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The application form explained 
Before completing your application, please ensure that you have read both the relevant 
background information and glossary document and the assessment criteria booklet 
carefully. Please also ensure that you can provide all the information and 
documentation required. 

 
Sections 
Declaration 

The declaration must be made by a company member on behalf of the company/trust.  
The declaration section is found in the Word application form.  All applicants are 
required to complete this section in full. 

All applicants will need to complete sections A, B, C, E, H and I in full.  

For sections D, F and G, the information you need to provide will depend on the type of 
group you are. Please refer to the relevant section of the background information and 
glossary document and the assessment criteria booklet, for the information your group 
should include in these sections. 

Section A asks you for applicant details in the Excel form.  

Section B asks you to outline your proposed free school(s) in the Excel form.  

Section C asks you for detailed information on the vision for your school(s) and is to be 
completed using the Word form.  

Section D asks you for detailed information on your proposed education plan(s) and is 
to be completed using the Word form.  

Section E asks you to evidence that there is a need for the school(s) you are 
proposing in the Word form. 
 
Section F asks you to demonstrate that you have the capacity and capability to open 
the school(s) you are proposing and is to be completed using the Word form.  

Section G specifically asks about costs. This requires the completion of the relevant 
sections of the Excel budget template.  

Studio schools use a different Excel budget template than mainstream and 16-19 free 
schools. 

Section H asks for information about premises, and suitable site(s) you have identified. 
This requires the completion of the relevant section of the Excel application form.  
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Section I is about your suitability to set up and then run a free school. There is a 
separate Word form for this.  

Failure to submit all the information required may mean that we are unable to consider 
your application. 

Submitting Sections A to H 

The completed Word and Excel templates and the budget plans need to be submitted 
by email to the department by the application deadline to: 
FS.applications@education.gsi.gov.uk. Your email must be no larger than 9MB in size. 

Applications for a Studio School should also be sent to: 
applications@studioschooltrust.org.  

The Word template should be between 50 and 100 pages long (depending on which 
type of group you are); formatted for printing on A4 paper; completed in Arial 12 point 
font; and include page numbers. Annexes are excluded from the page limit and should 
be restricted to CVs for key individuals. Please do not include photographs, images and 
logos in your application. 

The contents of the budget Excel template and Excel application form are excluded 
from the page limit.   

Please include the name of your school in the file name for all Word and Excel 
templates. 

You also need to submit two hard copies (of Sections A-H and the budget plans) by a 
guaranteed method such as ‘Recorded Signed For’ post to: Free Schools Applications 
Team, Department for Education, 3rd Floor, Sanctuary Buildings, Great Smith Street, 
London SW1P 3BT. You may also hand deliver if you prefer. 

It is essential that the hard copies are identical to the version you email. 

 

Submitting Section I 

Section I, ie the Personal Information form, is required for each member, director, and 
principal designate who has not submitted forms within the past 365 days; together with 
a list of those members, directors, and principals designate who have submitted 
Section I forms within the past 365 days. These need to be submitted by email 
alongside a copy of Section A (from the Excel template) to 
due.diligence@education.gsi.gov.uk stating the name of the school in the subject title.  
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Data protection 

Personal data is collected on the Word and Excel templates in order to consider an 
application to set up a free school and will not be used for other purposes.  For the 
purposes of the Data Protection Act, the Department for Education is the data controller 
for this personal information and for ensuring that it is processed in accordance with the 
terms of the Act. The department will hold all personal information you supply securely 
and will only make it available to those who need to see it as part of the free school 
application process. All personal information supplied in these forms will only be 
retained for as long as it is needed for this process.  











10 
 

Completing the application form 

Section A – applicant details (use Excel spread sheet) 
This section will need to be completed by all applicants. Please: 

• complete the Section A tab in the Excel spread sheet; and 

• refer to the background information and glossary document, and the assessment 
criteria booklet for what should be included in this section. 

