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The application form explained 
Before completing your application, please ensure that you have read both the how to 
apply to set up a free school guidance and the criteria for assessment carefully. Please 
also ensure that you can provide all the information and documentation required. 

Sections 
Declaration 

The declaration must be made by a company member on behalf of the company/trust.  
The declaration section is found on page 8 of this form.  All applicants are required to 
complete this section in full. 

All applicants will need to complete sections A, B, C, E, H and I in full.  

For sections D, F and G, the information you need to provide will depend on the type of 
group you are. Please refer to the relevant section of the how to apply to set up a free 
school guidance and the criteria for assessment  for the information your group should 
include in these sections. 

Section A asks you for applicant details in the Excel form.  

Section B asks you to outline your proposed free school(s) in the Excel form.  

Section C asks you for detailed information on the vision for your school(s) and is to be 
completed using the Word form.  

Section D asks you for detailed information on your proposed education plan(s) and is 
to be completed using the Word form.  

Section E asks you to evidence that there is a need for the school(s) you are 
proposing in the Word form. 
 
Section F asks you to demonstrate that you have the capacity and capability to open 
the school(s) you are proposing and is to be completed using the Word form.  

Section G specifically asks about costs. This requires the completion of the relevant 
sections of the Excel budget template.  

Section H asks for information about premises, and suitable site(s) you have identified. 
This requires the completion of the relevant section of the Excel application form.  

Section I is about your suitability to set up and then run a free school. The form is 
available here. 

Failure to submit all the information required may mean that we are unable to consider 
your application. 
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Submitting Sections A to H 

The completed Word and Excel templates and the budget plans need to be submitted 
by email to the department by the application deadline to: 
FS.applications@education.gsi.gov.uk. Your email must be no larger than 9MB in size. 
If your documents are larger than 9MB, please send multiple emails clearly indicating 
that the emails are connected (e.g. email 1 of 3). 

The Word template should be between 50 and 100 pages long (depending on which 
type of group you are); formatted for printing on A4 paper; completed in Arial 12 point 
font; and include page numbers. Annexes are excluded from the page limit and should 
be restricted to CVs for key individuals. Please do not include photographs, images and 
logos in your application. 

The contents of the budget Excel template and Excel application form are excluded 
from the page limit.   

Please include the name of your school in the file name for all Word and Excel 
templates. 

You also need to submit two hard copies (of Sections A-H and the budget plans) by a 
guaranteed method such as ‘Recorded Signed For’ post to: Free Schools Applications 
Team, Department for Education, 3rd Floor, Sanctuary Buildings, Great Smith Street, 
London SW1P 3BT. You may also hand deliver if you prefer. 

It is essential that the hard copies are identical to the version you email. 

Submitting Section I 

Section I, i.e. the Personal Information form, is required for each member, director, and 
principal designate who has not submitted forms within the past 365 days; together with 
a list of those members, directors, and principals designate who have submitted 
Section I forms within the past 365 days. These need to be submitted by email 
alongside a copy of Section A (from the Excel template) to 
due.diligence@education.gsi.gov.uk stating the name of the school in the subject title. 

Data protection 

Personal data is collected on the Word and Excel templates in order to consider an 
application to set up a free school and will not be used for other purposes.  For the 
purposes of the Data Protection Act, the Department for Education is the data controller 
for this personal information and for ensuring that it is processed in accordance with the 
terms of the Act. The department will hold all personal information you supply securely 
and will only make it available to those who need to see it as part of the free school 
application process. All personal information supplied in these forms will only be 
retained for as long as it is needed for this process.  
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Declaration 
 

**This must be signed by a company member on behalf of the company/trust** 

I confirm that the information provided in this application is correct to the best of my 
knowledge. I further confirm that if the application is successful the company will 
operate a free school in accordance with:  

• the requirements outlined in the how to apply to set up a free school guidance; 

• the funding agreement with the Secretary of State;  

• all relevant obligations and requirements that apply to open academies (e.g. 
safeguarding, welfare and bullying) – this includes statutory requirements (those 
that are enshrined in legislation) and non-statutory requirements (those 
contained in DfE guidance); and 

• for children with an education health and care plan (‘EHCP’) naming the school, 
the requirements pertaining to children with SEN within the special educational 
needs and disability (SEND) code of practice, including the duty to admit a child 
where the school is named in an EHCP; 

• for schools where the Secretary of State agrees in the funding agreement that 
they can also admit non-statemented pupils with special needs, the school must, 
in respect of these pupils, comply with the School Admissions Code, the School 
Admissions Appeals Code and the admissions law as it applies to maintained 
schools. 16-19 applicants do not need to follow these codes but must have 
admissions arrangements and criteria which are fair, objective and transparent. 

