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The application form explained 

Before completing your application, please ensure that you have read both the 

relevant how to apply to set up a free school guidance and the criteria for 

assessment carefully. Please also ensure that you can provide all the information 

and documentation required. 

Sections 

Declaration 

The declaration must be made by a company member on behalf of the 

company/trust.  The declaration section is found on page 8 of this form. All 

applicants are required to complete this section in full. 

All applicants will need to complete sections A, B, C, E, H and I in full.  

For sections D, F and G, the information you need to provide will depend on the 

type of group you are. Please refer to the relevant section of the how to apply to 

set up a free school guidance document and the criteria for assessment, for the 

information your group should include in these sections. 

Section A asks you for applicant details in the Excel form.  

Section B asks you to outline your proposed free school(s) in the Excel form.  

Section C asks you for detailed information on the vision for your school(s) and is 

to be completed using the Word form.  

Section D asks you for detailed information on your proposed education plan(s) 

and is to be completed using the Word form.  

Section E asks you to evidence that there is a need for the school(s) you are 
proposing in the Word form. 
 
Section F asks you to demonstrate that you have the capacity and capability to 

open the school(s) you are proposing and is to be completed using the Word form.  

Section G specifically asks about costs. This requires the completion of the 

relevant sections of the Excel budget template.  

Studio schools use a different Excel budget template than mainstream and 16-19 

free schools. 

Section H asks for information about premises, and suitable site(s) you have 

identified. This requires the completion of the relevant section of the Excel 

application form.  

Section I is about your suitability to set up and then run a free school. The form is 

available here. 
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Failure to submit all the information required may mean that we are unable to 

consider your application. 

Submitting Sections A to H 

The completed Word and Excel templates and the budget plans need to be 

submitted by email to the department by the application deadline to: 

FS.applications@education.gsi.gov.uk. Your email must be no larger than 9MB in 

size. If your documents are larger than 9MB, please send multiple emails clearly 

indicating that the emails are connected (e.g. email 1 of 3). 

Applications for a Studio School should also be sent to: 

applications@studioschooltrust.org.  

The Word template should be between 50 and 100 pages long (depending on 

which type of group you are); formatted for printing on A4 paper; completed in 

Arial 12 point font; and include page numbers. Annexes are excluded from the 

page limit and should be restricted to CVs for key individuals. Please do not 

include photographs, images and logos in your application. 

The contents of the budget Excel template and Excel application form are 

excluded from the page limit.   

Please include the name of your school in the file name for all Word and Excel 

templates. 

You also need to submit two hard copies (of Sections A-H and the budget plans) 

by a guaranteed method such as ‘Recorded Signed For’ post to: Free schools 

Applications Team, Department for Education, 3rd Floor, Sanctuary Buildings, 

Great Smith Street, London SW1P 3BT. You may also hand deliver if you prefer. 

It is essential that the hard copies are identical to the version you email. 

Submitting Section I 

Section I, i.e. the Personal Information form, is required for each member, director, 

and principal designate who has not submitted forms within the past 365 days; 

together with a list of those members, directors, and principals designate who 

have submitted Section I forms within the past 365 days. These need to be 

submitted by email alongside a copy of Section A (from the Excel template) to 

due.diligence@education.gsi.gov.uk stating the name of the school in the subject 

title.  
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Data protection 

Personal data is collected on the Word and Excel templates in order to consider 

an application to set up a free school and will not be used for other purposes.  For 

the purposes of the Data Protection Act, the Department for Education is the data 

controller for this personal information and for ensuring that it is processed in 

accordance with the terms of the Act. The department will hold all personal 

information you supply securely and will only make it available to those who need 

to see it as part of the free school application process. All personal information 

supplied in these forms will only be retained for as long as it is needed for this 

process.  
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Completing the application form 

Section A – applicant details (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

 complete the Section A tab in the Excel spread sheet; and 

 refer to the how to apply to set up a free school guidance and the criteria for 

assessment for what should be included in this section. 

