example, 

but much of it can be taught explicitly.’ 

(Willingham, 2012) 

The qualities, attitudes and habits outlined above will be embedded within systems 

and practice and combine with the Cornerstones to ensure that students develop the 

human capital needed for success.  

Our vision for the Laurus AP school is that the vision, ethos and culture set at Trust 

level will be combined with the existing AP best practice and expertise provided by 

the Pendlebury Centre to create world class provision which promotes educational 

mobility through effective partnership collaborations. 

Our aim is that the qualities, attitudes and habits described above will manifest 

themselves through –  

Positive Contribution  Our students will want to engage and participate in their 

learning - provided by outstanding teaching, which is 

underpinned by outstanding professional development. 

Positive Communication Through removing inherent barriers to learning, our 

students will realise their academic and personal 
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 Core Academic Strand Additional Academic Strand Social Emotional 
Strand * 

Alternative Strand** 

Pathway -  
Key Stage 4 
Achievement 
and 
Transition 
Placement 

The core curriculum offer will 
be Maths, English, Science, 
ECDL/Computing and a 
creative subject. The 
curriculum content will be 
aligned to the syllabus of the 
chosen examination board 
(see Qualifications section) 
 
 

This curriculum strand will be 
accessed in the mainstream 
school. The offer will be a 
GCSE or vocational 
programme, dependent on the 
student’s individual timetable 
and agreed in consultation with 
the home school. For more able 
students, the offer will be 
GCSE. For students for whom 
neither programme will be 
appropriate, they may be 
offered placements, 
personalised and matched to 
their needs and arranged via 
the existing networks 
established by the Pendlebury 
Centre.  

PSHE    SRE 
 
Study Skills   
 
Therapeutic intervention 
 
Restorative Mentoring  
 
Reintegration Mentoring 
 
There will be the 
opportunity to gain an 
alternative qualification 
for PSHE (Preparation 
for Working Life or 
GCSE Citizenship for 
the more able ).  
 

Students will enrol on the 
Duke of Edinburgh Award 
(Bronze) and access 
additional enrichment 
opportunities via the 
Cornerstones Programme. 
 

 
Outcomes 
 
 
 
 
 

KS4 students access a 
balanced suite of 
qualifications (specific 
targets outlined in D2) 

KS4 students access a 
qualification/programme 
suitable for their ability level 
and future aspirations (specific 
targets outlined in D2) 

Students are prepared 
for re-integration/post 
16 progression 
Improved attendance 
Improved behaviour 
Progress in Social 
competence tests 
Reductions in 
exclusions/NEET 
(specific targets 
outlined in D2) 

Students engage with 
enrichment provision and 
there is a 100% 
participation rate 
Students achieve external 
(DofE) certification 
(specific targets outlined in 
D2) 
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 Core Academic Strand Additional Academic Strand Social Emotional Strand * Alternative Strand** 

Pathway -  
Year 10 
Assessment 
Placement 

The core curriculum offer 
will be Maths, English, 
Science, qualifications will 
be non board specific in 
order to allow re-
integration into the main 
school 
 

This curriculum strand will be 
accessed in the mainstream 
school. The offer will be 
dependent on the student’s 
individual learning needs and 
timetable and agreed in 
consultation with the home 
school. 
 

PSHE  
 
Therapeutic intervention 
 
Restorative Mentoring  
 
Reintegration Mentoring 
 
 

N/A 

Outcomes 
 
 
 
 
 
 

Students access a 
balanced suite of 
qualifications (specific 
targets outlined in D2) 

Students access  
qualifications/programmes 
suitable for their ability level 
and future aspirations (specific 
targets outlined in D2) 

Students are fully re-
integrated into their 
mainstream school 
Improved attendance 
Improved behaviour 
Progress in Social 
competence tests 
Reductions in 
exclusions/NEET 
(specific targets outlined in 
D2) 

N/A 



 

 

 Core Academic 
Strand 

Additional Academic 
Strand 

Social Emotional 
Strand * 

Alternative Strand** 

Pathway -  
KS3 
Assessment 
and Re-
integration 
Placement 

The core curriculum 
offer will be Maths, 
English and Science. 
For each of these 
subjects, students will 
follow a scheme of 
work closely aligned 
to the mainstream 
offer and adapted 
where appropriate (in 
consultation with 
individual 
commissioners). 
 