I have fully disclosed all financial liabilities and the full extent of each/any debt for which 
the company, trust or existing school is liable. 

I confirm that I am not and have never been barred from regulated activity within the 
meaning given by the Safeguarding Vulnerable Groups Act 2006. I further declare that 
all current members and directors of the company have confirmed to me that they are 
not and have never been so barred, and that if it comes to my attention whilst I am a 
member or director of the company that I or any other member or director are or have 
been so barred I will notify the Department for Education. I and all other members and 
directors of the company understand that the company’s free school application may be 
rejected if a member or director of the company is found to have been barred from 
regulated activity. 

I acknowledge that this application may be rejected should any information be 
deliberately withheld or misrepresented that is later found to be material in considering 
the application. 
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Signed:  
 

Position: Chair of company / Member of company (please delete as appropriate) 

Print name: 

 

Date: 

NB: This declaration only needs to be signed in the two hard copy versions of 
your application.  Please use black ink. 
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Completing the application form 

Section A – applicant details (use Excel spread sheet) 
This section will need to be completed by all applicants. Please: 

• complete the Section A tab in the Excel spread sheet; and

• refer to the how to apply to set up a free school guidance and the criteria for
assessment for what should be included in this section.

Section B – outline of the school (use Excel spread sheet) 
This section will need to be completed by all applicants. Please: 

• complete the Section B tab in the Excel spread sheet; and

• refer to the how to apply to set up a free school guidance and the criteria for
assessment for what should be included in this section.
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Section D – education plan: part 2 

D1 – an ambitious and deliverable curriculum plan which is 
consistent with the vision and pupil intake 
If you are applying for more than one school and they will all be similar, please provide 
one version of this section, referring to individual schools or circumstances, where 
relevant.  If schools will be different, you may find it simpler to provide more than one 
version of this section. 

All applicants will need to complete the table of subjects and hours. Please use the 
table below. 

School Curriculum 
Subject / Activity  

EYFS PRIMARY 
Hours 

SECONDARY 
Hours 

Mand 
/ Vol 

FE Curriculum  
Subject / Activity 

Hours Mand / 
Vol 

Literacy 
Communication and 
Interaction 

6 6 6 M English Functional Skills, 
Communication and 
Interaction  

6 M 

Maths 4 4 4 M Maths Functional Skills 4 M 

PSHE / Personal Dev 5 2 2 M ICT Functional Skills  2 M 

Science 

2 

2 2 M Personal Development 
PSD / Citizenship 

3 M 

Knowledge and 
Understanding of the 
world, Humanities / 
RE   

2 1 M Expressive arts – 
Carousel of Art, Drama, 
Music  

2 M 

Art 1 1 1 M Vocational Modules 
Including Science and DT 

5 M 

DT and Food Tech - 1 2 M Life- Skills including 
Community based 
learning  

3 M 

Music 1 1 1 M Work Experience 
Placements * 

2 V 

ICT / computing - 2 2 M Employability Internship in 
workplace * 

2 days 
weekly  
for a 
year 

V 

Physical Education 4 2 2 M College Links* 3 V 

Life – Skills / 
Community based 
learning  

2 2 2 M TOTAL: 25 

TOTAL  25 25 25 *Not counted in total
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Accreditation / Qualifications Framework 14 to 19  
Qualification title Type of assessment Levels of Assessment 
Functional Skills Maths, English, ICT 
 
 
LASER  LEAP Award/ Certificate 
 
 
LASER Personal Progress, Award, 
Certificate,  Diploma 
 
LASER Independent Living Skills 

Exam at end of course 
Progression through levels  
 
Continual unit assessment of 
Life Skills and vocational 
work 
 
Continual unit assessment 
 
 
Continual unit assessment 

Entry Level 1, 2 and 3 & 
L1 
 
Entry 3 
Level 1 
 
P Levels to Entry Level 1 
For students who need a 
higher level of support.  
 
