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The application form explained 

Before completing your application, please ensure that you have read both the relevant 

background information and glossary document and the assessment criteria booklet 

carefully. Please also ensure that you can provide all the information and 

documentation required. 

 

Sections 

Declaration 

The declaration must be made by a company member on behalf of the company/trust.  

The declaration section is found in the Word application form.  All applicants are 

required to complete this section in full. 

All applicants will need to complete sections A, B, C, E, H and I in full.  

For sections D, F and G, the information you need to provide will depend on the type of 

group you are. Please refer to the relevant section of the background information and 

glossary document and the assessment criteria booklet, for the information your group 

should include in these sections. 

Section A asks you for applicant details in the Excel form.  

Section B asks you to outline your proposed free school(s) in the Excel form.  

Section C asks you for detailed information on the vision for your school(s) and is to be 

completed using the Word form.  

Section D asks you for detailed information on your proposed education plan(s) and is 

to be completed using the Word form.  

Section E asks you to evidence that there is a need for the school(s) you are 
proposing in the Word form. 
 
Section F asks you to demonstrate that you have the capacity and capability to open 

the school(s) you are proposing and is to be completed using the Word form.  

Section G specifically asks about costs. This requires the completion of the relevant 

sections of the Excel budget template.  

Studio schools use a different Excel budget template than mainstream and 16-19 free 

schools. 

Section H asks for information about premises, and suitable site(s) you have identified. 

This requires the completion of the relevant section of the Excel application form.  
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Section I is about your suitability to set up and then run a free school. There is a 

separate Word form for this.  

Failure to submit all the information required may mean that we are unable to consider 

your application. 

Submitting Sections A to H 

The completed Word and Excel templates and the budget plans need to be submitted 

by email to the department by the application deadline to: 

FS.applications@education.gsi.gov.uk. Your email must be no larger than 9MB in size. 

Applications for a Studio School should also be sent to: 

applications@studioschooltrust.org.  

The Word template should be between 50 and 100 pages long (depending on which 

type of group you are); formatted for printing on A4 paper; completed in Arial 12 point 

font; and include page numbers. Annexes are excluded from the page limit and should 

be restricted to CVs for key individuals. Please do not include photographs, images and 

logos in your application. 

The contents of the budget Excel template and Excel application form are excluded 

from the page limit.   

Please include the name of your school in the file name for all Word and Excel 

templates. 

You also need to submit two hard copies (of Sections A-H and the budget plans) by a 

guaranteed method such as ‘Recorded Signed For’ post to: Free Schools Applications 

Team, Department for Education, 3rd Floor, Sanctuary Buildings, Great Smith Street, 

London SW1P 3BT. You may also hand deliver if you prefer. 

It is essential that the hard copies are identical to the version you email. 

 

Submitting Section I 

Section I, ie the Personal Information form, is required for each member, director, and 

principal designate who has not submitted forms within the past 365 days; together with 

a list of those members, directors, and principals designate who have submitted 

Section I forms within the past 365 days. These need to be submitted by email 

alongside a copy of Section A (from the Excel template) to 

due.diligence@education.gsi.gov.uk stating the name of the school in the subject title.  
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Data protection 

Personal data is collected on the Word and Excel templates in order to consider an 

application to set up a free school and will not be used for other purposes.  For the 

purposes of the Data Protection Act, the Department for Education is the data controller 

for this personal information and for ensuring that it is processed in accordance with the 

terms of the Act. The department will hold all personal information you supply securely 

and will only make it available to those who need to see it as part of the free school 

application process. All personal information supplied in these forms will only be 

retained for as long as it is needed for this process.  
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Declaration 

**This must be signed by a company member on behalf of the company/trust** 

I confirm that the information provided in this application is correct to the best of my 

knowledge.  I further confirm that if the application is successful the company will 

operate a free school in accordance with:  

• the requirements outlined in the background information and glossary document; 

• the funding agreement with the Secretary of State;  

• all relevant obligations and requirements that apply to open academies (eg 

safeguarding, welfare and bullying) – this includes statutory requirements (those 

that are enshrined in legislation) and non-statutory requirements (those 

contained in DfE guidance); and 

• the School Admissions Code, the School Admissions Appeal Code and the 

admissions law as it applies to maintained schools. 16 to 19 applicants do not 

need to follow these codes, but must have admissions arrangements and criteria 

which are fair, objective and transparent. 

I have fully disclosed all financial liabilities and the full extent of each/any debt for which 

the company, trust or existing school is liable. 

