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The application form explained 

Before completing your application, please ensure that you have read both the relevant 

background information and glossary document and the assessment criteria booklet 

carefully. Please also ensure that you can provide all the information and 

documentation required. 

Sections 

Declaration 

The declaration must be made by a company member on behalf of the company/trust.  

The declaration section is found in the Word application form.  All applicants are 

required to complete this section in full. 

All applicants will need to complete sections A, B, C, E, H and I in full.  

For sections D, F and G, the information you need to provide will depend on the type of 

group you are. Please refer to the relevant section of the background information and 

glossary document; and the assessment criteria booklet, for the information your group 

should include in these sections. 

Section A asks you for applicant details in the Excel form.  

Section B asks you to outline your proposed free school(s) in the Excel form.  

Section C asks you for detailed information on the vision for your school(s) and is to be 

completed using the Word form.  

Section D asks you for detailed information on your proposed education plan(s) and is 

to be completed using the Word form.  

Section E asks you to evidence that there is a need for the school(s) you are 
proposing in the Word form. 
 
Section F asks you to demonstrate that you have the capacity and capability to open 

the school(s) you are proposing and is to be completed using the Word form.  

Section G specifically asks about costs. This requires the completion of the relevant 

sections of the Excel budget template.  

Section H asks for information about premises, and suitable site(s) you have identified. 

This requires the completion of the relevant section of the Excel application form.  

Section I is about your suitability to set up and then run a free school. There is a 

separate Word form for this.  

Failure to submit all the information required may mean that we are unable to consider 

your application. 



 

5 
 

Submitting Sections A to H 

The completed Word and Excel templates and the budget plans need to be submitted 

by email to the department by the application deadline to: 

FS.applications@education.gsi.gov.uk. Your email must be no larger than 9MB in size. 

The Word template should be between 50 and 100 pages long (depending on which 

type of group you are); formatted for printing on A4 paper; completed in Arial 12 point 

font; and include page numbers. Annexes are excluded from the page limit and should 

be restricted to CVs for key individuals. Please do not include photographs, images and 

logos in your application. 

The contents of the budget Excel template and Excel application form are excluded 

from the page limit.   

Please include the name of your school in the file name for all Word and Excel 

templates. 

You also need to submit two hard copies (of Sections A-H and the budget plans) by a 

guaranteed method such as ‘Recorded Signed For’ post to: Free Schools Applications 

Team, Department for Education, 3rd Floor, Sanctuary Buildings, Great Smith Street, 

London SW1P 3BT. You may also hand deliver if you prefer. 

It is essential that the hard copies are identical to the version you email. 

 

Submitting Section I 

Section I, ie the Personal Information form, is required for each member, director, and 

principal designate who has not submitted forms within the past 365 days; together with 

a list of those members, directors, and principals designate who have submitted 

Section I forms within the past 365 days. These need to be submitted by email 

alongside a copy of Section A (from the Excel template) to 

due.diligence@education.gsi.gov.uk stating the name of the school in the subject title. 

 

Data protection 

Personal data is collected on the Word and Excel templates in order to consider an 

application to set up a free school and will not be used for other purposes.  For the 

purposes of the Data Protection Act, the Department for Education is the data controller 

for this personal information and for ensuring that it is processed in accordance with the 

terms of the Act. The department will hold all personal information you supply securely 

and will only make it available to those who need to see it as part of the free school 

application process. All personal information supplied in these forms will only be 

retained for as long as it is needed for this process.  







 

8 
 

Declaration 

**This must be signed by a company member on behalf of the company/trust** 

I confirm that the information provided in this application is correct to the best of my 

knowledge. I further confirm that if the application is successful the company will 

operate a free school in accordance with: 

 the requirements outlined in the background information and glossary document; 

 the funding agreement with the Secretary of State; 

 all relevant obligations and requirements that apply to open academies (eg. 

safeguarding, welfare and bullying) – this includes statutory requirements (those 

that are enshrined in legislation) and non-statutory requirements (those 

contained in DfE guidance). 