Entry Level 1 and 2 

GCSEs may be offered where appropriate via inclusion links to local mainstream schools 
 
The School Day  
9.15am to 3.15pm. We plan to operate within Surrey term dates.  
 

A Typical School Day  
9.15am  Arrival and registration  
9.30am  Lesson 1 
10.30am  Morning break including play / leisure / snack  
11am   Lesson 2 
11.45am   1st Lunch sitting Primary   
12.00   Play / Leisure Secondary and FE 
12.30pm  2nd Lunch sitting Secondary and FE – Play time for Primary 
1pm   Lesson 3 
Flexible Break  
2pm   Lesson 4 
3pm   Class / Tutor time according to phase – circle time / reflection on day  
3.15pm  Home 

All applicants will need to complete this section you will give us different information depending on 
which type of group you are. 
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there will be an increased emphasis on assessment and target setting for pupils in 
terms of their:  

• Independence and participation,  
• Behaviour for learning and emotional regulation,  
• Functional social communication  

 
Fig D2.1 EHCP Outcomes, Targets & Assessment  

Annual Review 
EHCP Outcomes 

IEP targets Assessment: 

EHCP Outcomes  
Communication and 
Language: 
Functional Social 
Communication  
 
Cognition and 
Learning: 
Skills for successful 
learning  
Maths, English, 
academic progress  
 

Social, Emotional and 
Mental Health: 
Emotional 
Regulation / 
Behaviour  
Health outcomes  

 
Physical and Sensory 
Physical and 
sensory needs  
 
Transition and 
Independence: 
Independence and 
participation,   
 

 

IEP SMART 
targets  set and 
evaluated termly 

in pupil online 
progress tracker 
“Essential Steps 

to 
Independence” 

 
Evidence of 
progress 
collected and 
linked to targets 
on system 

 

Reviewed and 
evaluated half-
termly 
 
Parental access 
to online to 
share progress 
information and 
enable them to 
input 

EYFS (Yr R and 1) 
Baseline - Development Matters areas 
Phonics screening assessment  
TEACCH baseline assessment and profile  
Baseline– Functional Social Communication, Behavio  
for learning / Emotional regulation, Independence and 
participation 
Speech Therapy / OT assessment and review  
Semi-formal 
Baseline Maths and English from P Levels 
TEACCH assessment  
Assessment – Functional Social Communication, 
Behaviour for learning / Emotional regulation, 
Independence and participation SCERTS  
IEP targets and evidence collecting (on-line progress 
tracker) 
Speech Therapy / OT assessment and review 
Formal 
Baseline Maths and English from Milestones 
SATs where appropriate 
TEACCH Assessment  
IEP targets and evidence collecting (online progress 
tracker) 
Assessment – Functional Social Communication, 
Behaviour for learning / Emotional regulation, 
Independence and participation SCERTS  
Identify gaps in skills using Wechsler Individual 
Achievement  
14-19 
Baseline in Functional Skills, Maths English, ICT 
Options for Laser Units – leading to qualifications  
SCERTS assessment – Functional Social 
Communication, Behaviour for learning / Emotional 
regulation, Independence and participation 
Independence and participation assessment to include  
Travel training / community access, Independent living 
skills, Employability profile  - (AET progression 
framework) 

 
Ensuring Consistency in approach to assessment, target setting and behaviour 
In the absence of current national data sets (progression guidance) and suitable 
commercial holistic packages, we will develop our own summative assessment, 
progression frameworks in our key learning areas, across both schools and Linden Hill, 
building on the initial research on using the SCERTS framework to set social and 
emotional and communication IEP targets at Linden Bridge. We will create our own 
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online progress tracking information system – “Essential Steps to Independence”. This 
will ensure that as well as assessing and setting ambitious progression targets in terms 
of P levels, milestones and functional skills for Maths and English, we will be able to do 
so for our key learning aims. This will address and overcome the challenges faced by 
young people with autism to ensure they reach their full potential and achieve the best 
possible outcomes in terms of independence, employability, healthy living and 
participation in society, as described in the SEND Code of Practice 2014. This system 
will also build a cumulative record of achievement, enabling staff to upload work 
samples, photographs and comments, which evidence progress against outcomes. 
Work has already begun on developing this bespoke online system at Linden Bridge 
and West Hill.  As part of the assessment policy, we will set out target outcomes and 
articulate progression expectations for the exceptional progress we aspire to for our 
pupils in terms of academic progress, independence and participation, functional social 
communication, and behaviour for learning and emotional regulation. Whole school key 
performance indicators will be set and monitored annually in terms of proportion of 
pupils expected to make above expected and expected progress, achieve 
accreditation, and make successful transitions that fulfil their aspirations.  
 