Section B – outline of the school (use Excel spread sheet) 
This section will need to be completed by all applicants. Please: 

• complete the Section B tab in the Excel spread sheet; and 

• refer to the background information and glossary document, and the assessment 
criteria booklet for what should be included in this section. 
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Section F – capacity and capability 
Please note:  

If you are not an approved academy sponsor, but are interested in finding out more 
about this role and potentially apply to become a sponsor, please make contact with 
the department’s Sponsor Approval team.  

It is important to make clear that approval as an academy sponsor will not guarantee a 
free school application is approved. Each free school application is considered against 
the criteria set out in this guidance. Similarly, approval to deliver a free school project 
does not mean that you would be automatically chosen to deliver a specific academy 
project. All projects are carefully considered on a case-by-case basis. It is the role of 
the department to consider which of our sponsors will provide the best possible solution 
for a particular school(s), and ministers will make a final decision as to whether the 
proposed sponsor should take forward a specific project, based on that advice. 
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F1 (a) Skills and experience of your team 
All applicants will need to complete this section, but you will give us different 
information depending on which type of group you are. Please refer to the relevant 
section of the background information and glossary document, and the assessment 
criteria booklet for what should be included in this section. 

If you are a sponsor with at least one school, or a MAT with at least two schools, and 
you have a letter or email from your RSC office saying how many free schools you 
have capacity to open, you need to: 

• Tell us who (a named individual) is in charge during pre-opening and provide 
their CV. 

If you do not meet the criteria set out above, please: 

• complete the table below; and 

• provide a short commentary on your plans to manage the pre-opening project. 

You must complete a separate line for each member. Please identify individuals who 
will be company members, trustees, the chair of trustees, members of the pre-opening 
team and if applicable, the local governing body, including the chair if they have been 
identified. 
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Section H – premises (use Excel spread sheet) 
This section will need to be completed by all applicants. Please: 

• complete the Section H tab in the Excel spread sheet; and 

• refer to the relevant section of the background information and glossary document, 
and the assessment criteria booklet for what should be included in this section. 
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Annexes 
This section will need to be completed by all applicants. Please: 

• Provide CVs of key individuals as set out in the criteria booklet and any letters of 
support and maps.  

• Any annexes are excluded from the page limit, but should be submitted as part of 
your application, ie as one Word document. 

• Refer to the relevant section of the background information and glossary 
document and the assessment criteria booklet for what should be included in this 
section. 
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Annex 3: Consultative Questionnaire responses to date 

TEXT OF QUESTIONNAIRE: 

Consultation Questionnaire 

This questionnaire is to help us to ascertain, through public consultation, feedback on our 
proposal to the Secretary of State to enter into a funding agreement with the Lime Trust 
to open a free school 

* Required 

1. Do you support the proposal to open a new school (2-11yrs) in Enfield to meet the 
demand for school places in the local area and increase parental choice? * 

Yes   107     96.4% 

No      1 

Don't know     3 

 

2. Do you support our proposal to open a 3FE (90 children per year) non-faith school? * 

Yes   101     91% 

No      4 

Don't know     6 

 

3. Do you support the School’s educational vision to nurture, challenge and inspire its 
pupils? * 

Yes   108    97.3% 

No      1 

Don't know     2 

 

4. Do you agree that the Secretary of State for Education should enter into a funding 
agreement with the Lime Academy Trust to open a Free School in Enfield in September 
2017? * 

Yes     93   83.8% 

No       2    

Don't know    16 
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5. Our aim is to establish a primary school with high aspiration, based on what has 
worked successfully in our proposer primary school. Do you think our consultation 
document clearly reflects this aim? * 

Yes    88   79.3% 

No      2 

Don't know    21 

 

6. Do you have any additional comments? 

Your details - I am:   * 

Parent/carer of a primary age child     66   59.5% 

Representative of a community or youth group      5 

Member of staff at a school        8 

Local resident        36   32% 

Local employee/employer/business owner    6 

Other        16 

 

Your name * 

Your home address * 

Post code * 

Email address * 

Additional comments: 

my older children both go to faith schools but the lack of choice and places in the area is 
a by problem. we need more schools. 

