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The application form explained 

Before completing your application, please ensure that you have read both the relevant 

background information and glossary document and the assessment criteria booklet 

carefully. Please also ensure that you can provide all the information and 

documentation required. 

 

Sections 

Declaration 

The declaration must be made by a company member on behalf of the company/trust.  

The declaration section is found in the Word application form.  All applicants are 

required to complete this section in full. 

All applicants will need to complete sections A, B, C, E, H and I in full.  

For sections D, F and G, the information you need to provide will depend on the type of 

group you are. Please refer to the relevant section of the background information and 

glossary document and the assessment criteria booklet, for the information your group 

should include in these sections. 

Section A asks you for applicant details in the Excel form.  

Section B asks you to outline your proposed free school(s) in the Excel form.  

Section C asks you for detailed information on the vision for your school(s) and is to be 

completed using the Word form.  

Section D asks you for detailed information on your proposed education plan(s) and is 

to be completed using the Word form.  

Section E asks you to evidence that there is a need for the school(s) you are 
proposing in the Word form. 
 
Section F asks you to demonstrate that you have the capacity and capability to open 

the school(s) you are proposing and is to be completed using the Word form.  

Section G specifically asks about costs. This requires the completion of the relevant 

sections of the Excel budget template.  

Studio schools use a different Excel budget template than mainstream and 16-19 free 

schools. 

Section H asks for information about premises, and suitable site(s) you have identified. 

This requires the completion of the relevant section of the Excel application form.  
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Section I is about your suitability to set up and then run a free school. There is a 

separate Word form for this.  

Failure to submit all the information required may mean that we are unable to consider 

your application. 

Submitting Sections A to H 

The completed Word and Excel templates and the budget plans need to be submitted 

by email to the department by the application deadline to: 

FS.applications@education.gsi.gov.uk. Your email must be no larger than 9MB in size. 

Applications for a Studio School should also be sent to: 

applications@studioschooltrust.org.  

The Word template should be between 50 and 100 pages long (depending on which 

type of group you are); formatted for printing on A4 paper; completed in Arial 12 point 

font; and include page numbers. Annexes are excluded from the page limit and should 

be restricted to CVs for key individuals. Please do not include photographs, images and 

logos in your application. 

The contents of the budget Excel template and Excel application form are excluded 

from the page limit.   

Please include the name of your school in the file name for all Word and Excel 

templates. 

You also need to submit two hard copies (of Sections A-H and the budget plans) by a 

guaranteed method such as ‘Recorded Signed For’ post to: Free Schools Applications 

Team, Department for Education, 3rd Floor, Sanctuary Buildings, Great Smith Street, 

London SW1P 3BT. You may also hand deliver if you prefer. 

It is essential that the hard copies are identical to the version you email. 

 

Submitting Section I 

Section I, ie the Personal Information form, is required for each member, director, and 

principal designate who has not submitted forms within the past 365 days; together with 

a list of those members, directors, and principals designate who have submitted 

Section I forms within the past 365 days. These need to be submitted by email 

alongside a copy of Section A (from the Excel template) to 

due.diligence@education.gsi.gov.uk stating the name of the school in the subject title.  

  



5 
 

Data protection 

Personal data is collected on the Word and Excel templates in order to consider an 

application to set up a free school and will not be used for other purposes.  For the 

purposes of the Data Protection Act, the Department for Education is the data controller 

for this personal information and for ensuring that it is processed in accordance with the 

terms of the Act. The department will hold all personal information you supply securely 

and will only make it available to those who need to see it as part of the free school 

application process. All personal information supplied in these forms will only be 

retained for as long as it is needed for this process.  
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Declaration 

**This must be signed by a company member on behalf of the company/trust** 

I confirm that the information provided in this application is correct to the best of my 

knowledge.  I further confirm that if the application is successful the company will 

operate a free school in accordance with:  

 the requirements outlined in the background information and glossary document; 

 the funding agreement with the Secretary of State;  

 all relevant obligations and requirements that apply to open academies (eg 

safeguarding, welfare and bullying) – this includes statutory requirements (those 

that are enshrined in legislation) and non-statutory requirements (those 

contained in DfE guidance); and 

 the School Admissions Code, the School Admissions Appeal Code and the 

admissions law as it applies to maintained schools. 16 to 19 applicants do not 

need to follow these codes, but must have admissions arrangements and criteria 

which are fair, objective and transparent. 

I have fully disclosed all financial liabilities and the full extent of each/any debt for which 

the company, trust or existing school is liable. 

I confirm that I am not and have never been barred from regulated activity within the 

meaning given by the Safeguarding Vulnerable Groups Act 2006. I further declare that 

all current members and directors of the company have confirmed to me that they are 

not and have never been so barred, and that if it comes to my attention whilst I am a 

member or director of the company that I or any other member or director are or have 

been so barred I will notify the Department for Education. I and all other members and 

directors of the company understand that the company’s free school application may be 

rejected if a member or director of the company is found to have been barred from 

regulated activity. 