We will share policies, approaches and systems across each school including:  

• The whole school teaching learning and assessment policy  
• ICT based assessment, tracking and information system – “Essential Steps to 

Independence” 
• Termly assessment data drops reviewed across both schools  
• Moderation across schools and other regional schools with similar needs in 

Surrey  
• Behaviour for learning policy and approach to developing support plans and 

recording and responding 
• Systems for liaising with and reporting to parents  
• Training and staff development in using these systems 
• Monitoring, review and intervention by the Standards and School Improvement 

Committee of the Trust.   
 

The MAT Standards and School Improvement Committee and the CEO will:  
• Provide expertise and guidance to the board of directors in the determination of 

the educational strategy 
• Ensure that research and innovative educational practice continually ensures 

best practice in assessment  
• Monitor standards of teaching and learning, staff appraisal and performance in 

terms of impact on pupil progress 
• Monitor the effectiveness of the school improvement plan in terms of its impact 

on pupil progress and outcomes via KPIs  
• Scrutinise and monitor educational standards across its schools, whole school 

targets, progress data, performance of pupil cohorts, including those eligible for 
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pupil premium. Challenge variance between schools  
• Ensure effective planning and targeted deployment of resources to support 

pupils or cohorts vulnerable to under achievement, including those eligible for 
the pupil premium  

• Provide a forum for challenge and support  to drive school improvement across 
the schools in the Trust 

Local Governing Body will: 
• Monitor and review the effectiveness of the teaching, learning and assessment 

policies in securing best outcomes 
• Monitor whole school assessment data, including reviewing progress of cohorts 

and groups including those pupils eligible for pupil premium, ensuring no group 
in disadvantaged 

• Monitor the KPIs of the School Improvement Plan 
• Provide challenge and hold the Executive Headteacher to account within the 

school 
Executive Headteacher will: 

• Conduct and update the termly the Self-Evaluation report 
• Report on assessment and progress to LGB via the Headteacher report 
• Set the School Improvement plan with the Senior Leadership Team and 

Governors, including KPIs for pupil progress and outcomes  
• Report on the school improvement plan KPIs to the Standards and School 

Improvement Committee and CEO 
• Oversee and be accountable for quality teaching and learning and assessment 

and report on progress and standards to the CEO and MAT Board 
• Review and develop the effectiveness of policies and procedures with the SLT 

and Governors 
The Head of School will:  

• Compile the annual pupil progress and achievement report 
• Monitor termly assessment by teachers with Assistant Headteachers  
• Ensure induction and training of staff in effective assessment and application of 

the policy  
• Organise in school and cross school moderation  
• Identify and monitor pupils vulnerable to under achievement  
• Set and evaluate the pupil premium plan with the SLT 

Assistant Headteachers will:  
• Fulfil the role of SENCO  
• Run EHC planning meetings for pupils in their phase 
• Create costed provision maps for pupils, and monitor their impact 
• Devise and monitor intervention plans for pupils vulnerable to under 

performance 
• Monitor behaviour and effectiveness of interventions  
• Monitor assessment practice by teachers across their department  
• Develop curriculum and assessment including accreditation offer and standard 
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national tests for their phase 
Teachers will:  

• Set and evaluate termly IEPS towards EHCP outcomes, in liaison with 
therapists, parents, pupils and other agencies   

• Devise learning passports to outline needs and interventions for each child  
• Conduct on going formative assessment to adjust teaching and level of 

challenge  
• Conduct termly summative assessment updates in the key areas, and link 

evidence of progress, such as photographs and work samples 
• Keep the online tracking and information system “Essential Steps to 

Independence” up to date for their pupils 
• Where there is an additional behaviour support need, devise behaviour for 

learning plans, plan strategies, record and monitor 
• Provide pupils with feedback to help them understand how to improve  
• Communicate regularly and conduct termly progress reviews with parents 