Section B – outline of the school (use Excel spread 
sheet) 

This section will need to be completed by all applicants. Please: 

 complete the Section B tab in the Excel spread sheet; and 

 refer to the how to apply to set up a free school guidance and the criteria for 

assessment for what should be included in this section. 
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English 
4 hours 10 

minutes 
Mandatory 5 periods of 50 minutes per week 

Science 
3 hours 20 

minutes 
Mandatory 4 periods of 50 minutes per week 

MFL (German) 
2 hours 30 

minutes 
Mandatory 3 periods of 50 minutes per week 

Computing 50 minutes Mandatory 1 period of 50 minutes per week 

Geography 
1 hour 40 

minutes 
Mandatory 2 periods of 50 minutes per week 

History 
1 hour 40 

minutes 
Mandatory 2 periods of 50 minutes per week 

Religious Education 50 minutes Mandatory 1 period of 50 minutes per week 

Technology 
1 hour 40 

minutes 
Mandatory 2 periods of 50 minutes per week 

Physical Education 
2 hours 30 

minutes 
Mandatory 3 periods of 50 minutes per week 

The Arts 
1 hour 40 

minutes 
Mandatory 

2 periods of 50 minutes per week; 

rotation of Art, Music and Drama 

Years 10 and 11 based on 31 fifty minute periods per week (30 + 1 tutorial) 

GCSE Maths 
4 hours 10 

minutes 
Mandatory 5 periods of 50 minutes per week 

GCSE English 
4 hours 10 

minutes 
Mandatory 5 periods of 50 minutes per week 

GCSE Science 5 hours Mandatory 
6 periods of 50 minutes per week; 2 

x science GCSE completed 

GCSE Physical 

Education 

1 hour 40 

minutes 
Mandatory 2 periods of 50 minutes per week 

GCSE Triple Science 

(Biology, Chemistry, 

Physics) 

2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 

GCSE Art and 

Design 

2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 

GCSE Business 

Studies 

2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 
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GCSE Computer 

Science 

2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 

GCSE Dance 
2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 

GCSE Drama 
2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 

GCSE German 
2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 

GCSE Geography 
2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 

BTEC Health and 

Social Care 

2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 

GCSE History 
2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 

BTEC IT 
2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 

GCSE Media Studies 
2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 

GCSE Music 
2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 

BTEC Performing 

Arts 

2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 

GCSE Physical 

Education 

2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 

GCSE Religious 

Education 

2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 

BTEC Sport 
2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 

GCSE Statistics 
2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 

GCSE Technology 

(Product Design; 

Food; Textiles) 

2 hours 30 

minutes 
Voluntary 

3 periods of 50 minutes per week; 

one of four options subjects 

Year 12 and 13 *based on 3 or 4 options choices;  7 fifty minute periods 
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Enrichment 
1 hour 40 

minutes 
Mandatory 

2 periods of 50 minutes per week; 

to include sport, arts and careers 

education and community 

volunteering.  

A-Level Maths 
5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 

A-Level English 

Literature 

5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 

A-Level English 

Language and 

Literature 

5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 

A-Level Biology 
5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 

A-Level Chemistry 
5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 

A-Level Physics 
5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 

A-Level Geography 
5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 

A-Level History 
5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 

A-Level Computer 

Science 

5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 

A-Level German 
5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 

A-Level Art and 

Design 

5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 

A-Level Theatre 

Studies 

5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 

A-Level Sociology 
5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 

A-Level Psychology 
5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 

A-Level Dance 
5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 
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All applicants will need to complete this section, but you will give us different 

information depending on which type of group you are. Please: 

 use the space provided below; and  

 refer to the how to apply to set up a free school guidance and the criteria for 

assessment for what should be included in this section. 