Whith so few places available in an ever expanding borough we desperately need more 
high quality Schools 

We need more schools however dont want to see green belt areas being sacrificed 

I Live in  just off the ridgeway and we are actually selling our house currently. one of 
the main reasons for wanting to move is school catchment as I know it is currently 
oversubscribed in our area. 

I support a new school in the  I would not support a school in the 
Grovelands area 

great idea and much needed 
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there is a definite need for more primary school places and need to address the disparity 
between good and not so good schools 

This consultation is very vague! I disagree with free schools however if the school 
followed a normal local authority's model I would be happy with a free school e.g. Only 
employing qualified teachers.  I'm also disappointed this was not better publicised as I've 
missed the consultation meetings 

My own sons are in their 20's now I know that their old primary school is full to capacity 
prince of wales , salsbury road , Enfield , portacabin classes on site 

Would welcome more information on how you decide where the school should be 
located. Would also like to know more about how the school will be run, governed, 
funded and regulated. 

need to know more about project level. definite need for more schools in the area. 

A definite need in this part of Enfield for another Primary school, I have direct experience 
during the application process. I have a child in reception at Chase Side Primary and a 
child at chase farm hospital nursery. I live by Gordon Hill Station. Although my own 
children are settled there is a definite need for a further primary school in the Chase farm 
area. The application process was worrying for reception as despite applying for my 6 
nearest schools the catchments were so small that we worried if we would have a place 
at any of them. I am aware of parents who live near to me who did not get any of their 
selected schools and have to travel further out to schools with no direct public transport 
links. I feel that the fact that Chase Side Primary has a priority zone is proof itself that 
another school is needed in the area 

there is definitely a need for more schools in the Enfield area. with an increase in 
population there is a great demand that is currently not being met 

Very well presented clear and personal. I support the Lime Trust whole heartedly 

there is a huge demand for new primary schools in Enfield due to an increase in 
population and lack of school places. 

We live just off fox lane in Palmers Green and have had terrible problems finding a 
primary school place for our sons. A school is over a 30 minute walk away 

too many joint schools making non religious places very hard to get. 

great incentive. I fully support it! 

it would depend on the site and how local people feel about a new school. schools create 
a lot of unwelcomed traffic and congestion. full and careful planning is essential. 

What makes people think that a primary school of any kind should be built 100 meters 
from a forensic unit where some dangerous people are living and at times allowed out? 
Are we waiting for an incident ? 
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As long as it doesn't go on green belt lands and that a traffic management plan is put in 
place at the same time. for building work as well as use of the site. 

there does seem to be a need for more nursery and school places in the enfield chase 
area 

older children attend a recently expanded primary school its too large 

I don't know enough but sounds good in theory 

needs to be more published so could have a better voice 

Meeting the Needs of SEN? 

I like system of catholic schools. my sons go to St Marys primary school en1. it strict and 
kids have got so much authority in teachers 

Supportive of a free school, Very happy to support the idea it just needs to happen more 
quickly 
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Quality of 
teaching in 
your school 

[In this area, one might expect to see a 
clear understanding of teaching quality 
across the school and accountabilities 
to ensure the dissemination of 
outstanding practice and delivery of 
performance management. 
Staffing structure and accountabilities 
in relation to the curriculum and any 
new curriculum changes that might be 
developed due to the changing nature 
of the intake. 
Consistency of student presentation of 
work and scrutiny reference progress 
and standards 
How marking, assessment and 
students feedback/reflection enhances 
pupil learning 
Teaching strategies including setting of 
appropriate homework, together with a 
review of support and intervention 
strategies to match pupil needs 
How teaching promotes pupils learning 
and progression 
The review should be validated 
externally to ensure moderated 
outcomes for the school 
Reading, writing, communication and 
mathematics across the curriculum. 
Tutor and pastoral time including 
SMSC and British values 
please delete this guidance before 
submitting this form] 
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Behaviour 
and safety of 
pupils 
 