I confirm that I am not and have never been barred from regulated activity within the 

meaning given by the Safeguarding Vulnerable Groups Act 2006. I further declare that 

all current members and directors of the company have confirmed to me that they are 

not and have never been so barred, and that if it comes to my attention whilst I am a 

member or director of the company that I or any other member or director are or have 

been so barred I will notify the Department for Education. I and all other members and 

directors of the company understand that the company’s free school application may be 

rejected if a member or director of the company is found to have been barred from 

regulated activity. 

I acknowledge that this application may be rejected should any information be 

deliberately withheld or misrepresented that is later found to be material in considering 

the application. 

Signed:  

Position: Chair of company / Member of company (please delete as appropriate) 

Print name:  

Date: 
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Completing the application form 

Section A – applicant details (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

• complete the Section A tab in the Excel spread sheet; and 

• refer to the background information and glossary document, and the assessment 

criteria booklet for what should be included in this section. 

Section B – outline of the school (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

• complete the Section B tab in the Excel spread sheet; and 

• refer to the background information and glossary document, and the assessment 

criteria booklet for what should be included in this section. 
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11.25 – 12.30 Years 5 & 6 

1.30 – 3.20 Afternoon 

 

EYFS/Years 1 & 2 

9.00 – 9.15 Registration 

9.15 – 9.30 Assembly 

9.30 – 10.15 Learning 

10.15 –10.30 Break 

10.30 – 12.00 Learning 

12.00 – 1.10 Lunch 

1.10 – 3.20 Learning 

 

Curriculum Principles 

Early Years Foundation Stage (EYFS) 

The Foundation Stage of a child’s education is a critical start to their successful 

educational journey. During the Summer Term there will be visits to the nursery 

providers to ensure a smooth transition and establish a detailed context about each 

child. Prior to starting school there will be welcome meetings with parents of the 

children due to start in September. These we anticipate will begin in the June. 

Children will have the opportunity to visit the school for 'stay and play' sessions 

through the latter part of the summer term. In the first week of the autumn term each 

family will be offered a home visit and all students will start school at the beginning of 

the second week. Within two weeks of the start date, all students will be able to 

attend full-time. However, there will be complete flexibility within the pattern of 

attendance while students settle. For example, if in discussion with parents, a student 

is felt not to be 'school ready', a longer period of part-time attendance may be 

considered appropriate. This pattern has been adapted from the established and 

successful patterns already in place at the partner primary schools. 

During a child’s first year at Horton Heath in Year R, s/he will follow a curriculum built 

around seven areas of learning and development. These are all interconnected and 

will encourage the development of curiosity and enthusiasm for learning. The three 

prime areas are: 
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• Communication and language 

• Physical development 

• Personal, social and emotional development. 
 

These three prime areas will be strengthened and applied through four specific areas: 

• Literacy  

• Mathematics 

• Understanding the world 

• Expressive arts and design. 
 

The curriculum will be planned to ensure a smooth transition from the pre-school 

setting into more formal schooling. The children will experience a range of opportunities 

including: 

• Continuous provision 

• Enhanced provision 

• Focused teaching 
 

During this first year in school it is vital that we capture the natural enthusiasm and 

inquisitiveness of children to ensure that they develop an independence and interest 

in learning. This will give the firm foundation required as they move into the next key 

stages of the curriculum.  

They will also be encouraged to discover the excitement that can be found in learning 

new ideas and concepts. They will be given the opportunity to develop the broader 

skills of independence in learning that will help them throughout their school career 

and beyond.  

It is at this key time that the children will start to learn the basic skills they will need 

throughout life. These include reading, writing and number skills. Early phonics will 

be taught through Letters and Sounds. By the end of Year R all students will have 

experienced Phases 1-4, in order to ensure they are on track to achieve the expected 

standard in the Year 1 phonics screening. Provision will be in place to ensure 

students who are finding it more challenging to acquire the early sounds receive 

additional support to keep up. 

Key Stage 1 (Years 1&2) 

The school will continue to follow Letters and Sounds. Phase 5 will be completed 

during Year 1. In June the phonics screening will be completed with all students. 

Additional support will continue to be available for students who are acquiring their 

phonic knowledge at a slower pace. 
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Phase 6 will be completed in Year 2. Any student who did not achieve the expected 

standard in the phonics screening in Year 1 will take part in the screening again in 

June of Year 2.  

National Curriculum at Key Stage 1 and Key Stage 2 

All children will work within the National Curriculum. This will be divided into Key 

Stages. At Horton Heath, the children work with Key Stage 1 (KS1) and Key Stage 2 

(KS2). At the start of the September following the child’s 5th birthday, s/he will move 

into Year 1. They will then move up each year in September to the end of Year 6. 