I have fully disclosed all financial liabilities and the full extent of each/any debt for which 

the company, trust or existing school is liable. 

I confirm that I am not and have never been barred from regulated activity within the 

meaning given by the Safeguarding Vulnerable Groups Act 2006. I further declare that 

all current members and directors of the company have confirmed to me that they are 

not and have never been so barred, and that if it comes to my attention whilst I am a 

member or director of the company that I or any other member or director are or have 

been so barred I will notify the Department for Education. I and all other members and 

directors of the company understand that the company’s free school application may be 

rejected if a member or director of the company is found to have been barred from 

regulated activity. 

I acknowledge that this application may be rejected should any information be 

deliberately withheld or misrepresented that is later found to be material in considering 

the application. 

Signed:  

Position:   

Print name:  

Date:  

NB: This declaration only needs to be signed in the two hard copy versions of 

your application.  Please use black ink. 





 

10 
 

Completing the application form 

Section A – applicant details (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

 complete the Section A tab in the Excel spread sheet; and 

 refer to the background information and glossary document, and the assessment 

criteria booklet for what should be included in this section. 

Section B – outline of the school (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

 complete the Section B tab in the Excel spread sheet; and 

 refer to the background information and glossary document, and the assessment 

criteria booklet for what should be included in this section. 
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Section F – capacity and capability 

F1 (a) Skills and experience of your team 

All applicants will need to complete this section, but you will give us different 

information depending on which type of group you are. Please refer to the relevant 

section of the background information and glossary document, and the assessment 

criteria booklet for what should be included in this section. 

If you are a sponsor with at least one school, or a MAT with at least two schools, and 

you have a letter or email from your RSC office saying how many free schools you 

have capacity to open, you need to: 

 Tell us who (a named individual) is in charge during pre-opening and provide 

their CV. 

If you do not meet the criteria set out above, please: 

 complete the table below; and 

 provide a short commentary on your plans to manage the pre-opening project. 

You must complete a separate line for each member. Please identify individuals who 

will be company members, trustees, the chair of trustees, members of the pre-opening 

team and if applicable, the local governing body, including the chair if they have been 

identified. 
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Section H – premises (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

 complete the Section H tab in the Excel spread sheet; and 

 refer to the relevant section of the background information and glossary document, 

and the assessment criteria booklet for what should be included in this section. 
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Annexes 

This section will need to be completed by all applicants. Please: 

 Provide CVs of key individuals, any letters of support and maps.  

 The annex is excluded from the page limit but should be submitted as part of your 

application, ie as one Word document. 

 refer to the relevant section of the background information and glossary document, 

and the assessment criteria booklet for what should be included in this section. 
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Burnley Learning Partnership (BLP) had met on a number of 

occasions to discuss the progress of this objective and had begun 

working with The Rose.  

It was noted that Coalclough academy and The Heights free school 

were part of Education Partnership Trust (EPT); headteachers 

were very complimentary of the provision on offer at the free school 

in particular. Members noted that creating/adjoining an AP with 

EPT would be the most appropriate provision for Burnley 

mainstream schools. 

It had been determined that BLP would scope out the provision, 

planning and staffing requirements of the provision. Headteachers 

made clear that the AP would increase quality, capacity and range 

of the provision in Burnley (for approximately 120 pupils). It was 

thought that mainstream schools working in partnership with EPT 

to develop the AP would positively impact all schools in the area. 

There was potential for the AP to be operational from September 

2017.  

Members commended the working group on its progress.  

 

 

 

Section D and Section E – evidence of support 

 

The Heights Burnley Alternative Provision Free School 

Burnley Bondholders -  Letter of Support 

 

 

This letter, signed on behalf of the Burnley Bondholders, represents an expression of 

support for the application of The Heights Burnley Alternative Provision School. 