 
Involving pupils and their families in decisions about their support ambitions and 
progress  
We will fully adhere to the principles set out in the SEND Code of practice of involving 
young people and their family in decisions about their offer and support in order to 
achieve their aspirations. We will enable pupil’s involvement in decisions, which affect 
them. Where they are able to, Students will chair their own annual reviews with the aid 
of an accessible agenda i.e. symbolised. Reviews include photographic or video 
footage of pupils achievements, developed with the young person and which they are 
supported to present. Where the young person is unable or unwilling to attend their 
views, interests, achievements and supports will be presented on their behalf. One-
page profiles are developed with the pupils using person centred planning tools and 
presented in an accessible medium –i.e. symbolised or photographic.  Parents and 
families are supported to make informed choices, about appropriate targets, type of 
support, study options such as. vocational modules, college links, work experience, 
ambitions and aspirations.  We work across agencies to ensure education, care and 
health needs are all articulated in the plan. Transition planning from year 9 planning 
begins with regard to further education or employment aspirations, independent or 
supported living, participation including appropriate support and requirements for the 
young person to go on to live a healthy, happy and fulfilling life.  
 
Where possible pupils will be supported to review their own progress, express their own 
targets and contribute to their own IEPs and records of achievement. Targets are 
presented to pupils in an accessible medium. Termly progress reviews will be held with 
Parents. Parents will have log ins to their pupils assessment, information and progress 
tracker system, “Essential Steps to Independence” and be able to review school 
assessment and to add their own evidence of progress and input comments. Parents 
and family members will be invited to attend class visits on our “Invite your family to 
school” days. A programme of Parent workshops including EarlyBird and Cygnet 
parenting programmes develop support strategies and interventions across home and 
school to maximise progress. 
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D3 – a staffing structure that will deliver the planned curriculum within the 
expected income levels 
If you are applying for more than one school, please provide one version of this section, 
referring to individual schools or circumstances where relevant. 
All applicants will need to complete this section, but you will give us different 
information depending on which type of group you are. Please: 

• use the space provided below; and 
• refer to the how to apply to set up a free school guidance and the criteria for 

assessment for what should be included in this section. 
D3 – a staffing structure that will deliver the planned curriculum within the 
expected income levels 
Organogram of Staffing - Appendix D3.1  
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• Visits to places of worship in each key stage 
• A cultural calendar of activities, including celebration of festivals and visitors to 

the school from different communities and that ensure all elements of SMSC are 
valued 

• Assemblies and circle time, differentiated by the needs of each cohort to reflect, 
celebrate or pray 

• Menus to reflect specific dietary requirements through Surrey Commercial 
Services 

• Support for pupils to observe religious observances e.g. Ramadan 
 
We want all our pupils to be happy and feel safe and secure so they attend every day. 
We want them to feel they have choices, and recognise their own progress.  We will 
therefore be inclusive for all by planning for, delivering and continually evaluating the 
quality of: 
 
Knowledge of the pupils and their families and carers – a comprehensive induction 
programme including nursery and home visits, coupled with the provision of a 
dedicated Family Support Worker, will ensure that staff know pupils and their families 
and carers very well.  Open discussion about difference and respect for home culture 
will ensure pupils and families feel valued for who they are and acknowledge the 
learning, which takes place outside school.  Termly reviews with parents will ensure 
information is always up-to-date. 
 
Behavioural policy and approaches - including anti-bullying and rights & respect 
agenda, which support pupils on their journey towards becoming contributing British 
citizens.  We will use proactive specialist interventions and specialist teaching 
strategies to address the pupils’ needs by enabling understanding and promoting social 
communication skills, self-regulation and supports, thus minimising the potential for 
behaviour difficulties arising. These approaches are set out in our policy. 
 
Linden Hill and the Prevent Duty  
Children and young people with autism are extremely vulnerable to all forms of 
suggestion and their innate anxiety, coupled with their lack of social awareness and 
norms, means that staff need to be highly skilled and vigilant in ensuring they are both 
safe from harm and helped to make sense of their world in an appropriate way.  We 
have set out our principles below, which will guide staff in differentiating their approach, 
based on individual maturity, age and capability. 
 