I acknowledge that this application may be rejected should any information be 

deliberately withheld or misrepresented that is later found to be material in considering 

the application. 

Signed:   

Position:   

Print name:  

Date: 1/2/16 

NB: This declaration only needs to be signed in the two hard copy versions of 

your application.  Please use black ink. 
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Completing the application form 

Section A – applicant details (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

 complete the Section A tab in the Excel spread sheet; and 

 refer to the background information and glossary document, and the assessment 

criteria booklet for what should be included in this section. 

Section B – outline of the school (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

 complete the Section B tab in the Excel spread sheet; and 

 refer to the background information and glossary document, and the assessment 

criteria booklet for what should be included in this section. 
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Literacy (reading & 

writing) 

 

 

Reading/Phonics 

 

 

 

Writing 

 

 

 

 

 

 

2.25 

Rec 

2.5 in  

Y1 

 

1 Rec 

focus 

time  

6 Y1 

m We encourage children to link sounds and letters 

and to begin to read and write. Children are given 

access to a wide range of reading materials 

(books, poems, and other written materials) to 

ignite their interest. 

25/30 minute daily  phonic sessions using Read 

Write Inc resources 

 

                                                                

Reception: Weekly Talking Tables sessions 

children listen/retell /act/write - focus time 1 hour 

plus other writing opportunities throughout the 

day.                                                                  

Year 1: increased expectation of writing and 

sessions increase to an hour daily plus hand 

writing sessions.                 

Mathematics  1.5 

focus 

time 

in 

Rec 

 

 

5 in 

Y1 

m Children have opportunities to develop and 

improve their skills in counting, understanding 

and using numbers, calculating simple addition 

and subtraction problems; and to describe 

shapes, spaces, and measures. We use a maths 

no problem approach where  children are 

provided with a hook and context of which to 

learn in 

Child initiated opportunities and 15 minute daily 

carpet sessions and a weekly focus task 30 

minutes 

Understanding the 

world  

 

 

 

 

 

 

5 hrs 

in Y1 

m In Early Years through child initiated and weekly 

planned activities, both independent and focused, 

we guide children to make sense of their physical 

world and their community through opportunities 

to explore, observe and find out about people, 

places, technology and the environment.  

In Year 1 the holistic approach continues in their 

curriculum by learning 'topic/science through 

writing'. This enables the children to make even 

more cross curricular links between subjects and 

to gain scientific and topic based skills while using 
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key English and writing skills. 

Expressive arts and 

design 

 m We  enable children to explore and play with a 

wide range of media and materials, as well as 

providing opportunities and encouragement for 

sharing their thoughts, ideas and feelings through 

a variety of activities in art, music, movement, 

dance, role-play, and design and technology. 

CI and weekly planned activities independent & 

focused.  

Physical 

Development 

 

 

 

 

 

 

 

 

 

2 hrs 

in Y1 

m We provide children with opportunities to be 

active and interactive; and to develop their co-

ordination, control, and movement. Children are 

also helped to understand the importance of 

physical activity, and to make healthy choices in 

relation to food. Pupils have constant access to a 

range of physical activities in the outdoor 

provision.  

In Y1 pupils commence PE sessions covering the 

national curriculum requirements.  

Years 2 to 6 (26.25 hours per week) 

8:45 to 3:15pm, afterschool clubs to 4:15pm 

We have a topic based curriculum that ensures rigorous learning while making all 

learning exciting, creative and meaningful for our children. Learning with the IPC takes a 

global approach; helping children to connect their learning to where they are living now as 

well as looking at the learning from the perspective of other people in other countries. We 

aim to immerse our children in the local and wider community to appreciate and 

understand the world they live in. 

Our topic based curriculum is cross curricular and subjects (history, geography, music, 

art, ICT and internationalism) are all taught through termly topics. Wherever possible 

other subjects, particularly English and Science,  are also weaved in to the topic. The 

subject goals cover the knowledge (the facts and information children should learn), the 

skills (those practical abilities children need to be able to do) and the understandings (the 

deeper awareness of key concepts which develops over time).  

We aim to also develop the children’s personal attributes. Children are taught in such a 

way that they develop the personal learning goals of: 

- Enquiry  

- Communication  
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- Thoughtfulness  

- Adaptability  

- Cooperation  

- Resilience  

- Respect  

- Morality 

 
We aim to support the children in becoming internationally minded individuals that:  

- have a good sense of identity 

- are open-minded and adaptable 

- are respectful of other cultures and beliefs 

- are aware of and celebrates similarity and diversity 

- are good communicators 

- have respect for the ideas and opinions of others 

- take an interest in global issues 

 

English Writing 5 m 

Our children follow a creative and consistent 

approach to writing. The teachers use a rigorous 

modelling strategy which incorporates ‘Think, 

Say, Write and Check’ as part of the process. 