[Please refer to the Ofsted handbook 
and supplementary handbooks eg 
Keeping Children Safe in education for 
further guidance. 
Some areas for inclusion might 
include; SCR, Safeguarding policy, 
training including Prevent and 
procedures. This area should be 
validated through a formal external 
safeguarding review and case studies. 
Health and safety procedures, policy, 
training and again supported by clear 
validated evidence. 
Data on key areas such as attendance 
(grouped data), persistence absence, 
exclusions compared to national data 
sets 
Student questionnaires and reviews as 
evidence to support outcome 
conclusions. Parental questionnaires 
and where appropriate business 
partners.   
Pupils attitudes to learning and the 
creation of a positive ethos 
Mock Ofsted information on behaviour 
and behaviour management strategies, 
policies and procedures 
please delete this guidance before 
submitting this form] 
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Quality of 
leadership in, 
and 
management 
of, your 
school 
 

[This area focuses on the impact of 
leaders and governors and should look 
at how safely, efficiently and effectively 
the school is run. This area covers 
leadership and management across 
the school and how it enables pupils to 
learn, achieve and overcome specific 
barriers to learning. 
The Ofsted framework identifies 
detailed areas for review as does the 
National College such as the 
headteacher Standards however these 
need to be validated by others such as 
an NLE, SLE, NLG or an evaluation by 
a partner outstanding school. 
Key to this area is how accurately the 
team evaluate the schools strengths 
and weaknesses and use their 
evidence to secure future 
improvements. It should also include a 
focus on capacity of leadership and 
management to manage the change 
from independent school status to an 
academy with a larger and more 
diverse cohort of pupils. 
please delete this guidance before 
submitting this form] 
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The extent to 
which the 
education and 
systems 
provided by 
your school 
meets the 
needs of the 
range of 
pupils at the 
school, and in 
particular the 
needs of 
disabled 
pupils and 
those who 
have special 
educational 
needs. 

[pupil recruitment and how the 
education will be adapted to meet the 
needs of all 
- progress on financial planning and 
cash management systems, including 
appointment of finance director 
- budget predictions and resource for 
ongoing budget management 
- trust’s plans for ensuring funding 
agreement compliance 
- ensuring adequate systems and 
controls in place, including accounting 
software package 
please delete this guidance before 
submitting this form] 

  

Any other 
comments or 
observations 
not captured 
above. Please 
note, AP 
schools 
should state 
whether they 
are registered 
and if their 
existing 
provision is 
interwoven 
with the LA. 
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3. Meetings Please detail your board and 
committee meetings schedule 
and outline agenda  

  

4. Finance  Please give details of: 

• your chief financial 
officer, with appropriate 
qualifications and/or 
experience; 

• Schemes of delegation; 

• Approvals process- 
budget; 

• Investment policy; 

• Procurement including 
leases; 

• Internal control 
framework; 

• Contingency and 
business continuity plan; 

• Insurance cover   

  

  



89 
 

  

© Crown copyright 2015 

This publication (not including logos) is licensed under the terms of the Open 
Government Licence v3.0 except where otherwise stated. Where we have identified any 
third party copyright information you will need to obtain permission from the copyright 
holders concerned. 

To view this licence: 
visit  www.nationalarchives.gov.uk/doc/open-government-licence/version/3  
email  psi@nationalarchives.gsi.gov.uk 
write to Information Policy Team, The National Archives, Kew, London, TW9 4DU 

About this publication: 
enquiries   www.education.gov.uk/contactus  
download  www.gov.uk/government/publications  

Reference:  DFE-00222-2015 

  
Follow us on Twitter: 
@educationgovuk  

Like us on Facebook: 
facebook.com/educationgovuk 

 