Treat extremism like other safeguarding issues: At Linden Hill, we treat extremism 
like other safeguarding issues such as drug abuse, sexual abuse, female genital 
mutilation, and pornography, gang involvement, bullying and cyber-bullying.  As with 
these issues, we will contextualise the behaviour we are observing and to look at 
patterns of behaviour rather than one-off ‘warning signs’ and present it in a way that 
makes sense to individual pupils.  This is not about spying on behavioural changes. It is 
about pre-emptively guarding those under our duty of care from harmful risks.  Just as 
keeping an eye out for signs of sexual abuse is correctly perceived as proactive 
protection, rather than spying on the child, so too should safeguarding against 
extremism. 
 
Build up emotional intelligence and critical thinking skills: We aim to teach pupils 
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how to be fair-minded thinkers, who think in a flexible and impartial way.  This can 
protect them against the rigid, black and white narratives that characterise the thought 
processes of extremist groups.  We already have a strong respect agenda at Linden 
Hill, which will enable us to continue to: 

• Build empathy and tolerance for different perspectives to strengthen resilience to 
the pull of any extreme ideologies 

• Support pupils to explore attitudes and experiences that are different to what 
they are familiar with 

• Draw out empathy for different perspectives and build strong emotional and 
social skills  

 
Facilitate open dialogue and honest realism: Maintaining an ethos and culture for 
open conversation about difficult issues is crucial for pupils at Linden Hill and is one we 
believe is critical for keeping them safe.  If a pupil feels like their curiosity or 
understanding about something complex is not properly fulfilled, they may go 
elsewhere for information, which could be inaccurate or dangerous, especially given 
their vulnerability. Staff will help and support pupils in discussing these issues, allowing 
them to understand that people will have different opinions and this is something to be 
celebrated.  We will continue to encourage openness and nurture pupils’ curiosity.  
Where necessary, staff will try to correct misconceptions and misunderstanding on the 
facts surrounding controversial issues, but allow group discussion to unfold organically.  
We adopt an ‘honest realism’ approach when facilitating dialogue on difficult subjects.  
Frank discussion on current affairs will allow pupils to understand fact from fiction and 
how events have an impact on both themselves and the world. With open discussion 
some difficult questions could arise.  Staff will not shut down such questions.  Instead, 
they will enquire as to where the question is coming from in a non-judgemental manner.  
Staff will endeavour also to answer questions when they are raised rather than ask 
them to wait for the PSHE lesson, for example. 
 
Increase pupil knowledge of extremism and its roots: Staff will use the existing 
curriculum to equip pupils with the appropriate understanding needed to be aware of 
extremist movements, for example in Time and Place, through PSHE, ICT and in tutor 
times.  
 
Focus on digital critical thinking and internet safety: Pupils receive training in e-
safety regularly, as their ability to use the internet in a safe way is the key to protecting 
them from becoming susceptible to all kinds of social media risks, including 
propaganda used by extremist groups.  Their ability to discern what is propaganda and 
what comes from a legitimate source is a skill that not only will build their resilience to 
risk, including extremism, but will equip them with the critical thinking skills that are 
necessary on a day-to-day basis.  
 
Increase awareness of propaganda: It is important to teach our pupils how to 
recognise and challenge the myths and misconceptions they will come across in 
everyday life, including conspiracy theories and extremist narratives. Extremist 
narratives may contain kernels of truth, but it is important that staff point out how these 
truths can be manipulated. Continuing this strain of critical thinking training will allow 
pupils to recognise what information to trust, for example in the media, and what 
information to take with a pinch of salt or disregard altogether.  We believe this 
approach will ensure a degree of resilience towards extremist materials, as well as a 
broader competency in knowing where to find trustworthy information.  
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Section F – capacity and capability 

F1 (a) Skills and experience of your team 
All applicants will need to complete this section, but you will give us different 
information depending on which type of group you are. Please refer to the how to apply 
to set up a free school guidance and the criteria for assessment for what should be 
included in this section. 

If you are a sponsor with at least one school, or a MAT with at least two schools, and 
you have a letter or email from your RSC office saying how many free schools you 
have capacity to open, you need to: 

• Tell us who (a named individual) is in charge during pre-opening and provide 
their CV. 

If you do not meet the criteria set out above, please: 

• complete the table below; and 

• provide a short commentary on your plans to manage the pre-opening project. 