Through the Burnley Bondholders, local employers are committed to working with all 

stakeholders to make a positive contribution to the economic growth and prosperity of the 

borough.  As part of this commitment, we recognise the vital importance of high quality 

education for our young people and consequently we fully support the application for the 

Heights Burnley, acknowledging the commitment of the proposed school to our most 

vulnerable children and young people.  
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We are committed to working specifically with the school and its key partners, to develop 

a work-based curriculum and high quality vocational opportunities for the young people of 

the Heights Burnley. 

Signed: 

 

 

 

 

Section E – supporting evidence  

23rd February 2016 

 

The Heights Burnley Alternative Provision Free School  

Evidence of Need 

 

This letter confirms the commitment of Burnley High School to refer pupils to the Heights 

Burnley Alternative Provision Free School.  

Burnley High School would expect to purchase a minimum of 4  places at the Alternative 

Provision Free School at a top up cost of  The exact cost may differ depending on 

the specific needs of the child and this will be discussed with the Free School on a case 

by case basis.   
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Section D1 - supporting evidence  

Menu of Industry Supported Activities 

Scholarship 

 Individual companies will provide funding to selected students to allow continued 

higher level academic study. 

 A group of employers (Such as the Burnley Bond Holders) will contribute to a fund 

which is then provided to selected students to allow continued higher level 

academic study. 

On completing studies the Business/Businesses will guarantee an interview however 

there would be no promise of employment. 

Apprenticeships 

 Promote apprenticeship opportunities to eligible students 

 Guarantee interview for apprenticeship opportunities to eligible students 

 Provide apprenticeship opportunities to eligible students 

Sponsorship/Endorsement  

 Fund and/or support events such as Awards ceremonies, prize giving’s, 

competitions etc. 

o Host event 

o Provide prizes/awards 

o Sponsor and/or promote event 

o Provide speakers, judges etc. 

Individual or Group Projects 

 Projects could be community based or academic 

o Provide/Manage/Fund a project  

o Contribute to delivery of theory so as to embed learning 

o Provide speakers, judges etc.  

o Provide resource to assist with projects (equipment/people etc.) 

Mentoring/Coaching 

 Contribute to the pastoral care/support of individuals and or groups 

 Encourage and promote learning progression for Individuals and/or groups 

 Act as a role model 

 Be a point of contact to support learning and wellbeing  

 Lease with teaching staff on behalf of pupils where appropriate  

Work Experience 

 Provide work experience programmes short or long term 

 Provide work tasters 

 Provide opportunity for the completion of work based learning modules  
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Work Place Visits/Guided Tours 

 Facilitate group/individual visits to the workplace so to inspire pupils and identify 

possible progression routes  

 Run activities during visits designed to educate pupils as to what employers 

expect (behaviour, skills, culture)  

Careers events and presentations 

 Provide careers advice relevant to the business 

 Deliver presentations that help inspire career aspirations  

 Conduct mock interviews 
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Section E – supporting evidence  

 

23 February 2016 

 
Burnley Alternative Provision Free School  

Evidence of Need 
 

 
This letter confirms the commitment of Sir John Thursby to refer pupils to the 

Alternative Provision Free School (name to be confirmed) in Burnley.  
 

Sir John Thursby would expect to purchase a minimum of six places at the 
Alternative Provision Free School at a top up cost of £5k.  I understand that the 

exact cost may differ depending on the specific needs of the child and this will 

be discussed with the Free School on a case by case basis.   
 

 
 

 
 

 
 

 
  

 

 
Section E – supporting evidence 
 
 

Text shared with Primary Headteachers  
 

The Heights Free School Curricular Provision Nurture Provision Key Stage 2 and Key 
Stage 3 
 