A-Level Physical 

Education 

5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 

BTEC IT 
5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 

BTEC Performing 

Arts 

5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 

BTEC Sports Studies 
5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 

BTEC Health and 

Social Care 

5 hours 50 

minutes 
Voluntary 

7 periods of 50 minutes per week; 

one of three or four options subjects 
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areas. Some economies of scale will be afforded by making use of existing trust staff e.g. 

the MAT’s strategic leaders and some of our teaching and learning and pedagogy 

champions. However we will ensure that core subjects such as English, mathematics and 

science are delivered by on site, permanent teaching staff to ensure that students receive 

quality first teaching and we are addressing the anticipated need for pupils to make 

accelerated progress in the first few years of KS 3. During the pre-start-up phase: we will 

aim to have the headteacher appointed and in place on a part-time basis from the spring 

term 2017 and full-time from spring 2018.  

SLT being allocated a wide range of responsibilities and teachers being expected to 

focus on the classroom. As pupil numbers grow each year, increasing financial 

resources, TLRs will slowly be allocated as new teachers are taken on, but the structure 

will be very tightly managed at this stage to maximise flexibility.  

Contingency plans 

Our proposal is predicated on recruiting 180 pupils per year (Years 7 -11) between 2018 

and 2022 and from 2023 onwards a further 125 students per year into Years 12 and 13. 

We clearly need to plan for the contingency of these anticipated levels of recruitment not 

materialising.  

As the majority of our expenditure will relate to staffing we would seek to: 

• Delay the recruitment of teaching and non-teaching posts in-line with reduced 

student recruitment; 

• Increase the teaching commitments of members of the senior leadership team; 

• Create and implement a more flexible staffing model e.g. making greater use of 

part-time posts instead of full time posts, more effective deployment of existing MAT staff 

on a temporary basis; 

• Reallocate responsibilities across senior and middle leaders in order to create a 

more cost-effective and cost-efficient structure; 

• Reduce non-staffing costs in line with fewer student numbers. 
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Annexes 

This section will need to be completed by all applicants. Please: 

 Provide CVs of key individuals as set out in the criteria booklet and any letters of 

support and maps.  

 Any annexes are excluded from the page limit, but should be submitted as part of 

your application, i.e. as one Word document. 

 Refer to the relevant section of how to apply to set up a free school guidance and 

the criteria for assessment for what should be included in this section. 
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July 2016  

Dear Sir, Madam 

Re: Confirmation of support for Blakenall Free School (Windsor Academy Trust) 

I am writing to confirm the support of my local academy body for Windsor Academy Trust’s 
application to open a new Free School in the Blakenall area of Walsall.  We believe that there is a 
need for this new provision particularly in the area that we represent where parents have limited 
access to good or outstanding secondary schools. 
 
The parents at our school have an increased understanding of the importance of high quality 
education for their children. It increases their real life chances and they feel at present they do 
not have the choice of access to high quality education that their child deserves. 
 
Our parents believe that there is a clear need for more high quality secondary provision in an 
area where parental choice is severely limited in terms of access to good or outstanding 
secondary schools/academies. 

As a primary academy we are keen to address the growing parental demand for a quality 
secondary school that builds on the high standards and high aspirations that have been 
established at our school. 

The children in our area only get one chance at an education and we feel, irrespective of them 
living in an area of high deprivation, they deserve to have the same life opportunities as all other 
children. The building of a high quality secondary school will help to project that high quality 
education is accessible and deserved for all 

Yours faithfully 
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September 25 2016 

Dear Sir, Madam 

Re: Confirmation of support for Blakenall Free School (Windsor Academy Trust) 

I am writing to confirm my support for Windsor Academy Trust’s application to open a 

new Free School in the Blakenall area of Walsall. I believe that there is a need for this 

new provision particularly in the area that I represent where parents have limited access 

to good or outstanding secondary schools and often are faced with having to send their 

children on quite long and often expensive journeys to schools that are outside of the 

Blakenall area. 

As a  I have good working relationships with Windsor Academy Trust’s two 

existing primary academies, Goldsmith and Rivers, and have been pleased to see how 

both academies have flourished under the Trust’s governance and support. I have also 

been a . 