At Horton Heath we will follow the National Curriculum adopting a broad and balanced 

approach. The subjects within the National Curriculum will be: 

• English 

• Mathematics 

• Science 

• Computing 

• Design and technology (DT) 

• Geography 

• History 

• Art and Design 

• Music 

• Physical Education (PE) 

• Foreign Languages (FL) 
 

Other subjects taught include: 

• Personal, Social and Health Education (PSHE) and Citizenship 

• Religious Education (RE). This will be taught through the Hampshire syllabus, 
Living Difference.  (See chart above) 

•  
During a child’s time at Horton Heath we believe it is essential that they learn the key 

skills within English and Mathematics. These will enable them to access many new 

opportunities outside school and throughout life. The broader curriculum will also give 

children a firm foundation to their learning that will encourage an inquisitiveness and 

enthusiasm for learning. 

Key Stage 1  (Years 1 & 2) 

This Key Stage covers Year 1 when the children will build on the work of the Early 

Years Foundation Stage and continue to develop their skills and abilities within a broad 

and balanced curriculum. The children will experience all the National Curriculum 

subjects, taught through a topic approach that allows the children to make connections 

between subject areas and to their own experiences.  
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The school will continue to follow Letters and Sounds throughout Key Stage 1, building 

on the early phonics acquisition in Early Years. A wide range of reading books will be 

offered to the children, dependent on their needs.  

The children will continue to find out about themselves as learners and will be 

encouraged to take increasing responsibility for their learning, within a clear framework 

of high expectations. Teachers will set clear targets for the children and individual 

progress is monitored throughout each year. 

At the end of Year 2, the statutory teacher assessments in English, Mathematics and 

Science will take place. Detailed information will be shared with parents.  

Key Stage 2 

In Years 3 to 6 we will continue to take a broad and balanced approach to the National 

Curriculum subjects and these again will be taught through themes while still 

developing their English and Mathematics skills. We will expect students to become 

increasingly independent in planning their own learning and take further responsibility 

for this. Teaching will take place both within the class base and in smaller, focused 

groups to ensure all children are working at a level that is appropriate to their need. 

During the Summer Term of Year 6, as the children near the end of Key Stage 2, they 

will complete more formal statutory assessments. This information will be used to 

inform and support a smooth transition into Year 7. An important aspect of the 

curriculum will be opportunities for lower school students to experience specialist 

teaching in a range of subjects such as languages, music and PE across KS1 and 2. 

Topics and Themes 

A cross curricular approach to learning will be adopted across the primary phase of 

the school. In Year R the focus for this cross curricular approach will be informed by 

the students' own interests, following the principles of good early years practice and 

using the principles set out in Development Matters. As students move into KS1, 

topics will be closely aligned to their own experiences and often linked to high quality 

texts. An example of this may be a Year 1 topic linked  

. Students may:  

• learn about native animals and the local environment 

• undertake an observational tree study over a period of time 

• re-write aspects of the stories 

• write instructions for  and other characters 

• visit the local park, using early mapping skills to draw plan. 
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In Key Stage 2 this topic approach will progress into more abstract themes that take 

students beyond their own experiences. For example, a Year 6 theme may be 

'Legacy'. Students may learn: 

• the legacy they will leave in the primary phase of the school 

• the legacy of ancient civilisations, particularly the Ancient Greeks, linking to 
democracy and British Values 

• the legacies of significant people in history, undertaking self directed, extended 
project work to demonstrate their knowledge. 

•  
These topics and themes may change each year to ensure the needs of each cohort 

of students are met. However the content of the taught curriculum will remain the 

same, following the National Curriculum programmes of study. 

Where it is not possible to link an aspect of the curriculum to the topic or theme it will 

be taught as a discrete subject. Examples of this may include PE, RE and some 

aspects of maths.  

Core Subjects 

English 

English is divided into three specific areas of reading, writing and speaking and 

listening. 

Reading 

Children will read with varying levels of success but we will actively encourage parents 

to practice the High Frequency words and read with their children daily. As students’ 

progress we will build the number of High Frequency words so they learn to read and 

spell them. We will use a range of reading schemes to support this such as Oxford 

Reading Tree. Students will access different levels of books to develop their reading 

so they become confident and at the same time develop a love of literature. Reading 

books will be sent home regularly and we will seek opportunities to develop parents 

understanding of the reading programmes and rationale and the importance of 

developing these skills with their child. 