The Heights Nurture Provision caters for Key Stage 3 and Key Stage 2 students. It offers 
a short term focused intervention strategy, which addresses barriers to learning arising 
from social, emotional and/or behavioural difficulties in an inclusive manner. 
The provision has the benefit of small class sizes, enabling intense input from the staff. 
The provision provides a safe and structured environment in which students are given 
opportunities to develop emotionally and socially. We build on and develop student’s 
strengths and interests in order to cultivate a sense of achievement and success. Within 
the provision we encourage the development of positive attitudes, social skills and raise 
self-esteem. We work closely with mainstream schools providing specialised programs 
for pupils who are having difficulty attending lessons and would benefit from accessing 
the different programmes we offer, are withdrawn and unresponsive and 
who have difficulty relating to others and would benefit from a nurturing environment. 
Anger Management 
These sessions will be aimed at young people who are experiencing difficulty in 
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managing their anger. The focus will be on helping young people to identify and 
recognise their triggers and then support them in developing strategies to manage 
problems that they may be regularly experiencing. 
Emotional Wellbeing 
These sessions will give students the opportunity to enhance their social and emotional 
awareness. Activities will be aimed at exploring emotions, raising self-esteem, positive 
thinking, appropriate behaviours and attitude, as well as developing team building skills. 
Social / Life Skills 
These sessions will help young people develop self esteem, confidence, a sense of 
achievement and the skills to begin to form positive relationships with peers and adults. 
Pupils will also be encouraged to be aware of other relevant issues (e.g. Drugs, alcohol, 
and bullying) and to be aware of appropriate behaviour in different settings. 
Personal Safety 
These sessions will be designed to stimulate discussion and draw out young people’s 
fears, prejudices and concerns. Our vision is to increase a young person’s ability to 
express and understand their feelings, make informed choices and solve problems, and 
to help young people develop a strong sense of their wellbeing and awareness of their 
own safety. 
Literacy / Numeracy 
All students will access both literacy and numeracy. Whilst a student is attending the 
provision, they will still have the same opportunities as their peers. By working closely 
with mainstream schools we will help target areas the students would benefit in 
accessing extra support. 
Marjorie Boxall Quality Award 
The Heights Nurture Provision is proud to be an accredited member of the nurture group 
network. Achieving the Quality Mark Award acknowledges high standards and an 
excellent nurturing curriculum are present within the provision, and that the nurture 
provision is of the highest quality in its approach to meeting the needs of all its students. 
The Heights Nurture Provision was first accredited in 2010. We were the first nurture 

provision within Lancashire and the first secondary alternative provision within the United 

Kingdom to achieve the Quality Mark. In 2013 we achieved re-accreditation of the Quality 

Mark Award and continue to provide high quality of care for all students. 

Frequently Asked Questions 
How long does a student attend? 
Students can attend for a period of 6 to12 weeks, full-time or part-time depending on the 
student’s individual needs. A phased reintegration will be organised for the student to 
support a smooth transition back into their mainstream school. 
How will parents / carers be involved? 
We understand the importance of keeping parents / carers informed at all stages of the 
process. Your child’s school will consult with you initially to discuss your child attending 
the provision. Next staff within the provision will contact you and arrange a home visit / or 
for you and your child to visit the provision. 
When your child starts within the nurture provision, staff within the provision will regularly 
contact you by phone and text to keep you updated and informed about your child’s 
progress. Also a weekly report is sent out to you each week, giving a brief break down of 
how your child is doing. We welcome and encourage parents / carers to contact us 
anytime with worries or concerns about their child. 
Uniform 
Each student will be provided (free of charge) with a Heights Nurture Provision jumper, 
this is to be worn with their school’s shirt / polo shirt underneath, and their school’s 
trousers / skirts and school shoes. NO TRACKIES OR JEANS ALLOWED TO BE 
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WORN.  
Transport 
It is the responsibility of your child’s school to decide on transport arrangements. In some 
circumstances the provision might be able to assist. 
Opening Times Monday to Thursday 9.00am – 2.45pm Friday 9.00am – 12.00pm 
Breakfast and lunch is provided free of charge 
Nurture Provision Staff Contact details 
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4. Finance  Please give details of: 

 your chief financial 

officer, with appropriate 

qualifications and/or 

experience; 

 Schemes of delegation; 

 Approvals process- 

budget; 

 Investment policy; 

 Procurement including 

leases; 

 Internal control 

framework; 

 Contingency and 

business continuity plan; 

 Insurance cover  
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