You must complete a separate line for each member. Please identify individuals who 
will be company members, trustees, the chair of trustees, members of the pre-opening 
team and if applicable, the local governing body, including the chair if they have been 
identified. 
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Section H – premises (use Excel spread sheet) 
This section will need to be completed by all applicants. Please: 

• complete the Section H tab in the Excel spread sheet; and 

• refer to the how to apply to set up a free school guidance and the criteria for 
assessment for what should be included in this section. 
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Annexes 
This section will need to be completed by all applicants. Please: 

• Provide CVs of key individuals, any letters of support and maps.  

• The annex is excluded from the page limit but should be submitted as part of your 
application, i.e. as one Word document. 

• refer to the relevant section of the how to apply to set up a free school guidance 
and the criteria for assessment for what should be included in this section. 
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of the intake. 
Consistency of student presentation of 
work and scrutiny reference progress 
and standards 
How marking, assessment and 
students feedback/reflection enhances 
pupil learning 
Teaching strategies including setting of 
appropriate homework, together with a 
review of support and intervention 
strategies to match pupil needs 
How teaching promotes pupils learning 
and progression 
The review should be validated 
externally to ensure moderated 
outcomes for the school 
Reading, writing, communication and 
mathematics across the curriculum. 
Tutor and pastoral time including 
SMSC and British values 
please delete this guidance before 
submitting this form] 

Behaviour 
and safety of 
pupils 
 

[Please refer to the Ofsted handbook 
and supplementary handbooks e.g. 
Keeping Children Safe in education for 
further guidance. 
Some areas for inclusion might 
include; SCR, Safeguarding policy, 
training including Prevent and 
procedures. This area should be 
validated through a formal external 
safeguarding review and case studies. 
Health and safety procedures, policy, 
training and again supported by clear 
validated evidence. 
Data on key areas such as attendance 
(grouped data), persistence absence, 
exclusions compared to national data 
sets 
Student questionnaires and reviews as 
evidence to support outcome 
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conclusions. Parental questionnaires 
and where appropriate business 
partners.   
Pupils attitudes to learning and the 
creation of a positive ethos 
Mock Ofsted information on behaviour 
and behaviour management strategies, 
policies and procedures 
please delete this guidance before 
submitting this form] 

Quality of 
leadership in, 
and 
management 
of, your 
school 
 

[This area focuses on the impact of 
leaders and governors and should look 
at how safely, efficiently and effectively 
the school is run. This area covers 
leadership and management across 
the school and how it enables pupils to 
learn, achieve and overcome specific 
barriers to learning. 
The Ofsted framework identifies 
detailed areas for review as does the 
National College such as the 
Headteacher Standards however these 
need to be validated by others such as 
an NLE, SLE, NLG or an evaluation by 
a partner outstanding school. 
Key to this area is how accurately the 
team evaluate the schools strengths 
and weaknesses and use their 
evidence to secure future 
improvements. It should also include a 
focus on capacity of leadership and 
management to manage the change 
from independent school status to an 
academy with a larger and more 
diverse cohort of pupils. 
please delete this guidance before 
submitting this form] 
 

  

The extent to 
which the 

[pupil recruitment and how the 
education will be adapted to meet the 
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education and 
systems 
provided by 
your school 
meets the 
needs of the 
range of 
pupils at the 
school, and in 
particular the 
needs of 
disabled 
pupils and 
those who 
have special 
educational 
needs. 

needs of all 
- progress on financial planning and 
cash management systems, including 
appointment of finance director 
- budget predictions and resource for 
ongoing budget management 
- trust’s plans for ensuring funding 
agreement compliance 
- ensuring adequate systems and 
controls in place, including accounting 
software package 
please delete this guidance before 
submitting this form] 

Any other 
comments or 
observations 
not captured 
above. Please 
note, AP 
schools 
should state 
whether they 
are registered 
and if their 
existing 
provision is 
interwoven 
with the LA. 
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3. Meetings Please detail your board and 
committee meetings schedule 
and outline agenda  

  

4. Finance  Please give details of: 

• your chief financial 
officer, with appropriate 
qualifications and/or 
experience; 

• Schemes of delegation; 

• Approvals process- 
budget; 

• Investment policy; 

• Procurement including 
leases; 

• Internal control 
framework; 

• Contingency and 
business continuity plan; 

• Insurance cover   
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