Over the course of two weeks children will use 

drama, an established text by an acclaimed 

author as well as teacher modelled texts to plan, 

draft, craft and publish high quality pieces of 

writing. 

English Grammar 

and Spelling 
1 m 

Grammar forms part of our day to day teaching of 

English, it is embedded in writing lessons up to 

Year 5 and 6 where additional workshops are 

provided. The school follows the Read Write Inc 

Spelling approach involving daily spelling 

sessions which teach the different spelling rules 

on a weekly basis. 

English Reading 3.25 m 

We use Read Write Inc Comprehension in Years 

2 and 3 and a reciprocal reading approach 

(developed in partnership with  

 and  the University of East London) in 

Years 4-6 where children are taught to develop 

their deeper comprehension skills. We invest in 



20 
 

high quality texts for children which are age 

appropriate but challenging at the same time.  

Maths 5 m 

Our children follow the Singapore Maths Mastery 

curriculum. From Year 1 this incorporates the use 

of a concrete, visual and abstract approach within 

lessons, allowing children to explore maths areas 

in great detail.  

Topic – History, 

Geography, Art, 

Music, Science, 

Internationalism 

3.5 m 

The school builds on the International Primary 

Curriculum  for Topic covering Geography and 

History, with elements of Art, Music and Science 

contained within it. This rich cross-curricular 

curriculum has a strong research approach to 

learning, providing fascinating termly topics for 

children to explore. 

Science and Design 

& Technology 
2 m 

Science is combined with Design and 

Technology, pairing the knowledge and 

understanding of the science curriculum with the 

practical and evaluative element of the design 

and technology curriculum. There is also 

opportunity here for crossover with the IPC. 

PE 2 m 

Children experience a broad range of invasion, 

net/wall and striking and fielding games, athletics, 

gymnastics and dance activities across the 

school. 

Music (including 

instrument tuition) 
1  m 

Children learn an instrument in each year group 

combined with a compositional element which 

also forms cross curricular links with the IPC. 

Children also get the opportunity to listen and 

appreciate  established composers as well as live 

performances from the London Symphony 

Orchestra. 

ICT 0.75 m 

Coding skills are taught across every year group. 

The children use code to build simple computer 

programmes which become more complex as 

they move towards Year 6. ICT software is also 

used as a tool eg word processor for publishing in 

English and spreadsheets/data handling software 

for maths. 
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MFL 1 m 

In French, children learn basic nouns and basic 

phrases, leading  to more technical written and 

oral sentences in Year 6 where they will be 

expected to put their accumulated language skills 

to the test when they visit a school in France in 

the Summer Term. 

RE 0.75 m 

Christianity, Sikhism, Islam, Judaism are among 

the core religions taught in our RE curriculum. We 

learn about places of worship, the differences in 

beliefs as well as stories associated with each of 

the religions. Religious Education is also a route 

for us to approach the British Values. 

PSHE 1 m 

We look at core themes such as relationships, 

Health and wellbeing and Living in the Wider 

World. PSHE sessions are conducted 3 times per 

week across the week. The themes are also built 

into whole school assemblies. 

Extra-Curricular 

activities 

1 to 5 

hours 
v 

Led by teachers, support staff and specialists, 
available every day. Offering a wide variety of 
areas within sport, the arts and technology: 
additional music opportunities such as a school 
orchestra, drama, art and dance clubs, football, 
tag rugby, sports skills, cycling, ICT (game design 
club and an educational apps club). Children who 
show promise in STEM (Science, Technology, 
Engineering and Mathematics) and Creative 
Writing will be invited to join clubs which cater to 
their unique talents as part of our provision for 
gifted and talented pupils. 

Some of these clubs would be combined with 
Britannia Village Primary School, presenting 
exciting joint school ventures. Extra curricular 
activities will also extend to parent and pupil 
development opportunities with writing and 
mathematics workshops forming an excellent 
opportunity to build parents skills to support their 
children adequately at home. 
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Section F – capacity and capability 

Please note:  

If you are not an approved academy sponsor, but are interested in finding out more 

about this role and potentially apply to become a sponsor, please make contact with 

the department’s Sponsor Approval team.  

It is important to make clear that approval as an academy sponsor will not guarantee a 

free school application is approved. Each free school application is considered against 

the criteria set out in this guidance. Similarly, approval to deliver a free school project 

does not mean that you would be automatically chosen to deliver a specific academy 

project. All projects are carefully considered on a case-by-case basis. It is the role of 

the department to consider which of our sponsors will provide the best possible solution 

for a particular school(s), and ministers will make a final decision as to whether the 

proposed sponsor should take forward a specific project, based on that advice.  
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Section H – premises (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

 complete the Section H tab in the Excel spread sheet; and 

 refer to the relevant section of the background information and glossary document, 

and the assessment criteria booklet for what should be included in this section. 
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