 

Writing 

We will operate an emergent writing culture, as children develop their vocabulary and 

writing skills they will be able to use more words and develop their use of punctuation. 

Fostering a love of writing through all aspects of the lessons will enhance and support 

all students’ writing skills. The introduction of the grammar and spelling tests at the end 

of Year 6 will form a part of a teacher’s planning. 
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Option A 4 V This will include MFL subjects 

Option B 4 V 
This will include either History of 

geography  

Option C 4 V 
The students will choose from a 

range of non EBacc subjects 

Option D 4 V 
The students will choose from a 

range of non EBacc subjects 

 

 

 

Upper School Day 

8.30 – 8.55 Registration/Assembly 

9.00 – 10.00 Period 1 

10.00 – 11.00 Period 2 

11.00 -11.20 Break 

11.20 – 12.20 Period 3 

12.20 – 1.20 Period 4 

1.20 – 2.00 Lunch 

2.00 – 3.00 Period 5 

3.00 End of day 

 

KS3 and KS4 Curriculum  

A new housing development will establish a community at Horton Heath. The data 

profile of the schools in southern parishes (see table in Section C) indicates that the 

student profile will be similar. On this basis we will be replicating the KS3 and KS4 

curriculum model at Wildern as set out above. This model currently takes into 

consideration changes in the educational landscape such as the EBacc expectations; 

clearly any further changes prior to opening may affect some of options. The 

proposed model is successful at Wildern and continues to support excellent 

outcomes for all students. Wildern’s broad and balanced curriculum enables students 
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to pursue their passions and interests, from the Arts to Sciences. We believe 

replicating this in the new school will be fundamental to success from the beginning. 

Year 7 and 8 will be mixed ability teaching groups in all subjects except for core 

which will include ICT. We have experience of a small integrated studies group which 

is approximately 15 to 18 students in Year 7 who need additional more focused 

support. Transition data will inform the makeup of this group and any additional SEN 

provision required. 

Years 9, 10 and 11 students will follow their personalised pathways programme 

based on the EBacc curriculum model set out above. 

Students will be placed in mixed ability tutor groups on entry and will stay within 

those groups for five years. 

Meeting the Needs of all Students 

Special Educational Needs 

The statistics relating to the percentages of pupils with SEN, EAL and FSM in the 

local schools is outlined in section C.  We anticipate a similar student profile in the 

new school. 

Our educational aims will be the same for all our learners. We will respond to all our 

students’ needs. The Learning Support Department will work closely with other 

curriculum areas and parents to ensure that the curriculum is presented in a way that 

is accessible and appropriate for all students.  Students requiring support will be 

identified as early as possible to enable them to achieve success and access the 

curriculum. The SENCO (when appointed) will work across all key stages at Horton 

Heath to provide support for children to make expected or better progress as they 

move through the school. The transition arrangements for all other SEN students 

coming from other primary schools will operate in line with existing policy and 

practices at Wildern.  

The SENCO will: 

• co-ordinate the support for all SEND children ensuring they receive the most 
appropriate support to meet their specific needs 

• liaise regularly with parents, keeping them up to date re current provision, 
progress and interventions in place 

• work with outside agencies such as Language Therapy, Educational 
Psychology, Child and Family Mental Health Services, Paediatrics and the 
School Nurse 

• work with the Local Authority in determining the best provision for all students 
with an Education Health Care Plan (EHCP) 

• provide all staff with up to date information re grading all SEN students and 
provide specific training and strategies to support students learning in class. 
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English as an Additional Language 

It is the responsibility of all staff to ensure that students from ethnic minority 
backgrounds achieve expected or better progress. This requires a whole school 
approach. The school will develop and implement strategies to enable all 
students to access the curriculum.  Students for whom English is an Additional 
Language will benefit from: 
 

• planned opportunities for speaking / listening in groups, prior to writing 

• modelling by teachers, support staff or students of key language to be 
used in tasks 

• staff recognising the challenges of students arriving at different ages and 
different stages of language acquisition 

• opportunities to use heritage languages (e.g. for drafting whilst English is 
developing) 

• parental engagement with the school 

• careful scaffolding of tasks, for example, highlighting keywords, matching 
and sequencing activities, use of writing frames. 

 
Looked after Children 

We will operate a fully inclusive environment where all learners are welcome and 

supported. We recognise that Looked after Children will have considerable emotional 

needs that may well impact on their learning and so we will ensure that there is 

provision in place to support them with a carefully constructed education plan and 

access to additional support, such as an ELSA. The key to success will be in 

establishing clear lines of communication to ensure there is an early identification of 

needs and so avoiding any potential barriers to learning. There will be a designated 

teacher (in the first stages of school growth this will be the Deputy Head) who will 

ensure communication to staff and regular tracking that the appropriate support is in 

place. 