I have been pleased to have been consulted on the application from the early stages and 

will look forward to working with the Trust to help shape the new school and ensure that it 

meets the needs of local parents and above all the children. 

Yours faithfully 
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SCAP data for Wallsall LA – email exchange between LA and WAT 

From:   
Sent: 09 August 2016 13:20 

To:  
Subject: RE: Free School Application 
  
Afternoon  
  
Thank you for your email it was nice to speak with you too yesterday. 
  
I can confirm that you are right as per your email.  We are looking at a shortfall of approximately 1,250 as 
per projections completed for SCAP 2016. 
  
Thanks 
Alex  
  

 
 

 
 

 
 

  
 

 
 

  
  
Disclaimer: IF THIS EMAIL IS MARKED PRIVATE OR CONFIDENTIAL - PLEASE RESPECT THAT AND DO NOT FORWARD IT 
TO ANYONE ELSE WITHOUT THE EXPRESS PERMISSION OF THE AUTHOR. The information in this message should be 
regarded as confidential and is intended for the addressee only unless explicitly stated.  If you have received this message in error it 
must be deleted and the sender notified.  The views expressed in this message are personal and not necessarily those of Walsall 
MBC unless explicitly stated.  E-mails sent or received from Walsall MBC may be intercepted and read by the Council.  Interception 
will only occur to ensure compliance with Council policies or procedures or regulatory obligations, to prevent or deter crime, or for the 
purposes of essential maintenance or support of the e-mail system. You should also be aware that any email may be subject of a 
request under Data Protection, Freedom of Information or Environmental Information legislation and therefore could be disclosed to 
third parties. 
  
E-mail Security: Communication by internet email is not secure as messages can be intercepted and read by someone else. 
Therefore we strongly advise you not to email any information, which if disclosed to unrelated third parties would be likely to cause 
you distress. If you have an enquiry of this nature please provide a postal address to allow us to communicate with you in a more 
secure way. If you want us to respond by email you must realise that there can be no guarantee of privacy. 
  
Before you print think about the Environment  
  
  
From:  

Sent: 09 August 2016 13:16 
To:  

Subject: FW: Free School Application 
  
  

 
  
Good to talk with you earlier. Please take a look at the numbers below – if I have understood correctly the 
LA’s projections are as follows: 
  
18 secondary schools with an 11-16 capacity of 18,635  
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2016 numbers on roll – 16, 420 (2,215 spare places) 
2022 projections – 19, 885 (16, 420 + increase of 3,465 places) 
  
Therefore by 2022 it looks as though there will be a shortage of secondary school places to the tune of 
around 1,250 – is this correct? 
  
From:  

Sent: 03 August 2016 13:54 

To:  
Subject: Free School Application 
  
Afternoon  
  
I have been passed your information from  in regards to the Windsor Academy Trust 
considering a Free School application for a new secondary school in the Blakenall area. 
  
I have been advised that you requested two pieces of information which were as follow: 
  

1.  The latest school capacity and forecast tables indicate that the demand for secondary school 
places in Walsall will increase by 2,810 between 2016 and 2022 is this accurate? 
  Based on the secondary school projections that were completed for the School Capacity Survey 
using the May 2016 census information it is suggested that there will be a demand increase of 
3,465 places. 

  
2. What is the total secondary capacity of all the 18 maintained schools in the Walsall Borough? 

I would first like to highlight that of the 18 schools in Walsall only four are maintained by the Local 
Authority the remaining 14 schools are Academies and self-maintaining. That being said across 
the 18 schools there are a total of 18,635 places for children years 7-11 of these currently 16,420 
places are currently being occupied, resulting in a total of 2,215 places being available across the 
school years (7-11) across the Walsall Borough. 

  
If you require any further information please do not hesitate to contact me. 
  
Look forward to hearing from you soon. 
  
Kind Regards 

  
   

 
 

 
 

 
 

   
 