This curriculum strand 
will be accessed in the 
mainstream school. The 
offer will be dependent 
on the student’s 
individual timetable and 
agreed in consultation 
with the home school. 
 

PSHE /SRE 
Therapeutic intervention 
Restorative Mentoring 
Reintegration Mentoring 
 
 

Students on this pathway will follow the 
Forest schools programme and access 
additional enrichment opportunities via 
the Cornerstones Programme.  
 
The Forest School ethos is based on a 
fundamental respect for children and 
young people and for their capacity to 
investigate, test and maintain curiosity in 
the world around them. Forest school 
sessions provide children and young 
people with the opportunity to build 
positive values and attitudes about 
themselves through self-led exploration 
and learning. They are given  
appropriately challenging and 
achievable tasks that build their 
confidence, skills and experience. The 
Aims of this programme are outlined 
below: 
 

 To develop skills in activities 
promoting good health and personal 
fitness, which use the natural 
environment for personal pleasure 
and recreational pursuits. 

 To develop a love and respect for 
the environment and life within the 
environment 



 

30 
 

 To provide opportunities and 
experiences which otherwise may 
not be available to students 

 To offer personal challenges to 
stretch and extend personal skills 

 To create situations where students 
have to trust and be trusted 

 To develop a sense of personal 
responsibility and leadership 

 To offer opportunities for students to 
work cooperatively as part of a team 

Outcomes Students access a 
balanced suite of 
qualifications (specific 
targets outlined in 
D2) 

Students access  
qualifications / 
programmes suitable for 
their ability level and 
future aspirations 
(specific targets outlined 
in D2) 

Students are fully re-
integrated into their 
mainstream school 
Improved attendance 
Improved behaviour 
Progress in Social 
competence tests 
Reductions in 
exclusions 
(specific targets outlined 
in D2) 

Students engage with enrichment 
provision and there is a 100% 
participation rate 
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Section F – capacity and capability 

F1 (a) Skills and experience of your team 

All applicants will need to complete this section, but you will give us different 

information depending on which type of group you are. Please refer to the relevant 

section of the how to apply to set up a free school guidance and the criteria for 

assessment for what should be included in this section. 

If you are a sponsor with at least one school, or a MAT with at least two schools, and 

you have a letter or email from your RSC office saying how many free schools you 

have capacity to open, you need to: 

 Tell us who (a named individual) is in charge during pre-opening and provide 

their CV. 

If you do not meet the criteria set out above, please: 

 complete the table below; and 

 provide a short commentary on your plans to manage the pre-opening project. 

You must complete a separate line for each member. Please identify individuals who 

will be company members, trustees, the chair of trustees, members of the pre-opening 

team and if applicable, the local governing body, including the chair if they have been 

identified. 
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Section H – premises (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

 complete the Section H tab in the Excel spread sheet; and 

 refer to the relevant section of the how to apply to set up a free school guidance 

and the criteria for assessment booklet for what should be included in this section. 
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Annexes 

This section will need to be completed by all applicants. Please: 

 Provide CVs of key individuals, any letters of support and maps.  

 The annex is excluded from the page limit but should be submitted as part of your 

application, i.e. as one Word document. 

 refer to the relevant section of the how to apply to set up a free school guidance 

and the criteria for assessment for what should be included in this section. 
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From:  
Date: 22 September 2016 at 11:55:24 BST 
To:  
Subject: RE: AP letter 

 
  
Yes agreed  
  

 
  
From:   
Sent: 22 September 2016 11:52 
To:  
Subject: Fwd: AP letter 

  

  

Would you be ok to commit to the top up for 4 places for our bid? The other Heads of large 

schools have, the smaller ones 3. but the AWPU is a large part of it.  

Thanks  
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From:  

Date: 26 September 2016 at 08:50:11 BST 

To:  

 

Subject: Re: Support for AP School 

Apologies for delay in responding, . Yes we would definitely support your bid 

 

Best wishes 

 

 

 

 

From: L   

Sent: 23 September 2016 17:29 
To: Headteacher St-Annes 
Subject: Support for AP School 

  

 

I'm not sure if you want to support the bid but if you do I'll need to know by Monday as we have 

to send the bid off on Tuesday.  

The other Stockport Heads have supported the bid.  

Thanks  

  

 



 

123 

  

© Crown copyright 2016 

This publication (not including logos) is licensed under the terms of the Open 

Government Licence v3.0 except where otherwise stated. Where we have identified any 

third party copyright information you will need to obtain permission from the copyright 
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