More Able and Talented 

We will identify and support all More Able and Talented (MAT) students by: 

• high quality and inclusive teaching 

• access to subject specialist teaching and facilities 

• cross phase peer learning 

• offering broad and deep learning experiences  

• embedding learning through application and variation of tasks 

• identifying MAT students who are underachieving and provide appropriate 
intervention to ensure success 

• keeping parents informed so they can offer additional support at home 

• providing extra-curricular opportunities enrichment activities. 
 
 



34 
 
 

Pupil Premium 
 
Pupil Premium funding will be used in a variety of ways across the school to 
ensure: 
 

• all students, regardless of their background and socio-economic position, 
achieve their very best at Wildern School 

• all students across the ability range have access to a broad, balanced and 
differentiated curriculum 

• all students, regardless of their abilities and behaviour, fully develop their 
academic potential, interests and aptitudes by making appropriate additional 
provision 

• there is a supportive learning environment in which helps all students increase 
their levels of confidence, self-esteem and independence. 

Each Year Group will have specific provision and intervention programmes for the 
Pupil Premium based on academic, cultural, social and emotional needs. 

A clear register of all interventions will be completed to monitor the individual 
provision for each student and ensure that all students receive appropriate 
intervention. Each Department and Pastoral Team will be responsible for updating 
the register. There will be a termly analysis of the provision in order that all 
students’ needs are met and that outcomes are shown to make a positive impact. 

There will be ongoing analysis of data comparing the progress of Pupil Premium 
students to those who are not eligible for the funding to ascertain whether there is 
a gap in achievement and if so a plan will be implemented to develop interventions 
to close any gaps. 

Transition 

Smooth and well planned transition at each year group and key stage will be a key 
feature at Horton Heath to enable all students to make rapid and sustained progress 
at all stages of their learning.  

. The early years 
environment will replicate, as closely as possible, the pre-school setting to help 
students settle and engage with learning at this crucial point of their learning. As 
students’ progress from year to year the same principles of the learning environment 
will apply.  
 
To support transition from Key Stage 2 to Key Stage 3 we will work in close 
partnership with our local schools. For example, master classes in science, literacy 
projects and workshops and joint sporting events. We will continue with the 
successful practice of providing summer school opportunities for Year 6 students. 
This will enable Year 6 students from across the cluster to work together and 
familiarise themselves with the secondary setting and the expectations of Key Stage 
3 learning. This will be critical in ensuring that all students transferring feel a sense of 
community and ownership of ‘their new school’. 
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Section F – capacity and capability 

Section F – Capacity and capability  

F1 (a) Skills and experience of your team 

Table 1 

Name 

Member of 
core 

applicant 
group (Y 

or N) 

Where live 
(town/city) 

Role(s) in pre-opening  Summary of relevant expertise  

Available 
Time 

(hours per 
week) 
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F1 (a) Skills and experience of your team 

Proposed trustees for Main Board/Local Governing Bodies 
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Section H – premises (use Excel spread sheet) 

This section will need to be completed by all applicants. Please: 

• complete the Section H tab in the Excel spread sheet; and 

• refer to the relevant section of the background information and glossary document, and the assessment criteria booklet for 

what should be included in this section. 









































































































































































  



172 
 

  

 

 

 

 

 

 

 

 

 

 

   

 

 

    

  

 

 

 

 

 

   

 

 

 

 

    

 

 

 

  

 

 

  

 



 

173 
 

 

 

 

  

 

 

 

 

 

  

 

 

 





175 
 

  

© Crown copyright 2015 

This publication (not including logos) is licensed under the terms of the Open 

Government Licence v3.0 except where otherwise stated. Where we have identified any 

third party copyright information you will need to obtain permission from the copyright 

holders concerned. 

To view this licence: 

visit  www.nationalarchives.gov.uk/doc/open-government-licence/version/3  

email  psi@nationalarchives.gsi.gov.uk 

write to Information Policy Team, The National Archives, Kew, London, TW9 4DU 

About this publication: 

enquiries   www.education.gov.uk/contactus  

download  www.gov.uk/government/publications  

Reference:  DFE-00222-2015 

  
Follow us on Twitter: 
@educationgovuk  

Like us on Facebook: 
facebook.com/educationgovuk 

 




